FFY 2016 Scope of Services
Sustained Traffic Enforcement Program 
(STEP) Grant 
In support of the Federal Fiscal Year (FFY) 2016 Sustained Traffic Enforcement Grant Program, eligible municipal police departments will conduct high-visibility traffic enforcement during specified enforcement periods and in accordance with the Application, the Availability of Grant Funds (AGF) Narrative and any amendments issued by the Executive Office of Public Safety and Security’s (EOPSS) Highway Safety Division (HSD).
Eligible enforcement activities under this contract include funding for high-visibility traffic enforcement of motor vehicle laws, including but not limited to, speeding and aggressive driving, impaired driving and occupant protection.  
Changes to this scope may be made as part of the annual Highway Safety Performance Plan and the annual Federal Grant Award that provide for this grant program.  The Scope of Services provides an overview of the terms and conditions of the Sustained Enforcement Grant Program; participating departments are strongly encouraged to read the Availability of Grant Funds (AGF) for the complete list of conditions related to this grant program.  All questions related to this grant program should be directed to Deb Firlit via email at Deborah.Firlit@state.ma.us.
Contracts shall terminate in the event funds are exhausted and/or not made available by the Federal Government for this program. If the grantee makes obligations in anticipation of receiving funds under this grant, the grantee does so at their peril and the Commonwealth will be under no obligation to make payments for such performance.
· Fourteen municipal police departments that meet established requirements are eligible for grant funding.  
· Departments are strongly encouraged, but not required, to participate in their outlined scheduled traffic enforcement periods during the grant year.  However, if due to staffing shortages or scheduling conflicts, departments may opt to not participate in STEP initiatives.  Departments must notify Deb Firlit via email at Deborah.Firlit@state.ma.us of the decision not to participate in a particular enforcement period for which they have received funding.  A copy of the correspondence will be added to the department’s program file.
· No STEP-funded enforcement activity is to occur during scheduled FFY 2016 HSD high-visibility mobilizations including: )COMPLETED: Drive Sober or Get Pulled Over – Dec. 9, 2015-Jan. 2, 2016), May Click It Or Ticket – May 9, 2016-May 23, 2016, Drive Sober or Get Pulled Over – Aug. 12, 2016-Sept. 2, 2016.  If, in the event a department is also participating in the FFY 2016 Traffic Enforcement (TE) grant and expends its TE funds before the mobilization ends, that department may resume STEP patrols during the mobilization period by properly notifying EOPSS/HSD.

· Departments are required to conduct a minimum of three documented stops/contacts per officer per hour; if less, the EOPSS/HSD reserves the right to end program participation for the remainder of the federal fiscal year, through September 30, 2016.  Documented stops are defined as any grant-funded patrol officer contact with motorists during the high-visibility traffic enforcement periods that can be supported by written or electronic records maintained at the police department. These records must be maintained in a manner that guarantees their accountability during a review or audit.  
· Non-participation or non-compliance with performance measures may result in contract suspension, termination and/or non-reimbursement of enforcement or data-entry expenses if applicable.
· Based on the availability of federal funds, EOPSS/HSD may increase funding and/or the number of high-visibility STEP enforcement efforts based on established criteria and performance measures.
· No department should begin initial enforcement efforts until an EOPSS/HSD authorizing email is issued.  Costs incurred before a department receives written notification will not be reimbursed.  
· Patrols under this grant must be no less than two hours or greater than eight hours in length and devoted solely to traffic enforcement activities.
· Departments will be reimbursed for actual hours worked during sustained traffic enforcement periods.
· Officers funded during this grant shall be dedicated in total to traffic law enforcement, except in the case of a criminal offense committed in the officer’s presence, in the case of response to an officer in need of immediate emergency assistance, or in the case of other significant public safety unscheduled emergency situations.

· If an officer makes an arrest or processes a criminal complaint application/ summons during the shift but does not complete the arrest/summons before the shift is scheduled to end, the officer can continue working under the grant to complete that arrest/summons.
· To maximize grant funding, patrols must be one officer per cruiser; however, multiple cruisers may be out at one time.
· Full-time officers will be reimbursed at an overtime rate of pay for hours worked during the sustained enforcement periods.  Part-time or auxiliary officers may participate and will be reimbursed at their normal hourly rate of pay. 
· Departments must have an active, enforced, written safety belt policy for officers. Note: Departments without a written safety belt policy for officers in place at the time of the submission of the application may apply for grant funding but will receive a 50% reduction in the total grant award. 
· Expenditure and Activity Report Forms must be submitted on a monthly basis.  All reporting forms will be made available to departments at www.mass.gov/highwaysafety.  Departments are required to submit one original and one set of copies of all reporting forms.  Original documents must be signed and dated in blue ink. Additionally, an electronic version of all reporting forms must be emailed to Deb Firlit at Deborah.Firlit@state.ma.us.
· Failure to submit the required reporting forms by the established deadlines may result in non-reimbursement.  
· This is a cost reimbursement grant program.
· No grant funding can be applied to an indirect cost rate charged by a municipality.
· Indirect administrative costs and fringe benefits are not allowable under the terms of this grant.
· Unspent funds cannot be rolled forward to a future traffic enforcement grant period.
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