ATTACHMENT D 
Budget Narrative

Applicants must submit a twelve month operating budget Please list all project costs according to the specified budget category. 
Additional Pages may be added as necessary. 

A. Personnel (Salary) - Costs associated with police and fire personnel to be charged against this grant.  

	Name and Position
	Computation
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Personnel Costs 
	$


	Narrative
	

	At a minimum, please include name, annual salary; estimated total hours to be charged to this grant, duties to be performed by staff, and primary work location if more than one.  If working out of multiple locations for this project please provide estimated hours for each location. 

	


B. Fringe Benefits - Based on federally negotiated rate agreement –OR- established formula by sub-recipient's accountant, comptroller or human resource unit.  Costs are limited to the employer's share of life insurance, health insurance, social security, pension, unemployment and workers compensation costs.  Include copy of approved or audited rate with the proposal.  If applicant does not have a federally approved or audited rate, actual known costs must be itemized by type and include rate computation in this section of the budget forms.    

	Position
	Computation
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Fringe Costs 
	$


	Narrative
	

	If applicant does not have a federally approved or audited fringe rate, please provide a breakdown of actual costs which must be pro-rated for staff time charged to the program. 


C. Overtime - Costs for sworn law enforcement and fire personnel only. 

	Position (by rank if necessary)
	Computation
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Overtime Costs 
	$


	Narrative
	

	At a minimum, please include staff rank, total number of overtime hours proposed for identified staff (or position if vacant) rate(s), and general activities to be completed by staff, and primary work location of staff. 

	


D. Other Requested Costs Expenses – Any other costs not listed in previous budget categories.  Additional direct costs with a specific purpose and a specific amount associated with hiring or rehiring personnel (e.g. training, uniforms) 
	Item
	Computation
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Other Requested Costs 
	$


	Narrative
	

	For example, if charging against this grant for uniforms, provide a description of the uniform components and equipment required to outfit a new officer or firefighter.  
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