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Scenario Replay – Annotations  

The purpose of the Annotation function in Scenario Replay is to allow you to attach a searchable note or “Annotation” to any transmission.  Once the annotation is added, you can 
search for the transmission using the Annotation tab in the Search Bar at the top of the screen.  Since you can add the same annotation to several transmissions in the recorder, 
this feature can be very useful when dealing with multiple transmissions which make up a single incident  

To Add Annotations: 
1. Within the Scenario Replay screen, enter the search criteria for the recordings using 

either the CLS Search or Logger tab of the Search Bar. 
2. Click once on the Search button to perform the search of the CLS/Logger.   
3. Select a transmission to play and confirm that the transmission being heard is part of 

the incident being researched. 
4. With the transmission 

selected from the Scenario 
View (highlighted in red), 
right click on the 
transmission and choose Add 
Annotation. 
PLEASE NOTE: You cannot 
have more than ONE 
transmission selected.  
The Annotation Window on 
the LOWER LEFT hand side of the screen will activate. If the window is collapsed, 
click once on small arrow to expand the window. 

 

 
5. From within the Annotation Window, enter the annotation in the free text box.   

The Annotation can be up to 3000 characters, and up to 10 Annotations can be added 
to a single transmission.  A suggested format for the Annotations is use of a call 
number or incident number from your CAD system. 

 

6. Once the text is entered, click once on the Save icon  to save the annotation.  
The text will appear similar to what you see below. 

  
PLEASE NOTE: If you do not click Save, the Annotation will be lost. 

7. Repeat steps 4 thru 6 for all other transmissions needed in this incident. 
 

HINT:  Before saving, you can copy the typed annotation and paste it in the text area of 
the Annotation Window for other transmissions.  To do this: 

• Before saving the annotation, select the typed text, right click and select Copy. 
• Follow steps 4 thru 6 from above for the next Annotation, but instead of typing 

your text, click inside the free text area, right click and select Paste. 

To Search for Transmissions with Annotations: 
1. Within the Scenario Replay screen, click the Annotation tab.  In the “When” section, enter a date range which encompasses the incident (it can be a broad range). 
2. In the Search Criteria section, under Annotation Text, type the entire annotation enter for the transmission (or if copied earlier, right click and select Paste). 
3. Click once on the Search button to perform the search of the CLS/Logger.   

 
A list of transmissions which contain the Annotation you entered will be displayed in the Transmission List and Scenario View. 

 


