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American Recovery and Reinvestment Act

RECOVERY ZONE ECONOMIC DEVELOPMENT BONDS
MUNICIPAL APPLICATION

Section 1 -Cover Sheet

1.
Applicant Information

Applying City or Town (the Municipality or Applicant):  ___________________________________
Applying Entity (if not the City or Town):  ______________________________________________
Primary Contact Person:  ____________________________________________________________
Title:  ____________________________________________________________________________
Address:  ________________________________________________________________________
________________________________________________________________________________
Phone Number:  ___________________________________________________________________
Fax Number:  _____________________________________________________________________
E-mail address:  ___________________________________________________________________
2.
Location Information

County Name:  















RZEDB Project Name:  
                            

          







                                

ETA Name or Census Tract(s):  
















3.
Project Cost
Total Project Cost:  $___________________________________
Total RZ Economic Development Bond Request:  $______________________________________

Total Private Investment Expected: $ __________________________________________

Section 2 - General Information
1. Index for the Application
 FORMCHECKBOX 

Enclosed

The index will specify the location of each element of the application. Using a 3-ring binder to accumulate information under each section and subsection is strongly recommended for ease of indexing and reviewing.
2. Contact Summary Sheet
 FORMCHECKBOX 

Enclosed

The Contact Summary Sheet identifies the public and private parties involved in the Project. 
3. Municipal Description

 FORMCHECKBOX 

Enclosed

A general description of the Municipality.  The intent is to familiarize EOHED with your community so that they have a context in which to understand the Application.  A recent or updated copy of a rating agency general obligation bond report could complete this subsection.
4. Municipal Certification

 FORMCHECKBOX 

Enclosed

A copy of the Municipal certification affirming that the project meets the criteria outlined in the Recovery Zone Economic Development Bond Guidance Sheet and that the project will commence construction within 120 days from the date of notification of a Recovery Zone Economic Development  award. 
5. Other Useful Information (consultants’ reports and other)
 FORMCHECKBOX 

Enclosed (If any, describe below)

 FORMCHECKBOX 

N/A

a) _______________________________________________________________________

b) _______________________________________________________________________

c) _______________________________________________________________________

d) _______________________________________________________________________

Section 3 - Project Information
1.
Project Description
 FORMCHECKBOX 

Enclosed
A description of the RZEDB Project which must include its name, proposed duration and a general description of the Project. Also include a statement of how this project will support the economic development goals of the municipality or region and what direct impact the project will have on immediate and future economic development in the area. The intent is to identify and familiarize the Executive Office of Housing and Economic Development with the Project and provide the background necessary to support a statement explaining why the Municipality has identified this Project as a priority economic development project.
2.
Objectives / Goals 

 FORMCHECKBOX 

Enclosed

A description of the Applicant’s immediate and long term objectives for the area involving this Project.  This subsection should include information which the Applicant believes will be helpful to EOHED in arriving at its conclusion that it is reasonably probable that the Applicant will achieve its goals related to this project.

3.
Certification of Compliance with the Local Approval Requirements 
 FORMCHECKBOX 

Applicable

A certificate from the Municipality stating that it has fully complied with the local approval requirements necessary for authorization/approval of accepting a RZEDB award and the subsequent bonding and repayment required.  
4.
Approving Order 
 FORMCHECKBOX 

Enclosed
A certified copy of a formal, duly enacted order as required by the Municipality’s charter, bylaws, ordinances or other applicable regulatory procedures, identifying and approving the proposed Recovery Zone Economic Development Bond Project and identifying and approving the proposed project cost to be authorized through the RZED Bond Program. In addition, include the following:

a) The entities and/or individuals (including their titles, qualifications and contact information, if not already identified on the contact sheet) who may act on behalf of the Municipality in implementing the RZEDB for such Project
b) Describe where policy control rests, whether staff is dedicated or shared and their respective powers
c) Certification of the Municipality’s bond authorization for the RZEDB amount requested or greater.     
5.
Maps 
 FORMCHECKBOX 

Enclosed
Maps and / or plans of the proposed Project area and the surrounding area showing:

a) Project boundaries
b) Any significant Project features that help define the nature and scope of the Project which may include topographical, natural or hazardous environmental features
c) Property lines, building foot prints and parking areas
d) Existing commercial and residential uses 

e) Current zoning
6.
Goal Attainment 

 FORMCHECKBOX 

Enclosed

Description of how the Applicant expects to achieve its objectives through the RZEDB Project.  This subsection should include:

a) A description of proposed development activities and projects within the larger RZEDB Project.  Specifically, identify which activities and projects will be undertaken by public entities and which will be undertaken by private entities.

b) Plans or maps illustrating changes to be made to the RZEDB Project area, identifying:

(1) Proposed property lines and the foot-print of buildings and parking areas on each parcel within the RZEDB Project area
(2) Proposed uses and zoning of all parcels

(3) Proposed thoroughfares, public rights of way and easements

(4) Those parcels to be acquired by the Municipality (if any)

(5) Those parcels to be sold or disposed of by the Municipality (if any)

(6) Buildings or structures to be demolished rehabilitated or constructed (if any).

c) A list of buildings or structures to be constructed or renovated in connection with the RZEDB Project, with a description of such construction or renovation, including who will be undertaking it.  If none, indicate same.

d) A list of buildings or structures to be demolished, either in whole or in part, in connection with the RZEDB Project and by whom. If none, indicate same.

e) A description of how public ways and other infrastructure will be affected. If none will be affected, indicate so.

f) A description of streetscaping measures that are to be undertaken under the RZEDB Project including, but not limited to, coordinated signage, façade and sidewalk improvements, beautification steps, and coordination plans.  If none, indicate same.

g) A description of how transportation facilities and resources will be affected.  If none, indicate same.

h) A description of provisions which exist or which will be established to govern densities, land coverage, land uses, setbacks, off-street parking and loading, and building height and bulk.

i) A statement describing how the RZEDB Project will improve:

(1) The overall quality of life within the RZEDB Project area

(2) The physical facilities and structures within the RZEDB Project area

(3) The quality of pedestrian and vehicular traffic control within the RZEDB Project area

(4) The transportation facilities and resources within the RZEDB Project area.

j) An estimate of the number of net new jobs that will be created and retained as a result of the RZEDB Project, and the wages and benefits associated with such jobs.  If no impact, indicate none.

k) A statement describing whether, and to what extent, proposed projects to be undertaken within the RZEDB Project area would be in compliance with existing zoning laws and ordinances.  With respect to proposed development that would not be in compliance with existing zoning laws and ordinances, the Applicant should explain how such compliance will be achieved, including a specification of the zoning changes that will be necessary prior to implementation.

l) If a municipality intends to acquire property in connection with the RZEDB Project, a statement identifying:

(1) All properties to be acquired by the Municipality within the District

(2) The method of acquisition of each property, including whether the property will be acquired by eminent domain, negotiated sale, or other means

(3) The owner of such properties

(4) The estimated cost of property to be acquired and the basis for such estimate

(5) Identification of any property to be acquired by the Municipality in which any officer or employee of the Municipality who, on account of an interest in the acquisition, would be required to make disclosure under chapter 268A

(6) The current and planned use of properties to be acquired

(7) Plans for the relocation of persons displaced by the Municipality’s acquisition of such properties.  Such plans shall conform to all applicable requirements in M.G.L. c. 79A and 80, the regulations and guidelines there under.

m) If the Applicant proposes to take property by eminent domain, it must provide a statement as to why the property will be acquired in this manner. The Applicant may not take property by eminent domain unless there is a public purpose warranting such taking.  EOHED may require, at the expense of the Applicant paid for in advance, the written opinion of qualified independent counsel as to whether the Application establishes the requisite public purpose.

n) A description of plans, if any, for the development of housing (both affordable and market rate) as part of the RZEDB Project.  Include the number of housing units that will be retained, renovated and / or created as a result of the Project.

o) A description of workforce training or apprenticeship programs, if any, to be undertaken in connection with the Project.

p) A schedule for implementing the RZEDB Project containing a description of anticipated events and cash flow. The schedule should include the anticipated date of 25%, 50%, 75% and 100% completion as well as expected groundbreaking, ribbon cutting and other events related to the RZEDB project. Projects with a duration of 1 year or less shall include a monthly schedule and projects with a duration of 1 year or more shall include a quarterly event and cash flow schedule.   
q) The names and addresses of persons or entities that may have a direct interest in whether the proposed Project is approved by EOHED.  If it is not practicable for the Applicant to name these persons or entities individually, the municipality may refer to groups of persons or entities, provided that this is accomplished with a reasonable degree of specificity.

7.    Financial
 FORMCHECKBOX 

Enclosed

A RZEDB Project budget including all sources and uses involved in and necessary for the completion of the RZEDB project. Including: 

a) A budget identifying all sources and uses including:


(1) administrative costs


(2) consulting costs


(3) design/engineering costs


(4) construction costs


(5) private revenue generators with contact information


(6) state or federal grants including all grants received and pending decision 
b) Identify any tax increment financing (TIF or DIF) in place within the identified project area. Include: 

(1) Demonstration of adequate revenues to support both TIF/DIF and Recovery Zone Bond 

(2) Identification of amendments needed to the TIF/DIF, if any. 

c) The bond schedule including a 5% funding reserve to address potential funding shortages and/or cost overruns  

d) Any other information which is necessary to understand the administration and operations of the RZEDB project.

8.
Execution 

 FORMCHECKBOX 

Enclosed







 FORMCHECKBOX 

N/A

A description of expected public participation during the execution of the RZEDB Project. Include disclosure of competitive bidding, fair wage or other similar requirements.
Section 4 - Revenue Generators
Section 4 is intended to identify and describe revenue sources in addition to the RZEDB (i.e., state grants, federal grants, retail, commercial and industrial partners including developers and master developers) and their roles in accomplishing the RZEDB Project.  
1.
State Grants
Title:  ____________________________________________________________________________
Grant Administrator: ________________________________________________________________

Approved or Pending Decision: _______________________________________________________

Address:  ________________________________________________________________________
Fax Number:  _____________________________________________________________________
Phone Number:  ___________________________________________________________________
E-mail address:  ___________________________________________________________________
Please describe the grant and its intended use. Include any information deemed relevant to understanding the role of the grant in completing or complimenting the RZEDB project. Include a copy of any legal agreements governing the relationship between the Applicant and the grantor.
2.
Federal Grants
Title:  ____________________________________________________________________________

Grant Administrator: ________________________________________________________________

Approved or Pending Decision: _______________________________________________________

Address:  ________________________________________________________________________

Fax Number:  _____________________________________________________________________

Phone Number:  ___________________________________________________________________

E-mail address:  ___________________________________________________________________

Please describe the grant and its intended use. Include any information deemed relevant to understanding the role of the grant in completing or complimenting the RZEDB project. Include a copy of any legal agreements governing the relationship between the Applicant and the grantor.

3.
Private Partners
Name:  __________________________________________________________________________

Title:  ____________________________________________________________________________

Business Name:  __________________________________________________________________

Address:  ________________________________________________________________________

Fax Number:  _____________________________________________________________________

Phone Number:  ___________________________________________________________________

E-mail address:  ___________________________________________________________________

Please describe the Private Partner’s responsibilities.  Estimate project scope, cost, feasibility and timeline (schedule).  Include any information deemed relevant to understanding the Private Partner’s role and ability to successfully perform their role.  Include a copy of any legal agreements governing the relationship between the Applicant and Private Partner. Disclose any items or issues which would impact the Private Partner’s ability to perform.

Sample Contact List

This is a summary sheet identifying participants involved with municipal execution of the RZEDB and related development (see Section 2, Subsection2).  Please expand as appropriate.
Applicant:

Contact person at the Municipality ________________________________________________________
Title ________________________________________________________________________________
City or Town _________________________________________________________________________
FAX Number _________________________________________________________________________
Phone Number _______________________________________________________________________
E-mail address _______________________________________________________________________
Counsel: (List General, Bond, Special, Tax and others)
Contact person at the Municipality ________________________________________________________

Title ________________________________________________________________________________

City or Town _________________________________________________________________________

FAX Number _________________________________________________________________________

Phone Number _______________________________________________________________________

E-mail address _______________________________________________________________________

RZEDB Project Contact(s):

Contact person at the Municipality ________________________________________________________

Title ________________________________________________________________________________

City or Town _________________________________________________________________________

FAX Number _________________________________________________________________________

Phone Number _______________________________________________________________________

E-mail address _______________________________________________________________________

Preliminary Annual Reporting Form

Reporting Entity:
_________________________ 

Reporting period:  ___________________
RZEDB Project Name:

____________________________    


Investment:

Public investment current year:

___________________________________

Private investment current year:
___________________________________

Total public investment to-date:
___________________________________

Total private investment to-date:
___________________________________

RZEDB Project:
Total number of permanent part time jobs (less than 30 hours per week) created with RZEDB investment: ___________________________
Total number of permanent full time jobs (30 hours or greater per week) created with RZEDB investment: ____________________________
Total number of permanent full time jobs anticipated in the following year with RZEDB investment:   ____________________________
Total number of temporary part time jobs created with RZEDB investment (please distinguish between type of part time temporary jobs created specifically accounting for construction jobs created): ____________________________

Total remaining amount of RZEDB investment:   _________________________________________________
Private Investment related to the RZEDB Project:
Total number of permanent part time jobs (less than 30 hours per week) created with private investment:   _____________________________________
Total number of permanent full time jobs (30 hours or greater per week) created with private investment:   ______________________________________
Total number of permanent full time jobs anticipated in the following year with private investment:   ______________________________________
Total number of temporary part time jobs created with private investment (please distinguish between type of part time temporary jobs created specifically accounting for construction jobs created): ____________________________

Total remaining/anticipated private spending remaining: ____________________________________________
Total build out to date:   _________________________________________
Total available land for future development:   ____________________________________
Expected completion date:   _____________________________________
Progress Statement:  Please describe the status of the RZEDB Project and the impact of the Project on the Municipality’s economy and goals for future development in the area.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Submitted by:  ____________________________, ____________________Title, on __________ (date)


Revised: 10/15/2009
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