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Dear Ms. Smith

[t was a pleasure to meet with youlast Tuesday.
Ourdiscussion about the qualifications for the
Customer Service Representative position only
served to convince me further that I am right for
this job. The people and the environmentat your
company were so welcomingand friendly, [ could

imagine myself as part of your team. [ hope you
can too.

Once again, thanks for your time and
consideration. If you have any questions, feel free
to call me at any time.

Sincerely,

John Richards

Landing theJob You Want — Interviewing
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