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Pexinamupyem cedst Ha Oymare — ConpoBoauTeJIbHOE NMUCHMO

CompoBoANTENIEHOE MUCHMO — 3TO Balle 0(QHUIHATEHOE TpeacraBienne cefsi: ABa cocoda

MpeCTaBiIeHue ceOst MOTeHIMAIbHOMY pabOoTOoIaTeNI0, OHO

00513aTeNIbHO JIOJDKHO OTCBHUIATBCS BMECTE C PE3IOMe. CylecTyeT ABa OCHOBHBIX THIIA CONPOBOMTEILHBIX
TTocko/IbKY 0GBIYHO CHAYANA YHTAIOT €10, OT HETO MOKET MHCEM : MUChbMO-3asBICHHE U MHCHEMO-3anpoc. [TuceMo-
3aBUCETh, HA3HAYAT JIM BAM MHTCPBBIO HMJIM Ballld OyMaru 3asBJICHAC MOCBSIIACTCS KOHKPETHOMY OOBSBICHUIO O
OKaXkKyTCs B «OTKA3HOI» cTorke. WITak, Kak Mo6yauTh BakaHcuu. [Ipy cOCTaBICHHH TAKOTO MUCHbMa He 3a0y/bTe
pa60T0;[aTe.11>1 NpOYeCTh Ballle pe3}0Me? Kaxoro pona YOOMSAHYTbh CBOU HAaBbIKU U JOCTUKCHUSA, KOTOPBIC
“H(POPMAIIHIO CISyeT BKIIOYATh B CONPOBOUTEILHOE HAUITyYIIHM 00Pa30M COBIAZAIOT C TeM, YTO TpedyeTcs

muceMo? koMmnanuu. Hekotopsie paboTofaten mpemiaralor

HCIIOJIb30BATh TC TSPMHHBI WX (HOPMYIHPOBKH, KOTOPHIC
BoT HekoTOpBIE BONPOCHI, HA KOTOPBIE BBl 00S3aHBI 3HATH yKa3aHbl B 00BSIBICHIH, YTOOBI ClICTIaTh TAKOE OMUCAHUE
OTBETHI HA ITyTH K MOJIyYCHHUIO APYroi paboTel. JlaHHbIMA Goutee 3¢ eKTUBHBIM.

nH(OPMAaNNOHHBIN OI0JIIETEHh TTOMOXET BaM pa3o0paThCs B

pas3IMYHBIX TUITAX COMPOBOAUTENHHBIX MHCEM H JACT [IncpMo-3ampoc — 370 CPEICTBO MAPKETHHTa,

HEKOTOpBIe () PEKTHBHBIC COBETHI O TOM, KaK IPHUBIICYb HCTIOJB3Y €MOE U HOJIY YCHHs HH(OPMALIOHHOTO
BHUMAHME YHTATENS. MHTEPBBIO ¢ KOMITAHHEH WM OOLIEHHS C KOHTAKTOM M3

ceTH CBOMX 3HaKOoMCTB. Takue mucbMa ClieyeT pacchliaTh
llpuievenue BHAMaHNUS HocJe TOro, KaK BBl MPOBEIN HEKOTOPbIE UCCIEOBAHUS O
MOBOJly CBOUX KapbepHBIX HHTEPECOB, PhIHKA TpyJa U
KOHKPETHBIX KOMIIAHUH B Balllell MECTHOCTH, KOTOPBIE
MOTYT HAHUMaTh PAOOTHHUKOB B JAHHBIH MOMEHT.

YtoOBl OMYYUTH NOCTYI K pabOTOAATEI0, HEOOX0IMMO

COCTAaBUTh KPAaTKOE M MHTEPECHOE COMPOBOUTEILHOE HHCHMO.

Ero copeprxaHue He OJDKHO MTOBTOPSATH MO KOMUPKY Balle

pe3toMe, BMECTO 3TOTO OHO JIOJDKHO YKa3bIBaTh TO, YEM BBI Co31aHHe NPABIILHOTO BIEYATICHHS

MOXeTe OBITh MOJIE3HBIM I paboTomatens. TpymHo mucathb .

A6COMOTHO pa3HbIe MICHMa A Kakoil paGoThl, Ha KOTOPYIO HezaBrcuMo OT TOTO, KaKoil THIT MCbMa BbI OCHLIAETE,

BHI T0ZAETe 3asBIICHUE, TOITOMY ClIeJIalTe CBOE MUCHMO DIABHAS TENb — 9TO JOOUTHCS MPUIJIAIIEHAS HA HHTEPBBIO!

YHUBEPCANBHBIM. TakuM 00pa3oM Bl CO3MAMUTE OJHO 6A30BOE Bot necats COBCTOB, KOTOPBIC CIICAY €T MOMHHTE NP

MHCHMO, KOTOPOE MOYKHO aJANTHPOBATh 0 KAXKIOTO COCTaBJICHUH 000 U3 TUIIOB COMPOBOUTEIHHOTO

YUTAIOMIETO ero padoToaaTesnss. Hukoraa He MUIINTE TaKyro ITUCBMa.

hopmy, KOTOPYIO MOXKHO MPOCTO MPO/Ty OIMPOBATE H OTOCIAT. * IIMIIMTE KaKI0€ MUCHMO M0 KOHKPETHYIO BAKaHCHIO.
He cymectByet Takoil Bely, Kak «yHUBEpPCAIbHOE
MUCHMO sl BeeX citydaeBy. Kaxmas pabota, Ha KOTOPYIO
BbI MMOJIAETe 3asIBJICHNE, OTIMYACTCS OT OCTAIbHBIX.
AnmantapyiTe cBOE MUCHMO TaK, YTOOBI MOKA3aTh, KaK
HMEHHO BBI OTBEYaETe TPEOOBAHUSIM, IIPEABSIBIIEMBIM K
JMaHHO¥ BakaHcuu. He 3a0ynpTe yNOMSIHYTh KOHKPETHYIO
BaKaHCHIO B MIEPBBIX HECKOJBKUX MPEIIOKCHHUAX, YTOOBI
YUTATeNh 3HAJ, HA KAKyI0 paboTy BbI MOJaETe 3asBIICHHE.
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* Onumure T CBOM HaBBIKU, KOTOPbIE COOTBETCTBYIOT * Brimouaiite B Hero BakHyIo HH(popManuio. Bame nms,

JTaHHOU pabote. Ecny BbI MpOCTO HamuieTe, 4To
paboTaiu B TAKOW-TO KOMIIAHWHU B TAKOH-TO JOJDKHOCTH,
TO YHTATENIb BOBCE HE 00A3aTEILHO YJIOBHUT CBS3b MEXKIY

BaMH, Balllel mpeaslaymeil paboTol 1 TOH JODKHOCTBIO, O

KOTOpO# ceidyac UAET pedb. 3a4acTyto ObIBAET MOJIE3HO
YBsI3aTh CBOU OIBIT CO CBOMMU HaBBIKAMHU M HAIPSAMYIO
COOTHECTH UX C OTIMCAaHHEM JaHHOH paboTHI.

Crenaiite MCHMO JIMYHBIM. AJpecyiTe MICEMO

KOHKPETHOMY YEJIOBEKY, paboTaloeMy B KOMIIAHUHU. DTO

0c00CHHO BaXKHO U1 ITCbMa-3anpoca. Eciu y Bac Her
KOHTAKTHBIX NAaHHBIX, MO3BOHUTE U MMOMPOCUTE OTU
nanHbie. Kpome Toro, mocine GaMunmu CTaBpTe 3alATyIO,
9TO JIeNaeT MUCHMO 00JIee NI HBIM.

IIpunymaiite HauanbHOE NMPEIIOKEHUE, KOTOPOE

IpuBJieKaeT BHUMaHue. Korga momy 4uTaoT nmuchbma, OHU

NPpOCMATPUBAIOT UX, MBITA’ACh YJOBUTb COJACPIKAHUC.

IlepBble npemioKeHus, KOTOPbIE MPUBIEKAOT BHUMAHUE —

OITMCBHIBAOIIINC, HO‘IeMy MMCHHO BBEI SBJKICTCCH J'Iy‘-IHII/IM
KaHIMIATOM JjI1 3TO# paGoThl, WM OTBEYAKOIIUE
WHTEpecaM Ou3Heca — 3aCTaBiIT paboToIaTerst
HpOI[OJDKI/ITb YTCHUC.

I'-ny dxony Yarry
XYZ Electronics, Inc.
345 Circuit St.
Anytown, MA 12345

VYBakaemblii r-H Yarr,

Iepsbrii ab3a1] — yKaXKUTE MPUUMHY HATIMCAHUS ITHCbMA, KOHKPETHYIO
JIOJDKHOCTb WJIM THIT paOOTBI, Ha KOTOPYIO BBI 101aETE 3asIBICHUE,
YKaXHTE Takke pecypc (LeHTp TpynoyctpoiictBa, CMU, 3HaKOMBIi 1
T.J.), U3 KOTOPOTO BBl Y3HAJIM O JAHHO} BaKaHCHU.

Bropoii ab3a1 — nosicHuTe, HO4eMy BbI 3aHHTEPECOBaHbI B JAHHO I
JIOJDKHOCTH, KOMITAHHH U T.JI. K YEM BbI MOXKETE OBITH MOJIE3HBI
paboTonatemo. Ecim BBl — HeiaBHUI BBITY CKHUK, TO IIOKQ)KHUTE,
KaKuM 00pa3oM Ballli aKaJeMUYeCKHe 3HAHUS JICNA0T Bac
KBaM(GUIMPOBAHHBIM KaHM1aTOM. Ecim y Bac ecTh HEKOTOPBIi OIIbIT
MPaKTHYECKON pabOThl, yKaKUTE KOHKPETHBIE IO CTHKEH NS I
yHHUKaNbHbIe KBanupukaryu. [loMHUTe — HeNb3st KOMMPOBATh
nH(OPMALUIO HEIOCPEICTBEHHO H3 CBOET O PE3IOME.

T pernii ab3ai — OTOLUIMTE YUTATEIS K IIPHIIAraeMOMY PEe3FOMe HITH
3asIBJICHHIO, B KOTOPOM BKpATIIe OTTUCAHBI BAIlK KBAIHUKALIMHU 1
00y4eHue (3TO MOXKHO TAKKE BKIIFOUUTH B KOHEI[ BTOPOro ad3aria).

3aKIIOYUTEIbHBIT 263411 — YIIOMSIHHTE O CBOEM JKCJIAHUH MOTyIUTh
IpHTJIAIICHHE Ha INYHOE HHTEPBBIO, a TAKKe CBOIO THOKOCTH B
OTHOIICHUH BPEMEHU U MECTA €TI0 MPOBEACHUS. BximrounTe B THCEMO
CBOI HOMeD TenedOHa U IPEI0KUTE OO YI0 HOMOILIb B [OJIy Y CHUU
OBICTPOr0 OTBETA. 3aBEPILNTE MICHMO Y TBEPIKICHHUEM HIIA BOIIPOCOM,
o0y KIArOMIIM YuTaTeNs 0TBeTHTs. Hamprumep, coobumTe, 4To
MO3BOHUTE B OTIP€/ICIEHHBIH ICHb, YTOOBI HA3HAYHTH HHTEPBBIO.

Hckpenne Bai,

JlxoH Kbro [Tabmmk

aapec u HoMep Tenedona (BKIOUas KOJ MECTHOCTH)
JIOJDKHBI OBITh XOPOILO BUIHBI HA KaXKAOM OTCHUIAEMOM
BaMH COIIPOBOJUTEIBHOM THChME. DTO HEPBOE, UTO
YHUTaTeNb OyJET MCKATh, KOT/A 3aX0UeT CBA3ATHCS C
BaMH.

* HaneuataiiTe U OTpeIakTUPpyUTE COMPOBOIUTEIHHOE
MUCHMO, IIPEXJIE YEM OTOCIAaTh ero. Bame
COIPOBOJUTEIBHOE IMUCbMO CO34AaET BIEUATICHHUE O Bac.
Ecmu BBI momycTuTe OLUIMOKH, TO 9TO MOXET CKa3aThCs
Ha TOM, KaKiM BBI TIOKa)keTech paboTomatemo. Ecmm
BaIlle MICHMO BBITJBIAUT aKKypaTHO U
npo¢eccuoHaIbLHO, TO paboToAaTe b MOKET MOIyMaTh,
YTO U BBl CaMH TaKoi xke.

* bympre kpatku. HexoToprie paboTomate MoMydaroT
COIIPOBOJMTENbHBIE MHChMA U PE3IOME KaX/Ibli JIeHb U
XOTAT y3HATh O BAac INIABHOE, HE YUTasi MACCY HEHYKHOM
I/IH(i)OpMaLH/II/I. OnuceiBasg CBOU JOCTHIXXCHUA,
chomﬁyifne TJIaroJjibl 1 aKTUBHBIC TIPCJIOKCHUA.
Kpome Toro, Barie MuCbMO JA0JDKHO OBITh OTPaHHYEHO
OJIHOM CTpaHUIIeH, co/iepiKalleld TpU UM YEThIpe
a03ama. (CM. HIDKE MPEPIOKEHUST O CONCPKAHUN
ab3arieB).

* CoxpaHsiiiTe TMO3UTUBHBIM, TBOPUYECKHI U IMOJHBIN
sHTy3ua3Ma noaxoa! Ilocne pestome Bare
COIIPOBOJUTEIBHOE IMUCBMO — 3TO CAMBbIH JTy4IIuii
crocob pexiaMupoBath ceds Ha Oymare. B nomosHeHue
K TOMY, 4TO CONPOBOJUTEILHOE NUCbMO JIEMOHCTPUPYET
NpeuMyliecTBa HaliMa UMEHHO Bac, OHO JIOJDKHO TaKkKe
MOKa3aTh BAIM JMYHBIE KaUyeCTBa.

* CoxpaHsiiTe KONMIO Ka)KAOTO COMPOBOIUTEILHOTO
MMUChMa, KOTOPOe BEI OTChUIaeTe. [Iponumbie muceMa
o0reryaT BaM MOUCKH PabOTHI U MOCIE Iy OIINe
NEeHCTBHSL.

* [Ipocute 00 oTBeTEe MM Ha3HAUCHWH UHTEPBBIO. Llemn
BaIlleT0 COTPOBOJMTEILHOTO MHUChMa — IOy YHTh
MpUITANIeHHe HA HHTEPBBIO, TO3TOMY MPOCUTE O TOM,
4TOOBI BAC MpPUIIIACHIIH!

O0s13aTesIbHO MpWJIAraiiTe yCuiust

Cojep)kaHue Ballero MHUChbMa HTPpaeT BaKHYIO POJb I
BalllMX MIAHCOB NOJYYUTh NPUITIAIIICHUE HAa UHTCPBBIO.
ITosToMy mycTh OHO paboTaeT Ha Bac! B Harem
yHuBepcaisHOM LleHTpe TpymoycTpoiicTBa UMErOTCs
Kyprax DCS mm umymux padoty, CipaBoIHHK O
COCTABJICHUIO PE3IOME U Apyrue myOimkanuu. B atux
My OJIMKAIMSAX COMCPIKATCS OTIOJHUTEIBHBIE COBETHI 110
COCTABJICHUIO THCEM M 00pa3msl 3¢ G eKTHBHBIX MHCEM.

Jauuelii paboTo aTesb / IporpaMMa MpeIoCTaBIseT paBHbIE BO3MOKHOCTH. JIMIaM ¢ OrpaHUYE€HHBIMH BO3MOKHOCTSIMH TI0
TpeBOBAHUIO TPEIOCTABIAIOTCS. BCIIOMOTATENbHbIE TOCOOHS U yCIyTH. 3a MOJIyYeHHEeM YCIyT [yIsl JIAI[ ¢ HAPYIICHUEM CIyXa 3BOHUTE
o tei. 1-800-439-0183 wm 711.
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