
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


 
Massachusetts Office for Victim Assistance         1 Ashburton Place, Boston, MA 02108         (617) 586-1340 - Office
                                                                                                       (617) 586-1367 - Fax
Programmatic Change Form
 Directions:
Please fill out one programmatic change form per adjustment to your grant program.  You may submit via fax or e-mail to your respective Grant Program Specialist.  You must submit your personnel change form within two weeks of a staff change. Any submittal after the two week period will be subject to the grant specialist's discretion. Agencies must submit a programmatic change form when a new employee is hired* or resigns or requires an increase or decrease in hours or a salary adjustment or fringe adjustment. Pay special attention to employees that are listed on more than one grant to ensure there is no supplantation.  All programmatic change forms must be accompanied with an amended budget reflecting the requested changes, otherwise they will be rejected.  Please contact your MOVA grant specialist if you have any questions.
*up to date resumes must be included
Change in Hours
Change in Weeks
Change in Budgeted Salary
Change in Fringe Rate
/wk
New Hire 
Information
Extended Leave 
Info
Are you billing MOVA for
any portion of this leave?
Signatures for Programmatic and Fiscal Rep. must be from 2 different people
Effective July 2015
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