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PUBLIC RECORD REQUEST FORM 
 

All public record requests will be responded to within ten (10) business days after receipt. 

 
Pursuant to the Public Records law, all exempt material will be redacted from any and all documents being 

released. 

 

If the requested records are voluminous or the time required to produce them is above four (4) hours, a fee 

may be charged for the records. The requestor will be notified in advance if a charge may be imposed. 

 
        Mail Request                    Walk-In Request                 Fax Request 
                      

Please fill out the following information: 
 

Date:                                                                                                                                                                                                   
 

Name of Requestor:                                                                                                                   

Address of Requestor:                                                                                                                
 
E-mail Address of Requestor:                                                                                                                                                     
 

Phone Number of Requestor:                                                                                                     
 

Profession/Board:                                                  

 

Information Requesting:        Complete Copy of the File 
                                                             (Includes Board Decision, Order to Show Cause,  

                                                                                  Summary Investigation, Original Complaint) 

 Original Complaint  

 Final Board Decision 

 Other:                                                                                  

 

Docket Number(s):                     Licensee Name:                           License Number: 

                                                                                                                                                         

                                                                                                

SIGNATURE: _______________________________________________________________ 

If you have any questions, please contact the Division of Professional Licensure’s (DPL) Records 

Access Officer, Araceli Avila-Ging, at 617-727-9995 or Araceli.AvilaGing@MassMail.state.ma.us. 

mailto:Araceli.AvilaGing@MassMail.state.ma.us

