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Fee Proposal
Please provide a fee proposal in each of the four formats described below. 
Please note that state finance law prohibits payments of retainers in advance of the provision of services. Costs that are not specifically identified and defined in the Bidder's response, and accepted by the State Retiree Benefits Trust Fund Board (“Board”), will not be compensated under any engagement pursuant to this RFR.  The Commonwealth will not be responsible for any costs or expenses incurred by Bidders in responding to this RFR.  Respondent must include an explanation of all other direct expenses (i.e., photocopying, faxing, telephone usage, etc.)  The Board will not reimburse for travel costs, or for the use of legal research subscription services such as Westlaw or Lexis Nexis.
Please note that all Board meetings must be attended by a Partner. 
1. Hourly Rate
Please provide a detailed explanation of the hourly rate for each individual identified as a provider of General Legal Services in the table below.  A single blended hourly rate may also be provided.  
	Firm Position*
	Name
	Hourly Rate

	Managing Partner*
	
	

	Partner
	
	

	Counsel
	
	

	Associate 3
	
	

	Associate 2
	
	

	Associate 1
	
	

	Paralegal
	
	






2. Flat Fee Rate
Please also provide a fee proposal in the form of an annual, flat fee for services provided under this contract.  For purposes of calculating the flat fee proposal, there are generally six (6) board meetings per year and have been between 12 and 15 municipal applications for investment in the State Retiree Benefits Trust Fund (“SRBTF”).  
For the flat fee proposal, please also identify in the table below the percentage of work that each individual, including name and position, identified as a provider of legal services would be responsible for under this contract if awarded. (i.e., Partner 20%, Associate 50%, and Paralegal 30%).  
	Annual Flat Fee Amount
	$

	Firm Position*
	Name
	Percentage

	Managing Partner*
	
	

	Partner
	
	

	Counsel
	
	

	Associate 3
	
	

	Associate 2
	
	

	Associate 1
	
	

	Paralegal
	
	



3. Combined Flat Fee and Hourly Rate
The primary responsibilities of the general legal services provider are 1) attendance at Board meetings; and 2) review of applications from municipalities and political subdivisions, etc. for investment of OPEB trust fund assets in the SRBTF pursuant to Chapter 68 of the Acts of 2011.  There are six (6) board meetings per year and based on recent submissions, between 12 and 15 municipal applications per year for investment in the SRBTF.  
In the table below, please provide an annual flat fee for these two categories of services provided by your firm under this contract if awarded.  
Also in the table below, please identify the percentage of work that each individual, including name and position, identified as a provider of legal services would be responsible for under this contract if awarded. (i.e., Partner 20%, Associate 50%, and Paralegal 30%).  
	Annual Flat Fee Amount
	$

	Firm Position*
	Name
	Percentage

	Managing Partner*
	
	

	Partner
	
	

	Counsel
	
	

	Associate 3
	
	

	Associate 2
	
	

	Associate 1
	
	

	Paralegal
	
	



Legal services other than the two categories listed above may only be performed at the request of the Board and may be billed at an hourly rate under this fee structure.  In the table below, please provide the hourly rate for each individual identified as a provider of legal services. 
	Firm Position*
	Name
	Hourly Rate

	Managing Partner*
	
	

	Partner
	
	

	Counsel
	
	

	Associate 3
	
	

	Associate 2
	
	

	Associate 1
	
	

	Paralegal
	
	



4. Litigation Services
As stated in the Scope of Services section of this RFR, the Board does not have an immediate need for general litigation services or representations.  However, should the need arise, the Board requires expeditions access to providers of such services and the number of payable hours would increase. Please identify in the table below the rate for litigation services. 

	Firm Position*
	Name
	Hourly Rate for litigation services

	Managing Partner*
	
	

	Partner
	
	

	[bookmark: _GoBack]Counsel
	
	

	Associate 3
	
	

	Associate 2
	
	

	Associate 1
	
	

	Paralegal
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