


SAMPLE SPONSOR LETTER

[Organization Name] 
[Head Organizer] [Contact Info]
Date

Dear [Potential Donor],

[Organizing Entity] is asking for your sponsorship of an effort to enhance the financial literacy of the students in your community. On [Date] we will host a financial education fair; a simulation of the financial obstacles students will face throughout their lives. Students will learn everything from managing a budget to using a credit card wisely. In this current economic climate, it is more important than ever that our youth be equipped with the knowledge and tools to manage their finances effectively. Students will complete various booths in which they interact from members of the business, non-profit and public sectors to learn about the costs of living and the financial decisions they will make when they are adults.
[Organizing Entity] is asking you to help us complete this mission by requesting your support through a small investment into this program. There are many opportunities for sponsorship of the fair, including [X amount] to be featured in the promotional materials, [Y amount] to put your signage on your booth or simply volunteering time. If you have not volunteered to be a booth captain, there are still plenty of opportunities to put your signage up throughout the fair.  
If you wish to take advantage of this opportunity, please contact [Name], the project bookkeeper, at [(xxx)-xxx -xxxx] to learn more. 

Kindly,
[Name], Lead Coordinator
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