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Policy

It is the policy of the Department of Youth Services that employees and support contract staff working in DYS locations be attired professionally and appropriately in a manner that enhances public respect for and confidence in the employee and the Commonwealth.  In addition, it is the policy of the Department to have employees and support contract staff working in DYS locations be attired in a manner that does not interfere with job functioning or present a safety hazard to the employee and those with whom they work.  Staff in managerial or administrative or public positions may be held to a higher standard of presentation.

Procedure
A. Definitions
1. Terms that are defined Policy #01.01.04(a), “Policy Definitions” shall have the meanings assigned to them in that policy, unless a contrary meaning is clearly intended.

2. Terms not defined in Policy #01.01.04(a) shall have the meanings assigned to them by reasonably accepted standard dictionary definitions of American English.

B. Standards of Attire

3. Employees shall be attired professionally and appropriately in a manner that enhances public respect for and confidence in the employee and the Commonwealth.  The following specific standards are hereby set forth.  

a. Personal Grooming: Employees shall come to work clean and with good hygiene, and keep their hair neatly groomed.  Beards and mustaches shall be neatly groomed.  

b. Personal Jewelry: Jewelry shall be permitted so long as it does not interfere with job functioning or present a safety hazard to the employee and those with whom they work.  In addition, facial jewelry shall not be permitted.  

c. Accessories: Artifacts worn on the outside of the clothing shall be permitted so long as they do not interfere with job functioning or present a safety hazard to the employee and those with whom they work, and so long as they are not obscene.

d. Hats and other Headwear: Hats are not to be worn inside the work site building.  Other kinds of headwear are not permitted unless it is medically necessary or part of an established religious practice.

e. Slogans or Pictures on Shirts: Profanity and nude or seminude pictures are not permitted.  Also not permitted are shirts with political slogans, suggestive cartoons or those depicting alcohol, tobacco or firearms.

f. Tattoos: tattoos are permitted so long as they are not obscene.  Tattoos that are considered obscene must be covered in some way.

g. Torn Pants or Jeans: Pants or jeans with tears in the fabric are not permitted.

h. Shorts, Baggy Pants: Shorts, extremely “baggy” pants are not permitted, except that shorts may be permitted by the Location Director during summer months or on occasions where temperatures are uncomfortably hot inside locations.

i. Revealing Attire: Clothing such as mini skirts, short shorts, crop tops, tank tops, and clothing made of see through material or clothing that exposes areas of the body usually covered in the workplace are not permitted.

j. Undergarments: Appropriate undergarments should be worn at all times, and must be worn underneath outer garments.

k. Footwear: Sandals, flip flops, or similar foot wear is not permitted.  Open-toed shoes are permitted so long as they do not interfere with job functioning or present a safety hazard to the employee and those with whom they work.  Footwear that requires laces should be laced up and tied.

l. Gang Attire: Employees shall refrain from wearing anything that can be construed to be related to membership in or representative of any known gang.

C. Sanctions:

4. Work Site managers have the right to recommend disciplinary action for an employee who fails to comply with this policy. 

5. Any employee found in noncompliance with the Dress Code Policy may be subject to discipline in accordance with the requirements of any applicable Union Contract or the “Red Book” for Managers.
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