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Criminal Justice Information S stem CJIS : The network maintained by the Department
of Criminal Justice Information Services through which an authenticated user can access
criminal justice information including the Victim Notification Registry.

Criminal Offender Record Information CORI : Data compiled by a criminal justice
agency concerning an identifiable individual which relates to the nature of an arrest,
criminal charge, judicial proceeding, incarceration, rehabilitation, or release and may
include a juvenile tried as an adult.

Custody: For purposes of this policy shall mean commitment to DYS’ physical custody
pursuant to G.L. c. 119, §58.

De artment of Criminal Justice Information Services DCJIS : Agency established by
G.L. c. 6, §168 responsible for the maintenance of criminal justice information.

Notice Application: An application processed by DYS for a victim or other eligible
individual to be notified of certain changes in an offender’s change in custody status or
placement pursuant to G.L. c. 258B, §3(t).

Residential Placement: A DYS or contracted provider location considered to be hardware
or staff secure, including DYS overnight arrest placements, reception centers, detention,
assessment, revocation, treatment, and track 1 track 2 programs.

VNR Registration: A registration recorded by DYS or DCIJIS for a victim or other
eligible individual to be notified of certain changes in an offender’s change in custody
status or placement pursuant to G.L. c. 258B, §3(t) and G.L. c. 6, §172(a)(19) and (k).

Victim Notification Re is VNR : The internet-based application maintained by
DCIJIS and used by the Commonwealth to register eligible individuals affected by crime,
family members of homicide victims, and family members of deceased or incompetent or
minor age victims for notice of a youth’s change in custody status or for access to CORIL

Victim: Any natural person who suffers direct or threatened physical, emotional and/or
financial harm as the result of the commission or attempted commission of a crime or
delinquency offense, as demonstrated by the issuance of a complaint or indictment, the
family members of such person if the person is a minor, incompetent or deceased, and
may include a person who is subject of a case reported to a prosecutor.

DYS Victim Services Unit VSU : Unit responsible for providing notification to victims
and eligible individuals pursuant to G.L. c. 258, §3(t) and 803 CMR 9.00.

VSU Notification: A requirement associated with a youth committed to the custody
(“committed”) of DYS when the victim or other eligible individual is registered to
receive notice pursuant to G.L. c. 258B, §3(t).

Victim Service Re ‘onal Coordinator; A representative from each of the five DYS
regions who is identified as the contact person and resource for regional staff and the
Victim Services Unit staff regarding VSU notification matters.
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Witness: Any person who has been or is expected to be summoned to testify in the
prosecution of a case whether any action or proceeding has yet been commenced.

. Terms that are defined Policy #01.01.04, “Policy Definitions™ shall have the meanings
assigned to them in that policy, unless a contrary meaning is intended.

. Terms not defined in Policy #01.01.04 or in this policy shall have the meanings assigned
to them by reasonably accepted standard dictionary definitions of American English.

Eligibility

. Pursuant to G.L. c. 258B, §3(t), upon request, victims shall receive advance notice from
DYS whenever the youth is transferred from a secure facility to a less secure facility,
receives a temporary, provisional, or final release (discharge) from custody.

. Pursuant to G.L. c. 6, §172(k) upon request, an individual who articulates a fear of a
specific named youthful offender may register with DCIJIS to receive notice of the
offender’s change in custody status or placement from the appropriate custodial agency.

. Pursuant to G.L. c. 6, §178A, a victim of crime, witness or family member of homicide as
defined in G.L. ¢. 258B, may obtain upon registration approval from DCJIS, all available
CORI of the person accused of or convicted of said crime.

A lications and Re istrations for Notice

. An Application for Notice of Release for a juvenile who is committed as a delinquent to
DYS shall be submitted directly to the VSU.

. The VSU shall review the application for accuracy and completeness and verify the
youth’s custody status in the DYS Juvenile Justice Electronic Management System
(JJEMS).

. An application for VNR registration for a juvenile who is committed as a youthful
offender to DY shall be submitted to DCIJIS through the VNR.

. The VSU will confirm the youth’s custody status in JJEMS and verify the application for
registration in the VNR.

. Upon verification of the youth’s custody status and Application for Notice or VNR
registration the VSU shall create a Victim Services folder in JJEMS.

. The VSU shall send all individuals approved or registered an Introduction letter.

Confidentialit

. All Applications for Notice and VNR registrations are confidential. DYS shall;
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a. Limit knowledge of and access to applicant and VNR registrants’ identification and
contact information to the VSU and CIC.

b. Not disclose in any manner the existence or status of an Application for Notice, VNR
registrations or §178A CORI access registration to a youth, a youth’s parent,
guardian, family member, attorney, other representative, or other DYS employee who
is not directly responsible for facilitating, providing notice or overseeing the process.

¢. Inform the VSU as soon as possible if there is a disclosure of information to anyone
other than the DY'S employees directly responsible for facilitating or providing notice
or overseeing the process.

F. Duration and Cancellation of A lications and VNR re ‘strations

1. All VNR registrations pertaining to juveniles who are committed as youthful offenders
shall remain in effect for the natural life of the juvenile or the registered individual,
unless the registered individual cancels it, or it is cancelled by DCJIS or VSU.

2. All Applications for Notice pertaining to juveniles who are committed as delinquents
shall remain in effect until the juvenile is discharged from DYS custody unless cancelled
by VSU or the individual receiving notice.

3. A VNR registration or Application for Notice may be cancelled in any of the following
circumstances:

The death of a registered individual.

The death of a juvenile.

A finding of registration misuse.

A finding that a registered individual has made explicit threats or articulated plans to

harm the juvenile upon release from custody.

e. A finding that the purpose for the registration no longer exits.

f. A registered individual requests to cancel their registration or application for notice.

g. There is invalid contact information for the registered individual.

ap o

G. Notification Procedures

1. When an Application for Notice or VNR registration is processed, the VSU shall inform
the appropriate DYS Victim Service Regional Coordinator.

2. The DYS Victim Service Regional Coordinator shall inform the assigned Caseworker
and District Manager of the confidential VSU Notification requirement. If the youth is
transferred to a different region, the assigned Caseworker shall inform the new
Caseworker of the requirement.

3. The assigned Caseworker, District Manager or Victim Service Regional Coordinator
shall electronically send a Change in Placement or Status form to the VSU as soon as a
change in the youth’s placement is known or determined, and at least fourteen (14) days
prior to any change that requires notification as listed below.
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4.

In the event of an escape or a court ordered release or discharge of a youth as listed in
section J, the DYS Communication Information Center (“CIC”) shall query JJEMS for a
confidential Victim Services folder and immediately notify the DYS Director of Victim
Services. The Director of Victim Services shall provide emergency notice to the
registered individual(s) by phone and mail.

All other notices as listed in sections H and I shall be provided by phone or mail, or other
preferred method as indicated on the Notice Registration.

Advanced Notice

. Notice to the VSU shall be made no less than 14 days prior to any of the following

changes in the youth’s placement or status.

a. Transfer from a secure to less-secure program, including transfer from a hardware
secure residential program to staff-secure residential program or community
placement. Notice to the registered individual shall include the date of transfer, type
of program including security level, and community where the program is located

b. Temporary release upon designation of pass eligible as determined by the Regional
Review Team (RRT) pursuant to DYS Use of Passes Policy 03.02.25(b). Notice to
the registered individual shall include the date of pass eligibility, type of passes and
communities where the passes will occur. Notice shall apply to pass eligibility only
and not individual passes.

c. Provisional release to a community placement including home, foster care, or
independent living with a Grant of Conditional Liberty Agreement (GCLA). Notice to
the registered individual shall include the date of release, type of placement,
conditions of the GCLA, and the community where the placement is located.

d. Final release (discharge) from DYS custody upon expiration of commitment. Notice
to the registered individual shall include the date of discharge and community
discharged to or if applicable, name of other custodial authority.

As Soon as Practicable Notice

. Any of the following changes in the youth’s placement requires notice from the

Caseworker, District Manager or Victim Service Regional Coordinator to the VSU as
soon as the information is available.

a. Civil proceedings pursuant to the Sexual Dangerous Persons Law G.L. c. 123A, §14d.
Notice to the registered individual shall include the date of transfer to Massachusetts
Treatment Center at the Department of Correction Bridgewater Correctional Complex

b. Transfer to and from the Department of Correction or a House of Correction to serve
a sentence. Notice to the registered individual shall include the date of transfer and
name of institution and date of youth’s return to DYS placement if applicable.
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J.

c. Death of youth. Notice to the registered individual shall include the date of death.

Emergency Notice

1. The following changes in the youth’s placement requires immediate notice to the VSU:

a. Escape from a hardware-secure or staff-secure residential program or escape
while on a program pass pursuant to DYS Policy regarding Escapes and Parole
Violations 03.02.24. Notice to the registered individual shall include the location
and the date of the escape, and date of the youth’s return to DY'S placement.

b. Court Ordered Release from DYS' care or custody. Notice to the registered
individual shall include the current placement, date of release and community.

Unsuccessful Notice

a. If notice is unsuccessful, the VSU shall document all reasonable attempts to
contact the registered individual in the Victim Services folder, VSU Case
Management Notes e file.

b. If the contact information is invalid, the VSU shall query the VNR or other
accessible files and resources for updated information and document efforts in
Victim Services folder, VSU Case Management Notes e file in JJEMS and the
VNR as applicable.

Notice Not Required: Notice is not required for Youth Engaged in Services (YES).

M. Documentation

a. Information pertaining to Applications for Notice, VNR registrations and
notification shall be recorded in the Victim Services folder in JJEMS.

b. VSU shall maintain Change Placement or Status forms and notification letters and
kept separate from case files maintained by the Regions.

Training

a. Training for CIC or other individuals regarding Victim Registration, Notification,
access to and use of VNR and/or Victim Services folder in JJEMS shall be
provided by the VSU.

b. VSU and CIC staff shall receive training regarding DCJIS and sign a form
acknowledging receipt of information and training of applicable policy, statute,
and regulation.
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pplicability: This policy shall apply to DYS directly. Providers are expected to cooperate
with DYS in the administration of this policy.

Policy

It is the policy of the Department of Youth Services (“DYS’) that in accordance with the Victim
Rights Law G.L. c. 258B, §3(t), a victim or witness of crime, a parent or guardian of a minor age
or incompetent victim of crime, family member of a homicide victim or other statutorily eligible
individual shall upon request, be registered to receive notice in advance of certain changes in a
youth’s custody status or placement as outlined in this policy and procedure.

Procedure
A. Definitions

1. The following definitions shall have the meanings assigned to them in this policy.

Chan e in Placement or Status form: A DYS form that is used to inform the Victim

Services Unit of specific changes in a juvenile’s placement or custody status in
accordance with G.L. c. §258B and 803 CMR 9.00.

Commumit Placement: A location in the community as approved by DYS or its
contracted providers where a DYS youth, who has signed a grant of conditional liberty
(GCL), lives. Such location does not have 24 hour on-site supervision by a DYS state or
contracted provider employee and includes, but is not limited to home, foster care, and
independent living apartments.
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