
SECTION 01.33.00

SUBMITTALS - SHOP DRAWINGS, PRODUCT DATA, AND SAMPLES
1. RELATED DOCUMENTS
A. This Section supplements Subparagraphs 4.6.3 and 5.3.5 and Paragraphs 4.7, 4.8, and 4.15 of the General Conditions.

B. Consult the individual sections of the specifications for the specific submittals required under those sections and for further details and descriptions of the requirements.

C. Section 01.25.00   OR Equals - Product Substitution Procedures
D. Section  01.74.19   Construction and Demolition Waste Management

2. GENERAL PROCEDURES FOR SUBMITTALS
A. Timeliness - The Contractor shall transmit each submittal to the Architect sufficiently in advance of performing related Work or other applicable activities so that the installation is not delayed by processing times, including disapproval and resubmittal (if required), coordination with other submittals, testing, purchasing, fabrication, delivery, and similar sequenced activities.  No extension of time will be authorized because of the Contractor's failure to transmit submittals to the Architect in advance of the Work.

B. Sequence - The Contractor shall transmit each submittal in a sequence which will not result in the Architect’s approval having to be later modified or rescinded by reason of subsequent submittals which should have been processed earlier or concurrently for coordination.

C. Contractor's Review and Approval - Only submittals received from and bearing the stamp of approval of the Contractor will be considered for review by the Architect.  Submittals shall be accompanied by a transmittal notice stating name of Project, date of submittal, "To", "From" (Contractor, Subcontractor, Installer, Manufacturer, Supplier), Specification Section, or Drawing No. to which the submittal refers, purpose (first submittal, resubmittal), description, remarks, distribution record, and signature of transmitter.

D. Architect's Action  - The Architect will review the Contractor's submittals and return them with one of the following actions recorded thereon by appropriate markings:

(1) Final Unrestricted Release:  Where marked "Approved" the Work covered by the submittal may proceed provided it complies with the requirements of the Contract Documents.

(2) Final-But-Restricted Release:  When marked  “Approved as Noted”  the Work may proceed provided it complies with the Architect’s notations or corrections on the submittal and complies with the requirements of the Contract Documents.  Acceptance of the Work will depend on these compliances.

(3) Returned for Resubmittal:  When marked "Revise and Resubmit" or "Disapproved" the Work covered by the submittal (such as purchasing, fabrication, delivery, or other  activity) should not proceed.  The submittal should be revised or a new submittal resubmitted without delay, in accordance with the Architect's notations stating the reasons for returning the submittal.

E. Processing - All costs for printing, preparing, packaging, submitting, resubmitting, and mailing, or delivering submittals required by this contract shall be included in the Contract Sum.

3. OR EQUALS
A. Definition - Whenever a specification section names one or more brands for a given item, and the Contractor wishes to submit, for consideration, another brand, the submission shall be considered an "or-equal" or a "material substitution".  For the purposes of this Contract, the terms "or-equal" and "material substitution" shall be considered synonymous.

B. In no case may an item be furnished on the Work other than the item named or described, unless the Architect, with the Administrator's written concurrence, shall consider the item equal to the Item so named or described, as provided by M.G.L. c.30 § 39M.

C. The equality of items offered as "equal" to items named or described shall be proved to the satisfaction of the Architect at the expense of the Contractor submitting the substitution in accordance with the process described in Section 01.25.00 of these specifications.

4. SUBMISSION OF PRODUCT DATA
A. The Contractor shall submit 7 copies of Product Data to the Architect.  All such data shall be specific and identification of material or equipment submitted shall be clearly marked in ink.  Data of general nature will not be accepted.

B. Product Data shall be accompanied by a transmittal notice.  The Contractor's stamp of approval shall appear on the printed information itself, in a location which will not impair legibility.

C. Product Data returned by the Architect as "Disapproved" shall be resubmitted in 7 copies until the Architects approval is obtained.

D. When the Product Data are acceptable, the Architect will stamp them "Approved" or "Approved as Corrected", retain 3 copies, and return 4 copies to the Contractor.  The Contractor shall provide and distribute additional copies as may be required to complete the Work.

E. The Contractor shall maintain one full set of approved, original, Product Data at the site.

5. SUBMISSION OF SHOP DRAWINGS
A. Shop Drawings shall be complete, giving all information necessary or requested in the individual section of the specifications. They shall also show adjoining Work and details of connection thereto.

B. Shop Drawings shall be for whole systems.  Partial submissions will not be accepted.

C. The Architect reserves the right to review and approve shop drawings only after approval of related product data and samples.

D. Shop drawings shall be properly identified and contain the name of the project, name of the firm submitting the shop drawings, shop drawing number, date of shop drawings and revisions, Contractor's stamp of approval, and sufficient spaces near the title block for the Architect's stamp.

E. The Contractor shall submit to the Architect seven (7) black line prints of each shop drawing.  Prints shall be mailed or delivered in roll form.  Each submittal shall be accompanied by a transmittal notice bearing the Contractor’s approval stamp.

F. In addition to the hard copies described above, the Architect and Contractor may utilize a mutually acceptable electronic system to expedite the submittal process.  This electronic system shall not be used as a substitute for the hard copy process.

G. When the Architect returns a marked submittal with the stamp "Revise and Resubmit" or "Disapproved", the Contractor shall correct the original drawing or prepare a new drawing and resubmit seven prints thereof to the Architect for approval.  This procedure shall be repeated until the Architect's approval is obtained.
H. When the Architect returns submittal with the stamp "Approved" or "Approved as Corrected", the Contractor shall provide and distribute the prints for all Contractor and Subcontractors use, and in addition submit, within 10 calendar days after approval, 4 prints to the Architect.

I. The Contractor shall maintain one full set of approved shop drawings at the site.

6. SUBMISSION OF SAMPLES
A. Unless otherwise specified in the individual section, the Contractor shall submit two specimens of each sample.

B. A transmittal notice with the Contractors stamp of approval shall be included with all sample submittals.

C. Samples shall be of adequate size to permit proper evaluation of materials.  Where variations in color or in other characteristics are to be expected, samples shall show the maximum range of variation.  Materials exceeding the variation of approved samples will not be approved on the Work.

D. Samples of items of interior finishes shall be submitted all at once to permit a coordinated selection of colors and finishes.

E. Samples that can be conveniently mailed shall be sent directly to the Architect, accompanied by a transmittal notice.  All transmittals shall be stamped with the Contractor's approval stamp of the material submitted.

F. All other samples shall be delivered at the field office of the Project Representative with sample identification tag attached and properly filled in.
G. Transmittal notice of samples so delivered with the Contractor's stamp of approval shall be mailed to the Architect.

H. If a sample is rejected by the Architect, a new sample shall be resubmitted in the specified manner.  This procedure shall be repeated until the Architect approves the sample 

I. Samples will not be returned unless return is requested at the time of submission.  The right is reserved to require submission of samples whether or not particular mention is made in the specifications, at no additional cost to the Owner.

END OF SECTION 01.33.00
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