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	Applicability:


	This policy shall apply to DYS secure, residential and community programs directly.  Providers are expected to have their own policy consistent with this policy.




Policy

It is the policy of the Department of Youth Services (“DYS”) that all clients be encouraged to graduate from high school or achieve a high school equivalency diploma.  If a DYS client is unable to complete a traditional high school program, this policy will ensure that the client is properly identified for a General Education Development (GED) class.  DYS will offer clients the opportunity to work toward and, when appropriate, take the GED exam. 

Procedure
A. Definitions
1. The following definitions shall have the meanings assigned to them in this policy for purposes of interpreting this policy.

Education Liaison:  Responsible for ensuring that youth are prepared to reintegrate into the community, making successful transitions to the public school, alternative education settings, GED preparation, skills training, post secondary education and/or employment.

GED:  General Education Development 

SEIS:  Special Education in Institutional Settings, a program run by the Department of Education, formerly known as ESIS, Educational Services in Institutional Settings.

Teaching Coordinator:  Responsible for overseeing and coordinating on–site education and staff development.  Responsible for the daily school schedule and maintaining student information such as attendance and coordinating and communicating with other relevant personnel such as Education Liaisons, Program Directors etc.
2. Terms that are defined Policy #01.01.04, “Policy Definitions” shall have the meanings assigned to them in that policy, unless a contrary meaning is clearly intended.

3. Terms not defined in Policy #01.01.04 or in this policy shall have the meanings assigned to them by reasonably accepted standard dictionary definitions of American English.
  B.
Initial Screening of Committed Clients 
      1.
In secure, residential and community programs, committed clients will be considered for enrollment in a GED class based on the following criteria:

     a. 
age and residency;


     b. 
current placement and aftercare placement;


     c. 
cumulative school records and school transcript;


     d. 
number of credits earned, grade placement, high school 



graduation status, and achievement testing;

e. 
special educational needs and Individual Educational Plan (IEP) 

status; 


     f. 
classroom performance.

2. No client under the age of sixteen (16) should be considered for a GED class.

3.
For clients in secure and residential programs, the Teaching Coordinator shall notify the Education Liaison in writing that a client is being reviewed for GED eligibility.  The Teaching Coordinator shall complete the attached GED Eligibility Form.  A copy of this notification shall be provided to the Program Director, Clinical Director, and client’s Caseworker.

4.
In community programs, the DYS Caseworker and the Education Liaison will consider a client for enrollment in a GED class based upon the criteria above.
C.  
Eligibility Determination for Committed Clients
1.
In secure, residential, and community programs, the Education Liaison and  Teaching Coordinator shall discuss a client’s eligibility and appropriateness for a GED class based on the above criteria with input from the following:
      a. 
Caseworker after consultation with the parent or guardian, and/or education advocate;


      b.   District Manager;


      c. 
Program Director;


      d.   Clinical Director;

      e. 
client; and

f. 
SEIS personnel, when appropriate.

4. The Teaching Coordinator or Education Liaison, in conjunction with the Caseworker, shall notify the people listed in C(1) of the decision using the attached GED Eligibility Form.
D.
Documentation for Committed Clients
1.
Once a client in a secure, residential, or community program is determined eligible for a GED class, the Teaching Coordinator or the Caseworker shall obtain and forward to the Education Liaison the completed documentation below: 
  a. Clients aged sixteen (16) – eighteen (18):
i. the attached Parental Consent form; and

ii. at the time when client is eligible to be registered to take GED test, the Caseworker shall notify the parent or guardian to:

(a) obtain a letter from the client’s last school attended attesting that the client has officially withdrawn from school; and

(b) send it to the Education Liaison.

  b. Clients eighteen (18) years and over the attached Client Consent form.
B. Pre-testing Process for Committed Clients
1.
For clients in a secure or residential program, the Teaching Coordinator or properly trained educational personnel shall administer a GED pre-test within five (5) days following the eligibility determination.
2.
For clients in the community, the Caseworker will assist the client in 
       locating a GED preparatory program.
3.
After completing a pretest, results of the test will be reviewed with the client -
        
a.     In a secure or residential program by the Teaching Coordinator; or 

b. 
In the community, by the Caseworker who will coordinate with the testing center to review results with client. 
F.

Monitoring Committed Clients in GED Classes
1. In secure and residential settings, the Teaching Coordinator is responsible for weekly monitoring the progress of GED clients in completing a GED class.

2. In the community, Caseworkers and Education Liaisons shall meet at least every other week to review the progress of all clients who are enrolled in a GED class.
3. For clients in secure and residential programs, the Teaching Coordinator shall
immediately notify the Education Liaison and the Education Liaison will notify caseworker of the following:
     

a.   
scheduled date of a GED test;
b.  
date of completion of the test; and
       
c.   
test results.
4.
For clients in community programs, the Education Liaison and Caseworker will coordinate with the local testing center to obtain the information listed in F(3).
G.
Services for DYS Detained Clients

1. Generally, DYS is not able to enroll detained clients in a GED class.

2. The Teaching Coordinator, however, will screen clients in detention to determine if, on a case by case basis, they can be provided with GED preparatory materials in consultation with the clients’ parents or guardian.  

H.
Identification and Approval of GED Preparation Programs
1. DYS’ Director of Educational Services  shall provide written approval of a secure and residential program’s GED preparation course that meets the following criteria:
     

a.   
a minimum program length of 90 days;
b.   
a written course outline which includes goals, objectives, and all procedures established in this policy;
            c.  
an established relationship with a local GED testing center; 
d.  
transportation to and from the GED testing center.
2. Approved programs shall provide identified clients with the opportunity to obtain a GED at no cost.  No client will be denied the opportunity to take obtain a GED due to financial hardship.  Requests for assistance may be made to the DYS Director of Educational Services.
3. Approved programs shall follow the state and local GED testing center requirements for issuance of a certificate.
GED Eligibility Form

To be completed by DYS Teaching Coordinator

I have reviewed the following criteria and make the recommendation that ________________________ be considered for GED Preparation.


_____ a.  age & residency


_____ b.  current placement and aftercare placement


_____ c.  cumulative school records and school transcript

_____d.  a complete review of current number of credits earned, current 
grade placement, high school graduation status, and achievement   testing


_____ e.  special educational needs and Individual Educational Plan (IEP) 
    status


_____ f.  observed classroom performance

Please contact me to discuss his/her eligibility.

_____________________          _________

Teaching Coordinator                 Date

After reviewing the above criteria it has been determined that _____________________,


_____  is eligible to participate in GED preparation.


_____  is not eligible at this time for GED preparation.

______________________
     
________

 Education Liaison
         

Date

Cc: (completed form)

       Caseworker

       Parent/ Legal Guardian

Parental Consent Form

To:
Parents/ Guardians of ______________________

From:
                                , Teaching Coordinator

Date:


RE:
GED Preparation 

Your son/daughter has expressed interest and has been determined eligible to participate in a GED preparation program while at __________________________.  

Your child may begin working toward his or her GED once you sign and return the permission form to the above unit.  The average preparation time is three months.

You will be contacted to formally withdraw your child from school and complete necessary registration paperwork once your child is successfully nearing the end of the preparation process.  Once all documentation is received he/she will be registered for the GED test.

_________________​​​​​​​​​​​​​​​​​​​​​​​​​​________________________________________

I give permission for my son/ daughter ______________________ to participate in GED preparation.

 _____________________________        
_________
Signature of parent/ guardian


Date 
_____________________________

Print name

Cc: (Completed form) 

        Education Liaison

        Casework

Administrative Advisory SPED 2007-1: IDEA-2004 Implementing Regulations 

300.102 Limitation-exception to FAPE for certain ages --- One exception to the obligation to provide FAPE to a student with disabilities is if the student has graduated with a regular high school diploma. The regulation clarifies at 300.102(a)(3)(iv) that the term "regular high school diploma" does not include an alternative degree that is not fully aligned with the State's academic standards, including a certificate or a general educational development credential (GED).

This means that Massachusetts residents who have sought and received a GED may now continue to access special education as long as they meet eligibility criteria up to age 22 or until they earn a regular high school diploma, whichever comes first. The federal definition of "regular high school diploma" represents a change in practice for Massachusetts, since previously Massachusetts accepted a GED as "equivalent" to a regular high school diploma for purposes of accessing special education services. We note that individuals, who had previously been denied special education services because they had received a GED, may now seek such services and, if eligible, receive services up to age 22. 
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