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The purpose of this policy is to establish procedures for the use and storage of flammable, toxic, and caustic materials at all Locations.

The goal of this policy is the safety and well being of all clients and staff when handling and storing flammable, toxic, and, caustic materials.
Policy

Alternative products to flammable, caustic and toxic materials (hazardous materials) shall be purchased whenever possible.

Hazardous materials shall be stored in locked storage areas inaccessible by clients. Gasoline shall never be stored inside any Location nor used as a cleaning agent.

Clients shall never be allowed to handle hazardous materials except in strictly supervised situations.

All Locations shall have a specific system of control, in compliance with OSHA regulation 1910.1200, for the purchase, use, storage, and inventory of all hazardous materials maintained by the fire safety officer.

All uses of hazardous materials shall be documented in the operations log, including the reason for use, the material used, and the staff-member’s name.

Procedures
A.     Terms
1. Flammable materials shall be considered liquids with a flash point below 100 degrees Fahrenheit.

2. Flash point shall be considered the lowest temperature at which a vapor will ignite with a flash.

3. Toxic materials shall be considered substances that through chemical reaction or mixture can produce possible injury or harm to the body by entering through the skin, digestive tract, or respiratory tract. (i.e. ammonia, chlorine, antifreeze, herbicides, pesticides, etc.)

4. Caustic materials shall be considered substances that can destroy or eat away by chemical reaction. (i.e. lye, caustic soda, sulfuric acid, etc.)

B.     Purchase of Hazardous Materials
1. Staff responsible for purchasing supplies shall purchase alternatives to hazardous materials whenever possible. Environmentally friendly catalogs list alternatives.

2. Fire safety officers shall inspect all new materials’ labels for any hazardous nature or mixing prohibitions.

3. Fire safety officers shall enter all new hazardous materials in the Location’s hazardous materials inventory.

C.     Dispensing and Use of Hazardous Materials
1. Only approved staff, determined by the fire safety officer, shall dispense or use hazardous materials.

2. Clients shall never handle hazardous materials unless under constant and strict staff supervision.

3. Staff shall dispense the minimum amount of hazardous materials necessary when clients are handling them. (i.e. numerous small amounts)

4. Staff shall mix and/or dilute hazardous materials when called for prior to dispensing to clients.

5. All warning labels and precautions on hazardous material containers shall be followed when being used, including proper room ventilation.

D.     Storage
1. The fire safety officer shall ensure that hazardous materials are stored in locked areas inaccessible by clients.
2. A complete list of hazardous materials shall be posted inside the storage room door and list product make, manufacturer, contents, safety data, and first aid response.
3. The fire safety officer shall conduct monthly inventories of all hazardous materials stored within the Location. Inventory results shall be posted on the inside of the storage room door and submitted to the Location Manager.
4. The fire safety officer shall dispose of all hazardous materials containers as recommended by the manufacturer and in an environmentally sound manner.

OUTCOME MEASURES/PERFORMANCE INDICATORS
( 
Alternative products to hazardous materials are purchased whenever possible.

( 
Hazardous materials are stored in locked areas inaccessible to clients.

( 
All Locations develop specific systems of control for hazardous materials in compliance with OSHA regulation 1910.1200.

(  
Staff adhere strictly to all procedures concerning client use of hazardous materials.

( 
All uses of hazardous materials are documented in the operations log.

(  
Fire safety officers conduct monthly inventories of all hazardous materials stored in Locations.
