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The FBI authorizes EEC to run Background Record Checks (BRC) under two separate fingerprint authorities for EEC-licensed/funded programs. Family Child Care (FCC), Group and School Age (GSA), Funded Programs (FND), and Agency Affiliates (AA) fall under one authority, while Residential and Placement programs fall under the other.
The following changes are effective 10/15/2025 and bring EEC into compliance with federal requirements. Note: The process for a Program Licensee’s own BRC remains the same.
Renewals
A Background Record Check is valid for 3 years from the date of fingerprinting. The renewal period begins 120 days before the expiration date.
Renewal Changes for all BRC Program Portal Users (Licensees & BRC Program Administrators)
· The BRC Program Portal will no longer automatically update a candidate’s fingerprint, renewal and suitability dates from submissions made under another umbrella. 
· From now on, Licensees or BRC Program Administrators must submit a renewal for every candidate working under their own umbrella. 
· Once a renewal is completed, the umbrella will receive a new suitability determination letter for that candidate in the BRC Program Portal.

Suitability Transfers
When a candidate moves from an existing role/organization to a new role/organization, EEC has the authority to transfer the candidate’s final suitability determination in certain circumstances. 
A candidate initiates the process by signing a consent form. After receiving the candidate’s consent form, EEC determines whether there is a valid “Final Suitability Determination” on file, meaning that EEC previously concluded that the candidate was “suitable” or “not suitable” for employment. Not all candidates with a valid “Final Suitability Determination” are eligible for a Suitability Transfer. 

If the candidate has been determined suitable by EEC, EEC will send them the Suitability Determination Survey to complete via e-mail. Depending on the candidate’s answers, EEC will either transfer their Final Suitability Determination to the new role/program or require the candidate to complete a new BRC. 

Read the suitability transfer policy. 



  

 
