MASSHIRE

CAREER CENTERS

A7 o2 AR & el 7] - A7) A0 A

Form 1981 Rev. 08-18 Korean

(Selling Yourself on Paper — The Resume)

Ashe] ol g A= A Aol A WS F L LAY TR
8ake] E0.2 71 Qo] Astel A A H mgFehel A v
A5G AFFI T 22, 718k o TolA] A2} o) 9] e
et A7t 1 AR E B F Y FRAGE AL 2§
A OR T PO Askel 1FE WP 5 AFUA

ol AEL AL AL AAY 7181 F R A ol WA
digalof sk A o) AR ek Ashe) ERE

|
‘\;/‘_ll:

]

o
s
3x

rr

al
1-1
A B A
SHA| %

1E o
N

X = e o
N

on

Aol A2 H A2ke] 71%-& ABHI|AA), 0 ul
JHNE ] AT 2 P S @

Aste] 29¢ F7]

10004 302744, TR E AWH 0.2 n§FI} Ase] o] H M B
Foln o Akt 09 AR AHEE Ak Bd AY LT Ashe
SOl EAE “ol YA R 7] o)A ExolA 5] Aste] ol AL B
5 QU7 AL A S RE A S AL Ao oS AN AR
AATE A, LEFE T ATE SRS gl Bad 7)) Askel
Aol A2 @ ol e AL BE Aolehs FL WAL
e Al 443 AL A A s o dxjele]

B A0 of 7)o B A 2 A7 g o

~ ol A g e Futel A gl AbgolA AN FATG—E 57} 2l
Ao, 54 A9 71818 Qo FaL 1 BEE 2R Bl s ok
Fuich Astel A 71 AAE 1ol A Fue] Y 71F)
8A9 e AL 9] 45 W GAsF Frieh Aste] o] A
Tl WEFIL Aol 4 A3 HAE dobry] HuS
HEEAA 2. AE A AU e R o) as] 7k of g
whebd 9l Abghe 94 8 AU Th

= Ast) 7P A2 2FBEE ZIART—A 10d7F 7187}
vl e o 2 7P E 3~570] A9 s A AEE
A9l Ak A st ol dxeler SHs] Wyl )l A
Flote] i A Wl kRl gekalyInt s AL

O

al

Y

9]
2y,

it

=

glojok Tk @ FRE AL 7HH 2 Hape] Bee ol
A ole] A )0l FEA 0% s gl AHAFS R
SRR 2. 7 whekal o] ERE AR e o E A o
AZrel VY- el wataiat s vl g Mz gl S
~4A & 1E W7ol JIE o HME AP TThI3he] o) e A=
et Afolol] 8 AL Fol 7 ARen AE)
& THeloF FUTh @ Aol A o] U Be A4S A9 YA,
DA AR Ei o] A Q) Fol T AL Ete] U 32 ol
nh4d 4] 2.

~ Aol AL AHsHE vl BF TolE AHS AT — 2 A
o2 59 o]7l wrol o] EHUTh BAw, A%, A,
AV A AR, el S Ak S,

~ FAste] oYM E BESA mYE BrhFW A4, 26h
el B4 o Uf8o] YL AL o] H A E Qs
F&317] ol HEEA] Ao & thE F Alge] A S HES
FHA 2

oA YR E AL

A7t o] H A o] 2ehg AL U, 222 g o] AR S

S AL

W o] ell = @ F (LB FA s A B & W8)o]

=712

[N EE Ao 24& FAEI 28U UE FA4 g E A

o 7f?

rlr
A

N

VA S Axe] flske] viE el defsh A A5 T
AR SOl 8 ARSI ETR

Vo elE A Vg R R 1A S Rk gl

Vo EEL et ofdaty] 171

Vo Qe AR A A=)

Vol el = A A 8FE AR oM xRk gleTh?

www.mass.gov/eolwd



j} giﬂ% SAE sto ¢lal A2 vhgo
Z 1=

5;—3;{;5}} Hol= FA o Folo &
2R = FoE F R

BAdo] A HolEr)?

A agF JFAEF TS P
g5 Y |

& Tol &= Al A =71

JOHN B. SMITH
12 Main Str

cet, Boston, MA 02114 §17-555-1212 \]smith@gmail.com

A FARO 2 FGRRERIG )] - A7) 2P A

I
= oH&317]
g iz o8 A5 A4
= ol 9 E stz Ae )5t
ig?ﬂ%f&JHW:a%ﬂﬂ%%;Q
4R BAA EFoIA FelE 7Y
e R, I HX U

¢

17} 713kl Al 2] 8

< _

ii%?»l L2 514 2] 2.1 MDCSol| A %213}5 27
& .](Job Search Journal), ©] 2 A eh A (R .
Gmagzﬁﬂ@%%%gQZEQSwm
;&%Ej(MassHire Career Center)o]| /ﬁ;‘;la
2§%W#ﬁwwhﬂﬁ%ﬁﬁg;£;
T 373% o] A A E A F3F theksk 7?—& 5
ol 43 4 Qe ot e

>

H

ol

e
=

=

=

! . o] 719 714 &3] AFEE = AR
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WORK EXPERIENCE
ABC COMPANY, Boston, MA 2000 - 2015
Credit Manager
o Manageda credit and collections portfolio of food service, distributor, military and other
government—related accounts comprising & regional sales volume of $150,900, and over
2,000 accounts
« Contributed, organized, and implemented a new set of invoicing procedures with a major
school system, resulting in the reduction of total payment time by 45%
« Developed, designed, and implemented vendor and bank credit-inguiry letters
LMN INDUSTRIES, INC., Quincy, MA 1991 — 2000
Credit Manager
. Managed an accounts receivable portfolio of petroleum distributors and home-delivery
dealers throughout New England totaling over 500 accounts and an annual sales volume
of $80,000,000
. Brought previous collections tums from 75 days to present average of 38 days, turning
sales increase to cash in less than 40 days
. Planned, negotiated, and secured a four-way, cross-corporate guarantee from a well-
known, high-volume, Massachusetts—based, petroleum dealer
XYZ ASSOCIATES, Norwood, MA 1985 - 1991
Credit and Collections Supervisor
. Managed an account receivable portfolio of the company's Dietetics, Microwave, and
Floatation Divisions, comprising an annual sales volume of $30,000 in the electronic
industry
. Hired, trained, and supervised a staff of six full-time employees and handled 5,000 to
10,000 diversified accounts
. Reduced bad debts by implementing an improved monitoring system and quicker
inter—department pursuit
EDQUCATION
Dun and Bradstreet, inc., New York, NY
Credit and Financial Analysis Certificate
Northeastem University, Boston, MA
Bachelor of Science in Business Management
PROFESSIONAL AFFILIATIONS
New England Association of Credit Executives, Inc., Arlington, MA
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