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Pexiiamupyem cedst Ha Oymare - 3asiBJieHUe O IpUéMe HA padoTy

Selling Yourself on Paper-The Job Application
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He Bce BakaHcuu TpeOyIOT ofauu 3asBiaeHui. 11 Bcé xxe sTa
cTaHgapTHas GopMa TaK jke BayKHA IS TTOIYICHNUS IPHUTTIAIICHASL
Ha MHTEPBBIO, KaK PE3IOMe MITH CONIPOBOIUTENbHOE MHChMO. Kak eé
HPaBIIIBHO 3aIIOTHUTH? MoXeTe JIH BBI ICHO OMHCATh CBOM HABBIKH
U IOCTHXKEHHS B YCTAaHOBJICHHOM (popMare B TeUEeHHE
OrpaHU4YEHHOTO KOJIMYECTBa BpEMEHU?

BoT HekoTOpEBIe BOMIPOCKL, Ha KOTOPBIE BBl 00S3aHBI 3HATH OTBETHI
HAa MYTHU K TOJYYEHHIO APYyroi paboThl. JlaHHbIN HHOOPMAIIMOHHBIN
Oro/uIeTeHb AAaCT BaM HEKOTOPBIE COBETHI IO 3aIIOJIHEHUIO TAKUX
3asBJICHUH U IOMOXET MOKa3aTh BalleMy paboToaTeNo, YTO BbI
HMMEHHO TOT Y€JIOBEK, KOTOPbIil HEOOXOJUM eMy JIJIsl TOH paboTh!!

IIpuBieyenne uHTepeca padoroaaTes

Mmuorue paboToaTeny UCTIONIb3YIOT (JOPMBI 3asIBJICHUM, T.K. OHU
yA0OHBI, HH(pOpPMAIHS B HIX OPraHN30BaHA B CTAHAAPTHOM

(bopmate, KOTOPBIH MOXKET JIETKO IIPOCMATPHBATHCSI HHTEPBBIOEPOM.

[MoaTomy cobmronaiiTe TpeOOBaHHS KOMITAHHN | TUIAHUPYHTE
3apanee! Cobepure akThl, 1aThl 1 PEKOMEHJIAIIMH, KOTOPBIS
MOHAI00STCST BaM JJIsI IPABUIBHOTO 3aMOJHEHHsT POPMBI, U TOJIBKO

MOTOM TI0JJaBaiiTe 3asBJICHUE O NPUEME Ha KOHKPETHYIO JOJKHOCTb.

3anoJjiHeHHe (pOpPMBbI

3asBneHue o npuéme Ha paboTy UrPaeT CTOJIb XKE BAXKHYIO POJIb IS
MOJTyYeHUs! IPUTJIAIIeHHs Ha HHTEPBbIO, Kak pestome. [loaTomy
caenaiire oro >3 dexTrnBHEIM! BOT HEKOTOpPBIE MOJIE3HBIE COBETHI O
TOM, KaK 1o/1aTh 3 heKTHBHOE 3asBIIeHHE O TpUEME Ha padoTy:

e Jlo 1 nocrie 3anoiHeHus GOpMbl BHUMATEIIFHO POYUTANTE €€.
OueHb BaXKHO CIIEI0BATh YKAa3aHUSAM IIPY 3aII0OJTHEHHH 3asBJICHUS
o mpuéMe Ha padory.

e Jlonpocurte nBe Konuu. JJoNOIHUTEIbHAS KON IPUTOUTCS BaM
JUIs IOATOTOBKH YepHOBUKA. VIMeiiTe npu cebe pe3roMe 1 CIHCOK
pEKOMEHIATENE], 3TO IOMOXKET BaM CO BCEH MOJHOTON U
TOYHOCTBIO YKa3aTh BAXKHYIO HH(POPMAIIHUIO.
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e [Iummute MPONUCHBIMH UM MICYATHRIME OYKBaMU Y4ETKO,
9TOOBI 3asBIICHIE OBLIO JIETKO YNTaTh. Mcmonp3yiiTe
HAJIEKHYIO pYYKY C CHHIMH WU YEPHBIMU YEpPHIIAMHU (a
emé JIydIIe — MevaTaiTe, eCIu eCTh TaKast BOSMOYKHOCTB).
Pyuxa momkHa ObITE CHaOKeHA CTUPATENBEHOM PE3NHKOM IS
YEPHUJI UIH KOPPEKTYPHOU JKUAKOCTBIO Ha TOT Clly4ail, eciiu
BHI C/IeJIacTe OUINOKY.

e Cnenute 3a IpaBONMCAaHUEM, TPAMMATHKOM U TyHKTYyallueH.

o He ocrapsiite He3anoaHeHHbIX rpad. Tam, rae
3ampariBaeMas HHOpPMAIIKs He UMEeT K BaM OTHOIICHHS,
CTaBbTE «HE COOTBETCTBYET)» MU «HE IPUMEHUMO» (“NOt
applicable” wiu “does not apply”).

e VkaspIBaiiTe HaAE&XHBIX pekoMeHaaTenei. O0s3aTenbHO
3aIIPOCUTE Pa3pELICHUS Y CBOUX HCTOYHUKOB, TPKJE YeM
yKa3bIBaTh UX (haMUIHH.

e [locraBpTe 101 3asABJICHUEM ITOAIUCH U J1aTy.

o Eciu BaM HEM3BECTHBI KaKHe-JIMOO COKPAIICHHS HITH
TEPMUHBI, TIOTIPOCHUTE KOTO-HUOYIh OOBICHHUTH UX.
JXKenatensHO CrpalIMBaTh TOrO YEJIOBEKA, KOTOPBIN BBIAAN
BaM 3Ty hopmy.

VYoenurecs B mpaBIWIbHOCTH Beelt nHopMmanuu. [IpoBepsre
TOYHOCTH JIaT MpebIayIe padoThl, HOMEPOB TeNIEPOHOB U
aJ[pecoB.

Oo0s13aTeIbHO MpHUJIATAIiTe yCHIUS

CopeprxaHue Ballero 3asBJICHUS O PUEME Ha paboTy UMeeT
Ba)KHOE 3HAUCHHE VIS CIISYIOIIEro IIara B BalluX MOUCKaxX
paboTHI — MONMYYSHNUS MPUTIIAICHHS Ha HHTEPBbIO. [103TOMY
MYCTh Bac He 00eCKypakuBaeT BHEIIHe CTporuid popmar! Hike
npuBenEH obpaser] 3asBneHus. Kpome Toro, B Hamem
yHuBepcaiabHoM LleHTpe TpynoyctpoiictBa umerorces XXypnan
MDCS ans unymunx padoty u Ipyrue myOiauKaiuu, B KOTOPBIX
JIAFOTCSI JaTbHEHIINE MOJIe3HBIE COBETHI.

www.mass.gov/eolwd



Pexnamupyem ce6st Ha Gymare - 3asBjeHne 0 npuéme Ha padoTy

Application for Employment

DATE.
PERSONAL INFORMATION
NAME (LAST NAME FIRGT) SOCIAL SEGURITY NO. =)
PRESENT ADDRESS * cITy STATE ZIP CODE
PERMANENT ADDRESS cmY STATE ZP CODE
PHONE NO( ) |REFERRED BY
EMPLOYMENT DESIRED
POSITION DATE YOU CAN START lSALARY DESIRED i)
ARE YOU IF SO, MAY WE INQUIRE
EMPLOYED? D Yes D No lOF ‘YOUR PRESENT EMPLOYER? Yes I:I No
EVER APPLIED TO WHERE? WHEN?
THIS COMPANY BEFORE? Yes D No J
NAME AND LOCATION OF SCHOOL AEASED | onmoibe | sussects sTubien
GRAMMAR SCHOOL
HIGH SCHOOL
COL BaE REFERENCES
GIVE BELOW THE NAMES OF THREE PERSONS NOT RELATED TO YOU, WHOM YOU HAVE KNOWN AT LEAST ONE YEAR.
TRADE, BUSINESS OR
CORRESPONDENCE
L SCHOOL
2
GENERAL
SUBJECTS OF SPECIAL STUDY/RESEARCH WORK
OR SPECIAL TRAINING/SKILLS 3
AUTHORIZATION
“ GERTIFY THAT THE FACTS CONTAINED IN THIS APPLICATION ARE TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE
AND UNDERSTAND THAT, IF EMPLOYED, FALSlFIED STATEMENTS ON THIS APPLICATION SHALL BE GROUNDS FOR HSMISSAL
1 AUTHOWZE INVESTIGATION OF ALL STATEMENTS CONTAINED HEREIN AND THE REFERENCES AND EMPLOYERS LI
TETMRETIAFTIOR AR ABOV RUE YOU AN AND ALL INFORMATION GONCERMING MY PREVIOUS EHPLOVMENT AND ANY PERTINENT INFOR:
g WATION THEY MY HAVE, PERSONAL OR OTHERWISE, AND RELEASE THE COMPANY FROM ALL LABILITY FOR ANY DAMAGE
THRT MAY RESULT FROM UTILIZATION OF SUCH INFORMATION.
| ALSO UNDERSTAND AND AGREE THAT NO REPRESENTATIVE OF THE COMPANY HAS ANY AUTHORITY TO ENTER INTO ANY
FORMER EMPLOYERS AGREEMENT FOR EMPLOYMENT FOR ANY SPECIFIED PERIOD OF TIME, OR TO MAKE ANY AGREEMENT CONTRARY TO THE
(LIST BELOW LAST FOUR EMPLOYERS, STARTING WITH LAST ONE FIRST) FOREGOING, UNLESS T IS IN WRITING AND SIGNED BY AN AUTHORIZED COMPANY REPRESENTATIVE."
NONT N e NAME AND ADDRESS OF EMPLOYER SALARY
DATE SIGNATURE
INT ) BY. DATE
DO NOT WRITE BELOW THIS LINE
REMARKS
— N\
NEATNESS CHARACTER
PERSONALITY ABILITY
HIRED FOR POSITIO!

Form 1984 Rev08-18 Russian
www.mass.gov/eolwd



