
2025 LLA Seasonal Retail 
Renewal Process



Retail Renewal Timeline

• Retail renewal packets will be e-mailed out the week of January 31st.

• Any renewal application not signed and filed between March 1 and March 31 
will be treated as a New License. 

• The renewal packet (all renewal forms, signed seasonal certification form) 
should be mailed back to the ABCC by May 16, 2025.

• If you have any pending new seasonal license applications or change of class 
upgrades (seasonal to annual), please have the applicant sign a blank renewal 
form in March.



RETAIL RENEWALS



RETAIL RENEWAL Certification Form

• Please mail to the ABCC the certification form 
signed by your board along with the annual 
renewals that have been approved for renewal.

• If all licensees are renewed for 2025, the 
certification form still needs to be signed and sent to 
the ABCC.



Blank Renewal Form

Any transfer of license or new license 
applications approved between January 31st

and March 31st will require the licensee to 
fill out the blank renewal form.

Once approved by your board, the blank 
renewal can be sent to the ABCC with the 
rest of the 2025 renewals.



Renewal Form

• To ensure your board knows 
who is signing the renewal 
please have the licensee fill out 
the signature and printed name 
portion of the renewal.

• Additional information can be 
used for any details or 
conditions not included in the 
renewal.



Only Approved Individuals May Sign the 
Annual Renewal Forms

• With the renewal season for 2025 seasonal licenses approaching, the ABCC issues this guidance to remind local
licensing authorities of their obligation to ensure that only legally authorized individuals sign retail license renewal
applications. All renewal applications must be signed during the month of November.

• All individuals who have a disclosed and approved direct or indirect beneficial interest in the license are
authorized to sign the renewal application. This includes:

• any individual with a direct ownership interest;
• a shareholder, director, or officer of a corporation;
• a member or manager of a limited liability company;
• the license manager;
• an appointed trustee in bankruptcy;
• an appointed administrator/executor of the estate of a deceased licensee;
• a pledgeholder, approved pursuant to M.G.L. c. 138, § 23, who has filed the financing statement required and

who has foreclosed on the pledge in compliance with the procedures established under Article 9 of the Uniform
Commercial Code, M.G.L. c. 106.

• Licensees are reminded that permitting an unauthorized signatory to sign its renewal application will result in
mandatory revocation of its license, pursuant to M.G.L. c. 138, §§ 16A & 64.



Late Renewal Process

• If a licensee submits their 2025 renewal late, then a new license 
application will need to be filed.

• This will include the requirement for both DOR and DUA releases.

• Also required is the advertisement and abutters notification, and a 
letter from the licensee confirming no changes have been made 
since their last ABCC approval.



Thank You

• If you have any questions, please do not hesitate to reach out to the 
ABCC for questions or issues.
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