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You have received this Notice because the Board has received information indicating that an element or elements of the building or facility you own is or are not in compliance with 521 CMR.  This process is designed to provide you with a reasonable opportunity to correct any outstanding violations.  Please complete both sides of this form and return it to:
Marc Lesser, Compliance Officer
Architectural Access Board
1000 Washington Street, Suite 710
Boston, MA 02118
Email: marc.lesser@mass.gov

Electronic Copies of this form are available at the Board’s website (http://www.mass.gov/aab) if you wish to submit it via email.  If you have any questions, please contact the Board’s staff via telephone at 617-727-0660 during normal business hours (9am – 5pm Mon-Fri).  Please note that failure to return this document in a timely manner will result in the issuance of a Second Notice, and continued failure to address the items cited may result in fines of up to $1,000 per day per violation among other legal remedies.
Please check ONE of the boxes below and return this form within 14 days of receipt of the First Notice:
☐ I have enclosed a plan to correct the violation(s), including a date for when I expect the work to be complete.  I am aware that this plan will need to be approved by the Compliance Officer.
☐ I require additional time to prepare a plan to correct the cited violation(s), I have attached an explanation for why I require this additional time, including the specific amount of additional time I am requesting (which cannot exceed 90 days from the date of receipt of this Notice), and am aware that the Compliance Officer is not obligated to grant this additional time.		 
☐ I believe that correcting the violation(s) cited in the First Notice is impracticable (as defined in 521 CMR 5) and will be submitting a completed Application for Variance in no more than 30 days from the date I received the First Notice.
☐ I believe that the element(s) cited in the First Notice are not in violation of 521 CMR and I have attached a detailed explanation showing why they are in compliance or not otherwise subject to 521 CMR, including specific references to the applicable code sections.
☐ I am neither the legal owner of the building/facility nor their employee or agent.       

_______________________					__________________________
(Signature)							(Date)
Communications Preference
Please Select one:
   I want to receive all further documents regarding this case electronically at the following email address: ____________________________________________________
   I want to receive all further documents regarding this case via certified mail at the following mailing address:
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
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