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Requirements for the Annual Review of the Adult Comprehensive Assessment
Question:  What are the requirements for the annual review of the Adult Comprehensive Assessment?  

Answer:  At a minimum the Adult Comprehensive Assessment (ACA) must be reviewed and updated annually.  To record the annual review, the Adult Comprehensive Assessment Update (ACA Update) form is used.  When completing the ACA Update, it is required that all areas in the “Adult Comprehensive Assessment Section” of the ACA Update are reviewed at the time of the annual review.  However, only the areas requiring an update need to be documented.  If an assessed area is determined to need an update, the section(s) that is/are being updated should be checked and a narrative written that explains what new information is being provided. 

In addition to the ACA Update form, the following documents must be included in the narrative and/or attached to the ACA Update form:

1. Mental Status Exam (MSE):  
a. Either the LPHA overseeing the annual ACA Update or another LPHA who knows the person served must complete the MSE.  

b. The MSE must be attached to the annual ACA Update and signed by that LPHA.

c. The exam must have been conducted within the past year and prior to the completion of the annual IAP.

d. The Massachusetts Standardized Documentation Project (MSDP) MSE form may be used to record the MSE.  

e. If the provider chooses to use another form to record the MSE that form must include all of the information contained in the MSDP MSE form.

2. Clinical Formulation – Interpretive Summary
a. A Clinical Formulation – Interpretive Summary must be completed as part of the annual ACA Update.

b. The Clinical Formulation – Interpretive Summary must be completed by the Licensed Practitioner of the Healing Arts (LPHA).

c. When completing the annual Clinical Formulation – Interpretive Summary the LPHA establishes medical necessity for rehabilitative services for the upcoming year.  

d. The ACA Update Narrative Section may be used to document the “Clinical Formulation – Interpretive Summary” or a provider may choose to use its own form.

e. If the provider chooses to use its own form that form must include all of the information contained in the MSDP ACA “Clinical Formulation – Interpretive Summary” section.

f. The form used by the provider must be included in and/or attached to the annual ACA Update and signed by the LPHA.
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