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Documentation Requirements for Re-Enrollment into CBFS
Question:  What are the documentation requirements when a person served is re-enrolled into CBFS?
Answer:  An Adult Comprehensive Assessment (ACA)/Adult Comprehensive Assessment Update (ACA Update) and a new Individualized Action Plan (IAP) are required when a person served is re-enrolled into CBFS.   A provider may complete an ACA Update as long as an ACA or ACA update was completed within one year and if one of the following scenarios exists:

· if the person served is dis-enrolled from one CBFS and enrolled into a different CBFS but with the same provider; or
· if the person served is dis-enrolled for a period of time (i.e. went to jail, hospital etc) and re-enrolled into the same CBFS with the same provider; or 
· If the person served is dis-enrolled from one CBFS and enrolled into a CBFS with a different provider AND the new provider obtains a copy of the original ACA and ALL subsequent ACA Updates (including accompanying Addenda).

A provider can choose to complete a new ACA for any of the above scenarios, whichever works best for their CBFS contracts. 
Note:  For requirements of the ACA update, refer to Frequently Asked Question (ACA – 2): Adult Comprehensive Assessment: Requirements for the Annual Review of the Adult Comprehensive Assessment.
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