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When you log into you DCMS account you will be at your Dashboard 

Go to View on the left Navigation Menu 

Select My Certifications 

When you click My Certifications, it will bring you to your Vendor Profile 

When you are in your Vendor Profile: Certifications  you will see your Applications section. 
 
Under Actions 

1. Select View on your most recent application 
2. On the Projects section Select the View  
3. That will bring you to your projects table 
4. At the bottom of the screen you will see 2 buttons; 1 for the Filed Sub Report Summary (Filed Sub NRSS) and 

1 for Prime/Small Prime Report Summary (Prime/Small Prime NRSS) 
5. Select the button that applies to your certification 

a. If you are Prime and Filed Sub Certified, you will have to select each button for the appropriate NRSS 
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If you are looking for your 
evaluated Prime or Small Prime 
Projects, click the Prime/Small 
Prime Evaluation Summary 
Report button. 
 

If you are looking for your 
evaluated Filed Sub Bidder 
Projects, click the Sub Bidder 
Evaluation Summary Report 
Button. 
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Prime/Small Prime 
 Example of the Numerical Rating Summary Sheet 

The two bolded projects in Prime/Small Prime are the two highest projects we have on file. 

 


	Example of the Numerical Rating Summary Sheet

