
RETAIL LIQUOR LICENSE RENEWAL APPLICATION GUIDELINES

Without exception, all annual alcoholic beverages licensees are required to renew their alcoholic beverages 
license by November 30th of each year.

All retail license renewal applications must be signed by an authorized corporate officer, individual or partner and 
filed with the Local Licensing Authority between November 1st and November 30th. Licensees who are in the 
process of transferring their licenses are required to file the renewal application until the transfer has occurred 
and they are no longer the licensee of record.

Licensees are responsible for correcting any differences between their files and the ABCC license file on the 
renewal application in red ink. An LLA Certification Form / Form 43 verifying these changes have been ABCC 
approved must be attached to the license renewal application in order to change the official ABCC license file. 
Please mail those corrections along with the renewal packet to the ABCC.

All on-premises M.G.L. c. 138, §12 licensees must provide proof of the required liquor liability insurance and a 
copy of the required Fire Safety Inspection Certificate to the Local Licensing Authorities. Please do not forward the 
Fire Safety Certificates, Insurance Certificates, or License Certificates to the ABCC. You should keep these forms 
for your records.

__________________________________________________________________________________

Please mail the completed below form, all completed renewal certificate forms, and any 
corrective forms to the ABCC no later than February 13th with no staples included.

ABCC 
c/o Licensing Department 
95 Fourth Street, Suite 3 

Chelsea, MA 02150

___________________________________________________________________________________

Any renewal application not signed and filed by November 30th will be treated as  a NEW  License.

If a renewal application becomes a new license for failure to meet the November 30th signing deadline, 
it will be subject to all the procedures set forth under Chapter 138, §15A.

Any questions regarding the above guidelines should be directed to 
Ryan Melville at ext 718.

Ralph Sacramone, Executive Director



RENEWAL CERTIFICATION 2026 

CITY/TOWN:

A. LICENSEES WHO FAILED TO RENEW FOR 2026:

LICENSE #: LICENSEE CORPORATE NAME AND ADDRESS:

B. LICENSEES DISAPPROVED BY THE CITY/TOWN FOR 2026:

LICENSE #: LICENSEE CORPORATE NAME AND ADDRESS:

We hereby certify that the premises described in 2026 renewal applications for the above mentioned 
municipality are now occupied, used, or controlled by the licensee and will be on January 1, 2026. The 
renewal applications have been approved by the Local Licensing Authorities and forwarded to the ABCC.

The Local Licensing Authorities



B. LICENSEES DISAPPROVED BY THE CITY/TOWN FOR 2026:

A. LICENSEES WHO FAILED TO RENEW FOR 2026:

LICENSE #:

LICENSE #: LICENSEE CORPORATE NAME AND ADDRESS:

LICENSEE CORPORATE NAME AND ADDRESS:
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