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FY 2017 EARLY CHILDHOOD SPECIAL EDUCATION ENTITLEMENT GRANT (FUND CODE 262)
Appendix A:  FY2017 Online Grant Application Portal Reference

· [image: Figure 1:  Introduction page]Enter the Online Portal by clicking Complete Online Application. 







· Please note:  All vendors and grantees are required to register on COMMBUYS. Please follow the COMMBUYS Registration Instructions in the FY 2017 Online application.
· You must register on COMMBUYS and select the United Nations Standard Products and Services Code (UNSPSC) 00-00-00 for all EEC Grants. If you have already registered, please make sure you add the UNSPSC code to your registration.

[image: COMMBUYS instructions with new UNSPSC code of 00-00-00.]








Click on the Login to Online Application

[image: Login tab in online application]



· Select your school district from the drop-down menu.
[image: Select district from drop-down menu.]











· Create a password. Please write down this password for your records. You will need this password to access your Online Application in the future.  

[image: Create a password for the first time.]

· The next time you log into the Online Application, the system will prompt you to enter your existing password. 

[image: You will need to enter your password each time you enter the application. Please keep this password for your records.]

· HOME PAGE – 
The home page provides access to each component of the application. The application consists of the following components:  Contact Information;  Schedule A Form (if applicable) ; Budget and Narrative; Checklist; Cover Page; Massachusetts Standard Administrative Forms; and the FY17 Request for Funds Form. The first five components must be submitted both online and by mail, and the administrative forms must be submitted by mail if they are not already on file.

· As you navigate each page, use the Save buttons at the bottom of the page to save the information you have entered. If you do not wish to save your information, return to the Home Page by clicking the Home button in the page’s top left.

[image: The home page provides access to each component of the application. The application consists of the following components: contact information, Schedule A form (if applicable), budget and narrative, checklist, cover page, Massachusetts standard administrative forms, and the Request for Funds Form. The first five components must be submitted both online and by mail, and the administrative forms must be submitted by mail if they are not already on file.

As you navigate each page, use the Save buttons at the bottom of the page to save the information you have entered. If you do not wish to save your information, return to the Home Page by clicking the Home button in the page’s top left.
]
· PART 1 – CONTACT INFORMATION: Complete all contact information.
[image: This is the contact information page.  Complete all contact information. Click the box, Same as above, if the information is the same.]

· PART 2 – SCHEDULE A: If you operate and administer this grant project using funds assigned to more than one agency, complete the Schedule A form. The authorized signatures should be submitted in the mailed copy of the application.
· If the Lead Agency is only requesting funds associated to their lead agency amount listed on the FY 2017 ECSE Entitlement Allocation List, then the Schedule A Form must remain blank. Please click, "Cancel Save" to return to the Home Page. 
[image: PART 2 - SCHEDULE A: If you operate and administer this grant project using funds assigned to more than one agency, complete the Schedule A form. The authorized signatures should be submitted in the mailed copy of the application.]
Schedule A Form Instructions: 
Complete the following for each of the Other Participating Agencies: 
1. Name of Other Participating Agency: Use the Drop down list to select the name of the school district that has authorized your Lead Agency to receive and distribute their Entitlement Allocation on their behalf. 
2. Amount of Assigned Funds: Enter the dollar amount that the Other Participating Agency has authorized your Lead Agency to request. The dollar amount must not exceed the Other Participating Agency's Entitlement Allocation Amount. 
3. After completing steps 1 and 2 above, print the Schedule A form. To Print Click, "Save and Print" 
4. * Authorized Signature: Obtain the original signature (blue Ink) from the Authorized Signatory from each of other Participating Agencies. 
The Schedule A form must be submitted as a hard copy with original signatures with the mailed original grant applicant packet. 

· PART 3 – BUDGET DETAIL AND NARRATIVE: 
Use Column A for activities to be conducted between 9/1/2016 -6/30/2017.
Use Column B for activities to be conducted between 7/1/2017 -8/31/2017.

Budget Narrative: Provide a Budget narrative that clearly describes the proposed use of these federal entitlement funds that includes a brief explanation of each expenditure and how it aligns with the specific activities of the grant.

Please ensure that all line items for which you claim funds have a budget narrative that describes how they are aligned with the purpose of the funding. Budgets without narratives will not be approved.
[image: Please ensure that all line items for which you claim funds have a budget narrative that describes how they are aligned with the purpose of the funding. Budgets without narratives will not be approved. For all staff-related line items (#1-4), please include the Number of Staff and Number of FTEs in the corresponding columns. For line items 1-3, selecting “Yes” for MTRS will automatically fill in an amount equal to 9% of the salaries in the MTRS sub-lines and in the MTRS line item (#6). For the fringe benefits line item (#5), please provide a narrative that includes the number of staff receiving fringe benefits and the components of the fringe benefits, such as health insurance, life insurance, county retirement program, unemployment insurance, etc.
]



















· For all staff-related line items (#1-4):  please include the Number of Staff and Number of FTEs in the corresponding columns.

· For line items 1-3, selecting “Yes” for MTRS will automatically fill in an amount equal to 9% of the salaries in the MTRS sub-lines and in the MTRS line item (#6).

· For the fringe benefits line item (#5):  please provide a narrative that includes the number of staff receiving fringe benefits and the components of the fringe benefits, such as health insurance, life insurance, county retirement program, unemployment insurance, etc.

· Instructional Supplies and Materials:  provide a description of the types and kinds of materials you intend to purchase, quantity and cost per units should be included. 

· Non-Instructional Supplies and Materials:   provide a description of the types and kinds of materials you intend to purchase. , quantity and cost per units should be included as appropriate. 

· Indirect Costs:  Public School Districts and Public Schools do not need an Indirect Cost Rate approval letter, as the Restricted Indirect Cost Rate is provided by DESE (DESE-Indirect Cost Information ) . Please enter the approved indirect cost rate. The dollar amount requested must not exceed the your approved Restricted Indirect Cost rate.

· To save your budget, you must click the Save Budget Information button at the bottom of the page. If the “FY17 TOTAL AMOUNT REQUESTED” does not equal the “262 Entitlement AMOUNT”, you will not be able to submit your budget. 
· You will also have the ability to save and print your budget by clicking on Save and Print. 


[image: You will also have the ability to save and print your budget by clicking on Save and Print. However, the hard copy that is submitted to EEC must be a pdf after you click the SUBMIT button.]

· If you request Schedule A funds, these funds will be added to your entitlement amount. You should include these funds in your budget so that the “FY17 TOTAL AMOUNT REQUESTED” will still equal the “262 Entitlement AMOUNT”.















· PART 4 – CHECKLIST - As you complete each part of the application, check it off on the checklist.

[image: ]

PART 5 – COVER PAGE: Please complete the Grant Contact Name, Email Address, Phone Number and Federal Tax ID.


[image: Please complete the Grant Contact Name, Email Address, Phone Number and Federal Tax ID on the cover page.]

· PART 6 – ADMINISTRATIVE FORMS: If you do not already have the Massachusetts Standard Administrative Forms on file with the Commonwealth, complete and mail each of the forms with the rest of your Grant Application.  Please note is it the responsibility of the applicant to ensure that EEC has the most current Administrative forms on record. Please submit any of the following forms below if there have been any changes to the information (address or New Superintendent).

· PART 7 – REQUEST FOR FUNDS FORM:  Applicants must complete and mail their first Request for Funds (RFF) form with the original grant application packet. 
· To determine your 2 month allotment dived the entitlement amount by 5. 
· If you have requested MTRS, Subtract the 80% of the MTRS- which is paid by EEC, from the entitlement  amount , then to determine your 2 month allotment divide balance of the entitlement amount by 5. 


[image: ]

· SUBMIT ONLINE: Once your Online Application is complete, click Submit at the bottom of the home page to send your Online Application to EEC. You must click the SUBMIT button in order for your Online Application to be submitted to EEC. 

[image: Once your Online Application is complete, click Submit at the bottom of the home page to send your Online Application to EEC. You must click the SUBMIT button in order for your Online Application to be submitted to EEC. ]

· In order to get the entire PDF, you click the SUBMIT button and then click the PRINT SUMMARY button.
 
[image: In order to get the entire PDF, you click the SUBMIT button and then click the PRINT SUMMARY button. You must have a submission date and time on the top of each page. The cover page is the only hard copy page that can be submitted without a submission date and time.
]

· Please note:  Once the PDF is printed, the cover page must be signed with an original signature (in blue ink) by an authorized signatory.

· You must have a submission date and time on the top of each page.  
· The cover page is the only hard copy page that can be submitted without a submission date and time.

[image: ]


· To alert EEC of your grant submission, please email EECSubmission@massmail.state.ma.us with the subject line "FY17 262 Grant Online Submission Confirmation - Insert Your School District Name".

· Obtain the appropriate signatures on the Cover page, the MA Standard Administrative Forms, and the Request for Funds Form (RFF). All original signatures must be in blue ink.

· To be mailed: 
· One (1) signed original and one (1) copy of the entire PDF of the 262 Online Application.  The PDF must be submitted as a hard copy as part of the Grant Application. Your hard copy must have a SUBMISSION DATE & TIME on the top of each page.
· One (1) signed original of each MA Standard Administrative Form (as applicable)
· One (1) signed original of the first Request for Funds Form (RFF) 

Mail Entire Grant Application Packet to:

Department of Early Education and Care
FY 2017 Early Childhood Special Education Entitlement, District Name
Attention: Cathy Kelley, Grants Administration
51 Sleeper Street, 4th Floor
Boston, MA 02210
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Create a password
Please create a password before you answer the on-line grant application. This will enable you to retrieve your grant application and modify your answers

Iater if you wish to do so.
Enter a password:
Re-enter the password:

Save Password
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Enter your password
Please enter your password to access your grant application information: |

HFyou need assistance with your password for the 262 online portal, please send an email to EECSubmission@massmail state ma us

Submit | [ Cancel |
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FY 2017 Early Childhood Special Education Entitlement Grant (Fund Code 262)

Lead Agency: Bentley Academy Charter Lead Agency Eligibility Amount: ~ $5,900.00
Organization Code: 35110000 Schedule A Assigned Amount: 50
Doc ID: 26217BENTLEYACADEMYC Total Entitlement Amount: ~$5,900.00

Steps to Complete the Renewal Application

View/Edit Contact Information (Part 1) ]

e 262 Schedule A - Consolidated Assignments (Part 2) ©

Complete only, f applicable; othervise leave blank.

View/Edit Budget Detail and Narrative (Part 3) ]
View/Edit Checkist (Part 4) [x]
View/Edit Cover Page (Part 5) [x]

MA Standard Administrative Forms (Part 6)

Applicants must also complete and mail one original packet of the following forms with their Grant Application response (unless applicant already has these
documents on file with the Commonwealth of MA)

Please note it is the responsibilty of the applicant to ensure that EEC has the most current Administrative forms on record. In the event that the legal address
information on the Fund code 262 Cover Page

'« A signed Commonwealth Terms & Conditions form
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FY 2017 Early Childhood Special Education Entitlement Grant (Fund Code 262)

Lead Agency: Bentley Academy Charter
Organization Code: 35110000
Doc ID: 26217BENTLEYACADEMYC

Instructions: Grantees are responsible for providing and maintaining accurate grant contact information. This information is used by EEC send grant related

‘communications throughout the fiscal year
1. Early Childhood Coordinator Information

Part 1 - Contact Information

Lead Agency Eligibility Amount:
Schedule A Assigned Amount:
Total Entitlement Amount:

Name’

Mailing Address®

State” [MA

(ex: 617-988-6000 or 617-988-6000 x123)

(ex: 617-988-6000 or 617-988-6000 x123)

Zip Code’

Email*

2. Lead Agency Contact Information (Special Education Director)

Name’

Mailing Address®

State” [MA

(ex: 617-988-6000 or 617-988-6000 x123)

(ex: 617-988-6000 or 617-988-6000 x123)

Zip Code’

Email*

3. Superintendent or Executive Director of Lead Agency

Name’

Mailing Address®

55,900.00
50
55,900.00
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FY 2017 Early Childhood Special Education Entitlement Grant (Fund Code 262)

Part 2 - Schedule A - Consolidated Assignments

Lead Agency: Bentley Academy Charter Lead Agency Eligibility Amount: ~ $5,900.00
Organization Code: 35110000 Schedule A Assigned Amount: 50
Doc ID: 26217BENTLEYACADEMYC Total Entitlement Amount: ~$5,900.00

The Schedule A form is to be completed ONLY if the applicant agency operates and administers a grant project using funds assigned to more than one agency. The
‘Schedule A form must be used when the Lead Agency is requesting funds on behalf of another school district also listed on the FY 2017 ECSE Entitlement Allocation
IList_(Appendix B) Please see the instructions below for completing the Schedule A Form.

|Irthe Lead Agency is only requesting funds associated to their lead agency amount listed on the FY 2017 ECSE Entitlement Allocation List, then the Schedule A Form
must remain blank. Please click, "Cancel Save” to retur to the Home Page

Schedule A Form Instruction:
mplete the following for each of the Other Participating Agencies

1. Name of Other Participating Agency: Use the Drop down list to select the name of the school district that has authorized your Lead Agency to receive and
distribute their Entitlement Allocation on their behalf

2. Amount of Assigned Funds: Enter the dollar amount that the Other Participating Agency has authorized your Lead Agency to request. The dollar amount must

not exceed the Other Participating Agency's Entitlement Allocation Amount.

After completing steps 1 and 2 above, print the Schedule A form. To Print Click, "Save and Print”

* Authorized Signature: Obtain the original signature (blue Ink) from the Authorized Signatory from each of other Participating Agencies

5. The Schedule A form must be submitted as a hard copy with I signatures with the mailed original grant applicant packet.

w

IS

Name of Participating Agency ‘Amount of Assigned Funds * Authorized Signature
—Select One— v § 0.00
—Select One— v § 0.00)
—Select One— v § 0.00)
—Select One— v § 0.00)
—Select One— v § 0.00)
—Select One— v § 0.00)
—Select One— v § 0.00)
—Select One- N §f 0.00)
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Part 3 - Budget Detail and Narrative

Lead Agency: Bentley Academy Charter Lead Agency lity Amount:  §5,900.00
Organization Code: 35110000 Schedule A Assigned Amount: 50
Doc ID: 26217BENTLEYACADEMYC Total Entitlement Amount: ~$5,900.00

Instructions: Funding available through the Early Childhood Special Education (ECSE) Entitlement Grant (Fund Code 262) is provided to serve eligible children age 3
through 5 with special education services and actities deemed essential for students’ success in school. Senices and actiities supported by this grant must ensure
‘compliance with the state special education laws and regulations and IDEA - 2004. Each district should review results from its most recent Coordinated Program Review
or Mid- Cycle Review regarding performance related to the Early Childhood Special Education and Family Indicators when considering fund use.

Use Column A for actities to be conducted between 9/1/2016 -6/30/2017.
Use Column B for actiities to be conducted between 7/1/2017 -8/31/2017.

Budget Narrative: Provide a Budget narrative that clearly describes the proposed use of these federal entitlement funds that includes a brief explanation of expenditure
‘and how it aligns with the specific actiities of the grant.

sy sy
Budget narrative: Please give a brief explanation of
91112016 - TM12017 - Total Grant
Expenditure Category e ) ‘expenditure and how it ligns with the specific activities of
" & ""“"C R the grant. Character limit is 400 including spaces.
1. Director Sal s 0] o 0] o 000
MTRS[No_ V|
s s s
2. Coordinator Salary s s s
MRS [No_ V|
s s s
3. InstructonaProfssiona Safl S s s
MTRS[No_ V|
4. Support Staff Salaries s 000] 000] 0.0
5. Staff Fringe Benefits o o] o o] o 0.00
& MTRS o o o
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Save and Print ‘ ‘ Cancel Save | | Save Budget Information
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Checklist for Required Grant Application Documents

Instructions: Indicate with a check mark all items that have been completed and submitted.

Within the Online Application the following forms were completed:

. EEC
Applicant | -~
use only:
O Contact Information (Part 1)
g 262 Schedule A - Consolidated Assignments (Part 2) Complete, if applicable otherwise leave blank Submit One (1) Origi:
Signed by all parti \g LEAs. -SIGNED ORIGINAL MUST BE MAILED
O Budget Detail and Narrative (Part 3)
O Checklist (Part 4) this form)
O Cover Page (Part 5) SIGNED ORIGINAL MUST BE MAILED

MA Standard Administrative Forms (Part
‘Complete and mail one original packet of the following forms with Grant Application response unless applicant already has these documents on file with the
Commonwealth of MA.

[m) Check if all forms are on file and current

Commonwealth Terms & Conditions

W9 with DUNS #

Contractor Authorized Signatory Listing

Authorization for Electronic Funds Payment (EFT) Form

Federal Funding and Accountability and Transparency Act (FFATA) Reporting Req

rement Information (Submitted upon request)

Fund Code 262 Online Portal Submission Date_

glojoojojajo

Mail one (1) original (all signatures in blue ink) and one (1) copy of all Grant Administrative Forms (as applicable)

Request for Funds Form (Part 7)

Mail one (1) original (all signatures in blue ink)

Applicants must complete and mail their first Request for Funds form with the original grant application packet. Request for
funding that represents a two (2) month allotments should be requested. All sections in the RFF must be completed and signed
by the Authorized Signatory. EEC will only process RFFs that are the original, signed hard copy.
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Lead Agency: Athol-Royalston
Organization Code: 06150000
Doc ID: 26217ATHOLROYALSTONR

Cover Page (Part 5)

Lead Agency E

ity Amount:

Schedule A Assigned Amount:

Total Entitlement Amount:

5$10,779.00
50
5$10,779.00

A_General Information:

Applicant Name: Athol-Royalston
Organization Code: 06150000
Legal Address:
Address Line 11062 Pleasant Street
Address Line 2:
City, State, Zip Code-Athol, MA 01331

Grant Contact Name:

Email Address:

Phone Number:

(ex: 617-988-6000 or 617-983-6000 x123)

Federal Tax ID:

(ex: 00-0000000)

SaveandPrint | | CancelSave | | Save Information
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MA Standard Administrative Forms (Part 6)

Applicants must also complete and mail one original packet of the following forms with their Grant Application response (unless applicant already has these
documents on file with the Commonwealth of MA)

Please note is it the responsibility of the applicant to ensure that EEC has the most current Administrative forms on record. Please submit any of the following forms
below f there have been any changes to the information (address or New Superintendent).

« A signed Commonwealth Terms & Conditions form
e W-9with DUNS #

o Contractor Authorized Signatory Listing

o Authorization for Electronic Funds Payment (EFT) Form

o Federal Funding and Accountability and Transparency Act Reporting Requirement (FEATA)
In the event that the legal address information on the Cover Page (Part 5) is not displayed or requires revisions, schol districts must submit the documents listed below.
Request for Funds Form (Part 7)
Applicants must complete and mail their first Request for Funds (RFF) form with the original grant application packet. Request for funding that represents a two (2) month
allotment should be requested. All sections in the RFF must be completed and signed by the Authorized Signatory

EEC will only process signed original RFFs.

e EY 2017 Request for Funds Form

Grant Submission

Click the Submit button in order to save all Online Application information and to receive an online application submission date and

‘Submit
time stamp.
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Grant Submission

Please click the Submit button when you have completed your Online Application and are ready to submit your application to EEC
for grant review. In order to save your Information, you must press Submit.
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Lead Agency: Bentley Academy Charter Lead Agency Eligibility Amount: ~ $5,900.00
Organization Code: 35110000 Schedule A Assigned Amount: ~ $1,900.00
Doc ID: 26217BENTLEYACADEMYC Total Entitlement Amount:  $7,800.00

The Department of Early Education and Care (EEC) would like to thank you for completing the online portion of the FY 2017 Early Childhood Special Education
Entitlement Grant Application

Click the Print Summary button to review your Grant Application as a PDF. This PDF must be submitted asa hard copy as part Print Summany
of the Grant Application. Your hard copy must have a SUBMISSION DATE & TIME on the top of each page.

1. To alert EEC of your grant submission, please email EECSubmission@massmail state ma us with the subject line "FY 2017 Special Education Entitlement Grant
‘Submission Confirmation - Insert Y our Agency Name"

2 Obtain the appropriate signatures on the Cover page (all signatures in blue ink), Request for Funds Form (RFF), and additional attachments, as required.

3. Mail the printed PDF summary and one (1) original and one (1) copy, any necessary grant administrative forms, and original, signed hard copy of the first Request
for Funds Form (RFF) to EEC. EEC’s mailing address is displayed at the bottom of the cover page.

Mail Entire Grant Application Packet to:

Department of Early Education and Care
FY 2017 Early Childhood Special Education Entitiement,
Bentley Academy Charter

Attention: Cathy Kelley, Grants Administration

51 Sleeper Street, 4th Floor

Boston, MA 02210

Go to EEC grants page




image17.png
FY 2017 - Early Childhood Special Education Entitlement Grant (Fund Code 262)

Lead Agency: Bentley Academy Charter
Submission Date: Aug 9 2016 11:50AM

Checklist for Required Grant Application Documents

Within the Online Application the following forms were completed:
Applicant use EEC use
only:

only: only:
X Contact Information (Part 1)
X 262 Schedule A - Consolidated Assignments (Part 2) Complete, if applicable
otherwise leave blank Submit One (1) Original Signed by all participating LEAs. -

SIGNED ORIGINAL MUST BE MAILED
Budget Detail and Narrative (Part 3)

‘Checklist (Part 4) (this form)

Cover Page (Part 5) SIGNED ORIGINAL MUST BE MAILED
mA Administrative Forms (Part 6):
Cor ‘and mail one original packet of the following forms with Grant Application response unless applicant already has
these documents on file with the Commonwealth of MA.

Check if all forms are on file and current

Commonwealth Terms & Conditions.

W-3 with DUNS #

Contractor Authorized Signatory Listing

Authorization for Electronic Funds Payment (EFT) Form

Federal Funding and Accountability and Transparency Act (FFATA) Reporting
Requirement Information (Submitted upon request)

Fund Code 262 Online Portal Submission Date_Aug 9 2016 11:50AM_

Mail one (1) original (all signatures in blue ink) and one (1) copy of all Grant
Administrative Forms (as applicable)

Request for Funds Form (Part 7)
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FY 2017 Early Childhood Special Education Entitiement Grant (Fund Code 262)

Insosucion
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‘Grant Applictions recshed b Auqust 24 2016 at 4 P will have 2 sartdate of September 1, 2016, Grant Applicatirs recshed ster August 24, 2018 wil
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Grant Applictions sre cons e corplete upan EEC recsit ofhe anin sutited prtion AND the il har copy signed by he Authrzd Signatar,
T PDF uith i submission date and time displaye atthe fop of each page mus be submitied 253 hard copy 25 partofthe Geant Application.

Note: Applications submitted or approved afier September 1, 2016 can legally laim expensesto the grant ony from the date offinal Department
‘approval. Thersfore, it simportant t have disrict contact stff who can be reached during the summer o respond o quesions, asneeded.
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COMMBUYS Grant Information

Get Notified When Grants are Posted in COMMBUYS
Arecent enhancement to COMMBUYS, the State's procurement system, enables registered organizations to receive email notifications of Grants* posted in
the COMMBUYS Market Center.

To automatically receive these notifications, organizations need to establish a Vendor Profile in COMMBUYS - an action that takes a few minutes to complete
and has no associated cost - and select the UNSPSC commodity code assigned to Grants (00-00-00)**

For intemet Explorer ) users, version 10 and under,changes may be needed to the browser seting f you are unable fo 300ess COMUEUY'S using I, implement the following sefing change:

‘o Sefect Tools from the browser Toolbar, and chooss Intemet Options;
o From the Advanced b, scrll down foward the bottom and select Use TLS 1.2:
. Glicok

you have quastions, plesse confactthe COMMEUYS Help Desk af 1-888.627-8283 or COUNELYSRsfate ma us
To establish a Vendor Profile in COMMBUYS:

Go to www COMMBUYS com and click the "Register” link:
Be prepared to provide the name, address, email, and Federal Employer Identifcation Number (FEIN) for your organization:
Use the UNSPSC commodity code for Grants (00-00-00) when establishing your Vendor Profile;
Reference our Registration Resources for assistance:

© Vendor Registration Job Aid

© Vendor Registration Webcast

© COMMBUYS Help Desk assistance at 1-888-627-8263 or COMMBUYS@state ma us

Find Grant Opportunities in COMMBUYS
Using the public search in COMMBUYS:

 Select Contract & Bid Search:

+ Under Advanced Search, select Bids:

+ Search "00-00 - Grant Opportunity” in the UNSPSC Segment-Family search field *
Reference OSD's Locate a Grant in COMMBUYS job aid for additional guidance.
Please note: Applicants will be required to be specify an Administrator as part of the registration process. COMMBUYS will confirm that the Tax ID entered
does not already exist in the system. If the Tax ID is already in use. you will need to follow-up within your own agency to a obtain access to COMMBUYS.
More detailed instructions are provided in the job aid if his applies to your agency.

Access our COMMBUYS job aid to Locate a Grant Posting and Create a Response.

*All state agencies are subject to 815 CMR 2.00, State Grants, Federal Grant Awards, Federal Subgrants, and Subsidies, as well as the Office of the
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