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To: All Local Housing Authority Executive Directors and Heads of Maintenance
From: James Marathas, Director of Facilities Management

Subject: Preventative Maintenance Monthly Reminders

Date: July 1, 2013

July Preventative Maintenance Task

1. Clean dryer vents, exhaust vents and roof vent motors.

2. Inspect gutters, downspouts and splash blocks — repair as needed.
3. Inspect common area windows (glass, seals, balances and locks).
4. Inspect and repair site fencing

5. Clean/disinfect dumpsters and compactor.

6. Vehicle Inspection:

Check all fluid levels: crank case, transmission, etc.

Check antifreeze, radiator rust inhibiter, and thermostat.

Check windshield washer fluid.

Check belts and hoses.

Check plugs, wiring, battery, clean and grease terminals.

Clean out air cleaner.

Check wheel alignment and tire balance (signs of uneven wear).
Check heater and defroster.

Check wiper blades for wear.

Change engine oil in all (3 quarter)
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7. Inventory of supplies and small parts.
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8. Check Smoke and Carbon Monoxide detectors during annual inspections.
9. Unit inspections — schedule so as to complete 100% each year.
10. Lease enforcement: Pet policy (according to pet policy)

Holiday: July 4™ — Independence Day



