
 

Backup Documentation Examples       

The examples of backup documentation below are provided as a visual aid. These examples are not the only acceptable 

forms of backup. Coordinate with your Massachusetts Office for Victim Assistance (MOVA) Program Coordinator (PC) if 

you have questions about your backup documents. 

Backup Documentation Examples by Cost Category: 
Personnel - Salary 
Timesheets: 

 

*This example shows time allocations and separation of funding sources for an employee who is funded 50% by DPH and 50% MOVA Victim and 

Survivor Services (VSS) Funding  

Payroll Journal:  

 

 



*This example uses the notes section to show the allocation for MOVA VSS funding. Payroll Journals can also account for taxes included in fringe 

calculations. 

Personnel - Fringe 

Backup Documentation Fringe Allocation - Example A: 

 

*Example A includes a fringe allocation table shows different fringe allocations set by the organization. The same fringe rates would be applied 

to all staff dependent on their employee group and regardless of their election of certain benefits.   

Backup Documentation Fringe Actuals – Example B:  

 

*Example B includes benefit costs assigned to individual personnel lines based on actual costs and benefits elected by staff.  As applicable, the 

costs are adjusted by a percentage if staff are not fully supported by the MOVA grant. Backup documentation such as this would be 

supplemented with additional documentation which includes, but may not be limited to, health & eye insurance plan payments made by the 

sub-recipient.  

Consultants 

 

*This example shows consultants’ rate, date of service, and description of services provided. 


