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Overview

▪ Reporting Components and Requirements

▪ Due Dates & Manager Statements

▪ PROSPER: Submitting & Troubleshooting

▪ What does PERAC do with the cash books?

▪ Translating Investment Statements to Journal Entries
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Reporting Components 
and Requirements
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Monthly Cash Book Reporting Components:

Core Components:

▪ Year to Date (YTD):

• Trial Balance (TB) report

▪ Month to Date (MTD):

• Cash Receipts (CR)

• Cash Disbursements (CD)

• Adjustments (AJE)

• General Ledger (GL)

Additional Components: 

▪ Investment Manager Statements or Pooled Fund 

Worksheets (PFW) (Monthly/Quarterly)

▪ Custodian reports (Monthly)

▪ Consultant Statements (Quarterly)

(Ref. 840 CMR 4.03)
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Due Dates (Updated April 2024 – 840 CMR 4.0 & PERAC Memo #12, 2024):
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Month of Accounting Due Date Late Status Date

January 31-May 1-Jun
February 31-May 1-Jun

March 30-Jun 1-Jul
April 30-Jun 1-Jul
May 31-Jul 1-Aug
June 31-Jul 1-Aug
July 31-Aug 1-Sep

August 30-Sep 1-Oct
September 31-Oct 1-Nov

October 30-Nov 1-Dec
November 31-Dec 1-Jan
December 31-Mar 1-Apr



December/Year End Reporting

▪ December cash books:

• Pre-Close Books: Consists of the 5 core reports. Reporting should  be inclusive of all year-end 

accruals and adjusting entries prior to applying closing entries. 

o Pre-Close reports should reconcile to the Annual Statement - Assets, Liabilities, Receipts, and Disbursements balances.

o PTG User Reminder - Save a final pre-close MTD AJE  and MTD GL report as you will not be able to regenerate 

reports without closing entries after closing the books.

• Post-Close Books: Only YTD TB & YTD GL reports required. There should not be any additional 

entries reflected except for the closing entries

o Ending balances of 4000 and 5000 accounts on TB should be zero.

6



Investment Manager Statement Requirements:

PERAC requires a monthly or quarterly fund manager's statement for each pooled fund investment the 

retirement system holds. The fund manager's statement must contain the following six elements of 

information:

• Beginning and ending value of the board's investment in 

the pooled fund

• Realized and Unrealized Gains or Losses

• Income either received by the Board or reinvested

• Contributions or Distributions

• Purchases or Sales of additional units of the fund

• Expenses and Fees such as management fees, carried 

interest, etc.

▪ The Pooled Fund Worksheet was designed to aid 
in providing this information. However, if the 
fund manager's statement contains all six 
elements, preference is to receive copies of the 
Manager statements. Pooled Fund Worksheets 
may be accepted in lieu of a statement, but not 
necessary in conjunction with manager 
statements.
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Submitting Cash Books in PROSPER
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99

Submitting Cash Books in PROSPER (1):
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Attach your reports:
▪ Click on each report, choose file, and attach

▪ “Submit” Button is not available until all 5 Core reports are 
attached.

Choose the period you are submitting:

(1) Select Month

(2) Select Year

(3) Click NEXT

Submitting Cash Books in PROSPER (2)
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Submitting Cash Books in PROSPER (3)
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Submitting Cash Books in PROSPER (4)



Submitting Cash Books in PROSPER (5)

PROSPER will perform basic validation checks 

(for PTG users):

▪ Upload should have File NAME in first row.  EX.. Trial 

Balance should have “Trial Balance” in first row.

▪ Board Name 

▪ Period submitting

If file does NOT pass validation, you should receive 

ERROR message indicating what needs to be changed.
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Submitting Cash Books in PROSPER (6)

▪ On the Finance Home Page, 
you will be able to see the 
status of your Cash Books:

• Created (Not Submitted), 

Submitted, Late, or Rejected.
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Investment Manager Statements Panel (1)
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Investment Manager Statements Panel (2)
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▪ Users can select Monthly 
or Quarterly submissions

▪ Multiple Quarterly 
submission can be created

▪ Submission period 
should be same as period 
reflected on statements 
that will be uploaded

Investment Manager Statements Panel (3)



Troubleshooting in PROSPER
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Need To Send Revised Reporting?

▪ Each submission for each month is numbered for 

tracking purposes.

▪ If there is a submission already created for a 
month, another submission cannot be created.

▪ Boards have ability to edit or withdraw a 
submission at any point prior to hitting the submit 
button. Once submitted, it cannot be edited.

▪ To submit revised books for a month that has been 

previously submitted, admin must contact 

Investment Analyst to have previous submission 

rejected to allow a new subsequent submission to 
be created.

▪ Each subsequent submission will require all 

5 core reports to be attached before able to 
submit.

▪ Cash Books should be reviewed at monthly board 

meetings prior to submitting to PERAC.
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▪ If a cash book submission has not been created for a given month prior to the due date, PROSPER will 
automatically create one for you and it will show up in the “Late” status category of the task bar:

▪ When submitting books for a month that is late, please upload attachments to the auto-created placeholder 
under late status.

▪ Failure to send monthly reporting on time will result in the receipt of late reminders from PERAC.

What Happens If You’re Late?



What Does PERAC Do 
With the Cash Books?
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Trial Balance Check
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▪ IF board did not send in revised January 
and only sent us February… The variance 
would show up with the February books

Trial Balance Check Variances:



Asset Verification & Cross-Comparison

Manager 
Statement/Pooled 
Fund Worksheet

Consultant 
Statement

Custodian 
Statement

Trial Balance
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▪ Track clearing of accounts receivables and payables from 
Prior Years Schedule A.

▪ Review, track, and calculate performance: 
• Monthly

• Quarterly

• Annual

Tracking Performance & Schedule A:



Translating your Investment Statements 
into Journal Entries
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▪ If using sub-accounts, can verify 

ending balances on GL to Calendar 

Year to Date balances on statement 

each month.

Monthly PRIM Statement:
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Receipt/Disbursement Accounts:Asset Accounts:

Investment Related Accounts:



Private Equity Investments
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Private Equity Expense Accounts (1)

▪ Carried Interest (4701)

• Represents incentive allocations paid to the fund’s general partner.

• Debit entry if investment performs well (Credit the Asset)

• Credit entry if investment performs poorly (Debit the Asset)
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Private Equity Expense Accounts (2)

▪ Miscellaneous Investment Expenses (4703)

• Will include all other investment related fees that are not management fees, 
carried interest, or equalization expense.

o Trade, professional, and “other” fees.

• Should always be a Debit
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▪ If using sub-accounts, ending 

balance of 1193-Terracap 

should reflect ending statement 

market value of $5,861,055

PE Example 1:



33

PE Example 2:



Private Equity Expense Accounts (3)

▪ Equalization Expense (4702)

• Also called “True-Ups”. Represents the adjustment (“equalization”) of incentive 
fees across all shareholders as if they had all joined a fund on 
its initial closing date

• Usually a debit – paid to prior investors if joining a fund after establishment

• Credit entry if new investors join fund after you -  subsequent investors will be 
paying this equalization expense to you. 
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PE Example 3:



Questions?
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References

▪ 840 CMR 4.0: Financial Operations/Standard Method of Accounting

▪ PERAC Memo #12 2024 – PERAC Regulations 840 CMR 4.00 and 25.00

▪ PERAC Memo #8 2025 - Investment Manager Statements via PROSPER

▪ How to Complete a Pooled Fund Worksheet
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https://www.mass.gov/regulations/840-CMR-400-financial-operationsstandard-method-of-accounting
https://www.mass.gov/memorandum/perac-memo-12-perac-regulations-840-cmr-400-and-2500
https://www.mass.gov/memorandum/perac-memo-8-investment-manager-statements-via-prosper
https://www.mass.gov/how-to/how-to-complete-a-pooled-fund-worksheet


Contact Information

▪ Compliance & Investment Unit:

• John Galvin, Compliance Manager, John.P.Galvin@mass.gov 

• Sarita Yee, Deputy Compliance Manager, Sarita.Yee@mass.gov 

• Kellie-Anne Capurso, Investment Analyst, Kellie-Anne.Capurso@mass.gov 

• Anna Huang, Investment Analyst, Anna.Huang@mass.gov 

• Team Distribution E-mail PER-DL-Cashbooks@mass.gov 

▪ PROSPER Help Desk: PER-ProsperHelp@mass.gov 
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