Massachusetts Appeals Court
Civil Appeal Entry Form
Instructions
1. You must complete this form to enter a new civil appeal through eFileMA.com.
1. Insert the case information in the form below and save the completed form as a PDF document.
1. For each appellant or cross-appellant, a separate form must be completed in its entirety and submitted through eFileMA.com.
1. The completed form and any necessary fee or motion to waive the fee must be received within 14 days of your receipt of the notice of assembly from the clerk of the lower court. See Mass. R. A. P. 10(a)(1).
Case information
Case name (Please use the same case name as shown on the notice of assembly.) 
Click or tap here to enter the case name.
Lower court
Click or tap here to enter the lower court.
Lower court docket number
Click or tap here to enter the lower court docket number.
Entry of appeal
Your name (filer)
Click or tap here to enter your full name.
Your phone number
Click or tap here to enter your phone number.
Name of appellant on whose behalf I am entering this appeal
Click or tap here to enter the name of the appellant.
I, [your name above], am entering this appeal pursuant to Mass. R. A. P. 10(a)(1) on behalf of [name above], by selecting one of the following options:
☐  paying the $300 entry fee;
☐  filing a motion to waive the fee supported by an affidavit of indigency; or
☐  certifying that no fee is applicable as the appellant is the Commonwealth. See G. L. c. 262, § 4.
Notice of assembly
Date the notice of assembly was received
I further certify under the penalty of perjury that the notice of assembly was received on: Click or tap here to enter the date assembly was received.
Certificate of service
Your name (filer)
(populates automatically from Entry of appeal above) [your name above]
I, [your name above], certify that upon submittal, I have served all parties who are registered for electronic service through the electronic filing system and will serve all other parties conventionally.
Signature
Signature
(populates automatically from Entry of appeal above) /s/  [your name above]
BBO number (if attorney)
Click or tap here to enter your 6-digit BBO number (attorneys only).
Date signed
Click or tap here to enter the date signed.
Next steps
After completing every field above, save this form as a PDF and submit it through eFileMA.com along with the entry fee or motion to waive the fee and any other supporting documentation.
How to save the completed form as a PDF
1. In Word, select File > Save As (or File > Save a Copy in Word for Mac).
1. Choose a location for the saved file.
1. In the File Format or Save as type menu, choose PDF (*.pdf).
1. Confirm that Best for electronic distribution and accessibility is selected, then click Save.
1. Open the saved PDF to confirm all fields display correctly before uploading.
Submit your filing
Upload the completed PDF, the entry fee or motion to waive the fee, and any supporting documents through eFileMA.com.
Note
Do not forget to file the docketing statement within the next fourteen (14) days. The brief and appendix are due within forty (40) days.
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