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Guidance for Completing the Schedule of
Participation and Letter of Intent

Overview

e The Schedule of Participation, Letter(s) of Intent, and SDO Certification Letter
must be submitted by the close of business on the third (3rd) business day after bid
opening (i.e. if bids are opened on Tuesday the forms must be submitted by Friday).
If a bidder does not get their package in on time, the Department may consider
rejection.

e Every project requires a Schedule of Participation and Letter of Intent. These documents
define the participation of Disadvantaged Business Enterprises (DBE) for federally-
funded projects and Minority, Women, or Service Disabled Veteran Owned Business
Enterprises (M/WBE or SDVBE) for state-funded projects.

o For projects that include federal funding, a DBE Schedule of Participation Form
B00853 and Letter of Intent Form B00854 are required

o For projects using only state funding, a M/WBE Schedule of Participation Form
B00842 and Letter of Intent Form B00843 are required, and/or SDVOBEs
Schedule of Participation B00844 and SDVOBE Letter of Intent B0O0845

¢ In addition to completed Schedule of Participation and Letter of Intent forms, each DBE
or M/WBE must submit the appropriate Certification Letter from the Supplier Diversity
Office (SDO).

e Original/wet signatures and electronic signatures are acceptable.
e See the Frequently Asked Questions section for further assistance.

e Reference materials:
o Document 00718: Special Provision for Participation by Minority or Women
Business Enterprises (M/WBE) and Service Disabled Veteran Owned (SDV)
Business Enterprises
o  Document 00719: Special Provisions for Participation by Disadvantaged Business
Enterprises (DBEs)
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DBE Program (Federally Funded Projects)

Certification Letter
A DBE Certification Letter from the Supplier Diversity Office (SDO) must be submitted with the
Schedule of Participation and Letter of Intent.

Charles D. Baker. Governor y i i ¢
Karyn E. Polito, Uewutenant Governor ?3§
x4

Stephanie Pollack, MassDOT Secretary &
< Mas Secrelary & CEO Massachusetts Department of Transportation

DBE Certification Office | MassUCP

June 28, 2019

This letter serves as sole and exclusive proof of your firm’s DBE certification
Oea- [ERRNIRER

Congratulations! The Massachusetts Unified Certification Program (MassUCP), is pleased lo notify you that
we have renewed your company as a disadvantaged business enterprise (DBE). Your company continues
to be assigned NAICS Code(s) 238140 and 237310 with the certified business description of MASONRY
WORK, CONCRETE WORK, CEMENT WORK, REBUILD CATCH BASIN, ADJUSTMENT IN
MANHOLES, INVERTS, INSTALLATION OF CURBING. CONCRETE SIDEWAI KS RETAINING

Schedule of Participation (DBE Form 853)

The DBE and M/W/SDVBE Schedules of Participation forms are very similar. The DBE form
853 must be used for projects that include federal funding. The M/WBE Schedule of
Participation forms 842 is used for projects that include only state funding.

The top portion of the form includes general information. The Bidder’s name (Prime
Contractor’s), date of bid opening, MASSDOT project number (provided by MassDOT),
Federal-aid project number, and city or town of project location (provided by MassDOT).

e

Massachusetts Department Of Transportation Highway Orviske Highway Division
Proposal No. XXXXXX-CCCCC

“JmassDOT

DOCUMENT BO00853
SCHEDULE OF PARTICIPATION BY DISADVANTAGED BUSINESS ENTERPRISES (DBES)

PRIME EIDDER:

DATE COF BID OPENING: PROJECT NO.: XXX

FEDERAL AID PROJECT NO. XXX

PROJECT LOCATION: XXX




The Main Section of the Schedule of Participation consists of a grid with five (5) columns - all
applicable sections must be completed.

Name, Address, and

Name of Activity

(@t

(b)

()

Total Bid:

Phone Number(s) of DBE Contractor DBE Other Total smount sligible for
DBE Activity Amount Business Amount S:C‘:f: 's"ﬁ”[’;:l::n‘im
Consiruction Work gm"ffﬁ» 00719 - DBE Spa-ci,a-l
ies, Prowisions
[] - Sipples _—
V' N >
V Define exact @ V
A 4 S ——
N 4d Scope of Work. *Must be at S ¢
&a‘rﬁe’ address Submitted DBE | minimum 50% | Must not ulm 0
phone must be of DBE exceed 50% column (a)
number of each C valued at 100%
DBE currently SDO- | participation of the total % col b
certified in the goal. Valued at | activity ICO gmn6(00) .
specific 100% in amount. valued at 60%
category of column (c) **Valued at
Total Bid Amount o/ 3
work proposed s 60% in ¢
for participation column (c)

T Colummn (a) must be at least one-half of the DBE participation goal. Attach additional sheets as necessary.

NOTE: Columns (a) and (¢) should be individually totaled at the bottom of the grid and should,
at minimum, amount to the established goal percentage based on total dollar amount. Attach
additional sheets as necessary.

* At least 50% of total dollar amount must be construction work activity in the specific
category(ies) of work for which the DBE is certified (by SDO) at the time of bid. The sum of
column (a) must be at least 50% of the total in column (c).

** On all contracts there is a “60% Rule” which is used to count the Prime Contractor’s
expenditures with DBEs for materials or supplies toward DBE participation goals. If the material
suppliers are from a certified DBE material supplier and the products are “off the shelf” (which
are normally stocked items that will not be substantially altered), 60% of the dollar amount may
be credited toward the goal. For example, materials for $1,000 should be listed as $1,000 in
column (b) and counted as $600 towards the overall goal in column (c). If a material supplier
will substantially alter the materials or supplies, 100% of the dollar amount may be counted
towards the established goal. If the material supplier is also the manufacturer of the product(s)
being supplied, 100% of the dollar amount may be counted towards the established goal. If the
supplier also installs the materials 100% of the dollar amount may be counted towards the
established goal. For materials or supplies purchased from a DBE which is neither a
manufacturer nor a regular dealer, MassDOT will count the entire amount of fees or
commissions charged for assistance in the procurement of the materials and supplies, or fees or
transportation charges for the delivery of materials or supplies required on a job site toward the
Contract participation goal, provided that MassDOT determines the fees to be reasonable and not
excessive as compared with fees customarily allowed for similar services; the cost of the
materials and supplies themselves will not be counted. May not exceed 50% of the total activity.
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On the DBE Schedule of Participation BO0853, the final section asks whether a Joint Check
Approval is being submitted; select yes, no, or unknown at this time.

Indicate whether a third-party (i.e. manufacturer) will be used to deliver materials or perform any
portion of the work.

Is MassDOT Document B002355 (Joint Check Approval) being submitted for any of the above? [ Yes [ No

(] Not Known at This Time

Will any of the contractors listed above be using a third party (i.e. manufacturer) to deliver materials or perform any]
portion of work by a third party? [J Yes [CINo

CERTIFICATION: I HEEEBY DECLARE, TO THE BEST OF MY ENOWLEDGE, THAT I HAVE READ
THE SPECIAL PROVISIONS FOR PARTICIPATION BY DISADVANTAGED EUSINESS
ENTERPRISES - DOCUMENT 00719. BOTH THIS SCHEDULE AND THE EELEVANT AND
ACCOMPANYING LETTER(S) OF INTENT AEE IN FULL COMPLIANCE WITH THE PROVISIONS OF,
AND IN ACCORDANCE WITH, TITLE 49 CODE OF FEDEFAL REGULATIONS, PART 26 (49 CFR Part 26).

The Schedule of Participation form must be signed and dated. Include the name and title of
signatory, and contact information.

SIGNATURE: DATE

NAME AND TITLE (PRINT):

EMAIL ADDEESS: TEL NO.:

##= END OF DOCUMENT ###

The Schedule of Participation and the Letter(s) of Intent must be submitted by the close of
business on the third (3"%) business day after bid opening (i.e. if bids are opened on Tuesday
the forms must be submitted by Friday).
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Letter of Intent (DBE Form 854)

The Letter of Intent form is required for all projects. Form B00853 (DBE) is used for federally-
funded projects.

'.'_ =
e -73??_d55.{?0 T

DOCUMENT B0O0OS54

DISADVANTAGED BUSINESS ENTEEPEISES (DBE) PARTICIPATION

LETTER OF INTENT
(Tobscomplatad b tha DEE _ Pae=1 of 21
TO: {Prime Biddar
FROM: (DEE Figm) |
RE: PROJECTNO.: Mw¥y FEDERAL AIDPROJECT NO.: WX

PROJECT LOCATION: XX
DATE OF BID OPENING: [ |

L I. authorized sisnatory ofthe above-referenced DBE firm hereby declare:
Print Name Y PJmasDOT

DOCUMENT 00854

LETTER OF INTE:

(Prims Bidder)

The DBE Letters of Intent include Name of Bidder to whom the Letter
of Intent is being submitted, Name of DBE, Project No., Federal Aid
Project No., Project Location and date of bid opening. (The DBE
federal format of the declaration included in the Letter of Intent is
substantially longer than the M/W/SDVBE state format.)

The first sections of the form on Page 1 are signed declarations from
the DBE. Enter the Prime Bidder, DBE Firm, Date of Bid Opening, and
name of DBE authorized signatory at the top of the page.

The Letter of Intent must be signed and dated at the bottom by the
DBE submitting the form to the Prime Bidder.
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Items 1-5 in the following Declaration section pertain to the category of work, the certification
status and their intent to perform a commercially useful function (to perform the work with their
own workforce, management/supervision and equipment independently).

1. My company is currently certified as a2 Dizadvantazed Business Enterprise (DBE) by the Massachusetis
Supplisr Divemity Offics (“SDO™), formerlvknown as the State Office of Minority and Women Businass
Assistancs (SOMWBA), as a: (chack a1l applicable, se= Saction 1 of the Spadal Provisions For Participation
By Disadvantaged Business Enterprises, MassDOT Document 00719 additional guidance is available at Title
49. Code of Faderal Reculations, Part 26.55 (49 CFR Part 26.557):

{ ) CONTRACTOR { JEEGULARDEALER { ) BROKER
{ )MANUFACTURER ( ) TRUCKING OPERATIONS { ) PROFESSIONAL SERVICES

!:-.J

My firm has the abilitv to manags, superise and perform the activity described on pags 2 of this Letter of
Intent, Ifyou are awardad the contract, my company intands to enter into a contract with your firm to
perform the itams of work or other activity deseribed on the following sheet for the prices indicated.

3. Thershavebemne cha:PWml orindependence of my company since my last
certification review o 20 If any suchchange is planned or occurs prior to my
company's completion of this proposad wordk, I will give prior written notification to vour firm and to the
Maszachusetts Department of Transportstion (“MassDOT™) Office of Civil Rights and SDO.

4. Thaversad the MazzDOT propeosal forthe Project which may be antitlad “Project Contract Documents and
Spacial Provisions” or thadraft “Contmet” which includas MassDOT Documant 00719, and acknowladge
that my company will comply with that document and the requireaments of 49 CFR Past 26.

5. For the purposa of obtaining subcontractor approval from MassDOT, myv firm will provids to vou:
A. The following conspucoon work:

(i)  aresumes, statinethe qualifications and axperience, of the superinteandant or foreperson who will
supervise on site-work;

(if)  alist of equipment ovwned or leased by my firm for use on this project; and

(iit) alistof all projects (public or privats) upon whichmy firmis currently performing, is committed to
perform, or intends to make a commitmant to parform. I shall also includs, for sachproject: the name
and tzlephons number of a contact parson forthe comtracting suthority, person, or organization; the
dollar value ofths wosdk; a description of the work; and my firm's work scheduls for the project.

B. The following services, materialy or supplies:
(i) awrittan apreameant and invoicss for thematesials or supplies_and any other d ocuments avidencing tha
terms of providing such items;
(i1) information concarning brokers faes and commizsions for prm-'idi.ug Sarvicas or matezi,als; and
(iii) =2 statement concernins whether myv firm intends orwill be required to use ajoint check arrangement;
and anv other documents that mav ba requirad by Mas:DOT.

Dats

DBE Compay Awrhorized Signarure

In item 1, the contractor must indicate what type of business they are certified as. See Document
00719 Special Provisions for Participation by Disadvantaged Business Enterprises for details.

e Contractor (General or Prime Contractor, Bidder, and DB Entity): a person, firm, or
other entity that has contracted directly with MassDOT to provide contracted work or
services.

e Broker: an Entity that has entered into a legally binding relationship to provide goods or
services delivered or performed by a third party. A broker may be a DBE that arranges or
expedites transactions but performs no work or installation services.

e Regular Dealer: a DBE firm that owns, operates, or maintains a store, warehouse, or
other establishment in which materials, supplies, articles or equipment of the general
character described by the specifications and required under the contract are bought, kept
in stock, and regularly sold or leased to the public in the usual course of business.

a) To be aregular dealer, the firm must be an established, regular business that
engages, as its principal business, and under its own name, in the purchase and
sale of the products in question.

b) A person may be a regular dealer in such bulk items as petroleum products, steel,
cement, gravel, stone, or asphalt without owning, operating, or maintaining a
place of business as provided above if the person both owns and operates
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distribution equipment for the products. Any supplementing of regular dealers’
own distribution equipment shall be by long term lease agreement and not on an
ad hoc or contract by contract basis.

c) Packagers, brokers, manufacturers’ representatives, or other persons who arrange
or expedite transactions are not regular dealers within the meaning of this
definition.

e Manufacturer: a firm that operates or maintains a factory or establishment that
produces, on the premises, the materials, supplies, articles or equipment required under
the contract and of the general character described by the specifications.

e Professional Services: a firm providing bona fide services, such as professional,
technical, consultant, or managerial services, or for providing bonds or insurance
specifically required for the performance of a contract, toward DBE participation goals,
provided it is determined that the fee is reasonable and not excessive as compared with
fees customarily allowed for similar services

e Trucking Operations: see Document 00718: Special Provision for Participation by
DBEs for full definition

In item 3, enter the date of the most recent certification review. If the last certificate date is
unknown, refer to the Certification Letter issued by the Supplier Diversity Office (SDO).

Sign and date page one of the Letter of Intent form and move to the second page.
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Enter the Date of Bid Opening, Prime Bidder, and DBE at the top of the second page.

The second page of the DBE Letter of Intent form consist of 6 columns of information to be
completed:

Tieam noumdbar MHAITS Description of Activity nEmtity Tnit Prics Asmount
B Cade Wik mee=eoamucE = Somriom. of Brkomge sl Ol
Ml Ohaly, o Comgplos

TOTAL AMOUNT

Pleare give il agplanarions, airach addirional sheers [ mecessary.

Column 1 - Includes information on Item Number(s) of work scope to be performed
(Additional sheets may be added if the space within the allotted columns is insufficient as
noted at the end of the form.)

Column 2 - Includes the specific North Amer. Industry Classification System (NAICS)
Code(s)for work items defined in Column 2 (See US Census website for details)

Column 3 - Is a description of Activity to be performed in Columns 1 & 2 with notations
such as, Services or brokerage, Installation Only, Materials Only or Complete. (Additional
sheets may be added if the space within the allotted columns is insufficient as noted at the
end of the form.)

Column 4 - Defines the Quantity of items

Column 5 - Defines Unit Prices (if applicable)

Column 6 - Details Dollar Amount of Items & Activity (Work scope)
The DBE Letters of Intent concludes with another Declaration of sole performance of the work,
services and/or material supplies outlined on the forms and are required to be signed and dated
for submission.
The Schedule of Participation and the Letter(s) of Intent must be submitted by the close of

business on the third (3"Y) business day after bid opening (i.e. if bids are opened on Tuesday
the forms must be submitted by Friday).
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EymaﬁDOT
F w_-It:-— o P——

Proposal Mo, 608523- 108248

Massachusetts Depariment OF Transportation Highway Division

DOCUMENT BOOSS4
DISADVANTAGED BUSINESS ENTERPRISES (DBE) PARTICIPATION

LETTER OF INTENT
(To be completed by the DBE - Page | of 2)

iPrime Bidder)
——_______ ] (DBE Firm)
RE: PROJECT NO.:_gogs2a FEDERAL AID PROJECT NO.: STP(BR-OFF)-0038(2811X

PROJECT LOCATION: _ PITTSFIELD

TO:

DATE OF BID OPENING: 21019

1, _ , authorized signatory of the above-referenced DBE firm hereby declare:
Print Name

1. My company is currently certified as a Disadvantaged Business Enterprise (DBE) by the Massachusetts

Supplier Diversity Office (“SD0™), formerly known as the State Office of Minority and Women Business

Assistance (SOMWBA), as a: (cheek all applicable, see Section 1 of the Special Provisions For Participation

By Disadvantaged Business Enterprises, MassDOT Document (0719 additional guidance is available at Title

49, Code of Federal Regulations, Part 26.55 (49 CFR Part 26 55)):

CONTRACTOR { JREGULAR DEALER - { YBROKER

[ YMANUFACTURER { }JTRUCKING OPERATIONS ( )} PROFESSIONAL SERVICES

2. My firm has the ability to manage, supervise and perform the activity described on page 2 of this Letter of
Intent.. If you are awarded the contract, my company inlends to enter into a contract with your firm to
perform the items of work or other activity described on the following sheet for the prices indicated.

3. There have been no ch,ungs affecting the ownership, control or independence of my company since my last
certification review on February 28 2019 [f any such change is planned or occurs prior to my
company’s completion of this proposed work, | will give prior written notification to your firm and to the
Massachusetts Department of Transportation (“MassDOT™) Office of Civil Rights and SDO.

4. [ have read the MassDOT proposal for the Project which may be entitled “Project Contract Documents and
Special Provisions™ or the draft “Contract”™ which includes MassDOT Document 00719, and acknowledge
that my company will comply with that document and the requirements of 49 CFR Part 26.

5. For the purpose of obtaining subcontractor approval from MassDOT, my firm will provide to you:
A, The following construction work:

(i) a resmme, stating the qualifications and experience, of the superintendent or foreperson who will
supervise on site-work;

(ii)  alist of equipment owned or leased by my firm for use on this project; and

(iii)  a list of all projects (public or private) upon which my firm is currently performing, is committed to
perform, or intends to make a commitment to perform. [ shall also include, for each project: the name
and telephone number of a contact person for the contracting authorily, person, or organization; the
dollar value of the work; a description of the work; and my firm's work schedule for the project.

B. The following services, materials or supplies:
(i) a written agreement and invoices for the materials or supplies, and any other documents evidencing the
terms of providing such items;
(ii)  information concerning brokers fees and commissions for providing services or materials; and
(iii} a statement concerning whether my firm intends or will be required to use a joint check arrangement;
and any other documents that may be required by MassDOT,

Date g/ﬂ{jﬁii’_ —




s "‘-7ma.s.‘s'QOT
Massachusetts Department OF Transportation £t Highway Division

Proposal No. 608523-108248

DISADVANTAGED BUSINESS ENTERPRISES (DBE) PARTICIPATION
LETTER OF INTENT
(To be completed by the DBE — Page 2 of 2)

DATE OF BID OPENING: _¥'91%

FROJECT NUMBER: _s08523

FEDERAL AID PROJECT NUMBER: STP{BR-OFF)-0035(281)X

PROJECT LOCATION: PITTSFIELD

PRIME BIDDER: J.H. Maxymillian, Inc.

EDM Caonstruction Inc.

DBE COMPANY NAME:
Item number MNAICS Description of Activity Craantity Linit Price Amount
if appficeble gﬂ_ wilh nowbons such &8 Services, of Baokersge, Labor Owily,

hluterind Only, or Commpleh:

Metal Bridge Railings 53-TL4 - JHM to provide
975.1 2381 iﬂ Lull with Operator for installation 1T4FT $385.00/FT | $68,730.00

TOTAL AMOUNT: $68,730.00

Please give full explanations, attach additional sheets if necessary.

[ HEREBY VERIFY THAT oM Construetion inc. WILL SOLELY

(DBE company name] _
PERFORM THE WORK, OR PROVIDE THH SERVICES OR MATERIALS, AS DESCRIBED ABOVE.

A

resident

DBE AUTHORIZED SIGNATURE:

NAME AND TITLE (PRINT) “2°9ueéiyn
TELEPHONE NUMHI:‘R:_ FAX NUMBER, 5783468833

EMaIL ADDREss: NN

Revd 3310106
== END OF DOCUMENT #**

BOO854 -2
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M/WBE Program (Only State-Funded Projects)

Certification Letter
A M/WBE Certification Letter from the Commonwealth’s Supplier Diversity Office (SDO) of
the Operational Services Division (OSD) must be submitted with the Schedule of Participation

and Letter of Intent.

THe COMMONWEALTH OF MASSACHUSETTS
Executive Office for Administration and Finance

OPERATIONAL SERVICES DIVISION
One Ashburton Ploce, Suite 1017
Boston, MA 02108-1552

OPERATIONAL SERVICES DIVISION Charlos O. Baker
SUPPLIER DIVERSITY OFFICE el

Karyn E. Polito
Lievtonant Governor
Michael J. HeHernan
Secretary

Gary J. Lamben
Assistant Secretary for
Opacational Sanices

oear [N

Congratulations! Your firm has been renewed as a woman business enterprise (WBE) with
the Supplier Diversity Office (“SDO") under the business description of INSTALLATION
AND ERECTION OF STRUCTURAL STEEL: COMPLEX AND SIMPLE, PRECAST
CONCRETE, REINFORCING STEEL, POST-TENSIONING, TEMPORARY BRIDGE
STRUCTURES, METAL DECKING, BEARINGS, MISCELLANEOUS AND ORNAMENTAL
IRON; FABRICATION: SIMPLE BRIDGE STEEL, STRUCTURAL STEEL FOR BUILDINGS,
MAJOR BRIDGE WITH FRACTURE CRITICAL ENDORSEMENT, MISCELLANEOUS AND
ORNAMENTAL IRON. Your firm will be listed in the SDO Certified Business Directory and
the Massachusetts Central Register under this description. This letter serves as the sole
proof of your SDO certification. Your designation as a WBE is valid for three (3) years
unless revoked pursuant to 425 CMR 2.00.
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Schedule of Participation (M/WBE Form 842)
The M/WBE Schedule of Participation forms 842 is used for projects that include only state
funding.

The top portion of the form includes general information - the Bidder’s name (Prime
Contractor’s) name, date of bid opening, MASSDOT project number (provided by MassDOT),
and city or town of project location (provided by MassDOT).

:f massDOT

Project No. 300000

MMassachusetts Department Of Transportation Highway Division

[DOCUMENT B00842

SCHEDULE OF PARTICIPATION
BY MINORITY OF. WOMEN BUSINESS ENTERPRISES (M WEBE)

MASSDOT PROJECT NUMBEE: XXX

PEROJECT LOCATION: XXX

DATE OF BID OPENING:

NAME OF PRIME BIDDEE:
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The Main Section of the Schedule of Participation consists of a grid with five (5) columns - all

applicable sections must be completed.

Must not
*Must be at exceed
Define exact Scope of minimum 50% of the | Sum of
Work. Submitted 50% of total column
Name, address | MBE/WBE must be M/WBE activity (a) valued
b . « . .
& phone currently SDO-certified | participation amount. at 100%
number of in the specific category | goal. Valued **Valued & column
each of work proposed for at 100% in at 60% in (b) valued
MBE/WBE participation column (c) column (c) | at 60%**
Mame Address and Mame of Aciivity {n) ) {c)
Phane Mumber af’ MMWHE MWEE Toial amoner
MWHE Contractor Other Cllpie o
Activity Business rules in Secign
Armenant Aanoiant VI ol ibe
Speenl
Presisinne
FaM Censtruction, Inc Heinforced Concrete
108 CArter Strast Excavatien {(Partiall) 57,500 %7, 500
Lesminsameyr, Ma 014532
HiNay Zafety Systems Iod. Furniah/Inaball T
3 Rockview Way Impact Abtenuabor #13, 400 L13, 400
Rookland, MA 0F370
Atlantic Dridge and ~ | Furnish
Engineecing structural Stesl | £33, 235 519, 941
1 . (1 u—
150 High =t, I-Il::‘ .lt;‘n ] 1 100 A) = 60% I.ule
Tatal Bid Amount T ALS:
$20,990.00 540,841 00
3 MWRE Percentage of Total
1,329,550, 00 b % 1.572 -

NOTE: Columns (a) and (c) should be individually totaled at the bottom of the grid and should,
at minimum, amount to the established goal percentage based on total dollar amount. Attach
additional sheets as necessary.

* At least 50% of total dollar amount must be construction work activity in the specific
category(ies) of work for which the MBE/WBE/ SDVBE is certified (by SDO) at the time of bid.
The sum of column (a) must be at least 50% of the total in column (c).
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** On all contracts there is a “60% Rule” which is used to count the Prime Contractor’s
expenditures with M/W/SDVBEs for materials or supplies toward participation goals. If the
material suppliers are from a certified M/W/SDVBE material supplier and the products are “off
the shelf” (which are normally stocked items that will not be substantially altered), 60% of the
dollar amount may be credited toward the goal. For example, materials for $1,000 should be
listed as $1,000 in column (b) and counted as $600 towards the overall goal in column (c). If a
material supplier will substantially alter the materials or supplies, 100% of the dollar amount
may be counted towards the established goal. If the material supplier is also the manufacturer of
the product(s) being supplied, 100% of the dollar amount may be counted towards the
established goal. If the material supplier also installs the materials or supplies 100% of the dollar
amount may be counted towards the established goal. For materials or supplies purchased from a
M/W/SDVBE which is neither a manufacturer nor a regular dealer, MassDOT will count the
entire amount of fees or commissions charged for assistance in the procurement of the materials
and supplies, or fees or transportation charges for the delivery of materials or supplies required
on a job site toward the Contract participation goal, provided that MassDOT determines the fees
to be reasonable and not excessive as compared with fees customarily allowed for similar
services; the cost of the materials and supplies themselves will not be counted. May not exceed
50% of the total activity.
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The Schedule of Participation form must be signed and dated. Include the name and title of
signatory, and contact information.

.
I -.’,{J];Fﬁ.ﬂ {a) must be at least lJIl,._-j_-!*-_|f of the M/WBE percentage goal.

SIGNATURE Dhate; Tel Mo
N =

.- - m

NAME AND TITLE rr|{|m;| — J

BIDDERS ARE CAUTIONED TO REVIEW DOCUMENT 00718 -- SPECTAL PROVISION FOR
PART TIC TP, ATION BY MINORITY OR WOMEN BUSINESS ENTERPRISES AND SERVICE DISABLED
VETERAN OWNED BUSINESS ]:\'T[RJ’T-LI"&]:S

The Schedule of Participation and the Letter(s) of Intent must be submitted by the close of
business on the third (3"Y) business day after bid opening (i.e. if bids are opened on Tuesday
the forms must be submitted by Friday).
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Letter of Intent (M/WBE - Form 843)

On page 1 of the M/WBE Form 843 Letter of Intent, write the M/WBE Company Name, and the
Prime Contractor Name. The M/WBE must sign and date the first page.

-',7;?}. 155sD0T
Te ] department T Transgs I - Py Diviskom
ot Mo XANNXX
DOCUMENT BEO0B43
MINOERITY OF. WOMEN'S BUSIMESS ENTERPEISE PARTICIPATION LETTER OF INTENT
PAGE10F1
MASSDOT PROJECT NUMBER: 33X
FROJECT LOCATION: 3NX
[DATE OF BID OPEMNING:
oM
(Minority o1 Women's Business Enterprise Company)
T
(Mame of Prime Cootractor)

1. bly companmy is curently certified as an MEE or WBE by the Massackusetts Supplier Diversity Office,
formerly knowm 23 the State Office of Minority and Women Busins:s Aszistance (R30MWEA). There have been no
change: affecting the ownership, comtral or mdependence of my company since my last centification review.

2. If any such chamge ocowrs prior to my company's completion of thiz propesed work, I will give written
notification to your firm and to the Massachusetts Department of Transportation (MazsDOT)

3. (For contractor actvity only.) My firm will provide to yow upon request, for the purpose of obtainimz
subcontractor approval from Maz:DOT, (1) a resume st2ting the qualification: and experience of the superintendent
ar fareperson who will supervise on site-work; (2) a list of eguipment owned or leased by my firm for use on the
project; {3) a list of 2ll projects {public or private) which my finm is corrently performing, is committed to perform,
ar imtends to make a commitment to perform. [ :hall include, for each project, the names and telephone number of a
contact person for the coatracting organization, the dollar value of the work, a description of the work, 2nd my finm's
work schedule for the Project.

4. Ifyou are awarded the Contract, my company intends to enter mto 2n agreement with your firm to perform the
items of work ar other activity described on the following sheet for the prices imdicated.

5. DIy finn has the ability to manage, supenvize and perform the activity described on the following page

E TWEE Authorized Sisnaturs Diate
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Page 2 of the M/W/SDVBE Letter of Intent is similar in content to page 2 of the DBE Letter of
Intent, but differs in format in that it contains 5 columns with slightly different fields. Enter the
Date of Bid Opening and Prime Bidder at the top of the second page.

MIMOFITY OF WOMELTS BUSINESS ENTERPFISE PARTICIPATION LETTER. OF INTENT
PAGEIOQF 2

MAESDOT PROJECT MULBER: 300

FROJECT LOCATION: 300K

DATE OF BID OPENING:

MANE OF PRIME BIDDEER:

|

Ttem normber Diszcription of Activity ity

seh g Installatios Chelly, Malerial Ouly, or

ot =
&' B
m

appli

TOTAL ANOULIT:

MAWVEE COMPANT NAME:

MAVEE AUTHORIZED SIGHATURE:

NAME AND TITLE (PRINT):

TELEPHONE KUNMBER: FAY NUMEER-

#2# END OF DOCUMENT ***
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Item Number (Column 1) - Information on Item Number(s) of work scope to be performed
(Additional sheets may be added if the space within the allotted columns is insufficient as
noted at the end of the form.)

Description of Activity (Column 2) - A description of Activity to be performed in Columns 1
& 2 with notations such as, Services or brokerage, Installation Only, Materials Only or
Complete. (Additional sheets may be added if the space within the allotted columns is
insufficient as noted at the end of the form.)

Quantity (Column 3) - Quantity of items
Unit Price (Column 4) - Defines Unit Prices (if applicable)
Amount (Column 5) - Details Dollar Amount of Items & Activity (Work scope)

Additional sheets may be added if the space within the allotted columns is insufficient as noted at
the end of the form.

Enter the M/WBE company name, authorized signature, name and title of authorized signatory,
and contact information.

The M/WBE Letter of Intent includes a declaration of sole performance of the work, services
and/or material supplies outlined on the forms and are required to be signed and dated for
submission.

The Schedule of Participation and the Letter(s) of Intent must be submitted by the close of

business on the third (3"Y) business day after bid opening (i.e. if bids are opened on Tuesday
the forms must be submitted by Friday).
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Frequently Asked Questions

Q1: Who do I contactif I have questions completing the forms during the
submission process?

If your questions are not addressed in this guidance document, please call the Massachusetts
Department of Transportation's Office of Diversity and Civil Rights at (857) 368-8580.

2: When are the forms required to be submitted by the prime/apparent
low bidder(s)?

Completed DBE or M/W/SDVBE Letters of Intent and Schedules of Participation are due to
MASSDOT from the first and second apparent low bidders and must be submitted by the close
of business on the third (3" business day after bid opening.

Q3: To whom do the Sub-bidders/Sub-contractors submit the LOI form?

To either one or both of the two lowest bidders/the two bidders with the lowest price per quality
score point in a timely manner for them to meet the 3-business-day requirement of the bid
process (detailed above).

Q4: Are there any other forms or information required to be submitted
with the Schedules of Participation and the Letters of Intent?

Yes, the named DBEs or M/W/SDVBEs SDO Certification Letters are to be included, along with
any additional attachments or exhibits that may accompany item details if more space is required
than the form allows and any Request Forms for Joint Check Agreements.

Q5: Can participation of a DBE or M/W/SDVBE as a Prime Contractor
count toward achievement of the contract goal?

DBEs and M/W/SDVBEs are not relegated to participation as subcontractors only. Both can
also participate in contracts as prime contractors. On federally-funded contracts where a DBE is
used to achieve the goal, if the DBE is also the prime contractor/apparent low bidder, its
participation may be counted towards the established DBE goal.

On state-funded contracts, if the prime contractor/apparent low bidder is an M/W/SDVBE, they
may not count their participation towards achieving the established M/W/SDVBE goal and must
subcontract portions of the work to other certified M/W/SDVBEs to achieve the contract goal.



Frequently Asked Questions

Q6: How are material suppliers counted towards the goal?

On all contracts there is a “60% Rule” for material supplies. If the material suppliers are from a
certified DBE OR M/W/SDVBE material supplier and the products are “off the shelf” (which are
normally stocked items that will not be substantially altered), only 60% of the dollar amount can
be counted towards achieving the goal. If a material supplier will substantially alter the material
supplies, 100% of the dollar amount may be counted towards the established goal. If the
material supplier is also a manufacturer of the product(s) being supplied, 100% of the dollar
amount may be counted towards the established goal.

Q7: Can I use only material suppliers to meet the entire DBE and
M/W /SDVBE goals on a contract?

No — a minimum of 50% of the goal must be met through construction items.

Q8: Are copies of documents acceptable, or do documents need to be

originals with “wet signatures”?

Original/wet signatures are required — copies will not be accepted.

Q9: Are there any resources available to help find certified

subcontractors?

Please contact the Supplier Diversity Office of the Commonwealth’s Operational Services
Division or visit their website at: https://www.sdo.osd.state.ma.us/
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