Prescreening Application for Aggregation Bulk Upload Process

Introduction
· Purpose: this document is for use by organizations seeking the ability to register assets in the Clean Peak Standard program via a ‘bulk upload’ process. A bulk upload process streamlines the application process for system registration and statement of qualification applications (SQAs) comprising multiple assets within an Aggregation. Applicants may register assets individually in the PTS portal and may submit batch SQAs without applying for permission to submit bulk upload applications. 
· Definitions: 
· Batch SQA: multiple PTS IDs submitted under one SQA
· Example: PTS IDs 12345, 12346, and 12347 are submitted under SQA 123
· Bulk upload: multiple individual resources registered under one PTS ID. All bulk uploads are Aggregations. 
· Example: 100 smart thermostats register under PTS ID 12345
· Aggregation: multiple PTS IDs registered under one NEPOOL GIS registration. 
· Example: PTS IDs 12345, 12346, and 12347 register under NEPOOL GIS ID CPS1234
· Notes on technology types:
· EVSE and smart thermostat technologies are the only technologies eligible for the bulk upload process at this time. No other technology types will be considered for the bulk upload process until further notice. 
· Notes on bulk upload requirements 
· Resources submitted as bulk uploads must consist of a single technology type, a single facility/customer sector, and a single utility. 
· Entities must submit a bulk upload pre-screening application for every Aggregation they wish to submit using bulk upload capabilities. Additions of resources to an Aggregation do not require the submission of a prescreening application.
Resource Questions
1. Describe the technology type, customer/facility sector, and interconnecting utility of the resources in the proposed aggregation.
· Preferred responses include: brief description of technology type, sector, and utility (e.g., residential smart thermostats in Eversource territory; commercial electric vehicle chargers in National Grid territory)
2. Describe how the resources will be managed in order to earn Clean Peak Energy Certificates (e.g., active management with events called, passive management relying on customer’s behavior patterns).
· Preferred responses include: indication of active vs passive management including details surrounding any relevant program co-participation affecting events or behavior patterns (following events called by other programs like ConnectedSolutions, what customer behavior would be measured, frequency of events, etc.) 
3. Describe how you will receive and process performance data for resources.
· Through what platforms or mediums will you receive resource performance data? 
· What quality control steps do you have in place or plan to implement?
· How will you ensure that data isn’t duplicated or that only resources approved for this aggregation are included in data processing?
· Preferred responses include: device-level management; checks to ensure actual values reporting from a device are reasonable/not duplicated; checks to ensure entire device data streams aren’t duplicated
· Disqualifying responses: no resource-level QC before data is submitted to PTS 
4. Describe your plans for resource-level performance data storage.
· Are you able to store data at the resource level for up to two years? 
· Disqualifying response: unable to store resource-level data
5. Describe the magnitude and frequency of desired bulk upload registrations. 
· Preferred responses include: total number of resources planned to be registered in the aggregation; number of resources planned to be included in each bulk upload; frequency of planned bulk upload application submissions (e.g., monthly, quarterly)
Customer Questions
1. How were customers who own resources in this proposed aggregation identified as potential participants?
· Preferred responses include: methods used to identify potential participants; any suppliers of potential participant data; approximate time (month/year) when customers were identified; if and how customers are identified on an ongoing basis
2. How were customers contacted about participating in the Clean Peak Standard Program?
· Preferred responses include: method of customer contact (e.g., email, phone); when customers were contacted; whether customers can opt out of participation after being contacted, or if their participation is a condition of participation in another program; 
· Disqualifying response: Customers were not contacted; unsure how customers were contacted; any answer that raises concerns about the customer’s knowledge of their participation
3. How will you verify that a customer’s resource is not already participating in the Clean Peak Standard Program under another aggregation? 
· Disqualifying response: No plan or method for identifying pre-existing participation
4. Are you directly interacting with customers?
· If not, describe parties involved and how customers are interacted with. 
5. Describe any relevant partnerships or business relationships with other organizations associated with this aggregation. 
· Preferred responses include: partner organization name, type (e.g., manufacturer, utility, etc.) and nature of relationship
· Disqualifying response: any answer that raises concerns about the customer’s knowledge of their participation
6. Describe the customer enrollment and data collection process.
· What customer and resource data do you ask for during enrollment?
· What processes will be used to ensure data quality and accuracy (including data provided by third-parties or customers)?
· Disqualifying response: data from a third-party with no understanding of how the customer data is collected; no process to ensure data quality and accuracy; any information that raises data integrity concerns 
7. Are customers informed of resource performance? 
8. Are any incentives passed along to customers for enrollment or ongoing participation?
9. How do customers disenroll from the aggregation? 
· Disqualifying response: no method for customer to disenroll from the program; not managing performance data on resource-level
Requirements and Expectations 
By submitting a prescreening application for bulk uploads to the Department, you must agree to adhere to the following requirements and confirm your understanding of all expectations. Please note that the DOER will not consider requests for exceptions to any requirements or expectations at this time. 
· Documentation 
· Applicants must upload all required documents associated with the specified technology type as listed here: download
· Applicants must provide any additional documents requested by the Department on a case-by-case basis
· Data validation requirements 
· All data submitted as part of a bulk upload SQA must be valid as described in the ‘Data Requirements’ and ‘Approved Data Values’ tabs of each SQA Application Template 
· Requirements for individual resource addition and removal within bulk uploads
· Adding resources to a CPS bulk upload requires submitting a new, separate PTS registration and SQA. This PTS registration and SQA may fall under the same NEPOOL GIS ID used for previous bulk uploads within the same aggregation. 
· Removing resources from a CPS bulk upload requires the following steps: 
· Applicant provides two SQA templates to DOER and the program administration via email (doer.cps@mass.gov; cps.help@cadmusgroup.com) 
· One SQA template must include all disenrolled resources
· One SQA template must include all resources still enrolled in the SQA 
· Program administrator reviews SQA templates and sends notice of approval or rejection to applicant 
· Please note that applicants must provide notice of resource removal and SQA templates by the 1st of the month following the removal of resources
· Requirements for transferring individual resources from one applicant to another 
· Resources registered under an existing aggregation/applicant which intend to be transferred to a different aggregation/applicant must be formally removed from the existing aggregation using the steps for removing resources described above. 
· Bulk upload review timelines 
· Submissions of bulk upload SQAs will be reviewed by the CPS team within 30 business days of submission. 
· Any SQAs which require resubmission due to incomplete or incorrect information will be subject to an additional 30 business day review. 
· Bulk upload review process 
· Once approved for bulk upload submission by DOER, applicant submits system registration and SQA including all required documents and data
· CPS team reviews application for completeness and data validity 
· If the CPS team finds any incomplete information or invalid data, the review of the SQA will be paused. A notice of incomplete information will be sent to the applicant. The applicant will be expected to review all submitted data and requirements to ensure completeness before resubmitting the application. 
· CPS team approves or denies bulk upload application
