



REQUIRED INFORMATION FOR ADDING A LOCAL OFFICE RECORD TO THE “CS_LOCAL_OFFICES” TABLE IN THE MOSES DATABASE
SAMPLE COMPLETED FORM
	Action Requested
	Check All That Apply

	1.  Add New Site/Office
	X

	2.  Revise Criteria for Current Site/Office
	

	3.  Set Up as Career Center Seminar Site
	

	4.  Set Up as EUC Orientation Site
	X

	Local Office/Site Information
	Enter Requested Information

	1.  Name (include Office ID if known)
	Nextdoor Executive Building

	2.  Street Address
	156 Sameascc Street

	3.  City
	Lowell

	4. State
	Massachusetts

	5.  ZIP Code (5 digits only)
	01852

	Reporting Criteria

	1.  Career Center ID 
	(3 digit code or blank) =   071

	The requester must identify the Career Center that this office should belong to by entering the 3 digit Career Center code from the table at the end of this form.  Leave blank if this office does not belong to a Career Center.  
css_local_offices field name:  career_center_id


	2.  Career Center Roll-up?  YES or NO
	=  YES

	Enter YES if the requestor would like this local office rolled up at the Career Center level on reports, i.e., OSCCAR.  If Yes, then the Career Center ID must be entered above in item 1.  Otherwise, enter NO.
cs_local_offices field name:  rollup_career_center


	3.  LWIB Area Roll-up Code 
	(2 digit code or blank) =  07

	The requestor must identify the LWIB area that this office should belong to by entering the 2 digit LWIB code from the table at the end of this form.  Fill in this field ONLY when the requester would like this local office to roll up at the LWIB level on reports, i.e., OSCCAR.
cs_local_offices field name:  rollup_lwib_area


	4.  Statewide Career Center Roll-up?  YES or NO
	=  YES

	Enter YES if the answer to # 2 (Career Center Roll-up) is YES.  
Exception:  Enter NO if the Career Center ID is 124, 113, 043 or 044.

cs_local_offices field name:  rollup_state_level_cc



	5.  Statewide “Other” Roll-up?  YES or NO
	=  NO

	Enter YES if the answer to #4 (Statewide Career Center Roll-up) is NO.  

cs_local_offices field name:  rollup_state_level_other


	6.  Statewide Rapid Response Roll-up?  YES or NO
	=  NO

	Enter YES only if this office is a Rapid Response office

cs_local_offices field name:  rollup_state_level_rr


	Contact Information

	Name-Phone-email
	Kericenter Director    978-458-0000     kdirector@detma.org


Email completed form to:  MOSES@detma.org

CAREER CENTER IDENTIFIERS

        CAREER_CENTER_ID   CAREER_CENTER_NAME

                    151                    Attleboro Career Center             

                    021                    BerskhireWorks

                    124                    Boston CBOs

                    121                    Boston Career Link

                    141                    Brockton PIC

                    071                    Career Center of Lowell

                    051                    Career Center of North Central

                    171                    Career Opportunities

                    111                    Career Source Career Center

                    041                    CareerPoint Career Center

                    142                    CareerWorks Career Center

                    091                    Employment & Training Resources

                    152                    Fall River Career Center

                    031                    Franklin/Hampshire Career Center

                    042                    FutureWorks Career Center

                    161                    Greater New Bedford Career Center

                    044                    Hampden DTA

                    043                    Hampden SDA

                    122                    JobNet

                    113                    Metro North DTA

                    101                    North Shore Career Center

                    131                    Plymouth Career Center

                    132                    Quincy Career Center

                    153                    Tauton Career Center

                    112                    The Career Place

                    123                    The WorkPlace

                    081                    ValleyWorks Career Center

                    061                    Workforce Central
LOCAL WORKFORCE INVESTMENT AREAS

                LWIB CODE                DESCRIPTION

                       02                       Berkshire

                       12                       Boston

                       15                       Bristol

                       14                       Brockton

                       17                       Cape Cod, Vineyard, Nantucket

                       06                       Central Mass

                       03                       Franklin/Hampshire

                       07                       Greater Lowell

                       16                       Greater New Bedford

                       04                       Hampden

                       08                       Lower Merrimack Valley

                       11                       Metro North

                       09                       Metro South West

                       05                       North Central Mass

                       13                       South Shore

                       10                       North Shore
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