Attachment B

	
MassHire Department of Career Services 
SITUATIONAL CLOSING CHANGE FORM
	
                   WORKFORCE SYSTEM SITUATIONAL CHANGE TO SERVICE DELIVERY

Please submit this notice to the MassHire Department of Career Services (MDCS) 30 business days prior to planned event or in case of emergency, as soon as possible.  Complete as much information as is known at time of submission.  Please submit the form to: DCSchangenotification@mass.gov.  

¨ New Notification				¨ Update

MassHire Workforce Area: _______________________________________________________

Notification Submitted by:   Name: _________________________________________________

Title: _____________________________	 Organization: ______________      Date: ________

NOTIFICATION of MASSHIRE CAREER CENTER TEMPORARY CLOSURE

Estimated Impact Date(s): _______________________________   

Partial Day Closing: _______	Full Day Closing: ________		Other: ____________

MassHire Career Center(s) affected: _____________________

Affiliate* Sites affected: _______________________________	

An affiliated site, or affiliate center, is a site that makes available to jobseeker and employer customers one or more programs, services, and activities.  

Reason for temporary closing:
Locally Issued Adverse Weather Closing:   				Y	N 
Local Closing related to Emergency Conditions:    			Y	N
Local Holiday Closing:   						Y	N
Local Staff Meeting/Training:  					Y	N
Off-site Workforce Development Activity (Job fair, Conference, Summit): 	Y	N
Partner or Community Based Organization (CBO) Event: 		Y	N	

Please provide as much detail as possible regarding reason for situational closing: 
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