


ATTACHMENT J

WIOA TITLE I DOCUMENT INSPECTION VERIFICATION FORM
The Document Inspection Verification form may be used to verify the validity of documents used to determine program eligibility in circumstances when documents may not be photocopied or when an applicant requests a document used for eligibility purposes not be photocopied.

The Documentation Verification form must be used to verify an applicant’s Social Security Card when the Social Security Card and a Government issued photo I.D. is used to document Work Authorization.  Social Security Cards may not be kept in the applicant’s file.    

[bookmark: _GoBack]This form may also be used to verify eligibility documents when presented through livestream (video sharing) or other virtual media platform. 

In all circumstances staff must complete the Documentation Inspection Verification form in its entirety and include the form in the applicant’s file.   

_____________________________________________________________________
Applicant name and other identifying information

Organization conducting document verification: ____________________________________________

Telephone number: ___________________________________________________________________

Name of person verifying eligibility document: _____________________________________________

Date of document verification: __________________________________________________________


Primary eligibility document viewed: ______________________________________________________

Additional eligibility document viewed: ____________________________________________________

Additional eligibility document viewed: ____________________________________________________

Pertinent eligibility information verified: ____________________________________________________________________________________________________________________________________________________________________________________
I attest that, under penalty of perjury the information recorded by me on this document was obtained on the above date through viewing and verification of an eligibility document for which it is unlawful to make a photocopy.  

Signature of eligibility document reviewer: __________________________________________ 

Date: _____________




