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FY25 Updates for New Study Template 



New Study Template Agenda

• Important Dates 

• What’s New and Updated 

• Existing Conditions Additional Information

• PNF Form – Mass Historical Commission 

• Energy Updates
• E.O. 594 Resources and Requirements
• Climate Resilience Check Survey – in CAMIS
• Wetlands

 
• Helpful tips - Study Requirements - Study Sections 

Designer Performance Evaluation 

• Questions
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Important Dates 

Webinar will be posted on the Deferred Maintenance 
Website

New template must be used after - October 15, 2024
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https://www.mass.gov/info-details/deferred-maintenance
https://www.mass.gov/info-details/deferred-maintenance


Existing Conditions 

Identify the record owner of the property where the proposed work 
will occur and provide a book & page reference for the record deed.

Identify which entity has care and control of the property where the 
proposed work will occur.
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Existing Conditions Investigation 

09/19/2024



NEW Updates for Applicable Codes and Regulations 

09/19/2024



Mass Historical Commission (MHC) Project Notification for Projects at Commonwealth Properties

• All state agencies and/or their House Doctor must confirm to the requirement (950 CRM 71.07) to 
file a Project Notification Form (PNF)

• Submit the associated documentation to MHC for review

Proposed project’s scope of work should determine if there will be any adverse impacts on 
historic or archaeological resources.  

• PNF must be submitted to MHC during the study phase after schematic design is completed

Draft version of study should be submitted to DCAMM team for review and comments while 
waiting for final approval from MHC.

• The response from MHC must be included in the final draft study submitted for certification 

Attach the approved/stamped PNF form at the Appendices D section in the study
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Mass Historical Commission Project Notification (950 CMR 71.07) Continue

• This requirement applies to all 
Commonwealth Buildings and 
associated lands, except those whose 
scopes of work will clearly not 
have negative historic effects.

• These project exceptions may include:
Work entirely within the interior of a 
building that will not affect character-
defining interior architectural features.
Most work on building MEP systems 
inside buildings.
Building repairs, cleaning, and 
maintenance activities that do not alter 
or replace historic exterior features.
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PNF FORM – MASS HISTORICAL COMMISSION 

Here is the link for the PNF form:
Click here 

Link for New Study Template 
Instruction: (when they’re on 
website)

Please note:  MHC review process 
typically takes 30 days plus time for 
mail delivery.
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https://www.mass.gov/doc/mass-historic-project-notification-form-1/download


EO 594 Requirements & Resources

• Projects in existing buildings: 

 Specify Alternatives to fossil fuels 

 Transition systems from fossil fuels to green energy

 Upgrade envelope where possible

 Facilitate renewable energy systems

 Protect from climate risks

• Horizontal Projects:
 Prepare for electric vehicle charging equipment 
 Support the installation – when installing new parking lots install utilities needed for EV 

charging to be added in the future 

Resources: Click Here 
09/19/2024

https://www.mass.gov/info-details/leading-by-example-executive-order-594-decarbonizing-and-minimizing-environmental-impacts-of-state-government#executive-order-guideline-documents


Climate Resilience Survey

• Electronic Version

How to gain Access

Where to complete the form

Contacts for CAMIS

Noel Jordan 

noel.jordan@mass.gov  
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mailto:noel.jordan@mass.gov


Wetlands

• Wetlands Protection 310 CMR 10.00

 Effective as of October 24, 2014

 Introduction – to complement M.G.L. c. 131, § 40

 Purpose – Areas under protection and how that effects your project.

 
Wetlands Protection Act Regulations: Click here 
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https://www.mass.gov/regulations/310-CMR-1000-wetlands-protection-act-regulations


Helpful tips - Study Template Sections 

• Section 1 Study Summary

• Section 2 Existing Conditions Investigation

• Section 3 Acceptable Codes and Regulations Summary

• Section 4 Options and Proposed Solution

• Section 5 Cost Estimate
• Section 6 Proposed Schedule

• Section 7 Appendices
• Appendix A: MAAB Scoping Form and Checklist 
• Appendix B: Full Cost Report 
• Appendix C: DCAMM Specifications 
• Appendix D: PNF form
• Appendix E: Code Reports and Testing Reports 
• Appendix X: Schematic Design 
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Study Summary 

• The “Summary” portion of a study should be limited to one page.

• Identify how long the information in the Study will remain accurate and any 
specific factors that will require updating after that date.

• The Agency Point Person must review the study document and sign the 
“Acknowledgement” before submitting the study for certification.
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Existing Conditions

• Identify any conditions that will require 
additional services during design, such as 
surveying, materials testing, etc.

• Label all photographs and their location.

• Cite relevant information from prior studies 
that address the same issue.

• Provide a summary of expenses related to the 
maintenance and repair of the building 
element, systems or equipment addressed in 
the Study.

• Identify the consequences of possible failure 
on occupants and services provided.
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Acceptable Code and Regulations Summary
• If a code consultant is used, summarize the findings in this section and attach the full report in the 

Appendices of the Study.

• Accessibility
Use the accessibility tools in the Template and Instructions and the text recommended in the 
Template. If an access audit is needed for an entire building consult DCAMM’s Statewide 
Accessibility Initiative.

All Studies must complete the DCAMM Scoping Form for MAAB Compliance and, if 
applicable, DCAMM’s Accessibility Checklist. The “Accessibility Summary” document from 
a recent FCA or an Accessibility Audit done by others (DCAMM or consultant) can be used in 
place of the DCAMM Accessibility Checklist.
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https://www.mass.gov/doc/dcamm-scoping-form-for-maab-compliance-0/download
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.mass.gov%2Fdoc%2Fdcamm-accessibility-checklist-for-maab-triggered-buildings%2Fdownload&wdOrigin=BROWSELINK


OPTIONS AND PROPOSED SOLUTION

09/19/2024

• Using the information from the Existing Conditions Investigation and the Code Summary, describe 
possible options for addressing the problem that prompted the preparation of the Study, especially 
if other options have been considered.

• For projects with cost constraints, the discussion in this Section should include tradeoffs such as 
repair vs. replacement.

• Although every project will have different requirements, the House Doctor should clearly 
outline the Proposed Solution utilizing (but not limited to) the following types of 
preliminary documentation:

 Drawings (plan(s), section(s), and elevation(s))
 Equipment manufacturer(s) product information
 Calculations
 Outline specifications
• In estimating a schedule for design and construction, indicate any specific construction phasing or 

sequencing that will be required, if applicable.



Section 5 – Cost Estimate Summary  

1 Study Cost is a separate part of Phase 1 
   and should not be added into the Estimated
    Construction Cost (ECC) for Design and
    Construction (Phase 2).

2 The study template uses a 3% for cost
    escalation.
    (Do not increase this percentage.) 
3  Designer Fee – the House Doctor must list the

       percentage used, detailing the applicable Group and
       dollar level from the Designer Fee Guidelines.

    4  Other Designer Related Fees – the House Doctor
         should identify what this cost entails in a footnote.

5  Advertising and Printing is 0.1%, not 1.0%.

6 Detail all the information if applicable. 

7  The House Doctor should provide detail in a 
      footnote if these costs are included.
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Section 6 - Proposed Schedule

• Be sure to use the correct time frames for bidding Ch 149 vs. Ch 30

• Provide time frame in number of weeks, not actual dates

 Example:
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Section 7 Appendices
• Include the following AT A MINIMUM:

• Completed Accessibility Scoping Form and Accessibility Checklist (if applicable)
• Full Cost Report
• DCAMM Specification matching the scope of work
• Approved/Stamped PNF response form from MHC
• Schematic Designs
  Other equipment information (where applicable)

• Include the following IF AVAILABLE:
• Code analysis reports
• Testing analysis information
• Quotes for equipment and materials
• Incident reports
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Final Submission Documents 

Study Document Request for Study Certification Document  

1. Complete ALL
Information 
Requested 

2. Designated oversight 
manager(s) must SIGN 
and date.  

These completed project submittals will be archived so they must 
be forwarded as separate PDF attachments. 

1

2
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Approved Study Certification Letter 

Final Document issued via E-Builder with study submission
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Designer Performance Evaluation
• M.G.L Chapter 7C, §48 legislates that the awarding authority shall provide the Designer with a 

preliminary evaluation at the completion of the study/schematic phase of the project for 
informational purposes. A final evaluation of the designer shall be completed within 70 days of the 
completion of the project. If the project will only be a study, a final evaluation should be completed 
at the end of the study.

• Evaluations may be completed by logging on to the Designer Selection Board’s Designer Selection 
Network. 

The evaluation can be completed by the PM or OPM with a review by the awarding authority 
project supervisor. The designer will have thirty days to respond or comment on the written 
evaluation. The evaluation together with the designer comments will form the evaluation record.

Contact information for the Designer Selection Board is available here 
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https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://www.mass.gov/about-the-dsb


Deferred Maintenance Liaisons

Scott Calisti – DHE Liaison - scott.calisti@mass.gov

Michael Arcadipane – Community Colleges Liaison - michael.Arcadipane@mass.gov

Michele Davis – EOPPS, Sheriff’s Offices Liaison - michele.davis@mass.gov

Tan Nguyen – EOHHS, EOEEA, EOLWD, MA SEC, UMass Campuses Liaison -  tan.nguyen@mass.gov

Azinga Ming – Trial Courts, State Universities Liaison - azinga.ming@mass.gov

Tom Tagan - Director of Facility Resources - francis.tagan@mass.gov
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mailto:scott.calisti@mass.gov
mailto:michael.Arcadipane@mass.gov
mailto:michele.davis@mass.gov
mailto:tan.nguyen@mass.gov
mailto:azinga.ming@mass.gov
mailto:francis.tagan@mass.gov


Contacts

Greg Zuckerman - Statewide Accessibility Initiative Coordinator 
Gregory.Zuckerman@mass.gov

Robbie Brown - CAMIS System Analyst / Coordinator 
robbie.w.brown@mass.gov; 

Scott Calisti – Study Certification Coordinator, Higher Education 
scott.calisti@mass.gov

Michele Davis – Study Certification Coordinator, Non-Higher Education 
michele.davis@mass.gov; 

Noel Jordan – CAMIS Coordinator/Climate Resilience Survey
noel.jordan@mass.gov 

Brenna Sapienza - DSB Liaison/House Doctor Coordinator 
brenna.sapienza@mass.gov
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mailto:Gregory.Zuckerman@mass.gov
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mailto:brenna.sapienza@mass.gov


DCAMM Website Pages and Links
• Deferred Maintenance - New Study Instructions
• Deferred Maintenance - New Study Template

• Deferred Maintenance - New Request for Study Certification

• Compliance Tools developed by the Statewide Accessibility Initiative | Mass.gov

• Deferred Maintenance - New Study Template Presentation
• Deferred Maintenance - New Study Template Webinar

• Deferred Maintenance – FY25 Updates for New Study Template (to be posted)

• Climate Resilience Survey – NOW in CAMIS 
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https://www.mass.gov/service-details/deferred-maintenance
https://www.mass.gov/doc/deferred-maintenance-new-study-instructions-0/download
https://www.mass.gov/doc/deferred-maintenance-new-request-for-study-certification-0/download
https://www.mass.gov/service-details/compliance-tools-developed-by-the-statewide-accessibility-initiative
https://www.mass.gov/doc/new-deferred-maintenance-study-template-presentation-2019/download
https://youtu.be/ODbENycbKUI


Questions 
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