Directions on How to Complete the ‘CASL’ Document
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The individual(s) who will submit this application; sign the contract and related documents, and sign the reimbursement request must be authorized by the entity receiving the award to do so.

The Contractor Authorized Signatory List (CASL) document is the form used for this authorization.

This form must be completed by MEMA sub-recipients (the “Contractor”) in order to process your application. As a change from prior years, only the first page of the form must be completed and submitted - page 2 of the form is not needed.  

The Contractor (i.e., the entity receiving this grant - Municipality, Tribe, etc) must provide a listing of individual(s) who are authorized as legal representatives of the Contractor who can submit applications and sign contracts and other legally binding documents related to the contract on the Contractor’s behalf. 

The person(s) submitting the application and signing the contract and reimbursement request documents must be listed in the table on page 1 of the CASL. 

The individual who authorizes the above-referenced person(s) must be either a Mayor, Town Manager, President, CEO, CFO, Corporate Clerk, or Legal Counsel for the entity receiving the contract. This authorizing individual would provide their: signature, date, and requested contact information on page 1 of the CASL

The authorizing individual – unless they are the Mayor, Town Manager, President, CEO, CFO, Corporate Clerk, or Legal Counsel -   cannot authorize himself/herself to sign the contract.







