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A. General Portal Navigation

1. The DLM Survey Portal is organized by the following categories:

Available Surveys

Certified Surveys

Important: Surveys Needing Your Attention
Message DLM

Original Submissions

Surveys in DLM Review

S0 00 oTo

e e o Carina DeBarcelos - Muni Employee- Test User3 (Log Out)
Division of Local Mandates Survey Portal — -

State Auditor Diana DiZoglio welcomes you to the DLM Survey Portal! Municipal officials can submit Early Voting and Uniform . .

Polling Hours cost certification surveys, contact DLM staff, and view submission history. Office of the State Auditor Division of
Local Mandates

Questions? Contact us at DLM.CostCertification@MassAuditor.gov or (617) 727-0980. D I A N A D I Z O G L I O

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION

SURVEY STATUS DUE DATE

> Available Surveys  ltem Count: 3

> Certified Surveys  Item Count: 2

> Important: Surveys Needing Your Attention  ltem Count: 6

> MessageDIM  Item Count: 1

> Original submissions Item Count: 9

> SurveysinDIMReview ltem Count: 4
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2. Usethe carroticon (>) to expand each category of the portal.

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION

> Available Surveys  [tern Count: 6

®<:ertified Surveys ltem Count: 2

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS

> Available Surveys  Item Count: 6

~ Certified Surveys  Itern Count: 2

v Early Voting  Item Count: 2

FY 2027 Early Voting Regularly Scheduled Local Elections Survey Certified

FY 2027 Early Voting Regularly Scheduled Local Elections Survey Certified
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B. Starting a New Survey Submission

1. To start a new survey submission, click on “Available Surveys.” You will see a list
of survey forms available to you labeled yellow with the status “Survey Available
- Not Started.” Click on one of the surveys to begin.

Carina DeBarcelos - Muni Employee- Test User3 (Log Out)

Division of Local Mandates Survey Portal

State Auditor Diana DiZoglio welcomes you to the DLM Survey Portal! Municipal officials can submit Early Voting and Uniform . .
Polling Hours cost certification surveys, contact DLM staff, and view submission history. Offlce of the Stute Audltor Division of
DIANA DIZOGLIO ==X

Questions? Contact us at DLM.CostCertification@MassAuditor.gov or (617) 727-0980.

DUEDATE

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS
v Available Surveys  ltem Count: 7
~ EarlyVoting  Item Count: 7
FY2027 Early Voting Special Local Elections Jun 152027 5:00 PM
FY2027 Early Voting Regularly Schedluled Local Elections Oct 20 2026 5:00 PM
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C. Navigating to Survey Sections.

1. Within the survey, click on each tab to view content. Review the instructions
provided in the START HERE tab before beginning the survey.

Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

2. Once you have read through the START HERE tab, select Section A - Qualifying
Questions to begin entering your survey response.

To move between survey sections, click on each tab in view. Click on the drop-
down arrow at the far right to view and select additional survey sections.

@ Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info @

Section D - In-Person Early Voting Expenses

Office of the State Auditor - Division of Loc , ,
Section E - Consumable Supplies/Durable Equipment

Early Voting Cost Certification Survey for Regularly Schedul
(July 12026 to June 30 2027)

Section F - Certification Clause
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3. Ifthe following section does not apply based on previous responses, you will
see a notification message directing you to the next applicable section.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Section A: Qualifying Questions

Ala. * Did your municipality hold a regularly scheduled local election during the fiscal year?

You reported that your municipality did not hold a regularly scheduled local election. Please move forward to
ction F, the Certification Clause, to certify your response.
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D. Navigating through Survey Sections.

1. Each section of the survey contains multiple questions. Additional follow-up
questions may populate depending on the response to a preceding question.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Section A: Qualifying Questions

Ala. * Did your municipality hold a regularly scheduled local election during the fiscal year?

Alb. * Did your municipality incur any vote-by-mail or in-person early voting costs for a regularly scheduled local
election held during the fiscal year (see Eligible Expenses and Ineligible Expenses below)?

Yes No

2. A scroll bar is located on the right side of the screen (or will appear as follow-up
questions populate) to access the rest of the section. Please ensure that you scroll
through the entirety of the section to respond to all applicable questions. If you
miss a required response, the system may not generate an error until you try to
submit your response to DLM.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Section A: Qualifying Questions

Ala. * Did your municipality hold a regularly scheduled local election during the fiscal year?

Alb. * Did your municipality incur any vote-by-mail or in-person early voting costs for a regularly scheduled local

election held during the fiscal year (see Eligible Expenses and Ineligible Expenses below)?

Yes No

Eligible Expenses: Early voting expenses eligible for certification include, but are not limited to:

« Compensation paid to temporary worketrs or poll workers hired directly and primarily to implement early
voting (e.g, ballot mailing, managing and processing mailed-in ballots, assisting early voters at the central in-
person early voting location, setting up/taking down the central in-person early voting location, and/or
performing data entry into the Secretary of the Commonwealth's Voter Registration Information System (VRIS) at
the end of each early voting day).

. Additional compensation paid to municipal employees, if and only if:
(1) the hours worked (a) are directly and primarily to implement eatly voting and (b) cause the employee to
work more than the emplovee's reaular number of hours durina the applicable pav period: and

Page 7
V2.02026-11-09



3. Onceyou have responded to all questions in the section, you will see a
notification message directing you to the next section.

A4. List the date(s) of the local election(s) you are submitting for this survey.

Election Type Date of Election Ve
Preliminary Local Election v 9/29/2026
Local Election v n/3/2026

cm\.re reached the end of Section A. Please navigate to Section B - Vote-by-Mail ExpensD

Save and Exit Message DLM Click Here to Submit Survey Discard Changes
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E. Saving Survey for Future Completion.

1. You may save the survey and continue to work on it later. To save the survey, select
the yellow “Save and Exit” button at the bottom of the screen.

B24. * Upload documentation (e.g., contract or written agreement) authorizing the payment
of additional compensation as a lump sum to the listed salaried workers.

Note: For more information on what written documentation substantiates the payment of additional compensation,
please refer to “Can my municipality submit costs for regular employees’ compensation, if they are working on early
voting?” in our Early Voting Cost Certification FAQs. Please refer to the links below to visit our FAQs and review
examples of additional compensation; clicking on the links will open a new window.

Early Voting Cost Certification FAQs

Additional Compensation Examples

3 Upload File

Drag and drop files here to upload

You have reached the end of Section B. Please navigate to Section C - In-Person Early Voting General
Information.

‘ Message DLM Click Here to Submit Survey Discard Changes

—

2. The survey will be available to you with the status “Survey in Progress — Saved”
under the category “Available Surveys.” To return to your survey, click on the
survey with that status.

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS DUE DATE
v Available Surveys  Item Count: 2
v Early Voting  Item Count: 2

FY 2027 Early Voting September State Primary and November General Election Jan 15 2027 5:00 PM

FY 2027 Early Voting September State Primary and November General Election Survey in Progress - Saved > Jan 15 2027 5:00 PM
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F. Entering Data into Tables.

1. Some questions include tables for entering data.

E2a. *List expenses for early voting and absentee ballot printing and production (including applicable taxes and
shipping) needed for the local election(s).

Election Type # of Early & Absentee # of Vote-by-Mail # of In-Person Early # of Absentee Total Production Total Eligible 2
yp Ballots Ordered Ballots Mailed Voting Ballots Cast Ballots Cast Cost Production Cost ¥

Total Printing and Production Cost

2. Certain data fields contain drop-down menus. When you click into the data field
(e.g., in the “Election Type” column, or the “Position Type” column for election
worker questions), a drop-down arrow will appear.

E2a. *List expenses for early voting and absentee ballot printing and production (including applicable taxes and
shipping) needed for the local election(s).

Election Type # of Early & Absentee # of Vote-by-Mail # of In-Person Early # of Absentee Total Production Total Eligible y
yP Ballots Ordered Ballots Mailed Voting Ballots Cast Ballots Cast Cost Production Cost “

Preliminary Local Election

. Total Printing and Production Cost
Local Election

3. Costsforelections mustbe reported in separate lines. Please make the appropriate
selection for the expense(s) you are reporting. There are no limits to the number of
rows of expenses you can enter into a table. Extra rows will appear as you fill out
your expenses.

E2a. *List expenses for early voting and absentee ballot printing and production (including applicable taxes and
shipping) needed for the local election(s).

Election Type # of Early & Absentee # of Vote-by-Mail # of In-Person Early # of Absentee Total Production Total Eligible

Ballots Ordered Ballots Mailed Voting Ballots Cast Ballots Cast Cost Production Cost 7
Preliminary Loc... v 500 250 20 5 $275 $270.00
Local Election v 1,000 775 152 15 $650 $639.65

Total Printing and Production Cost ~ $909.65
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4. If the table column headings cannot be viewed in their entirety, the table can be
expanded by selecting the expansion arrows at the far right of the table.

E2a. *List expenses for early voting and absentee ballot printing and production (including applicable taxes and
shipping) needed for the local election(s).

Election Type g‘ of Early & Absentee # of Vote-by-Mail # of In-Person Early # of Absentee Total Production Total Eligible
allots Ordered Ballots Mailed Voting Ballots Cast Ballots Cast Cost Production Cos]

Preliminary Loc... v 500 250 20 5 $275 $270.00

Local Election v 1,000 775 152 15 $650 $639.65

Total Printing and Production Cost ~ $909.65

5. You canreturn to the main survey screen by clicking on the arrows in the expanded
view.

Ballot Production Costs

Election Type # of Early & Absentee Ballots Ordered 3;’5;’:'9'“""'“" Ballots :ﬁ;g‘gi’;m EartyVoting # of Absentee Ballots Cast Total Production Cost Total Eligible Froduction
Preliminary Local Election 500 250 20 5 $275 $270.00
Local Election v 1000 775 152 15 $650 $639.65
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G. Messaging DLM.

1. We ask that you send inquiries regarding the survey to the DLM team through the
portal. To message DLM, begin by selecting the Message DLM tab OR clicking the
blue Message DLM button.

ssqge DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

The information in this tab must be reviewed before beginning the survey. Review will
assist you and prevent errors.

1. Deadline: Municipalities have 1 week after survey launch or the date of their regularly scheduled local election,
whichever is later, to submit a response. Municipalities with June elections have 24 hours (or one business day) after
the date of their regularly scheduled local election to submit a response.

2. Expenses Covered: This survey is for municipalities to report early voting expenses. Do not include expenses for
which funding from another source has been received (such as grants). DLM may ask for additional information and
supporting documentation in connection with any expenses submitted for certification. Early voting includes vote-
by-mail and in-person early voting. If an individual performs both vote-by-mail and in-person early voting tasks, an
allocation of hours and compensation must be made between vote-by-mail and in-person early voting. Likewise, if
an individual performs early voting tasks and works on Election Day, an allocation of hours and compensation must
be made between vote-by-mail, in-person early voting, and Election Day activities (total not to exceed 100%). The
hours and compensation allocated to vote-by-mail and in-person early voting must be entered in the appropriate
sections; do not duplicate entries.

3. Elections Covered: This survey is for Regularly Scheduled Local Elections held during FY 2027 (July 12026 to June
30 2027). Each municipality must submit a response to this early voting cost certification survey. The survey will
automatically advance past inapplicable questions based on your responses. If your regularly scheduled local
election includes a preliminary local election, expenses for the preliminary local election should be included in

this survey response. If your municipality holds a special local election, expenses for those elections (including
preliminary special local elections) should not be submitted in this survey but should be submitted in the survey
specific to special local elections.

Save and Exit Click Here to Submit Survey Discard Changes
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p—
START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Message DLM

Feel free to ask any questions or provide feedback about the cost certification process here and click on the blue "Message DLM"
button. A DLM analyst will get back to you within 1-2 business days.

e
Questions and Feedback
s
et
Save and Exit Message DLM Click Here to Submit Survey Close
e
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2. Compose your message in the white “Questions and Feedback” text box at the
bottom of the screen. Once you have finished composing your message, select the
blue “Message DLM” button at the bottom of the screen to send your message.

<}

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Message DLM

Feel free to ask any questions or provide feedback about the cost certification process here and click on the blue "Message DLM"
button. A DLM analyst will get back to you within 1-2 business days.

7
Questions and Feedback
Hello, 7
What durable equipment expenses are eligible for certification?
Save and Exit Message DLM Click Here to Submit Survey Discard Changes
Page 14
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3. Sentand received messages will be recorded and displayed in a grey textbox in the
Message DLM tab.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Message DLM

blue

[following added by Carina DeBarcelos - Muni Employee- Test User3 on 10/30/2026 1:19:27 PM]
Hello,
What durable equipment expenses are eligible for certification?

Questions and Feedback

4. Inthe DLM Survey Portal, your submission will have the status “Message Sent to
DLM,” noting that a message was sentto a DLM analyst.

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS DUE DATE
v Available Surveys  Item Count: 3

v Early Voting  Item Count: 3

September State Primary and November General

FY 2027 Early Voting Jan 15 2027 5:00 PM
Election

FY 2027 Early Voting Regularly Scheduled Local Elections Nov 10 2026 5:00 PM

FY 2027 Early Voting Regularly Scheduled Local Elections Message Sent to DLM Nov 10 2026 5:00 PM
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5. Once you have submitted your message, you will receive an email notification
(outside of the portal) acknowledging receipt.

DLM Survey Portal: Thank you for your inquiry

@ webserver@highgear.app on behalf of DLM Certification Team <dIm.cos ‘© ’ O Reply ’ © Reply Al ‘ 7 Forward } ‘E [7

To @ DeBarcelos, Carina O. (SAO) Fri 10/30/2026 1:21 PM

Thank you for connecting with the DLM team through the “Message DLM” function in the survey portal regarding the Early Voting Cost
Certification Survey for FY 2027 Regularly Scheduled Local Elections. A DLM staff member will respond to your inquiry within 1-2
business days.

Division of Local Mandates

Office of State Auditor Diana DiZoglio
Massachusetts State House, Room 230
Boston, MA 02133

(617) 727-0980
DLM.CostCertification@massauditor.gov

EmaillD: 10.16150

6. When amember ofthe DLM team has responded to your inquiry, you will receive an
email notification (outside of the portal) that a response (within the portal) is
available.

DLM Survey Portal: Response available to your inquiry

@ webserver@highgear.app on behalf of DLM Certification Team <dIm.cos ‘© ‘ © Reply ‘ © Reply Al ‘ 2 Forward ‘ ‘E ‘7‘

To @ DeBarcelos, Carina O. (SAO) Fri 10/30/2026 1:30 PM

Thank you for connecting with the DLM team through the “Message DLM” function in the survey portal regarding the Early Voting Cost
Certification Survey for FY 2027 Regularly Scheduled Local Elections. A DLM staff member has responded to your inquiry. Please
access your survey through the portal at https://massosadev.forms.highgear.app/portal/DLMPortal to view the response.

Division of Local Mandates

Office of State Auditor Diana DiZoglio
Massachusetts State House, Room 230
Boston, MA 02133

(617) 727-0980
DLM.CostCertification@massauditor.gov

EmaillD: 11.16150
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7. Inthe DLM Survey Portal home page, your submission will be in the “Message DLM”
category with a status in blue titled “Response from DLM Analyst.” Click on the
survey form to view the response.

v Message DLM  Item Count: 2

v Early Voting  Item Count: 2

FY 2027 Early Voting Regularly Scheduled Local Elections

Response from DLM Analyst Nov 10 2026 5:00 PM

8. Click on the “Message DLM” tab to view the response in the grey textbox.

(x|

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Message DLM

blue

- 4

[following added by Carina DeBarcelos - Muni Employee- Test User3 on 10/30/2026 1:19:27 PM]

Hello,

What durable equipment expenses are eligible for certification?

[following added by Carina DeBarcelos - Ver Analyst - Test User on 10/30/2026 1:29:38 PM]

Hello! Please refer to our FAQs for more information: https://www.mass.gov/info-details/early-voting-cost-certification-fags

Questions and Feedback B I US = = A- Size -
Ve
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H. Submitting Survey.

1. Once you complete the survey and are ready to submit your response to the DLM
team for review, sign the certification clause at the end of the survey. Then, select
the green “Click Here to Submit Survey” button at the bottom of the screen.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Reg Local Total Additional Expenses

Certification Clause

| hereby certify that | have reviewed this cost certification survey in its entirety, and further certify that the information
provided herein for the city or town named below is true and accurate to the best of my knowledge, information, and
belief; submitted expenses have been actually incurred, would not have been incurred but for early voting, and have
been incurred more to implement early voting than for any other purpose (more than 50% is attributable to early
voting); and additional supporting documentation will be provided if requested.

| further certify that entering my name below constitutes my electronic signature, being the legal equivalent of my
traditional inked signature.

Vo

Save to record the signature Clear Signature

 —
Save and Exit Message DLM Click Here to Submit Survey Discard Changes
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2. Once you submit your survey response, your answers remain open for editing for 1
business day (24 hours). Your submission will be under the category “Important:
Surveys Needing Your Attention” with the status “Survey Submitted — Open for
Editing.” For directions on editing your survey response, navigate to the following
section: Editing Survey During 24-Hour Post-Submission Review and Editing
Window.

~ Important: Surveys Needing Your Attention It Count: 7

 EarlyVoting  Itern Count: 7
FY 2027 Earty Voting special Local Hlections More Information Needed - Not Startad Nov 32026 119 PM
FY 2027 Earty Voting Reguilarly Scheduled Local Elections Survay Submittad - Open for Editing Nov 10 2026 5:00 PM

3. Once you have submitted your survey response, you will receive an email
notification (outside of the portal) acknowledging receipt and starting the clock on
the 24-hour review and editing window.

Submission Received: Early Voting Cost Certification Survey; Review and Editing Instructions Enclosed

@ webserver@highgear.app on behalf of DLM Certification Team <dIm.costcertification@massauditor. | ® ‘  Reply ‘ © Reply Al | = Ferward | ‘ ai | ‘_|

To @ DeBarcelos, Carina 0. (SAQ) 2:43 PM

Hello Carina DeBarcelos - Muni Employee- Test User3:

Thank you for completing the FY 2027 Early Voting Cost Certification Survey for Regularly Scheduled Local Elections. Your submission can be accessed through the
DLM Survey Portal at https://massosadev.forms.highgear.app/portal/DLMPortal. You will have 1 business day (24 hours) after submission to review and make
edits.

Please review your submission promptly by scrolling through the section tabs. If no edits are needed, no action is required. If edits are needed, you may make
changes by clicking the orange "Edit Submission" button and resubmitting by clicking the green “Click Here to Submit Survey” button.

A PDF copy of your submission will be made available to you in the portal after the edit period has passed. To access the PDF in the portal, click on the submission
labeled “Original Submission” - the PDF will be located at the top of the page.

We appreciate your cooperation and support.

DLM Certification Team
(617) 727-0980

This is an automated reminder to assist you with your survey response.

EmaillD: 06.16152
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4. When the 24-hour review period ends, your response will be sent to a DLM analyst
for review — no action is needed during this stage. Your submission will appear in

the portal under the category “Surveys in DLM Review” with the status “Survey In
Review - No Action Needed.”

“ Surveys in DLM Review itern Count: 1
~ Early Voting  Item Count: 1

FY 2027 Early Veoting Regularly Scheduled Local Elections Survey in Review - No Action Needed
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|. Correcting Errors.

1. Ifyou have missed anyrequired fields upon clicking the green “Click Here to Submit
Survey” button, you will receive an error message at the top of your screen.

A You must fix these problems. Click each description to view the related field.

e Incurred Early Voting Costs is required.

¢ Ballots at Standard Postage Rate is required.

¢ Incurred Vote-by-Mail Rental Expenses is required.

e VBM Temporary Workers - Property Tax Write-Off is required.
¢ Report VBM Hourly Employees is required.

* Vote-By-Mail Salaried Employee - Other Hourly is required.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

2. To make corrections, click on each error and you will be taken to the question that
must be corrected.

A You must fix these problems. Click each description to view the related field.

@urred Early Voting Costs is requireD

¢ Ballots at Standard Postage Rate is required.

¢ Incurred Vote-by-Mail Rental Expenses is required.
e VBM Temporary Workers - Property Tax Write-Off is required.
¢ Report VBM Hourly Employees is required.

* Vote-By-Mail Salaried Employee - Other Hourly is required.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)
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, Q

A Youmust fix these problems. Click each deseription to view the related field.

* Authorized In-Person Early Voting is required.

* Incurred In-Person Early Voting Costs is required.

* Report Temporary IPEV Waorkers is required.

* Report IPEV Hourly Employees is required.

* Report IPEV Salaried Employees - Hourly is required.

* ‘*Report IPEV Salaried Employees - Lump Sum is required.
* Incurred Consumable Supply Expenses is required.

* Incurred Durable Equipment is required.

START HERE Message DLM Section A = Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info ~

Section C: In-Person Early Voting: General Information, Ballots, and Location

This section asks for information about in-person early voting processes, such as the regular business hours of the
municipal clerk’s or elections office, in-person early voting hours, in-person early voting ballot data, the central in-
person early voting location, and rental expenses.

In-Person Early Voting General Information

Cl. * Generally, for local elections that do not coincide with state elections, in-person early voting isnot required by
state law. However, municipalities may vote to authorize in-person early voting for non-coinciding local elections
in accordance with M.G.L. c. 54, § 25B(c) (1), and current budget language allows consideration of in-person early
voting expenses for such elections for certification. Did your municipality vote to authorize in-person early voting in
accordance with the statute for a regularly scheduled local election held during the fiscal year?

(v v )

C5. * Did your municipality incur any in-person early voting expenses for a regularly scheduled local election held
during the fiscal year (see Eligible Expenses and Ineligible Expenses below)?

(v o )
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3. Onceallerrors have been corrected, selectthe green “Click Here to Submit Survey”
button to submit. Error messages will remain until all errors are corrected.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

The information in this tab must be reviewed before beginning the survey. Review will
assist you and prevent errors.

1. Deadline: Municipalities have 1 week after survey launch or the date of their regularly scheduled local election,
whichever is later, to submit a response. Municipalities with June elections have 24 hours (or one business day) after
the date of their regularly scheduled local election to submit a response.

2. Expenses Covered: This survey is for municipalities to report early voting expenses. Do not include expenses for
which funding from another source has been received (such as grants). DLM may ask for additional information and
supporting documentation in connection with any expenses submitted for certification. Early voting includes vote-
by-mail and in-person early voting. If an individual performs both vote-by-mail and in-person early voting tasks, an
allocation of hours and compensation must be made between vote-by-mail and in-person early voting. Likewise, if
an individual performs early voting tasks and works on Election Day, an allocation of hours and compensation must
be made between vote-by-mail, in-person early voting, and Election Day activities (total not to exceed 100%). The

Click Here to Submit Survey

Save and Exit

Message DLM Close
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J. Editing Survey During 24-Hour Post-Submission Review and Editing
Window.

1. After submitting your survey response, you will have 24 hours (one business day) to
review your response and make edits. To edityour submission, click on the category
“Important: Surveys Needing Your Attention,” then click on the survey form with the
status “Survey Submitted - Open for Editing.”

Division of Local Mandates Survey Portal

State Auditor Diana DiZoglio welcomes you to the DLM Survey Portal! Municipal officials can submit Early Voting and Uniform Polling Hours cost certification
surveys, contact DLM staff, and view submission history.

Questions? Contact us at DLM.CostCertification@MassAuditor.gov or (617) 727-0980.

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS
> Available Surveys tem Count: 1
¥ Certified Surveys  Item Count: 2

‘ oo o T >

> Message DIM  Itermn Count 2

» Original Submissions tem Count: 9

> SurveysinDLM Review Item Count: 4

v Important: Surveys Needing Your Attention  Item Count: 7
~ EarlyVoting  Item Count: 7

FY 2027 Early Voting Special Local Elections More Information Needed - Not Startad Mov 3 2026 118 PM

‘ FY 2027 Early Voting Regularly Scheduled Local Elections Survey Submiitted - Open for Editing Nov 10 2026 5:00 PM
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2. Once the surveyis open, select the orange “Edit Submission” button at the bottom
of the screen.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

The information in this tab must be reviewed before beginning the survey. Review will
assist you and prevent errors.

1. Deadline: Municipalities have 1 week after survey launch or the date of their regularly scheduled local election,
whichever is later, to submit a response. Municipalities with June elections have 24 hours (or one business day) after
the date of their regularly scheduled local election to submit a response.

2. Expenses Covered: This survey is for municipalities to report early voting expenses. Do not include expenses for
which funding from another source has been received (such as grants). DLM may ask for additional information and
supporting documentation in connection with any expenses submitted for certification. Early voting includes vote-
by-mail and in-person early voting. If an individual performs both vote-by-mail and in-person early voting tasks, an
allocation of hours and compensation must be made between vote-by-mail and in-person early voting. Likewise, if

an individiinl ner

Messag : DLM Edit Submission

Qroa atinn tasks Aand waorks an Flection Dav an allocation of hotire and comnencation miist
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3. After clicking the “Edit Submission” button, you will see your survey as it appeared
when the survey was first filled out. All questions in the survey are editable at this
stage.

If you save your submission, the survey will be available to you with the status
“Survey in Progress — Saved” under the category “Available Surveys.” To return to
your survey, click on the survey with that status.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info b

Section B: Vote-by-Mail Expenses

This section asks for information about ballots mailed and returned, postage expenses, rental expenses,
compensation paid to temporary workers, and additional compensation paid to municipal employees.

General Information

Bl. * State law provides for vote-by-mail for local elections by default. Municipalities may opt out of vote-by-mail
for certain local elections by public hearing and vote in accordance with M.G.L. c. 54, § 25B(a)(1). Did your
municipality opt out of vote-by-mail for a regularly scheduled local election held during the fiscal year?

Note: By opting out of vote-by-mail for one or more elections, any expenses incurred by your municipality related to
mailing and handling ballots for those election(s) will not be eligible for certification.

(@) ves No

B2. * If your municipality opted out of vote-by-mail for a local election, list the local governing body that conducted
the public hearing and by recorded and public vote opted out of vote-by-mail for each election, and specify the
date of the vote.

Election Type Local Governing Body Date of Vote e

Preliminary Local Election v select board 10/27/2026 =

You reported that your municipality opted out of vote-by-mail for a local election. Please move forward to Section
C, In-Person Early Voting General Information.

Save and Exit Click Here to Submit Survey Discard Changes
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ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS DUE DATE
v Available Surveys  Item Count: 2
v Early Voting  Item Count: 2

FY 2027 Early Voting September State Primary and November General Election Jan 15 2027 5:00 PM

FY 2027 Early Voting September State Primary and November General Election Survey in Progress - Saved > Jan 16 2027 5:00 PM

4. Once edits have been made, select the green “Click Here to Submit Survey” button
to submit. If you have missed any required fields, you will receive an error message

at the top of your screen. Follow instructions in Correcting Errors to resolve error
messages, if any.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

The information in this tab must be reviewed before beginning the survey. Review will
assist you and prevent errors.

1. Deadline: Municipalities have 1 week after survey launch or the date of their regularly scheduled local election,
whichever is later, to submit a response. Municipalities with June elections have 24 hours (or one business doy) after
the date of their regularly scheduled local election to submit a response.

2. Expenses Covered: This survey is for municipalities to report early voting expenses. Do not include expenses for
which funding from another source has been received (such as grants). DLM may ask for additional information and
supporting documentation in connection with any expenses submitted for certification. Early voting includes vote-
by-mail and in-person early voting. If an individual performs both vote-by-mail and in-person early voting tasks, an
allocation of hours and compensation must be made between vote-by-mail and in-person early voting. Likewise, if
an individual performs early voting tasks and works on Election Day, an allocation of hours and compensation must
be made between vote-by-mail, in-person early voting, and Election Day activities (total not to exceed 100%). The

 ———....
Save and Exit Message DLM ( Click Here to Submit Survey ) Discard Changes
_—
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5. After submitting your edits, your survey will be locked into read-only mode. If you
need to make edits again, click on the survey form with the “Survey Submitted -
Open for Editing” status. You are permitted to make as many edits as needed until
the editing period closes.

~ Important: Surveys Needing Your Attention It Count: 7

 EarlyVoting  Itern Count: 7

FY 2027 Early Voting Special Local Elections. More Information Needed - Not Startad Nov 32026 112 PM

FY 2027 Earty Voting Reguilarly Scheduled Local Elections Survay Submittad - Open for Editing Nov 10 2026 5:00 PM
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K. Accessing Original Submission After 24-Hour Post-Submission
Review and Editing Window.

1. Once you have submitted your survey response and the 24-hour review and editing
window has passed, a read-only copy of your original survey response will be
available in the portal. You can review your original submission online at any time —
to do so, click on the category labeled “Original Submissions.”

Division of Local Mandates Survey Portal

State Auditor Diana DiZoglio welcomes you to the DLM Survey Portal! Municipal officials can submit Early Voting and Uniform Polling Hours cost certification

surveys, contact DLM staff, and view submission history.

Questions? Contact us at DLM.CostCertification@MassAuditor.gov or (617) 727-0980.

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS

¥ Available Surveys ltem Count: 1

» Certified Surveys  Item Count: 2

» Important: Surveys Needing Your Attention  |tem Count: 7
> Messoge DM Item Count 2

- @inulsmmissims tem Count: 9 >

» Surveys in DLM Review  Item Count: 4

2. Find your submission from the list of original submissions and click on the survey
form you want to view.

~ Qriginal Submissions tem Count: 9

~ EarlyVoting  Itern Count: 9

- FY 2027 Early Voting September State Primary and November General Election Original Survey Submission >

Original Survey Submission

FY 2027 Early Voting Special Local Elections
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3. A PDF of your original submission will be available at the top of the page. You will
have the option to download your original submission for your records by clicking
on the PDF attachment.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info ~

Original PDF Submission

Orlginal Submission

‘ COriginal Cost-Certification Survey Submission.D

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for September 2026 State Primary and November 2026 General
Election

The information in this tab must be reviewed before beginning the survey. Review will
assist you and prevent errors.

1. Deadline: Municipalities will have until January 15, 2027, to submit a response.

2. Expenses Covered: This survey is for municipalities to report early voting expenses. Do not include expenses for
which funding from another source has been received (such as grants). DLM may ask for additional information and
supporting documentation in connection with any expenses submitted for certification. Early voting includes vote-
by-mail and in-person early voting. If an individual performs both vote-by-mail and in-person early voting tasks, an
allocation of hours and compensation must be made between vote-by-mail and in-person early voting. Likewise, if
an individual performs early voting tasks and works on Election Day, an allocation of hours and compensation must
be made between vote-by-mail, in-person early voting, and Election Day activities (total not to exceed 100%). The
hours and compensation allocated to vote-by-mail and in-person early voting must be entered in the appropriate
sections; do not duplicate entries.

3. Elections Covered: This survey covers the September 2026 State Primary and November 2026 General
Election. Each municipality must submit a response to this early voting cost certification survey. The survey will
automatically advance past inapplicable questions based on your responses. Do hot submit edrly voting expenses

Close You have not made any changas.
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4. An electronic version of your original submission is also preserved in the portal —
click through the tabs to see the recorded response online.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

B4. List how many vote-by-mail ballots were sent to voters and returned to the municipal clerk’s or elections office
for the election(s). Do NOT include any absentee ballots in your count.

Note: The Secretary of the Commonwealth’s office provides instructions on how to retrieve vote-by-mail and in-
person early voting turnout data. If you haven't already retrieved this data from VRIS, retrieve Extract 22 for each
election as soon as possible. The Secretary's office recommmends that clerks and local election officials retrieve
reports and extracts as close to elections as possible to get the most accurate data. Click the link below for more
information; clicking on the link will open a new window.

VRIS Instructions: Retrieving VEM/IPEV Ballot Data

Election Type ## of Ballots Mailed # of Ballots Returned Totdl Postage o
September State Primary 200 150 $222.00
Total Ballots Mailed: | 200
Total Ballots Returned: | 150
Total Postage: | $222.00

B7. If your municipality incurred additional postage expenses for the September 2026 State Primary and/or the
November 2026 General Election, enter your total postage cost.

Note: Postage expenses related to managing applications for vote-by-mail, including notification of incomplete or
incorrect applications, may be entered here.

Election Type Explanation of Postage Expense Total Postage Cost .

September State Primary test $15.00

Total Additional Postage Expenses: | $15.00

Rental Expenses

Close You have not mads any changes.
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L. Responding to DLM Requests for More Information.

1. During DLM’s review, if additional information is required, you will receive an email
notification (outside of the portal).

ATTENTION: More Information Needed For Your Early Voting Cost Certification Submission

@ webserver@highgear.app on behalf of DLM Certification Team < | © ‘ O Reply | © Reply Al ‘ 7 Forward |E _|

To @ DeBarceles, Carina O, (SAQ) Thu 10/22/2026 3:32 PM

Hello Carina DeBarcelos - Muni Employee- Test User3,

Thank you for submitting a response to DLM's FY 2027 Early Voting Cost Certification Survey for Special Local Elections. | am
currently reviewing your submission and need additional information to determine if your Early Voting expenses are eligible for
certification. Your submission can be accessed through the DLM Survey Portal at
https://massosadev.forms.highgear.app/portal/DLMPortal.

Questions needing additional information will be visible in the "Information Required” tab; each question will be identified with a
message in large orange font and accompanied by a text box. If you have any comments or specific questions/concerns about the
requested information, please use the "Notes for Municipality” textboxes below each question. Once you have responded to our
requests for information, click on the green "Click Here to Send Changes to DLM" button to return your submission to the DLM
team.

We appreciate your cooperation and support.

Carina DeBarcelos - Ver Analyst - Test User
DLM Verification Analyst

Office of State Auditor Diana DiZoglio
Massachusetts State House, Room 230
Boston, MA 02133

(617) 727-0980

DLM.CostCertification@massauditor. gov

EmaillD: 07.16219
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2. Ifyou receive this email notification, return to your survey within the portal. To find
your submission, click on the category “Important: Surveys Needing Your
Attention.”

Division of Local Mandates Survey Portal

State Auditor Diana DiZoglio welcomes you to the DLM Survey Portal! Municipal officials can submit Early Voting and Uniform Polling Hours cost certification
surveys, contact DLM staff, and view submission history.

Questions? Contact us at DLM.CostCertification@MassAuditor.gov or (617) 727-0980.

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS
¥ Available Surveys ltem Count: 1
» Certified Surveys  Item Count: 2

‘ » Important: Surveys Needing Your Attention  |tem Count: 7 >

> Messoge DM Item Count 2

» Original Submissions tem Count: 9

» Surveys in DLM Review  Item Count: 4

3. Find your submission in the list and click on the survey form flagged in red with the
status “More Information Needed - Not Started.”

~ Important: Surveys Needing Your Attention  Item Count: 4

v Early Voting  Item Count: 4

FY 2027 Early Voting Regularly Scheduled Local Elections More Information Needed - Not Started Oct 20 2026 1:58 PM
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4. Once you open your survey response, you will only see questions from the survey
that require more information under a tab labeled Information Required.

Information Required Mepage DLM

B12. * List the hourly rates of pay for temporary workers hired directly and primarily to implement vote-by-mail.

Note: Workers who receive different rates of pay should be entered on separate lines regardless of title or tasks
performed.

- # of Temporary Workers at Specified Total Hours Worked (all temporary
SECHCNEVES Hourly Rate Hourly Rate workers) at Specified Hourly Rate Total Cost 's
Preliminary Local Ele.. ~ $15.00 5 50

$750.00

Total VBM Temporary Worker Expenses  $750.00

5. Each question needing more information will be identified with a message in large
orange font and accompanied by a text box.

B12 - Notes f

ollowing added by Carina DeBarcelos on 10/13/2026 1:58:55 PM (UTC-
4:00)]
This may be a data entry error - please enter the correct number of

hours worked by your municipality's temporary workers to implement
vote-by-muil for the election.
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6. Answer the questions identified by the analyst and use the green button to send
changes to the DLM team. Your responses and replies to the analyst will be

recorded.

Information Required =~ Message DLM

B12. * List the hourly rates of pay for temporary workers hired directly and primarily to implement vote-by-mail.

Note: Workers who receive different rates of pay should be entered on separate lines regardless of title or tasks

performed.
- # of Temporary Workers at Specified Total Hours Worked (all temporary
HsGHONTYDe HolllRats Hourly Rate workers) at Specified Hourly Rate orcicost Cs
Preliminary Local Ele.. $15.00 5 50 $750.00

Total VBM Temporary Worker Expenses = $750.00

B12 - Reason for More Information

Possible data entry error
Your response to Question B12 needs more clarification. Please use the textbox to respond to the analyst's request

for more information.
B12 - Notes for Municipality
[following added by Carina DeBarcelos on 10/13/2026 1:58:55 PM (UTC- 2

4:00)]
This may be a data entry error - please enter the correct number of
hours worked by your municipality's temporary workers to implement

vote-by-mail for the election.

So sorry! | meant to enter in 50 hours of work instead of 5,000. 7

Save and Exit Message DLM Click Here to Send Changes to DLM Discard Changes
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M. Editing Survey During 48-Hour Post-Certification Review and Editing
Window

1. After a DLM analyst has finished reviewing your submission for certification, you
will have a short window (1-2 business days, up to 48 hours) to review and confirm
your expenses. You will receive an email notification (outside of the portal) starting
the clock on the final 48-hour review and editing window.

Certification Pending: Early Voting Cost Certification Survey; Final Review and Editing Instructions Enclosed

webserver@hig
To @ DeBarcelos, C:
Cc @ DeBarcel

Hello Carina DeBarcelos - Muni Employee- Test User3:

<« g | o
ar.app on behalf of DLM Certification Team <dIm.costcertification@massauditor.gov> © | © Reply | € ReplyAll | —> Forward [
©.(540) —
0.(sA0)

Certification of your municipality’s Early Voting costs associated with your FY 2027 Regularly Scheduled Local Elections is pending. Your submission is now available through the DLM Survey Portal at
highge portal/DLMPortal. You will have 2 business days (48 hours) to review and make final edits.

P
button and re ing by

Please review your submission promptly by scrolling through the section tabs. If no edits are needed, no action is required. If edits are needed, you may make changes by clicking the orange "Edit
clicking the green “Resubmit for Certification” button. If edits are made, your edited submission will be returned to the DLM team for review.

APDF copy of your final certification letter will be made available to you in the portal after the certification review period has passed. To access the PDF in the portal, click on the submission labeled “Certified Survey” - the PDF will be located

atthe top of the page.

We appreciate your cooperation and support.

DLM Certification Team
(617) 727-0980

This is an automated reminder to assist you with your survey response.

EmaillD: 08.16192

2. Ifyou receive this email notification, return to your survey within the portal. To find
your submission that needs more information from DLM, click on the category

“Important: Surveys Needing Your Attention.”

Division of Local Mandates Survey Portal

State Auditor Diana DiZoglio welcomes you to the DLM Survey Portal! Municipal officials can submit Early Voting and Uniform Polling Hours cost certification

surveys, contact DLM staff, and view submission history.

Questions? Contact us at DLM.CostCertification@MassAuditor.gov or (617) 727-0980.

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS

> Available Surveys tem Count: 1
¥ Certified Surveys  Itern Count- 2

‘ » Important: Surveys Needing Your Attention ---—D

> Message DIM  Itern Count 2

» Original Submissions tem Count: 9

> Surveysin DLM Review  Item Count: 4
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3. Find your submission in the list and click on the survey form flagged in green with
the status “Review Before Certification — Open for Editing.”

v Important: Surveys Needing Your Attention  Item Count: 8

v Early Voting  Item Count: 8

FY 2027 Early Voting Regularly Scheduled Local Elections Review Before Certification - Open for Editing Nov 4 2026 2:59 PM

4. Once the surveyis open, select the orange “Edit Submission” button at the bottom
of the screen.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

The information in this tab must be reviewed before beginning the survey. Review will
assist you and prevent errors.

1. Deadline: Municipalities have 1 week after survey launch or the date of their regularly scheduled local election,
whichever is later, to submit a response. Municipalities with June elections have 24 hours (or one business day) after
the date of their regularly scheduled local election to submit a response.

2. Expenses Covered: This survey is for municipalities to report early voting expenses. Do not include expenses for
which funding from another source has been received (such as grants). DLM may ask for additional information and
supporting documentation in connection with any expenses submitted for certification. Early voting includes vote-
by-mail and in-person early voting. If an individual performs both vote-by-mail and in-person early voting tasks, an
allocation of hours and compensation must be made between vote-by-mail and in-person early voting. Likewise, if

an individiinl nerfaorm

atinn tasks Aand waorks an Flection Dav an allocation of hotire and comnencation miist

Messag : DLM Edit Submission
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5. After clicking the “Edit Submission” button, you will see your survey as it appeared
when the survey was first filled out. All questions in the survey are editable.

Click “Save and Exit” if you need to work on the survey later but note that you will
have a limited time to edit your survey response. Your submission will be saved with
the status “-Survey Edits in Progress” under the category “Important- Surveys
Needing Your Attention.”

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Section B: Vote-by-Mail Expenses

This section asks for information about ballots mailed and returned, postage expenses, rental expenses,
compensation paid to temporary workers, and additional compensation paid to municipal employees.

General Information

Bl. * State law provides for vote-by-mail for local elections by default. Municipalities may opt out of vote-by-mail
for certain local elections by public hearing and vote in accordance with M.G.L. c. 54, § 25B(a)(1). Did your
municipality opt out of vote-by-mail for a regularly scheduled local election held during the fiscal year?

Note: By opting out of vote-by-mail for one or more elections, any expenses incurred by your municipality related to
mailing and handling ballots for those election(s) will not be eligible for certification.

@ Yes No

B2. * If your municipality opted out of vote-by-mail for a local election, list the local governing body that conducted
the public hearing and by recorded and public vote opted out of vote-by-mail for each election, and specify the
date of the vote.

Election Type Local Governing Body Date of Vote 4

Preliminary Local Election v select board 10/27/2026 (m]

You reported that your municipality opted out of vote-by-mail for a local election. Please move forward to Section
C, In-Person Early Voting General Information.

Message DLM Resubmit for Certification Close

v Important: Surveys Needing Your Attention  Item Count: 8
v Early Voting  Item Count: 8
FY 2027 Early Voting Regularly Scheduled Local Elections Survey Edits In Progress Nov 42026 2:59 PM
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6. Once edits have been made, select the green “Resubmit for Certification” button
to submit. If you have missed any required fields, you will receive an error message
at the top of your screen. Follow instructions in Correcting Errors to resolve error

messages, if any.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

The information in this tab must be reviewed before beginning the survey. Review will
assist you and prevent errors.

1. Deadline: Municipalities have 1 week after survey launch or the date of their regularly scheduled local election,
whichever is later, to submit a response. Municipalities with June elections have 24 hours (or one business day) after
the date of their regularly scheduled local election to submit a response.

2. Expenses Covered: This survey is for municipalities to report early voting expenses. Do not include expenses for
which funding from another source has been received (such as grants). DLM may ask for additional information and
supporting documentation in connection with any expenses submitted for certification. Early voting includes vote-
by-mail and in-person early voting. If an individual performs both vote-by-mail and in-person early voting tasks, an
allocation of hours and compensation must be made between vote-by-mail and in-person early voting. Likewise, if
an individual performs early voting tasks and works on Election Day, an allocation of hours and compensation must
be made between vote-by-mail, in-person early voting, and Election Day activities (total not to exceed 100%). The
hours and compensation allocated to vote-by-mail and in-person early voting must be entered in the appropriate
sections; do not duplicate entries.

3. Elections Covered: This survey is for Regularly Scheduled Local Elections held during FY 2027 (July 12026 to June
30 2027). Each municipality must submit a response to this early voting cost certification survey. The survey will
automatically advance past inapplicable questions based on your responses. If your regularly scheduled local
election includes a preliminary local election, expenses for the preliminary local election should be included in

this survey response. If your municipality holds a special local election, expenses for those elections (including
preliminary special local elections) should not be submitted in this survey but should be submitted in the survey
specific to special local elections.

Message "JLM Resubmit for Certification

Save and Exit Close
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7. After submitting your edits, your submission will be sentto a DLM analyst for review.
Your submission will appear in the portal under the category “Surveys in DLM
Review” with the status “Survey In Review - No Action Needed.”

Your submission will be sent to a DLM analyst for review if you open your survey
response for editing and do not resubmit within the review period.

“ Surveys in DLM Review itern Count: 1
“~ Early Voting  Itern Count: 1

FY 2027 Early Voting Regularly Scheduled Local Elections Survey in Review - No Action Needed
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N. Accessing Certification Letter After 48-Hour Post-Certification
Review and Editing Window

1. You will receive an email notification outside of the portal that your submission has
been certified with a PDF attachment of your survey response when (a) a DLM
analyst has reviewed your changes (if you submitted for recertification) or (b) the
post-certification review period has ended (if you did not submit for recertification).

FOR YOUR RECORDS: Early Voting Cost Certification Letter for FY 2027 - Regularly Scheduled Local Elections

webserver@highgear.app on behalf of DLM Certification Team <dlm.costcertification@massauditor.gov> ‘ ©
To @ DeBarcelos, Carina O. (SAO)
Cc @ DeBarcelos, Carina O. (SAO)

. Final Certified Cost-Certification Survey Submission.pdf
328KB

Hello Carina DeBarcelos - Muni Employee- Test User3:

Attached please find a PDF of your municipality's Early Voting cost certification letter for the FY 2027 Regularly Scheduled Local Elections, which can be accessed at any time in the portal at
https://massosadev.forms.highgear.app/portal/DLMPortal. To access the PDF in the portal, click on the submission labeled "Certified Survey" - the PDF will be located at the top of the page.

We appreciate your cooperation and support.

Jana DiNatale

Director, Division of Local Mandates
Office of State Auditor Diana DiZoglio
Massachusetts State House, Room 230
Boston, MA 02133

(617) 727-0980
DLM.CostCertification@massauditor.gov

EmaillD: 09.16161

Page 41
V2.02026-11-09



2. A PDF copy of your certified survey will be available in the portal. You can review
the certification online at any time - to do so, click on the category labeled

“Certified Surveys.”

Division of Local Mandates Survey Portal

State Auditor Diana DiZoglio welcomes you to the DLM Survey Pertal! Municipal officials can submit Early Voting and Uniform Polling Hours cost certification

surveys, contact DLM staff, and view submission history.

Questions? Contact us at DLM.CostCertification@MassAuditor.gov or (617) 727-0980.

ELECTION FISCAL YEAR SURVEY TITLE TYPE OF ELECTION SURVEY STATUS

» Avoilable Surveys  Item Count: 1

- @ilieﬂsun’eys = >

> Important: Surveys Needing Your Attention  |termn Count: 7

> Message DIM  Item Count 2
> Original Submissions tern Count: 9

» Surveys in DLM Review  Item Count: 4

3. Find your submission from the list of certified surveys and click on the survey form
you want to view.

v Certified Surveys  Item Count: 3

v Early Voting  Item Count: 3

‘ FY 2027 Early Voting Regularly Scheduled Local Elections Survey Certified >
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4. A PDF of your certified survey will be available at the top of the page. You will have
the option to download the certified survey for your records by clicking on the PDF
attachment.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

Certification Letter PDF

‘ @ﬂed Cost-Certification Survey Subm@

Office of the State Auditor - Division of Local Mandates

Early Voting Cost Certification Survey for Regularly Scheduled Local Elections - FY 2027
(July 12026 to June 30 2027)

The information in this tab must be reviewed before beginning the survey. Review will
assist you and prevent errors.

1. Deadline: Municipalities have 1week after survey launch or the date of their regularly scheduled local election,
whichever is later, to submit a response. Municipalities with June elections have 24 hours (or one business day) after
the date of their regularly scheduled local election to submit a response.

2. Expenses Covered: This survey is for municipalities to report early voting expenses. Do not include expenses for
which funding from another source has been received (such as grants). DLM may ask for additional information and
supporting documentation in connection with any expenses submitted for certification. Early voting includes vote-
by-mail and in-person early voting. If an individual performs both vote-by-mail and in-person early voting tasks, an
allocation of hours and compensation must be made between vote-by-mail and in-person early voting. Likewise, if
an individual performs early voting tasks and works on Election Day, an allocation of hours and compensation must
be made between vote-by-mail, in-person early voting, and Election Day activities (total not to exceed 100%). The
hours and compensation allocated to vote-by-mail and in-person early voting must be entered in the appropriate
sections; do not duplicate entries.

3. Elections Covered: This survey is for Regularly Scheduled Local Elections held during FY 2027 (July 12026 to June
30 2027). Each municipality must submit a response to this early voting cost certification survey. The survey will
automatically advance past inapplicable questions based on your responses. If your regularly scheduled local
election includes a preliminary local election, expenses for the preliminary local election should be included in

this survey response. If your municipality holds a special local election, expenses for those elections (including
preliminary special local elections) should not be submitted in this survey but should be submitted in the survey

Ammnifinba cmamial laaal Alaatimma

Close You have not made any changes.
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5. Anelectronic version of the certified survey is preserved in the portal-click through
the tabs to see the recorded response online.

START HERE Message DLM Section A - Qualifying Questions Section B - Vote-by-Mail Expenses Section C - In-Person Early Voting General Info v

B4. List how many vote-by-mail ballots were sent to voters and returned to the municipal clerk’s or elections office
for the election(s). Do NOT include any absentee ballots in your count.

Note: The Secretary of the Commonwealth’s office provides instructions on how to retrieve vote-by-mail and in-
person early voting turnout data. If you haven't already retrieved this data from VRIS, retrieve Extract 22 for each
election as soon as possible. The Secretary's office recommmends that clerks and local election officials retrieve
reports and extracts as close to elections as possible to get the most accurate data. Click the link below for more
information; clicking on the link will open a new window.

VRIS Instructions: Retrieving VEM/IPEV Ballot Data

Election Type ## of Ballots Mailed # of Ballots Returned Totdl Postage o
September State Primary 200 150 $222.00
Total Ballots Mailed: | 200
Total Ballots Returned: | 150
Total Postage: | $222.00

B7. If your municipality incurred additional postage expenses for the September 2026 State Primary and/or the
November 2026 General Election, enter your total postage cost.

Note: Postage expenses related to managing applications for vote-by-mail, including notification of incomplete or
incorrect applications, may be entered here.

Election Type Explanation of Postage Expense Total Postage Cost .

September State Primary test $15.00

Total Additional Postage Expenses: | $15.00

Rental Expenses

Close You have not mads any changes.
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