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Changes in FY 2024 concerning new growth
The new growth reporting process has changed in FY 2024. Instead of doing data 
entry and also providing BLA with an Excel version of the data, growth data will be 
uploaded and will automatically populate the growth column of the LA-13 form.

Assessors with rights to the LA-13 form now see two additional menu options:
• LA-13 Upload
• View/Edit/Submit Growth

Changes to the growth reporting process:
• BLA still recommends using the Growth Template used in prior years, which has been renamed the 

Growth Verification Template
• Copy the data in columns A through O into the new Growth Upload template 
• Upload the data using the new upload template in the new LA-13 Upload screen
• Check and manage the data using the new View/Edit/Submit Growth screen; when verified, sign and 

submit the growth data on this form
• Enter abatement data in columns A and B of the LA-13 form, and verify Column C Growth
• Sign and submit the LA-13 form



UPLOAD TEMPLATE

VERIFICATION TEMPLATE

Very simple – data only, no totals, no macros (Gateway-friendly)

Used in prior years, this 
Excel file is still a great tool 
for verifying totals and 
understanding the data 
requirements

Click here for the New Growth Upload Template (FY 2024 and following)

New Growth Verification Template

https://www.mass.gov/media/2595806/download
https://www.mass.gov/media/1997026/download


How to upload data

Go to the new LA-13 Upload screen, 
confirm the year and click Go

Select the document you wish to upload (please use 
the new Upload Template, not the older Verification 
Template) and click Save Uploaded File. The file will 
enter the upload queue and will be processed within a 
few minutes.

If you’re familiar with the LA-3 Sales Upload, you’ll find 
the growth process and messaging very familiar.



Once processed, the data will be split into Incorrect and Correct records. Incorrect data is shown first, with a red 
box around the fields that are missing/required or where the data doesn’t meet BLA’s requirements.

Hover your mouse over a red box to see why the data isn’t acceptable

You can type corrections into the fields and reprocess the 
records, or correct them in the Excel template, delete the 
uploaded file and try the upload again



When you are satisfied with the uploaded data, click the Save New Growth Data button at 
the bottom of the screen to save the data to the database. You still have the opportunity to
change or delete growth parcels, as you do with sales parcels, using a separate screen.
Only Correct rows will be saved. Rows still in the Incorrect grid will be discarded.

If you wish to delete the uploaded file, click the Delete 
Uploaded File button. 
There is no “Are you sure?” step – when you click the button, 
the data will be immediately deleted.

After the data is deleted, the screen actions will change to 
allow a new file upload.



Growth data, once saved in the Upload screen, can be deleted or edited in the View/Edit/Submit screen.
Click the Edit button to edit a row, or use the Delete button to remove the row from the database.
The Edit button creates a pop-up screen where all data for the row can be edited. Click the Save button to save your 
changes; if you make a change that invalidates the data, an error message will appear.

How to edit or delete data



Data can be exported back to Excel using 
the Export to Excel button at the bottom 
left corner of the screen. 

Need to delete everything and start fresh? Use 
the Delete All Data button. All growth data will 
be deleted, after which you can do a new upload.

Growth data will appear automatically in the Growth column of the LA-13 form. You cannot submit the LA-13, 
however, until you complete the Growth Upload process by signing and submitting your growth parcel data.



The LA-13 form now uses 
uploaded growth parcel 
data to populate the New 
Growth Valuation column.

Check the totals against 
your Excel files (this is 
where BLA Validation 
template can be helpful) 
and data enter prior year 
abatement data in 
columns A and B .

You must submit uploaded 
growth data in the 
View/Edit/Delete Growth 
screen before submitting 
your LA-13 form.



Resources

https://www.mass.gov/guides/dls-staff-directory

DLS Gateway Application Login and Support
https://dlsgateway.dor.state.ma.us/gateway/LoginDLS Gateway login page

Gateway user guides and 
support information

DLS staff directory and 
contact information

Support: DLSGateway@dor.state.ma.usDLS Gateway Support

Division of Local Services | Mass.govDLS website
Bureau of Local 
Assessment main page https://www.mass.gov/property-assessment-valuation-guidance

Growth and related tax 
rate form information https://www.mass.gov/info-details/bla-tax-rate-and-new-growth-forms

New Growth Upload Template (FY 2024 and following) BLA's New Growth Verification TemplateFY 2024 templates

BLA instructions for 
levy growth forms https://www.mass.gov/media/2002976/download
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