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Guide to Designer Evaluation Submission via Autocene 
Note: Autocene recommends using the latest version of Google Chrome or MS Edge. We have used Firefox with 
no issues. 

Part One: Add New User (if you are already registered in the Autocene system, skip to part two on page
4) 

1. Go to https://dsb.formverse5.com/FORMVERSESERVER-DSB/WebApp/Login.aspx
2. Click “I don’t have an account”

3. Enter your email address & Enter

https://dsb.formverse5.com/FORMVERSESERVER-DSB/WebApp/Login.aspx
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4. You will be given a temporary login – click “Add New User”

5. Choose “Designer” or “Public Agency”
a. If you are an OPM, you must register as a Designer and contact Claire Hester at the Designer

Selection Board (claire.hester@mass.gov) for a role change. A future update will include a third
category for OPMs.

b. If you are a public agency (such as a municipality), check the Public Agency dropdown to see if
your agency is already registered. If it is not, you must register as a Designer and contact Claire
Hester at the Designer Selection Board (claire.hester@mass.gov) for a role change.

6. Fill in the required information (fields with red asterisks)
a. If your group does not have a FEIN, enter NA for Not Applicable. Otherwise please enter your

FEIN number

mailto:claire.hester@mass.gov
mailto:claire.hester@mass.gov
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7. Your USER LOGIN is your username going forward. If you wish to add another user to your organization,
you may do so by clicking the Add Another User button. *Please note, USER LOGINs for each user must
be unique.

8. Confirm your registration details using the checkbox and click “Submit”
9. Logout of the temporary login session
10. Wait for the Designer Selection Board to confirm your registration via email
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Part Two: Register the Project 

1. Go to https://dsb.formverse5.com/FORMVERSESERVER-DSB/WebApp/Login.aspx 
2. Log in with your username & password

3. Click on “User Menu”

4. Click on “Submit New Evaluation”, and then “Continue”
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5. Choose a designer name by filling out firm name or checking the relevant boxes and scrolling through
the list. Only projects with registered design firms can be evaluated. If the project firm is not
registered, contact them.

6. Click “Select” for the firm you want to evaluate
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7. Fill out the project form – all fields with red asterisks are required. The “Awarding Agency” is the
municipality (not the MBLC). It’s important that all the emails you enter are unique and correct.



7 

This is the project form with dummy information filled in. Any questions about fields should be directed to Claire 
Hester (claire.hester@mass.gov) or Roberto Melendez (roberto.melendez@mass.gov) at the Designer Selection 
Board. 

8. Click “Continue”

mailto:claire.hester@mass.gov
mailto:roberto.melendez@mass.gov
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This is the workflow for the evaluation. Note that the design firm’s Principal-In-Charge and the Contact Person 
will be automatically sent a copy of your evaluation when it is submitted at the end of this process. 

9. Click “Proceed to Evaluation”

This is the introductory screen to the evaluation itself. 
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10. Click “Continue”

This is the beginning of the evaluation form. You must answer each question in each category (Management, 
Quality, Schedule, and Budget) to go on to the next category. The system calculates the average score for the 
category as you go. You can save a draft at any point and come back to it later. Once you complete all four 
categories, you can go skip back and forth to make changes. The final screen, Review & Submission, is a single 
screen with all the questions in all the categories. 

11. When you are finished, check the certification checkbox and then click the green “Submit” button.
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