
Town of Anytown

All areas highlighted in PINK will be completed by the Commonwealth.

The Contractor Legal
Name will be

populated here and
is consistent

throughout all
contract documents.

If you have a DBA,
include it in this box

as well. 

This address will
be consistent

across all forms.

The
Commonwealth
will provide the

Vendor Code.

Sections in pink
will be

completed by
MassDEP.

The person
signing this
document

needs to be
listed as an
authorized

signatory on
the CASL Form.

Jane Smith 07-01-2023



Jane Smith

Jane Smith Town Administrator

Town of Anytown VC0000000001

Notary NameNotary's Name

07-01-2023 12-31-2023

This 
CASL Form is for Sole

Proprietors or Single Member
LLCs ONLY. You will receive this

version of the CASL Form for
signature if you are a Sole

Proprietor. 

The person
signing this

CASL Form as
the Authorized
Signatory must

be the ONLY
person who will

sign the
documents

included in this
packet. 

This section
must be

completed
by a Notary

Public.  

Sole Proprietor CASL Form

The Contractor
Legal Name must

be consistent
across all

submitted forms.

The
Commonwealth  
will provide the

Contractor
Vendor Code.  



One of the Authorized
Signatories listed

above or an Authorized
Officer of the

Contractor may certify
the document by

signing and completing
this table. 

This CASL Form is for
Corporation, Partnership,
Trust/Estate, or Limited

Liability Companies ONLY. You
will receive this version of the
CASL Form for signature if you

meet one of the above  
designations.

Jane Smith

Please have 2+
authorized

signatories sign
here. All forms
included in this

packet that require
signatures must be

signed by an
Authorized Signatory

that is listed on the
CASL Form.  

Please make sure your
signature meets these
qualifications. Below
are some examples. 

Town of Anytown VC0000000001

John Smith

John Doe

Jane Smith
John Smith

John Doe

Town Administrator

Superintendant

Town Accountant

222-222-2222

444-444-4444

555-555-5555

JaneSmith@email.com

JohnSmith@email.com

JohnDoe@email.com

Jane Smith

JaneSmith@email.com

222-222-2222

Town Administrator

07/01/2023

Jane Smith
Digitally Signed by John Smith
Date Signed: 2023-07-01 9:26:
15:07-00 

John Smith
Digitally Signed by John Smith
Date Signed: 2023-07-01 9:26:
15:07-00 

DocuSigned By:

FA01234567...

Digitally Signed by John Smith
Date Signed: 2023-07-01 9:26: 15:07-00 

John Doe

DocuSigned By:

FA01234567...

Jane Smith
'Wet Signature'

Adobe Sign

DocuSign

Corporation CASL Form

The Contractor Legal
Name must be

consistent across all
submitted forms.

The
Commonwealth
will provide the

Contractor
Vendor Code.  



Jane Smith Jane Smith
Town Administrator

07-01-2023

Town of AnyTown

123 David Street Smith  MA        00001
00-0000001

Bank Name

000010001 1234567 Savings

Jane Smith Town Administrator

JaneSmith@email.com222-222-2222

 This section will be blank unless
banking information has been

modified. 

The person
signing this
document

needs to be
listed as an
authorized

signatory on
the CASL

Form.

The Account
Holder Legal Name
will be consistent

with the
Contractor Legal
Name across all

forms.

This address
will be

consistent
across all

forms. 

Either the EIN
or SSN will be

consistent
across all

forms.

The checkboxes in part I
must be marked accurately

and the appropriate
documentation must be

submitted with the signed
form.



This section will be completed by the
Commonwealth. 



This address
will be

consistent
across all

forms.

The address
listed needs to

be a street
address, it

cannot be a 
P. O. Box. 

123 David Street

Smith, MA, 00001

Municipality

Town of Anytown

0 0   0 0 0 0 0 0 1

Jane Smith 07-01-2023

The person
signing this
document

needs to be
listed as the
authorized

signatory on
the CASL

Form.

  This W-9 Form is a Massachusetts specific form. 

 As of April
4th, 2022,

the Unique
Entity

Identifier is
required

when federal
funds are
involved. 

The Business
Name will be

consistent with
the Contractor

Legal Name
across all forms.   
The DBA will be

consistent
across all forms.

Either the EIN
or SSN will be

consistent
across all

forms.



The person
signing this
document

needs to be
listed as an
authorized

signatory on the
CASL Form.

This address
will be

consistent
across all

forms. 

All areas highlighted in PINK will be completed by the Commonwealth.

Town of Anytown

Jane Smith
222-222-2222

JaneSmith@email.com

Jane Smith
07-01-2023

123 David Street, Smith, MA, 00001

Jane Smith
Town Administrator

The listed
Contractor

Name will be
consistent with
the Contractor

Legal Name
listed on other

forms. 


