MDAR - Plant Industries
Plant Food Forms
EEA ePLACE Portal Instructions

Below forms are part of Plant Industries-Plant Food Program

v' Liming Material and Product Registration
v' Specialty Product and Soil Conditioner (Non-Farm Use) Registration
v License to Manufacture and Distribute (Farm Use)
v' Tonnage Report
v" Change of Company Information Form
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Important Information for EEA ePLACE Account Set Up

Please Note — The ePlace account should be set up with your information.

¢ In the contact information, please enter your Legal First Name and Legal Last Name.
¢ Please do not enter your company’s name. This is not the organizations account.

e Use the email address, where you would like to receive important notifications such as Approval
Letters, Renewal Notifications, Payment Instructions etc.,

¢ If mistakenly done, contact the ePLACE Help Desk to update it to your own information. The Help
Desk Contact: (844) 733-7522 or ePLACE_helpdesk@mass.gov

¢ |f you already have an EEA ePLACE account, you can use that account for submitting applications
for the Plant Industries program.

¢ If more then one individual needs access to the system, each should create their own ePlace Login.

How to manage multiple plant food companies' license(s)/registration(s)
¢ You do not need multiple ePlace accounts.

e Use the one EEA ePLACE login you created to manage all license/product registrations for the
different plant food companies you represent.

e If you are trying to add products, renewing a license/registration then please use the Company
Reference Numbers and License/Registration Number for that plant food company during submission
of that application.
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Instructions for EEA ePLACE Portal

* File your Reqistration/License Application

 Adding Contact Information

 Adding Application Information

 Uploading attachments

 Review and submit your Application

« Make a Payment
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General Navigation

O Click button to move to the next page.

1 Any field with a red asterisk (*)is required before you continue to the
page.

 Click button to save your work and resume later.

J Click on the tool tips () where applicable to get more details.

 Suggested preferred browsers are Chrome and Microsoft Edge
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Finding your
Registration/License Application
in EEA ePLACE Portal

EEA ePLACE Instructions
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File an Online Registration/License Application

) When You First Login to the ePlace Portal Start by Selecting "File an Online

Application”
’(If you happen to be on a differe

Dashboard My Records My Account

age you can get back here by clicking the "Home" tab.*

Welcome TEST TESTING File an Online
You are now logged in to the Commonwealth's EEA ePlace Portal. Application

What would you like to do?

- New License, Permit, Certificate, Notification or Registration Click Here
- Renew License, Permit, Certificate or Registration (select "My Records” above)
- Amend License, Permit, Certificate or Registration (select "My Records”™ above)

Please note: At this time, the EEA ePLACE Portal services only some (not all) licenses,

permits, certificates and Registrations issued by Energy and Environmental Affairs(EEA).
It does not service any other type of license or permit that is issued or approved by the
Commonwealth or any of its agencies or municipalities. This Portal will not service any

federal licenses or permits.
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File an Online Registration/License Application

] Read and accept the “Terms and Conditions”

Click the checkbox and click “Continue”

[ File an Online Application ]

Online Applications and Record Authorization Form

Welcome to the Commonwealth of Massachusetts eLicensing and ePermitting portal.
In order to continue, you must review and accept the terms cutlined as set forth

below. Click the "Continue” button in order to proceed with the online submission
process.

In order to perform licensing and permitting transactions online, you were required
to reqgister for the eLicensing and ePermitting Portal. All registered users of the
elicensing and ePermitting Portal are required to agree to the following:

1. Use of the Commonwealth of Massachusetts eLicensing and ePermitting Portal is
subject to federal and state laws, which may be amended from time to time,
including laws governing unauthorized access to computer systems. Online
inquiries and transactions create electronic records that in some instances might

] | have read and accepted the above terms.

U,/ EEA ePlace Portal




Select MDAR- Plant Industries (Fertilizers

[ Dashboard | [ MyRecords | [ MyAccount | | Advanced Search v

Click on:

Commonwealth of Massachusetts EEA ePLACE Online Services

"
Ap p | y fo r a M DA R The Commonwealth of Massachusetts EEA ePLACE portal provides the ability to file lications for li permits, certifi
A th 1 t' P I t notifications, and registrations. From the listing below, please click on the appropriate link to expand the options, select the service
u O rl Za I O n = a n that you would like to use and click the continue button.
. g "
I n d u Strl eS ( F e rtl I I Ze rS ) to For easier and quicker way to find your application from the list below, Use Search Bar. Type in the name of your application ora
. ] keyword in the search field and click search for results.
open list of options

7 Search

Apply for a DCR Authorization - Construction and Vehicle Access Permits
Apply for a DCR Authorization - Special Use Permits
Apply for a DEP Authorization - Air Quality (AG)
Apply for a DEP Authorization - Drinking Water (DW)
Apply for a DEP Authorization - Hazardous Waste (HW)
Apply for a DEP Authorization - NPDES (WM)
Apply for a DEP Authorization - Laboratory Certification Program (LES)
Apply for a DEP Authorization - Solid Waste (SW)
Apply for a DEP Authorization - Toxic Use Reduction (TUR)
Apply for a DEP Authorization - Watershed Management (WM)
Apply for a DEP Authorization - Water Pollution Residuals (WP)
Apply for a DEP Authorization - Water Pollution Wastewater (WP)
Apply for a DEP Authorization - Waterways Chapter 91 (WW)
Apply for a DEP Authorization - 401 Water Quality Certification (WW)
Apply for a MDAR Authorization - Pesticide Program
Apply for a MDAR Authorization - Plant Industries (Nursery)

= Apply for a MDAR Authorization - Plant Industries (Fertilizers)

(O MDAR - Liming Material and Product Registration Application

(O MDAR - Liming Material and Product Registration Renewal

() MDAR - Specialty Product and Seil Conditioner (Non-Farm Use) Application
() MDAR - Specialty Product and Soil Conditioner (Nen-Farm Use) Renewal
() MDAR - License to Manufacture and Distribute (Farm Use) Application

() MDAR - License to Manufacture and Distribute (Farm Use) Renewal

() MDAR - Product Information and Label Amendment Form

() MDAR - Tonnage Report

(O MDAR - Change of Company Information Form
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Plant Industries — Registration/License Process

1. Apply for New Regqistration/License

2. Adding new Product(s) to your current Reqistration/License

3. Renew your Registration/License

4. Modify/Amend your Reqistration/License

5. Submit a Tonnage Report

6. Update your Company Information

“ ¥ EEA ePlace Portal Back to home




Apply For A New Registration/License

Choose the approprlate b Apply for a MDAR Authorization - Plant Industries (Nursery)
. . +* Apply for a MDAR Authorization - Plant Industries (Fertilizers)

appllcatlon for a neW *O MDAR - Liming Material and Product Registration Application |

. . . (_) MDAR - Liming Material and Product Registration Renewal

MDAR - Specialty Product and Scil Conditioner (Non-Farm Use) Application
reg IStratlon/I ICense’ then (") MDAR - Specialty Product and Soil Conditioner (Non-Farm Use) Renewal
i " I " mp [0 MDAR - License to Manufacture and Distribute (Farm Use) Application
C“Ck Contlnue at the i(_) MDAR - License to Manufacture and Distribute (Farm Use) Renewal
(") MDAR - Product Information and Label Amendment Form

bottom of the page to o woaR product informe
beg|n your appl ICatlon () MDAR - Change of Company Information Form

» Apply for a Licensed Site Professional
» Apply for an EEA General Request
» Link Your Account - For MassDEP and LSP Authorizations Only

' Continue »
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Apply for New Registration/License

MDAR - Liming Material and Product Registration Application

-Register Lime products for a NEW company. Company will then be assigned a reference number (ID) and registration number (LIME-XXXXXX) for
future additions.

-When adding company information for a new plant food company (address/mailing address, an email and phone contact for that company, etc.). This
information should pertain only to the plant food Company and should not be replaced by the information of a third-party or personal information.

-A third-party managing accounts for plant food companies, will need to select that they are an Authorized Representative during the renewal/
registration process and add their firm’s information there. The License and product registration information are tied directly to the plant food
company.

MDAR - Specialty Product and Soil Conditioner (Non-Farm Use) Application

-Register specialty fertilizer and soil conditioner products for a NEW company. Company will then be assigned a reference number (ID) and registration
number (FERT-XXXXXX). These are products primarily sold for NON-FARM use such as golf courses, lawns, home gardens, landscape, houseplants,
shrubbery, flowers, municipal parks, cemeteries, retail greenhouses and nurseries.

-When adding company information for a new plant food company (address/mailing address, an email and phone contact for that company, etc.). This
information should pertain only to the plant food Company and should not be replaced by the information of a third-party or personal information.

-A third-party managing accounts for plant food companies, will need to select that they are an Authorized Representative during the renewal/
registration process and add their firm’s information there. The License and product registration information are tied directly to the plant food company.

MDAR - License to Manufacture and Distribute (Farm Use) Application

-Register Agricultural fertilizer and soil conditioner products for a NEW company. Company will then be assigned a reference
number (ID) and registration number (CMFL-XXXXXX). These are products primarily sold exclusively for FARM USE i.e.(crops,
orchards, floriculture, production greenhouses and nurseries, turf farms, etc)

-When adding company information for a new plant food company (address/mailing address, an email and phone contact for that
company, etc.). This information should pertain only to the plant food Company and should not be replaced by the information of
a third-party or personal information.

=A third-party managing accounts for plant food companies, will need to select that they are an Authorized Representative during
the renewal/registration process and add their firm’s information there. The License and product registration information are tied
directly to the plant food company.

4
]
1

¥ EEA ePlace Portal



Adding new Product(s) to your Registration/License

d

Select MDAR — Plant Industries

» Apply for a MDAR Authorization - Plant Industries (Nursery)
¥ Apply for a MDAR Authorization - Plant Industries (Fertilizers)

(Fertilizers) program, a list of

mp [O MDAR -

Liming Material and Product Registration Application |

applicable record types will be

) MDAR -

Liming Material and Product Registration Renewal

m) [ MDAR -

Specialty Product and Soil Conditioner {(Non-Farm Use) Application|

displayed.

) MDAR -

Specialty Product and Soil Conditioner (Non-Farm Use) Renewal

=) [ MDAR -

License to Manufacture and Distribute (Farm Use) Application |

J Click "Continue" button.

Important: Before beginning the application
process to add new Product(s), ensure you
have your Company Reference Number and
Current Registration/ License Number. If you

) MDAR -
) MDAR -
() MDAR -
) MDAR -

License to Manufacture and Distribute (Farm Use) Renewal
Product Information and Label Amendment Form

Tonnage Report

Change of Company Information Form

» Apply for a Licensed Site Professional
» Apply for an EEA General Request
P Link Your Account - For MassDEP and LSP Authorizations Only

(==

do not have this information, please contact
the agency.

i
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Adding new Product(s) to your Registration/License

MDAR - Liming Material and Product Registration Application
-Register LIME products for an existing company using your reference and registration numbers (LIMEXXXXXX)

-A third-party managing accounts for plant food companies, will need to select that they are an Authorized Representative during the renewal/
registration process and add their firm’s information there. The License and product registration information are tied directly to the plant food
company.

MDAR - Specialty Product and Soil Conditioner (Non-Farm Use) Application

- Register new specialty fertilizer and soil conditioner products for an existing company using your reference and registration numbers (FERT-
XXXXXX). These are products primarily sold for NON-FARM use such as golf courses, lawns, home gardens, landscape, houseplants, shrubbery,
flowers, municipal parks, cemeteries, retail greenhouses and nurseries.

-A third-party managing accounts for plant food companies, will need to select that they are an Authorized Representative during the renewal/
registration process and add their firm’s information there. The License and product registration information are tied directly to the plant food company.

MDAR - License to Manufacture and Distribute (Farm Use) Application

-Register new Agricultural fertilizer and soil conditioner products for an existing company using your reference and License
numbers (CMFL-XXXXXX). These are products primarily sold exclusively for FARM USE i.e.(crops, orchards, floriculture,
production greenhouses and nurseries, turf farms, etc)

=A third-party managing accounts for plant food companies, will need to select that they are an Authorized Representative during
the renewall/registration process and add their firm’s information there. The License and product registration information are tied
directly to the plant food company.

/ EEA ePlace Portal



Renew your Registration/License

Select MDAR - Plant Industries
(Fertilizers) program, a list of

» Apply for a MDAR Authorization - Plant Industries (Nursery)
+ Apply for a MDAR Authorization - Plant Industries (Fertilizers)

app“cable record types W|” be () MDAR - Liming Material and Product Registration Application
. -[:] MDAR - Liming Material and Product Registration Renewal

dlsplayed. () MDAR - Specialty Product and Soil Conditioner (Non-Farm Use) Application
{_) MDAR - Specialty Product and Soil Conditioner {(Non-Farm Use) Renewal
() MDAR - License to Manufacture and Distribute (Farm Use) Application

Choose the a propnate renewal =) () MDAR - License to Manufacture and Distribute (Farm Use) Renewal

] } ) (_) MDAR - Product Information and Label Amendment Form
for your registration/license, then O MDAR - Tonnage Report

(_) MDAR - Change of Company Information Form

click "Continue® to b
application.

» Apply for a Licensed Site Professional
» Apply for an EEA General Request
» Link Your Account - For MassDEP and LSP Authorizations Only

Important: Before beginning the '
renewal process, ensure you |ml

have your Co ny Reference

Number and Curren egistration/ Pre-Application Information
License Number. If you do
have this information, please \
contact the agency.

I _'__"'\-;

*Enter your Mursery Reference Number:

* Enter your current Nursery Grower License Number:

) EEA ePlace Portal
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Renew your Registration/License

MDAR - Liming Material and Product Registration Renewal

-Used only for the annual renewal of registered lime products. You will need the companies reference
number and registration number (LIME-XXXXXX)

MDAR - License to Manufacture and Distribute (Farm Use) Renewal

-Used only for the annual renewal for companies that currently hold a license. You will need the
companies reference number and License number (CMFL-XXXXXX).

MDAR - Specialty Product and Soil Conditioner (Non-Farm Use) Renewal

-Used only for the annual renewal of registered specialty fertilizer and soil conditioner products using the
companies reference and registration numbers (FERT-XXXXXX).

)
=
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Modify/Amend Product Labels and Information

Select M DAR _ Plant |nd UStrieS » Apply for a MDAR Authorization - Plant Industries (Nursery)

. . + Apply for a MDAR Authorization - Plant Industries (Fertilizers)
(Fertmzers) prog ram, a I|St Of () MDAR - Liming Material and Product Registration Application

. . (") MDAR - Liming Material and Product Registration Renewal
apphcable record typeS W|” be (_) MDAR - Specialty Product and Soil Conditioner {Non-Farm Use) Application

. I (_) MDAR - Specialty Product and Soil Conditioner (Non-Farm Use) Renewal
dlSp ayed . (") MDAR - License to Manufacture and Distribute (Farm Use) Application
(") MDAR - License to Manufacture and Distribute (Farm Use) Renewal
. —_— | MDAR - Product Information and Label Amendment Form |
Choose the appropriate O MDAR - Tonnage Report
. . (") MDAR - Change of Company Information Form
amendment your Registration/
" » Apply for a Licensed Site Professional

License, then C|ICk Continue® to > Apply for an EEA General Request

» Link Your Account - For MassDEP and LSP Authorizations Only

—

begin your appii

Important: Before beginning t
amendment process, ensure you
have your C any Reference

Number and CUIT RegIStratIOn/ Pre-Application Information
License Number. If you not

have this info rmation , pleaSN *Enter your NMursery Reference Number:
ContaCt the aq e n Cv_ *Enter your current Nursery Grower License Number:

=,
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Submit a Tonnage Report

A Tonnage Submission guide

» Apply for a MDAR Authorization - Plant Industries (Nursery)
can be found on our Web page + Apply for a MDAR Authorization - Plant Industries (Fertilizers)
at httpS//WWW massgovl () MDAR - Liming Material and Product Registration Application
. . . ] () MDAR - Liming Material and Product Registration Renewal
fer’t”|Zer-0r-||me-reg|St|"at|On () MDAR - Specialty Product and Soil Conditioner (Non-Farm Use) Application

() MDAR - Specialty Product and Soil Conditioner {(Non-Farm Use) Renewal
() MDAR - License to Manufacture and Distribute (Farm Use) Application

D Choose the Tonnage Report () MDAR - License to Manufacture and Distribute (Farm Use) Renewal
} " . " . ’ ") MDAR - Product Information and Label Amendment Form
then click "Continue® to begin mup[O) MDAR Tonnage Report |

() MDAR - Change of Company Information Form

your application.

» Apply for a Licensed Site Professional
» Apply for an EEA General Request
» Link Your Account - For MassDEP and LSP Authorizations Only

O Important: Before beginning
process, ensure you have your

Company Reference Number. If |ml
you do not have this

information, please contact the

agenC !. * indicates a required field.

Pre-Application Information

* Enter your Company Reference Number that you would like to submit the Tonnage Report:

s
N
_.-{—L ‘\. r"’.a__\
i

i
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Update your Company Information

1 Select MDAR — Plant

Industries(Fertilizers) prog ram a |ist Of » Apply for a MDAR Authorization - Plant Industries (Nursery)
! - Apply for a MDAR Authorization - Plant Industries (Fertilizers)

applicable record typeS will be ) MDAR - Liming Material and Product Registration Application
. I -:j::- MDAR - Liming Material and Product Registration Renewal
d|3p ayed . (O MDAR - Specialty Product and Soil Conditioner (Non-Farm Use) Application

() MDAR - Specialty Product and Soil Conditioner {(Non-Farm Use) Renewal
() MDAR - License to Manufacture and Distribute {(Farm Use) Application

:I Choose the “M DAR - Change Of MDAR - License to Manufacture and Distribute {(Farm Use) Renewal
Company Information Formu tO update ] mg:: f{:zi;z;l;f;;g‘n:tmn and Label Amendment Form

your Company or Nursery |nformation’ ‘I ) MDAR - Change of Company Information Form |

click "Continu » Apply for a Licensed Site Professional

. . » Apply for an EEA General Request
a p pl |Cat| on. » Link Your Account - For MassDEP and LSP Authorizations Only

1 Important: Before beginningthe Continue »
Company Information form, ensu
have your Company Reference
Number, and any Current Registration/

Pre-Application Information

License Number associated with th
Company. If you do not have this
information, please contact the agency.

* Enter your Company Reference Number:

*Please enter the appropriate Plant Industry Registration/License Number associated with the Company referenced above:

/“;_~
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Adding Contact Information

EEA ePLACE Instructions
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Contact Types

Note: Please read the instructions under each contact section to add the

information accordingly.

L Company Information — Look Up

L Company Information — Add New

L Authorized Representative Company

B -
\‘!'s EEA ePlace Portal Back to home
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Contact Type — Company Information — Look Up

1 Company Information will be the Company Information

company information of the
Registrant company.

Click the "LOOK UP" button to search for your Company Information.

Please review the company details below. If any changes are needed, please submit a Company Information Update Form.

1 Depending on your application, =

the system will provide you an
option o “Look Up” the
Company Information

Search for Contact

To search for organization contact, please enter Name of Company/Organization

Name of Company/Organization/Nursery:

U Click the “Look Up

U Search will open. Enter the

Company name information and
click “Look Up”.

Search for Contact

To search for organization contact, please enter Name of Company/QOrganization

Revise Search

D Select the Cont and CIiCk Select a contact to attach to this application.
« . ” If the contact has multiple addresses, you can select which to use in the next step.
Continue”. Showing 1-7 of 7
Business Name Contact Name Contact Type Phone Number  E-mail
(O PLANT FOOD SYSTEMS INC. PATRICIA FABRY Organization
@ Plant Food Company Earth Water Organization 222-222-2222 test@tset.com
() PLANT HEALTH CARE, INC. KEVIN STASKA Organization 617-619-3921
O Plant Food Company hungg ﬁ'l‘:)n::a?iron 222-222-2222 hungtest@test.com
(7 PLANTHEALTH INTERMEDIATE ~ MELISSA BREY Organization 914-428-1316
T (O Plant Food LIME Company Eva Wall E Organization 111-111-1111 test@test.com
4 Q "-'.,._‘-\ (O Plant Food Company Wall E Organization 222-222-2222 sneha kalagarla@mass.gov

\ 2 ‘' EEA ePlace Portal . [ Continue [T




Contact Type — Company Information — Add New

1 Company Information will be

Company Information

the company information of
the Registrant company.

J This information will be Add New

Please enter your Company Information by clicking the "ADD NEW" button.

required. To add this
information

d Click “Add New”

N

U Enter the information and click
“Continue”

i

« ¥ EEA ePlace Portal

Contact Information
* Individual/Organization:

Organization L

*Name of Company/Organization/Nursery: | *Contact Person:

*Country: *Address / P.O. Box
United States v
*City/Town: *State: *Zip Code:
--Selact-- hd
*Telephone #: Ext #: *Contact E-mail Address:
FEIN:

*1s mailing address same as physical address?:

() Yes (@ No

P.O. Box [ Address Line: *

City:* State:”* Zip:*

™

--Select-- v

m iccant Canges




Contact Type — Authorized Representative Company

0 Authorized Representative Authorized Representative Company
Company Information will be
the company information of
the 3™ party company hired
by the registrant company.

Please enter the Authorized Representative Company information below.

Add New

.. ) ) Contact Information
A This information will be \ y .
. . * Individual/Organization:
required when makin Organization -
SmeISSIOnS on be alf Of a *Mame of Company/Organization/Nursery: ) *Contact Person:
Plant Food Company. Click
“Add New” * Country:
O Enter the information and click e ’
“Continue” *Address / P.O. Box
* City/Town: * State: *Zip Code: (1)
--Select-- hd
*Contact E-mail Address: )] *Telephone #:
- N
.-".7/_:\::-\ ::?: m Discard Changes
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Adding Application Information

EEA ePLACE Instructions
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Adding Application Information

JAdding Application Information — Table

JAdding Application Information — Yes/No

JAdding Application Information — Text box

JAdding Application Information — Description box

JAdding Application Information — Checkboxes

JAdding Application Information — Dropdowns

@ EEA ePlace Portal Back to home

21




Adding Application information - Table

Please read the
instructions un the
section, if available

d

To add information into the
table,

d

List of Lime Products

LIST OF LIME PRODUCTS
If you are registering for new Lime Registration, please enter a list of all Lime Products.

If you already have a Lime Registration and would like to add new products, then only add new products.

Showing 0-0 of 0

Lime Proeduct Name Total Ca Total Mg Min CCE Min ENV

No records found.

8 o2 how |+ ] e seectes | Deieteseects |

0 Click “Add a Row” ——— |

U Enter inf ation
accordingly and-eli
“Submit”

(] Repeat the steps above to
add multiple rows

] Click "Continue

LIST OF LIME PRODUCTS

new products.

*Total Ca: *Total Mg:

*Lime Product Name:

*Min CCE: *Min ENV:

If you are registering for new Lime Registration, please enter a list of all Lime Products.

If you already have a Lime Registration and would like to add new products, then only add

Application" to proceed to
the next page of the
i appllcatlon

A
I <. !

\w VS EEA ePlace Portal
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Adding Application information — Text box

] Please read the
instructions under the
section, if available

] Enter the information
accordingly in the Text
boxes

- Click "Continue
Application" to proceed to
the next page of the
application accordingly

{:\--;—-::::
5 d
\@/ EEA ePlace Portal

Step 1: Pre-Application Information >Page 1 of 1

Pre-Application Information

* indicates a required field.

*Please select the Registration/License that you would like to submit the Tonnage.:
--Select-- A

*Enter your Company Reference Number:

*Please enter the appropriate Plant Food Registration/License Number :

24




Adding Application information — Description box

] Please read the
instructions under the

section, if available.

J Enter the information
accordingly in the
Description box.

1 Note — You can enter

4000 characters in the
description box.

J Click "Continue —————

Application

Contact 2 Property 3
Information

Information Informaticn 4 Documents

Step 3:Application Information>Page 1 of 1

Application Information

Special Fee
Provision 6 7

*indicates a required field.

Please enter additional information that may seem pertinent to your application.

* Additional Information:

Application" to proceed to
the next page of the
application.

{:\--;—-::::
5 d
\@/ EEA ePlace Portal

25



Adding Application information — Checkboxes

] Please read the

section, if avalil ¢ Pre-Application o Nursery 3 Amendment 4 Documents 5 Review 6

Step 3: Amendment Information>Page 1 of 1

[ Select the checkbox(es)
accordingly.

* indicates a required field.

Amendment Information

To update your Additional Nursery Site(s) or Supplier list, please choose the relevant option below and provide a detailed

D Note — You can SeleCt multl e description of the requested changes in the text area.

or Only one CheCk bOX godifyfRemoueAdditionalNurserySite{s]:
depend'ng on the bUS|neSS Edd!ModifyIRemove List of Suppliers:
rule.

 Click "Continue
Application" to
proceed to the next page
of the application
accordingly.
W EEAePlace Portal

26



Adding Application information — Dropdowns

] Please read the Step 3:Application Information>Page 1 of 1
instructions under the
section, if available

Nursery Information

D SeleCt a Value from the * Please select the total acreage of your nursery: (1)
dropdown list which is ~select-- -

applicable to the
application section. <J o

2 Click "Continue B
Application” to Over 100 acres
proceed to the next Stock predominantly grown in greenhouse(s)
page of the application
accordingly

{:\--;—-::::
5 d
\@/ EEA ePlace Portal
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Uploading attachments
in the Document Section

EEA ePLACE Instructions
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Uploading Documents

- Alist of all required
documents will be
displayed on th
Documents page, i
applicable

- Note: It is mandatory

step to upload the

documents to submit

th

e application

J To upload the
attachments, click
“Browse n

L AR

5

{
L ;
L

e
=1
|

=

- EEA ePlace Portal

Contact

2 Application
Information

Information 4 Documents 5 Review 6 Record Submitted

1 z

Step 4:Documents>Page 1 of 1

*indicates a required field.

List of Documents

Documents:

Please upload 1 Required Document(s) which are mandatory to submit this Application:

1 Product Information Sheet or Product Label

Documents

When uploading file document(s) the maximum file size allowed is 50 MB.

The 'File Name’ (including file extension) MUST NOT exceed 75 characters in length.

The document ‘Description” MUST NOT exceed 50 characters in length.

Documents that exceed any of these limits will be removed by the system, and cannot be retrieved, which may delay the review
process.

bat; .bin;.dli;.exe; js;.msi;.sql;.vbs;ade;adp:chm;cmd;com; cpl:htaiins;isp;jar;jse; lib; Ink;mde; msc;msp;mst; php;pif: scr;sct;shb;sys;vb;v
be;vxd;wsc;wsf;wsh are disallowed file types to upload.

Name Type Size Latest Update Action

No records found.
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Uploading Documents (Attaching)

O A“File Upload” windewopens

J Click “Browse”

(J Note : Ensure the name of
attachment

) Has less than 75 characters.

J Does not contain any special
characters such as commas,
dashes etc.,

J When all files reac
click “Continue”

=,

e
P -
il

% EEA ePlace Portal

5
I

p 1

File Upload x

When uploading file document(s) the maximum file size allowed is 50 MB.
The 'File Name’ (including file extension) MUST NOT exceed 75 characters ir
The document 'Description’ MUST NOT exceed 50 characters in length.
Documents that exceed any of these limits will be removed by the system, a
retrieved, which may delay the review process.

bat;.bin;.dll;.exe; js;.msi;.sql;.vbs;ade;adp;chm;cmd;com;cpl;hta:ins;isp;jar;
are disallowed file types to upload.

S

—
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UEIoading Documents gAttachingz

*Type:

] Select the document type .

File:

D PrOVide a descri ption Of invite_l-Clu:EJ;:]};g- Copy - Copy.png

each document that you——— . | Pomien fioiman sochaecers
uploaded ’

*Type:

J Click “Browse” to add more -
documents

) When all docum

100%

* Description (Maximum 50 characters):

tS a re A maximum of 50 characters.

“
uploaded and descri
- 13 ” - .
click “Save Type
--Select-- -
File:
invite_1 - Copy - Copy.png
100%
* Description (Maximum 50 characters):
naximum of 50 characters.
E

/—“;__T:
IE :: Browse Remove All
x@/ EEA ePlace Portal o ] Srome
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Uploading Documents (Attachin

J You should see a message ——

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected. If you do not see your attachment(s).
please make sure the file name and size comply with the specified limits below.

that you have successfully
attached documents

J Review the list of attached

MDAR - Agricultural Lime Product Registration Application

Contact Application . 4
1 2 |nformation 2 Information 4 Documents 5 Review 6 Record Submitted

Step 4: Documents>Page1of1

* indicates a required field

List of Documents

documents

- When ready, click o
“Continue Application”

Documents:

Please upload 1 Required Document(s) which are mandatory to submit this Application:

1. Product Information Sheet or Product Label

Documents

proceed to.the next page of
the applicatio

When uploading file document(s) the maximum file size allowed is S0 MB.

The 'File Name' (including file extension) MUST NOT exceed 75 characters in length.

The document ‘Description’ MUST NOT exceed 50 characters in length.

Documents that exceed any of these limits will be removed by the system, and cannot be retrieved, which may delay the review
process.

.bat; bin;.dll;.exe; js;.msi;.sql;.vbs;ade;adp;chm;cmd;com;cpl hta;ins;isp;jar;jse;lib;Ink;mde;msc;msp;mst; php;pif;scrisct;shb;sys;vb;v
be;vxd;wsc;wsf;wsh are disallowed file types to upload.

AName Type Size Latest Update Action
Product
Information Sheet 51.99 KB 09/10/2024 Actions v
or Product Label

%/ EEA ePlace Portal
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Review and submit
your Application

EEA ePLACE Instructions

o
\U; EEA ePlace Portal 1 Back to home




Review of your application

1 The entire application
information is shown on
a summary page for your
review

.l If you need to make any
changes, select “Edit — |
Application” button. This
will take you to the first
page of your application

J Continue to the bottom of
the page

Contact Application

2 |nformation Information 4 Document: 5 Review 6 Record Submitted
Continue Application » Save and resume later

Please review all information below. Click the "Edit Application” button to make changes, if needed.

Review and Certification

Edit Application

Pr ication Information

™
N
a@/ EEA ePlace Portal

Does your company have any current Agricultural Lime Product Registration Mo
with Massachusetts?:

Dioes the registering company hold any current Specialty Product RegistrationMo
or Fertilizer Manufacture/Distribute License with Massachusetts?:

Company Information

Telephone #:111-111-1111

Organization
st Contact E-mail Address:2@2 com

Te:
test
tset
test, AL, 34333

United States

ks mailing address same as physical address?: Yes
Type: Mailing

Authorized Representative

Are you an authorized representative/agent submitting this application on Mo
behalf of the registrant compamny?:

Authorized Representative Company




Certifying the application

] Read the Certification
Statement

Application Submitter

- Selectthe checkthe ., e
box to complete your

Melrose, MA, 01928
Ce rtifi Cati O n I certify that | am familiar with the work proposed and that to the best of my knowledge and belief the information contained in
this application is true, complete, and accuyrdte.

J Click “Continue

Application” to

proceed with the 0 By checkin s bor. | agre tothe sbove certication
submittal of the
application

v' Please note that some applications require specific certification steps;
please check system email notifications. The notifications will provide
instructions on how to complete the next steps.

™
N
a@/ EEA ePlace Portal
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Application Submission Successful!

J When you submit your
application, you will
receive a Record ID so
you can track the status
of your application
online

Upon submission of
your application please
make sure to check
your email for system
notifications

Note: A copy of your
Application i.e., Proof of
Record (POR) will be
emailed

I
i
| =

@/ EEA ePlace Portal

LeEY

o

[ MDAR Applications

MDAR - Agricultural Lime Product Registration Application

1 2 Contact 3 Application
Information Information

4 Documents

Step 6:Record Submitted

Successfully Completad.

NTha nk you for using cur online services for your submission.
Your Record Numbser is 24-LIME-D079-APP.

You will need this number to check the status of your application.

5 Review

6 Record Submitted
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Make a Payment
for an Application

EEA ePLACE Instructions

o
\U; EEA ePlace Portal 1 Back to home




Selecting the Payment Option

1 As a part of application
submission, the
system will take you to
the fee page, both
online payment and
pay by mail options are
available

] Note - Online payment
will require a service
charge

- Click the appropriate
box to continue

=
i .
A . iy
= )
£

. EEA ePlace Portal

L
L ;
L

SALEETS

[ MDAR Applications ]

MDAR - Nursery Grower License Renewal

Application

1 2 Information

4 Documents 5 Rewview G Pay Faes 7 Record Submitted

Step 6:Pay Fees

Listed below is the fee for the authorization that you are applying for. The following screen will display your total fees.

Payment may be made by electronic check or credit card for a nominal processing fee. The electronic check fee is 50.25 per transaction.
Credit card payments are 2.35% per transaction. Clicking on the PAY ONLINE button will bring you to the secure online payments portal.
Once you have made payment, you will be returned to your application for submittal.

Payment may also be made by mail. However, review of your application will not begin until payment is received. By clicking on the Pay
by Mail button, you will have submitted your application. You will receive a notification email with the location and address to send your
payment. That information is also available in the instructions for this authorization.

Application Feas

Fees Amount
MDAR - Mursery Grower Renewal 530.00
Total Fees 530,00
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Pay Online

1 If you choose “Pay
Online”, you will be
brought to this screen

JProvide all payment and
billing information

JAccept the terms and
conditions and click submit

J You will be e-mailed a
receipt.

1 The application will be

submitted to the Agency

@/ EEA ePlace Portal

Billing Information

First Name

City

State/Territory
Select State

Zip

Phone Number

Email

Confirm Email

Payment Information

Card Type
Select Card Type

Card Number
TEST MODE

CVV Code
123

Expiration

01~ | 2018 v

Check to accept both the Commonwealth of Massachusetts

and nCourt Terms Agreements.

Y 1 Accept

39

Flease Verify abov

information befon

& the Submit Payment

Elutton is pressed. Do not cl|ck Submit Payment buttion more

than one time.

Submit Payment



Application Submission Successful!

J When the online
payment is completed
successfully, the Record
ID page will be
displayed

I Note: Use this number to
track the status of you
application online

- Upon submission of
your application please
make sure to check
your email for system
notifications

VS
o
a@/ EEA ePlace Portal

[ MDAR Applications

MDAR - Nursery Grower License Renewal

1 2 3 Application
Infiormnation

4 Decuments 5 Review

Step 7:Record Submitted

Successfully Completed.

Thank you for using our online services for your submission.
Your Record Number is 24-NUR-G-0041-REN.

You will need this number to check the status of your application.

6 Pay Faes

7 Record Submitted
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Pay by Mail

1 If you choose “Pay by
mail”

[ Check your email for
instructions

I Note — A payment
instructions will be
attached to yo
notificatio

Please note — If you
decide to pay online,
you can access the
payment link. Go to

for
instructions

"
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) - EEA ePlace Portal
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MDAR_PF_POR_20240910_112037.pdf MDAR_PF_Pay_Instructions_20240910_112040. pdf
& e v | a0k V

NOTICE DATE: 9/10/2024

Dear SNEHAL,

Thank you for submitting your onlin plication form for record type: MDAR - Fertilizer License to Manufacture and Distribute Application. Your

is printed on both the form and your check or money order. Do not send cash.

Mail the attached form and payments (check or money order only) to: THE COMMONWEALTH OF MASSACHUSETTS

EXECUTIVE OFFICE OF ENERGY AND ENVIRONMENTAL AFFAIRS

COMMONWEALTH OF MASSACHUSETTS
P.O.BOX 417103
BOSTON, MA 02241-417103

Department of Agricultural Resources
225 Tumpike Rd, Southborough, MA, 01772
———

September 10, 2024

Sneha K
1 Winter St
Boston, MA 23423

Dear Sneha K,

Thank you for submitting your online MDAR - Fertilizer License to Manufacture and Distribute
Application for Plant Food Gompany.

Please print this PAY BY MAIL NOTICE for your MDAR - Fertilizer License to Manufacture and Distribute
Application as it must be returned with your check or money order made payable to the COMMOMWEALTH
OF MASSACHUSETTS."

You should receive your licanse within 12 business days following the receipt of your completed application.
fee payment, copies of labels or product information as may be applicable.

RECORD NUMBER: 24-CMFL-0020-APP

PAY THIS AMOUNT: $250.00

DUE DATE: October 10,2024

VIA LS. MAIL: Commonwealth of Massachusefls

P.0. Box 417103
Boslon. MA [2241-7103

Bank of America LBX Sendoes
Commanwealth of MA LEX 417103
MAS-527-02-07

2 Mosrigsey Blvd.

Dotchester. MA 02125

VIA OVERNIGHT
COURIER SERVICE

4 1 * Make Check or Money Order Payable to COMMONWEALTH OF MASSACHUSETTS.




How to make a payment via PAY FEES DUE link

Announcements ] Accessibility Support Register for an Account Reports (4) ¥ Login

1 If your application is

assessed with ==
additional fees, you E—

Welcome to the Commonwealth of Massachusetts EEA ePLACE

L]
can pay online by
. . ©f Massachusetts is pleased to offer online access to many :]
I Og g I n g W licensing, permitting and certificate services. With EEA ePLACE Portal, the Password:
Commonwealth hopes to deliver more efficient, convenient, and interactive e- :
government services. In the EEA ePLACE Portal you have the option to apply. renew

.
a CCO u n t I n E El \ or amend a License, Permit, Certificate etc., with various agencies within EEA.
e P LA( : E u S i n O u r For General Information on the EEA ePLACE Portal and for a detailed list of services
g y and applications offered here, please visit the mass.gov/EEA-ePLACE-portal. [ e e e e i e

I've forgotten my password

u S e rn a m e/ a S SWO rd - EEA ePLACE Portal Registration: New Users: Register for an Account
If you need to apply or manage any of services offered by EEA ePLACE Portal and

you do not have an account, first you will need to register. To create an account,

M a S S q O V L I C e n S I n q click on “Register for an Account” Link provided at the top of this page.
u

Login

and Permitting Portal =
D [ My Records ] [ My Account
O Clickonthe My ———

Walcome JANE DOE File an Online

7
Re CO rd S ta b You are now logged in to the Commonwealth’s EEA ePlace Portal Application

What would you like to do?

- Mew License, Permit, Certificate, Motification or Registration Click Here
- Remew License, Permit, Certificate or Registration (selact "My Records”™ above)
"—‘, - Amend License, Permit, Certificate or Registration (select "My Records™ abowva)

' EEA ePlace Portal

;
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https://eplace.eea.mass.gov/citizenaccess/
https://eplace.eea.mass.gov/citizenaccess/

Accessing Payment Link on the Application Record

J The Application Record EZ3
will be listed (Commmoma ) [Coymecorss ] [y accoum

o Select “Pay Fees Due”  ~""*

wing 1-10 of 35 wiload results | Add w collection

[[] Date
O The system will take you ... sor o™ o

to the Fee Page, where C hopdemen
you can select the

payment option

link

[ Follow instructions from
page 3 — 6 to complete
your payment
accordingly

Ee®
N
a@/ EEA ePlace Portal
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Questions?

For technical assistance:
» Contact the ePlace Help Desk Team at (844) 733-7522
» Or send an email to: ePLACE helpdesk@state.ma.us

For assistance with MDAR — Plant Industries Agency
» Fertilizer, Lime or Specialty Product

II.'%?_L. & -::;I:
@/ EEA ePlace Portal
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