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A. Go to www.mass.gov/ese/licensure
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Log-in to ELAR
Instructions

Log-in to ELAR Portal

A. In

Note:

put your User Name and Password

If you do not have an ELAR account yet,
click on the Create ELAR Profile link and
create a new profile/account.

If you do not know if you have an
account, or have forgotten your ELAR
User Name or Password, click on the
Forgot User Name/Password link and
follow prompts.

The Official Website of the Executive Office of Education (EDU)

Executive Office of Education et
EDUCATION

ESE ELAR

User Name

ELAR

L > o Password {Case Sensitive)

Educator Licensure
and Recrurment

| Login

Create ELAR Profile | Forgot User Name/Password

Please update your ELAR bookmark in your browsers to this url:
http://www.mass.gov/edu/gateway/

*Update* Effective April 20, 2015, the following features will be
removed from the aMAzing Educators platform: Search for Jobs;
Post Jobs; Search Resumes; and Post Resumes. All current users
will be contacted as soon as possible. Please do not create any
new profiles or job postings within the aMAzing Educators
platform at this point.

*Update* Scheduled systems maintenance will be performed
from 5:30 PM through 6:30 PM, Thursday, April 16th, 2015.
Users may experience intermittent connectivity during this
period. We apologize for any inconvenience. Please plan
accordingly and thank you for your cooperation.

Message Updated: Wednesday, April 15, 2015 09:19:51 AM

Accessibiity Policy  Site Policies  Contact Us




#” Apply for SEl Endorsement

Instructions

ELAR Welcome Page

A. Click on Apply for a new license, apply for
an Endorsement, or advance to the next
level license

Hello Maria - What would you like to do toda;?

» Apply for a new license, apply for an Endorsement, or advance to the next level license

> A rel F pr ional | I licer
formerly standard stage license

> Request a duplicate license

» Check li tat | hist ! :

» Update your educational background

> Update your professional development plan

» Update your profile | Change Your Password

Apply for Licensure - Introduction Page

A. Review instructions for how to navigate
within the ELAR system.
B. Click Next button

Massachusetls Diepartoment of
Elementary & Secondury Education

District/ School Administration Educator Services

Apply for Licensure ELAR Home - Logout

This on-line application form contains special features. Please do not use your web browser's BACK or FORWARD buttons during the data entry
process. Instead, use the BACK and NEXT buttons found at the bottom of the screen to move backwards or fonwards between steps. The
CANCEL button can be used at anytime to cancel the application and retum to the welcome page.

Dirs. Maria LCyr

Walooms tothe Massachnsetts Department of Elementary and Secondary Education site teapply for sducator heenmare?
'Iiii;ul;ul!ﬂgm el valln the applicants theough ae sary Snw tegp presans to complebe o applicabion for caniare in secondance vt the regulabices for izentee i the Comnmeenovaldh of
Ilatiar

The rbeps o complete the application process ane
Step 1« Beviewand ‘or update vour profibe information
Step =+ Salectthe branses forwhich yoo wiak teapphy
Step 3 - Review and or wpdate your affidat

Step 4 - Confirm, mge and submitvour sapplication
Step 5 - Enter paymant

Click NEXT butise tshagpin the applicatios procan.

Massachusetts Depariment of
Elementary & Secondary Education




#” Apply for SEl Endorsement

Instructions

Step 1: Verify Profile

A. Verify profile information.
B. Click Next button

Note:

e The Department of Elementary and
Secondary Education will communicate
with you regarding your application via
email so please ensure that you have
provided a current and valid email
address.

e You cannot update your name, birth date,
or social security number.

To update your name, please follow the
instructions on and submit the: Request for
Name Change/Hard Copy form.

To update your social security number, please
send a copy of your social security card to the
Office of Educator Licensure.

Mussechuseits Depariment of

Step 1

Step 2

Enter Licenses
Step 3

Sign Affidavit
Step 4

Confirm Application

Step 5

| Enter Payment

Elementary & Secondary Education

Mewrs District f Sehool Administration

Assessment fAccountabelity  Family & Community

Eduzator Services

ELAR Home « Logout

Apply for Licensure

Step 1 - Verify Profile

1 any of this information is incorrect or incomplete. please dick EDIT bation fo update it.

TMEPID: 46263104

Name: Maria L. Gyt S8N: oo0o-66-3333

Date of Birth: Julyiz, 1968 Massachusetts License £: sb2q13

Gender: FEMALE Race/Ethnicity: White - not Hispanic/Latino

Address: 5 PleasantSireet. Arlington, MA o198z USA

Telephone Number:  508-468-2631 Email: Mcoyr68@cardiff kiz.edo

The Department of Elementary and Secondary Education strongly encourages vou to provide and communicate to us via email L

so that we can enhance our service to vou, Please verify that vour email address is correct.

* A MEPID o Mamac busatts Educason Personnal 10 15 3 nnsyos identfar assigmed toall wducators and 1o schocl district staff an Jassachuswtn. MEP1Ds were devulopad aspart of the Education
Perzoune] Information Management Syvbem (EFIMS) and enable the collection of educator and staif data % the wdradual broel from sockodd duticts o the Depactment. For more information on
MEMDe and EPME: it the EPIME Bosmepage oo the EEE webaite.

Massachusetts Department of

Education
To eater or update the sducation information, please click EDIT button.

Country State/Province | College/ University/ |Major Degree/Diploma Month/Year

Institution Earned/Expected Earned

United States of | Massachusetts | Suffolk University Biclogy Bachelor 6 /1988
America

United States of | Massachusetts | Lesley College Special Master

America Education 6 /19u=

[ pex: + i cancel (2]




#” Apply for SEl Endorsement

Instructions

Step 2: Enter Licenses for Approval

A. Select ‘Endorsements’ in the first Field
drop-down list

ew Licenses and Applications

“ Field: [Endorsements

* Level: | ~Setect Feid—-

Academic: administrator

‘T\-Pe: Academic; Professional Suppert Personnel
7 Academic: Specialist Teacher

Academic: Teachar

ick ADD to & Voc Tech Administrator
quired fields & Voo Tech Cooperative Education Coordinator

Voc Tech Supervisory
Voc Tech Teacher: Agriculture and Natural Resources Cluste

Voc Tech Teacher:
Vaoc Tech Teacher:
Voc Tech Teacher:
Vac Tach Teacher:
Voo Tech Teacher:
Voc Tech Teacher:
Vac Tech Teacher:

“otal any

ek NEXT vl

arts and Communication Services Cluster
Business and Consumer Services Cluster
Construction Cluster

Education Cluster

Health Services Cluster

Hospitality and Tourism Cluster
Information Technology Services Cluster

B. Select the type of Endorsement in the
second Field drop-down list

El --Select Fiald--

--Select Field--
Sheltered English Immersion - Administrator

Sheltered English Immersion -

Transition Specialist

Transitional Bilingual Learning - [Arabic]

Teacher

— Transitional Bilingual Learning - [Armenian] —

Transitional Bilingual Learning - [Bosnian]
Transitional Bilingual Learning - [Cambaodian]

— Transitional Bilingual Learning - [Cantonese] =

__| Transitional Bilingual Learning - [Cape Verdean] ||/
Transitional Bllingual Learning - [Chinese]
— Transitional Bilingual Learning = [Crecle Haitian] || _

Transitional Bllingual Learning - [French]
Transitional Bilingual Learning = [German]
Transitional Bllingual Learning - [Greek]

C. Select the Level and Type in the drop-down

lists

* Level: |Level depends on prereq license v ]

* Type:

|End0rsement ¥ |

D. Click on the Add butto

| Massachusciis Deparissent of
| Elerentary & Secondary Edfneation

| Step 1

| Warily Profils
| Step 2

| Step 3

| Sige Afdavi
| Step 4

| Ceafirm Apphicaticn
| Step 5

| Ertar Papmant

Apply for Licensure

Mrs. Maria L Cyr,

Stop 2 - Entor Licenses for Approval

Family & Camm sty

Pleaswure by page io request oo or more oesees for which vew would like o sppd.
Seelact e habd, bevel. and typs Eor the Bremses for whiih yon would B 1o apph s thes ok ABE betton. Yaw il tham be asked 1o Sdicate bow yew axpert 1o obtain the Brense by selecting from

ELAR Honse - Logout

Current Licenses and Applications
=xute: Appropriste dae oo .
Field Level |Tyvpe Application | Date Applied | Date Expiry Date | Status
Type Issued
Academic: Teacher, Special Needs 52 Enitial ACADEMIC Febiuary 15 Mar 2o, June 2, 1997 Expired
1905 1905
Academic: Teacher, Special Needs 5z Professional |ACADEMIC May 28,1997 |Junoz, June & oy Livensed
15907
Academic: Teacher, Biology g-12 Professional |ACADEMIC May 28,1997 |Junoz. January 24, Inactive Invalid
1997 2011
Academic: Teacher, Moderate PreE-8  |Professional |ACADEMIC December 7, Pending
Disabilities 2006
Academic: Teacher, Instructional All Initial ACADEMIC May 1o, 2008  [Jan 28, February 24, Expired
Technalogy Levels 2004 3
Arademie: Teacher, Instructional All Professional [ ACADEMIC February =, Feb =2y, March 31, 2009 | Licensed
Technology Levels 2009 2009
Mew Licenses and Applications
* Field: [--Select Fislg-- ¥ J[--Seiect Fisid-- ¥ ]
* Level:
“Type:
P PRSP TR S ——————— . - |
Pt Sl 10 mazked by + vtk /
I [l-'h_ld Level I‘Ih-pe I.ippl.'luﬂnn'l)'pe
Nomne foumd.

Total amount: $o,

wihvem done widing brenses 101k applicstion.

Note: When you click on the add... button another window will open up outlining the license requirements




#” Apply for SEl Endorsement

Instructions

Step 2a: Enter License Requirements

Most licenses/endorsements have multiple
paths and requirement sets that lead to the
license/endorsement. The path that is most
appropriate for you will depend upon your
educational background, experience, and
license(s) already held.

Shown on this page are examples of some
common paths to the license/endorsement you
seek. You can click on any of the requirements
that make up a path to learn more about how
to satisfy that particular requirement.

A. Select the path that bests fits how you have
or how you plan to earn the SEI
endorsement, and click “next”. For
Administrators there is one path and for
teachers there is either path 1 (for those
who have done/will do one of the
following: taken the ESE course, have an
ESL/ELL license, passed the SEI MTEL) or
path 2 (a transcript review based on a
related degree or graduate level training).

Please note that should you choose a path that
is not the most appropriate path for you, you
will be placed upon the proper path during the
evaluation of your license application.

B. Click on the Next button

Step 1

verdy Frofle

Step

Step 3
Sign A avit

Step 4

Conham Appliabos

Step 5

Enter Payment

ELAR Horsn « FAQ - logeul

Apply for Licensure

Entar License Requiramants

Mrs, Maria L Cyr

Comgratulatisns om peed dasine e ved i Em i Fhalrewed Tnglich « Teanhsa, Lavel dopands wn prorey liense, Endamsmenti

Tousd (ko Bupartmant of Elassan ary asd Srecadary Elacutionin sar ovaluation of year alugbilivy foo this livssies, planse salect from dha avaslubla paths for ebtigaing dh liswsse balow, Fenly o pathas arvailable s
oty wild already bosaleetel, Vo run leeelick anp of e popricements shown buley b larn siee abowt o 5 sa tiafty o ropmiremant,

Potns Einch s Ky o gamarmalmequimeamais Wi unedemsnaned char o ey v alresdy pbostned diumamnation ivdivating compelemion of ovmer o on e masguairamants v ey oyt b e e o

Cueter e fermal Prvin ef pour sxplbeasion and mpperteg maservaly i condueted ot will sorgh pow of pour aeghe s,

% Path 1 - 2012:Massachusetis general requirements
(elick en any of the requirernents for thas path to find cut more information about that requirernent).
* One of the following:

» Passing & Department-approved assessment, or

» Suocessful complation of 3 Department-appeoved coures of sudy specifie o providing sheltered English instruction, or

& Possesmion of an Englich as a Second Languags or Enghish Language Learpirs license, or

omgletion of 3 Department-approved course of shady. threugh a Massachusetts approved program, specific to providing sheliered

) or Path 2 - 20i2:Massachusetts general requirements
(elick en any of the requirements for this path te find cut mere infermation about that requiremant).
* One of the following:
+ Abacholor’s degree in a maor agproved by the Decartment, or other graduate level training aperoved by the Department,

Sy il ke Frathon inforauatian wbant thae pegairessn o for iz o athar bicamaes, Tont Wnsn s Mk




#” Apply for SEl Endorsement

Instructions

Step 2: Enter Licenses for Approval (cont.)

A. At this point in the application you can edit
the endorsement you are applying for or
remove the endorsement that you selected
to apply for.

B. Click the Next button when you are ready
to move forward with your application.

Step 1
ety prcie

Step 3
S Mfident
Step 4

Confrm Appboaton
Step 5

Erer Paprant

WLAR Hae A0 - Lt

Apply for Licensure
Siep 2 - Ender Licenses for Approval

Whrs. Maria L. Cyr

Plaiia wis 1hls page e mamsat s o masm llssmses berwhick pos wwald ks s apply.

Salaet e Bl boved, ad o whieh aply and then il ham b sabnd Ve Endivate hvw yom wugt Ve abtnin the lissass by
sbicting frem avaklabis pathe

Gurrent Licenses and Applications

Nt Lypegriste date en Sils.

[Field  TLevel  [Type |Application Type [Date Applied | Date Lerued Expiry Date Status
[ Nens found,

R Liceres. and Applicetions

* Fakd: [Eries i | [Gewc rwid— =
" Lawl:
“Type

LT AT L] TR — =
Rooquiaed bl arw suarind by “{asimsish.

[Fald [Level [Type [ Application Type
—=u nlizﬁormmu,ﬁduniinqlish]mr.u!itn-T»:hnr | Level depands ce prereq licerse | Envlorsemant_| ATADEMIC ]

Total amount: o000

ERIR EXT whas doms adbdlng Hiosmins 15 this sppllsstion,

Step 3: Sign Affidavit

A. Affirm the following statements are true (a

check mark indicates the statement is true).

e Click on the box next to any statement
to check/uncheck it.

e Please explain any unchecked boxes in
the area provided at the bottom of the
screen.

e If you wish to exit without saving, click
CLOSE.

e When finished, click SIGN to save your
changes.

By SIGNING you are confirming that all the
information in your affidavit is true and
contains no misrepresentations or falsehoods.

Step 3
Step 4

Steps

Step 1 - Sign Affidavit

check/uncheck it
mgﬁm provided at the bottom of the sczees.
your

k o the
+ Please explaio any unchecked
+ When finshed, chek SIGN to sav

Since completion of my last Beensure or renewal application,  certiy that:

2, Thass aeves appenred i any fedecal o sabe court i < oy cher gtate dutric tertory o cousty 1 »defendat foran

this of the outcome of the .

ot where you are sequired 1o eater 2 ple o where 708 mﬂux et o pocbution i o e & pos L oo i appoiacs s s B e Amt Pl & i e
ORIt App4AFARcet vl b £1OUBAS fof enle AeMil of 1TSCANR.]

# Thave not been udentsied by any child protection agency as 2 perpetzaor of chid abuse or neglect,

# 1have ot been dismissed for cause from aay position 1 heM.

# Thave not been asked to resiga from any position or resigned from any postion while under mvestigation ot as a result of discipline.

# I sothada profsicna oesss o certiliat dennd. vsched, s rpended, mrsendered o sanuld. 10d o st i pending o revshs o suspend say pfesional lente or
certsate Ihs

»h lmmim:m with MA General Laws Chapter 62C, § 494, 1have filed all state tax returns and paid all Massachusetts taxes required by law, a0d 1 am i comphiance with all
asschusets v rlatin o paymeat of cid nm

@ 1have read MA General Laws Chapter 119, § 1A,

aid to care for or werk with chdren to make a report m
e

fadure to co

. lnn!rnuﬁd 154 aekaaviedoe that 113 condtion of hlding un edvcerbeense 3 crininal bckeround check iy beconduced fo crmatal and pending case mformation 5

sutherized b the Criminsl Hustory Systems Board and that s cranimal record vall not sutomsticaly disqualiy

B Thulnk-m: or falsehoods, o m..nws.m e case for denial or revocation of my educator license

2 Tunderstand that [ mest oot the Commarioner of the Massachusets Depsrtment of Bementary and Secondary Education @ wTing vibin ten days the aare the smrvets to
iese questians change.

which requires educators and others who are
e tothe Depariment o Socu arg: school or mstiuten € there & ressonuble cie to
nndel 18 u suffering physscal or emotional nlnlr ase xeluh of abuse. mclading xrxull abuse, or nfllrd llndﬂiknd -y f/ﬁlnbaru under § 514 and the penalties

Explanations for any uchecked boxes:

Syned under the penalties of perury.
-

e m




#” Apply for SEl Endorsement

Instructions

Step 3a: Sign Affidavit

g erwrrrr——— . _ _ _, —
A. You will see a pop-up window confirming e e Y \ m’ ! L y y' ] \

atgateway. edu.state.ma.us/elar eApplicationAffidavitPageControl.ser

that you have successfully signed your - -
affidavit. © Mosmachnusetis Beps.-. *

| The page at https://gateway.edu.state.ma.us says:
B. Click on the OK button
You have now signed your affidavit.

ly for Licensure | OK |

3 - Sign Affidavit

Step 4: Confirm Application

o e

A. You will now be prompted to sign your et el e _ e O
application. Mh‘dﬁwl:—.m P —M
B. Click on the Sign button - e S
C. A window will pop-up verifying that you ol Mrs. Marla LOT
have signed your application. : i = = o
D. Click on the OK button sten s -

Applying for Graduate Credit

Applying for graduate credit is up to the individual course participant. To facilitate the acquisition of graduate credit, the Department of
Elementary and Secondary Education has gotten pre-approval for credit with a number of colleges and universities. Information on these
schools can be found at http://www.doe.mass.edu/retell/credit.html.

Anyone seeking graduate credit must complete the registration requirements and payment for the college or university.

If additional assistance is required, please contact the Licensure Call Center (Monday-Friday, 9:00am-12:00pm and 2:00pm-5:00 pm) at (781)

338-6600).




