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 INSTRUCTIONS
Filling in Form:  This form should be completed  and submitted on line using Adobe Acrobat Reader Version 9 or higher.  Go to Adobe.com if you do not have the latest version.    
 
   
 Save completed form for your reference  (Use the "Save" option only,  "Save as" will remove your ability to enter data.)
 Reset button will clear all data from the form.    Print button will print a hard copy of the form.
Radio Button: Select only one answer from the group.
Check Box: Select all the answers that apply from the group.
General Rules for Filling in Forms
Date Field: Click on  calendar for arrow to appear, select date.  If you type in the date be sure to use this format: MM/DD/YYYY.  
Drop Down List: Click on the arrow and select a response from the items supplied.  Some drop down lists will allow you to type in custom information.
Text Field: Type response in the area provided.  Answers that require large amounts of text will grow as you type.  You can cut and paste text from MS Products or another PDF form.
Button:  Clicking on a button will perform the task listed on the label.  Plus and minus buttons will add or delete a row in a table.
Numeric Field: Enter numbers only.  No $ signs, % signs or commas.  If you enter anything other than a number the field will appear blank.
Signature Fields: Click on field to sign and date stamp the form with your electronic signature.  Signing the form usually locks data entered on the form to prevent change.  
To change the data on the form delete the signature.  
Required Entry:  Fields with red boxes are required to have a response before form is submitted.
Massachusetts Department of Public Health Individualized Family Service Plan
The Individualized Family Service Plan (IFSP) is a working document that outlines the Early Intervention (EI) services to be provided. The initial IFSP (based on a timely and comprehensive multidisciplinary evaluation and assessment) is completed within 45 days of referral.  The plan is developed collaboratively among IFSP Team Members - including parents, caregivers, EI staff, Specialty Services Provider (SSP) staff and/or others, as needed. Participants in the development of the IFSP may also include community representatives, extended family members, and others as requested by the parent if feasible to do so. The EI Service Coordinator is responsible for implementing the plan, preparing for ongoing IFSP meetings, and meeting state and federal timelines.
Complete Program, Child, IFSP Team Member Information and Session Date for all forms
Program's Information:
Child's Information:
IFSP Team Members: (including family members, caregivers, EI providers, SSP and others)
Add/Del Rows
Name
Role
Phone
Email
Start Date
End Date
Session Date:
Check all forms needed for session:
Reset Report:    For each session completed keep a soft or hard date stamped copy before modifying for next session.
Child Outcomes are a way to measure a child's progress as a result of their participation in an Early Intervention Program. Early Intervention supports children in the achievement of three Federal Child Outcomes: (1) developing positive social-emotional skills (including social relationships); (2) acquiring and using their knowledge and skills (including early language/communication); and (3) using appropriate behaviors to meet their needs. Information gathered from daily routines is important when determining a child's progress in each of these areas as they become active participants at home and in the community. 
 
The three Federal Child Outcomes refer to actions that children need to be able to carry out and knowledge that children need to use in order to function successfully across a variety of settings. To be successful in these settings, it is important for children to be able to, for example, get along with others, follow the rules in a group, continue to learn new things, and take care of their basic needs in an appropriate way. Ultimately, achieving these outcomes will help children thrive at home, in school, and in many settings throughout their communities.
Routines
Easy
Not Easy
Routines
Easy
Not Easy
Waking up
Social and community gatherings
Meal time
Coming and going from home
Nap time
Drop off/Pick up
Play time
Running errands
Down time/hanging out
Work/School schedule
Bath time
Child care
Bed time
Doctor's (or other) appointments
Family activities
Add/Del Rows
Other Routines (Describe)
Easy
Not Easy
Easiest or most enjoyable times (list top 3 routines)
Why?  What makes this time go so well? Who is involved?
1
2
3
Hardest or most challenging times (list top 3 routines)
Why?  What makes this time so challenging? Who is involved?
1
2
3
Family Outcomes are a way to measure how a family has gained information and achieved success as a result of their participation in an Early Intervention Program. Early Intervention supports families to develop skills in (1) knowing their family rights; (2) communicating their child's needs; and (3) helping their child develop and grow. This information helps other members of your child's team understand your family's concerns, resources and priorities, and supports the development of meaningful outcomes for your child and family.
RESOURCES TO SUPPORT THE CHILD'S DEVELOPMENT:  
What do we have or would be helpful to have?  List resources that the family may have and may need.
This page documents information gathered during the evaluation and assessment process and reflects the child's eligibility for Early Intervention.
Included here are statements regarding child's medical history and current health status as well as other pertinent information that the family chooses to share.         
Add/Del Rows  
Evaluation Team Member Name
Evaluation Team Member Discipline
This page describes the child's current level of functioning. Information collected throughout the evaluation and assessment process should be summarized here and must include information about the five developmental domains. Information may include results from supplemental assessments.
SUMMARY OF DEVELOPMENT
For each domain, provide statement of how child's present level of development impacts their participation in daily activities. This may include results from other evaluations and functional assessments.
This page outlines the specific measurable results and outcomes that have been developed with the family, service coordinator and other members of the IFSP Team. The outcomes are based on the concerns identified through the evaluation and assessment process along with family priorities. 
Outcomes Progress Review:  The degree to which progress toward achieving the results or outcomes identified is being made and whether modifications or revisions are necessary.
Add/Del Rows  
Date
Progress Description
Progress Rating
This page identifies the services that are necessary to meet the unique need(s) of the child and family in order to achieve the measurable results or outcomes. The provider of each EI service should be identified by discipline and the location of each service should indicate the natural environment such as home, childcare, playgroups, and other community settings. All services are provided in a natural setting to the extent possible. Changes in specific EI services, frequency, or location require parental consent. EI services are paid for by the Department of Public Health through state and federal funds or public/private health insurance with parental consent.
EARLY INTERVENTION SERVICES:
Add/Del Rows  
EI Service/Method
Provided by:
(Discipline Responsible)
Location of Service
Frequency & Length
Intensity
Duration of Service
Start Date
End  Date
OTHER SERVICES
PRINT COMPLETED PAGE AND OBTAIN HARD SIGNATURES
Early Intervention is a voluntary service and parent(s) have the right to provide, withhold or revoke consent for any and all services. Parents must give written consent before services can begin. Parents may choose to give consent for some services and not others. Your consent means that you agree to the services outlined in this IFSP. If the parents do not give consent for an Early Intervention Service or if they withdraw consent after first giving it, that specific service will not be provided. Any service for which a parent provides consent must be provided within 30 days.
ELIGIBILITY
IFSP services are provided for as long as a child is eligible or until the parent/guardian revokes consent for any or all services.
*Services may occur for less than the specified period based on the child's age at the time of the eligibility evaluation. All EI services end one day prior to the child's third birthday.
 is eligible:
FAMILY RIGHTS NOTICE
(Parent Initials)
CONSENT FOR SERVICES
OR
OR
CONSENT TO ACCESS INSURANCE
Early Intervention services may occur for less than the specified period based on the child's age at the time of the eligibility evaluation. All EI services end one day prior to the child's third birthday. In preparation for transition, the IFSP Team will engage in a discussion about the upcoming changes including the specific programs, resources and supports that are available in the community. Individualized strategies for both the child and family are documented to ensure a smooth transition. If a child is potentially eligible for LEA/school or related services, additional steps are taken to complete a timely referral.
Early Intervention services may occur for less than the specified period based on the child's age at the time of the eligibility evaluation. All EI services end one day prior to the child's third birthday. Transition planning occurs for all infants and toddlers who are moving on from an EI program.  As part of the IFSP, a transition plan is developed to consider and identify the steps and services to support a smooth transition. This process includes activities and tasks discussed by the IFSP Team.
Transition Plan:  
Transition Planning Conference (TPC): 
Did the LEA/School District Representative Participate?
Referral to Local Education Agency (LEA/School District)  Complete this section ONLY for children who are potentially eligible for LEA:
OR
Steps that we need to take before age 2.9:
Was the LEA/school district representative invited?
PRINT COMPLETED PAGE AND OBTAIN HARD SIGNATURES
A review of the Individualized Family Service Plan (IFSP) for a child and the child's family must be conducted every six (6) months or more frequently if conditions warrant or if the family requests a meeting to review the IFSP. The purpose of the periodic review is to determine the degree to which progress toward achieving the results or outcomes identified in the IFSP is being made and/or if modifications or revisions of the results, outcomes or Early Intervention services identified in the IFSP are necessary. The review may be carried out by a meeting or by another means that is acceptable to parents and other participants.
FAMILY RIGHTS NOTICE
(Parent Initials)
CONSENT FOR SERVICES
Parents have the right to provide, withhold or revoke consent for any and all services.  Parents must give written consent for any change in EI services.  Consent means that you have been made aware of changes and that you agree to them.  Any service for which a parent provides consent must be provided within 30 days.  
OR
OR
CONSENT TO ACCESS INSURANCE
Report Complete
When document is complete click on "This report is complete".  This will lock in the responses and date and time stamp the form.
To make changes to the document un-check the "Report is complete" box.  Edit document then lock file.
Keep a copy for your records.  Click on the "Save" button at the top of the page. 
 
For each session completed keep a soft or hard date stamped copy before modifying for next session.
6-26-18
Carol Bugarin
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