
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

EVR Business Entity Reference 
Manual 

 
 
 

Prepared By:  
 

 

EVR Department  
Training Team  

 
 

May 17, 2024 

  



EVR Business Entity Reference Guide 

2 | P a g e   

 

Table of Contents 

Overview ............................................................................................................................................... 3 

Introduction....................................................................................................................................... 3 

Corporations ...................................................................................................................................... 3 

General (Domestic & Foreign) Corporation Characteristics ............................................................. 4 

Foreign Corporations Characteristics .............................................................................................. 4 

Title and Register a Vehicle for a Corporation ................................................................................. 5 
Proof of FID/EIN for a Corporation ............................................................................................... 5 

Change an Address for a Domestic Corporation ........................................................................... 6 

Change an Address for a Foreign Corporation............................................................................... 6 

Change the Name of a Corporation .............................................................................................. 6 

Corporation Issued a New FID/EIN ............................................................................................... 7 

Partnerships ...................................................................................................................................... 7 

Partnerships Characteristics ........................................................................................................... 8 

Title and Register a Vehicle for a Partnership Business Owner......................................................... 8 
Proof of FID/EIN for a Partnership ................................................................................................ 9 

Change an Address for a Partnership ............................................................................................ 9 

Sole Proprietorships......................................................................................................................... 10 

Sole Proprietorships Characteristics ............................................................................................. 10 

Title and Register a Vehicle for a Sole Proprietor ........................................................................... 10 
Proof of EIN for a Sole Proprietor ............................................................................................... 11 

Change an Address for a Sole Proprietor .................................................................................... 12 

Convert a Sole Proprietor to a Corporation ................................................................................. 12 

Trusts .............................................................................................................................................. 12 

Trust Characteristics .................................................................................................................... 13 

Title and Register a Vehicle for a Trust .......................................................................................... 13 
Proof of EIN for a Trust ............................................................................................................... 14 

Change an Address for a Trust .................................................................................................... 14 

Document Samples .......................................................................................................................... 15 

Form 147C (Proof of FID/EIN) ....................................................................................................... 15 

CP 575 Notice (Proof of FID/EIN) .................................................................................................. 16 

Proof of Trust – Sample 1 ............................................................................................................. 17 

Proof of Trust – Sample 2 ............................................................................................................. 18 
 



EVR Business Entity Reference Guide 

3 | P a g e   

Overview 

The purpose of this reference guide is to provide you with a description of business entity policy and 

the information that you will gather for requesting the creation of entities and entity attributes  using 

the EVR FID Requirements Cover Sheet1. Please use this guide in conjunction with the EVR Traditional 

Reference Guide2 or the EVR Lite Reference Guide3 for the additional policy and procedures for adding 

business entities to the RMV system. These reference guides are posted on the Training & Support 

section of the EVR Program Documents4 webpage. 
 

INTRODUCTION 

On EVR, Individual EVR Participants (IEPs) are able to complete title and registration transactions on 

behalf of business entities. The term “business entity” means a business enterprise that has an identity 

or name apart from its owner or owners. This guide includes information on the following types of 

business entities: 

• Corporations 

• Partnerships 

• Sole Proprietorships 

• Trusts 

 
There are varying rules, requirements, and characteristics for each type of business entity. The sections 
that follow describe the specifics for each type, including how to add or update business entity 
information on EVR.  

 

CORPORATIONS 

Corporations are business entities that have filed articles of incorporation with the Massachusetts 

Secretary of the Commonwealth5 (SOC) or with a similar authority in another state. By incorporating, the 

business shields the owners from financial responsibility for the business’s financial liabilities. 

Corporations may be domestic or foreign.  

• Domestic corporations are those established in Massachusetts. 

•  Foreign corporations, on the other hand, are established outside of Massachusetts under the 

laws of another state. Foreign entities must register with the Massachusetts Secretary of the 

Commonwealth (SOC) to do business in Massachusetts. 

  

 
1 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download  
2 https://www.mass.gov/doc/evr-traditional-training-reference-guide/download  
3 https://www.mass.gov/doc/evr-lite-training-reference-guide/download  
4 https://www.mass.gov/lists/evr-program-documents  
5 https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx  

https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-traditional-training-reference-guide/download
https://www.mass.gov/doc/evr-traditional-training-reference-guide/download
https://www.mass.gov/doc/evr-lite-training-reference-guide/download
https://www.mass.gov/lists/evr-program-documents
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-traditional-training-reference-guide/download
https://www.mass.gov/doc/evr-lite-training-reference-guide/download
https://www.mass.gov/lists/evr-program-documents
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
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General (Domestic & Foreign) Corporation Characteristics 

• All corporation entities are required to have an Employer Identification Number (EIN) issued 

by the United Stated Department of the Treasury in order to title or register a vehicle.  

o The EIN is  also referred to as a FEIN (Federal Employer Identification Number), TIN (Tax 

Identification Number), or  FID (Federal Identification number). 

o Note: A corporation may or may not have an FID/EIN, but an FID/EIN is required to title 

and register a vehicle in Massachusetts.  

• The most common types of corporations include For-Profit Corporations, Non-Profit 

Corporations, Professional Corporations (PC), and Limited Liability Corporations (LLC). 

• Incorporation in Massachusetts must be verified by searching on the Massachusetts Secretary of 

the Commonwealth (SOC) website6. 

Foreign Corporations Characteristics 

A foreign corporation may or may not be registered with the Secretary of the Commonwealth (SOC). 

There are two kinds of foreign corporations: 

1. Foreign corporations that do business in Massachusetts. 

o Corporations from other states doing business in Massachusetts must register with the 

MA SOC as a “foreign corporation.” Businesses registered as foreign corporations can 

be verified by searching on the Massachusetts Secretary of the Commonwealth (SOC) 

website7.  

o FID/EIN can only be added to ATLAS if the corporation has registered with the SOC. 

These businesses can be processed on EVR.  

o If the company has not registered with the SOC, then the business cannot register or 

title any  vehicles in Massachusetts. 

2. Foreign corporations that do not do business in Massachusetts, but own one or more vehicles 

that are in the custody of Massachusetts residents. 

o These corporations do not need to be registered with the SOC, but they do need to be 

incorporated.  

o To verify incorporation from another state, additional proof of incorporation 

documentation must be provided to the RMV.  

o Transactions for these business entities CANNOT be processed on EVR since they are 

not registered on the SOC. These transactions need to be processed at an RMV Service 

Center. Incorporation will need to be verified during the Service Center transaction. 

 

 
6 https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx 
7 https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx 

https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
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Title and Register a Vehicle for a Corporation 

The following documents are always required to title and register a vehicle to either a domestic or foreign 
corporation through EVR:  

• Proof of Ownership document in the form of a previous Title or Manufacturer’s Certificate of 

Origin (MCO) and supporting documentation signed over to  the name of the corporation. 

• The Registration and Title Application (RTA) that lists the corporation’s name in 

Corp/Co/Organization Name field (F3) and the corporation’s EIN number in the EIN/FID field (F2). 

• Proof of Secretary of the Commonwealth (SOC)8 verification that the business is in good 

standing. 

In order to title and register a vehicle for a business owner with an FID/EIN, like a corporation, the 
business entity must already exist in the RMV’s ATLAS system. IEPs cannot add the new business with an 
FID/EIN to the RMV system directly through their Service Provider’s software. If the corporation does not 
yet exist in ATLAS, IEPs must request that the business be added through the RMV’s FID team. To add a 
new business owner with an FID to ATLAS, IEPs need to collect proper Proof of FID documents to send to 
the RMV prior to registering the newly sold vehicle to a business and complete the EVR FID Requirements 
Cover Sheet9 requesting that the entity be created.  

Proof of FID/EIN for a Corporation 

The following are commonly accepted proof of FID/EIN documents: 

• Form 147C 

• Notice of New Employer Identification Number Assigned - Form 5372 

• CP 575 notice (issued by the IRS). This is a letter sent to customers to confirm issuance of an EIN 

number 

• Federal Tax Deposit Coupon - Form 8109 

• Any other IRS form or letter that has the customer’s information printed by the IRS, not by the 

customer, and that includes company name, address, and EIN number 

Proof of FID CANNOT be more than 2 years old. 

NOTE: The Certificate of Exemption - Form ST-2 (issued by the DOR) cannot be used as a Proof of FID. This 
form can only be used for proof of sales tax exemption for non-profit & religious entities. The address on 
the ST-2 must match the address listed for the company in ATLAS. If you are provided with the ST-2 along 
with Proof of FID documents, cross check to ensure the addresses match so that the customer does not 
encounter issues using the tax exemption. 

Both domestic and foreign corporations will usually be listed on an IRS document as follows:  

Smith Landscaping, Inc. 
123 Main Street 
Boston, MA 02115  

 
8 https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx 
9 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download 

https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
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Change an Address for a Domestic Corporation 

If a domestic corporation has changed their address and the information needs to be updated in ATLAS, 
this cannot be done through your Service Provider software. Addresses can only be updated by the RMV’s 
FID department. IEPs must email (massdotrmvmafid@dot.state.ma.us) the following documents to the 
RMV’s FID team to change the address for a domestic corporation: 

• Proof of FID/EIN listing the new address and the FID/EIN number. 

• Proof from the Secretary of the Commonwealth Database showing the updated address 
information and that the business has not been dissolved.  

• EVR FID Requirement Cover Sheet10 indicating what information needs to be updated.  

Change an Address for a Foreign Corporation 

If a foreign corporation has changed their address and the information needs to be updated in ATLAS, this 
cannot be done through your Service Provider software. Addresses can only be updated by the RMV’s FID 
department. IEPs must email (massdotrmvmafid@dot.state.ma.us) the following documents to the RMV’s 
FID team to change the address for a foreign corporation: 

• Proof of FID/EIN listing the new address and the FID/EIN number. 

• Proof from the Secretary of the Commonwealth Database showing the updated address 
information and that the business has not been dissolved.  

• EVR FID Requirement Cover Sheet11 indicating what information needs to be updated.  

• A request in writing to change the address, signed by an officer of the company. 

Change the Name of a Corporation 

If a domestic or foreign corporation has changed their name and the information needs to be 

updated in ATLAS, this cannot be done through your Service Provider software. And depending on 

the number of vehicles tied to the corporation in ATLAS, you may or may not be able to complete 

the vehicle transactions for this entity on EVR.  

1. If the business entity currently only has one vehicle registered to them and will be trading 

that vehicle towards a newly acquired vehicle, this can be processed on EVR. IEPs must 

request the name change through the FID Department using the EVR FID Cover Sheet along 

with the required documents. Once the FID team updates the name in ATLAS, the 

transaction can be completed with the new name of the business.  

2. If the business entity has multiple vehicles registered to them, this CANNOT be processed 

on EVR. IEPs need to prepare the documents for the customer to bring to an RMV Service 

Center. This scenario would require an amendment transaction, which cannot be done on 

EVR. All vehicles that are registered to the company will need to be amended. 

 

 
10 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download  
11 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download  

https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
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If the transaction can be processed on EVR, IEPs must email (massdotrmvmafid@dot.state.ma.us) the 

following documents to the RMV’s FID team to change the name of a domestic or foreign 

corporation: 

• Proof of FID/EIN listing the new name and the FID/EIN number. 

• Articles of Amendment issued by Secretary of Commonwealth (SOC). 

• Proof from the Secretary of the Commonwealth Database showing the updated name and that 
the business has not been dissolved.  

• EVR FID Requirement Cover Sheet12 indicating what information needs to be updated.  

o NOTE: The EVR FID Requirement Cover Sheet currently states that to change an entity name 
only the Article of Amendment is required. This is not accurate; you need proof of the FID 
documents with the new name as well. 

If the transaction must be sent to an RMV Service Center for processing, prepare or relay the following 
document requirements for the customer: 

• Proof of FID/EIN listing the new name and the FID/EIN number. 

• Articles of Amendment issued by Secretary of Commonwealth (SOC). 

• Registration and Title Application (RTA) with insurance stamp for each vehicle that requires an 
amendment. 

• If non-profit organization, ST-2 Certificate showing new information along with IRS 147C letter. 

• $25.00 fee for each registration amendment. 

• $25.00 fee for each title amendment. 

Corporation Issued a New FID/EIN 

If a domestic or foreign corporation has been issued a new FID/EIN number, a new business entity with 

the new FID MUST be added to ATLAS. The newly issued FID/EIN indicates a change in ownership and 

any vehicle transactions should be treated as new Title and Registration transactions, rather than 

amendments. 

 

PARTNERSHIPS 

Partnerships (also referred to as general partnerships) are unincorporated businesses formed by two or 

more persons and governed by a partnership agreement signed by the partners. The partnership 

agreement specifies which partners have authority to act for the partnership. Such partners are 

designated “general partner” or “principal partner.” 

All partnership entities are required to have an FID/EIN issued by the United Stated Department of 

the Treasury in order to title or register a vehicle.  

  

 
12 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download  

https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
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Partnerships Characteristics 

• A partnership is assigned an FIN/EIN number. 

• The unincorporated business name used by a partnership is referred to as “Doing Business As” 

(DBA), or trade name. 

• The owners of the partnership have a partnership agreement that defines which partner or 
partners are authorized to sign legal documents on behalf of the partnership. 

• Partnerships are not required to register with the Secretary of Commonwealth (except for 

limited  partnerships).  

• Partnerships are considered DBA entities and vehicles must be registered and  titled in the 

name of an authorized partner, under the partnership’s FID/EIN number.  

o NOTE: If a Partnership requests the DBA name be added, they are required to submit a 

Business Certificate showing the DBA name that is issued by the city or town in which 

the business is located. The DBA can be added only if this certificate is presented. The 

DBA, if added, is appended to the owner’s name in ATLAS, for example, “Jack Smith gen 

ptr DBA Smith Bros Groceries.” Rather than through the DBA field. 

Title and Register a Vehicle for a Partnership Business Owner 

The following documents are required to title and register a vehicle to a partnership entity through EVR:  

• Proof of Ownership document in the form of a previous Title or Manufacturer’s Certificate of 

Origin (MCO) and supporting documentation signed over to the name of the authorized partner, 

or business name. 

• The Registration and Title Application (RTA) that lists the registrant name and the DBA 

(if requested) in the Business Owner  Information section (F1-F9) and the Partnership’s 

FID/EIN number in block F2. 

• Proof of Secretary of the Commonwealth (SOC)13 verification that the business is in good 

standing, if available. 

In order to title and register a vehicle for a business owner with an FID/EIN like a partnership, the business 
entity must already exist in the RMV’s ATLAS system. IEPs cannot add the new business with an FID/EIN to 
the RMV system directly through their Service Provider’s software.  

If the partnership does not yet exist in ATLAS, IEPs must request that the business be added through the 
RMV’s FID team. To add a new business owner with an FID to ATLAS, IEPs need to collect proper Proof of 
FID documents to send to the RMV prior to registering the newly sold vehicle to a business and complete 
the EVR FID Requirements Cover Sheet14 requesting that the entity be created. If partnership is requesting 
that the DBA name be added, the customer also need to submit the Business Certificate showing the DBA 
name that is issued by the city or town in which the business is located. 

 

  

 
13 https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx 
14 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download 

https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download


EVR Business Entity Reference Guide 

9 | P a g e   

Proof of FID/EIN for a Partnership 

Just as for a corporation, the following are commonly accepted proof of FID/EIN documents for a 
partnership: 

• Form 147C 

• Notice of New Employer Identification Number Assigned - Form 5372 

• CP 575 notice (issued by the IRS). This is a letter sent to customers to confirm issuance of an EIN 

number 

• Federal Tax Deposit Coupon - Form 8109 

• Any other IRS form or letter that has the customer’s information printed by the IRS, not by the 

customer, and that includes company name, address, and EIN number 

Proof of FID CANNOT be more than 2 years old. 

A general partnership is usually listed on an IRS document as follows: 

Smith Landscaping 
Jack Smith Gen Ptr 
123 Main Street 
Boston, MA 02115 

In this example, the DBA or business name is “Smith Landscaping” and the General Partner is Jack Smith 

• NOTE: Unless the customer specifically requests the business name be added as the DBA and 

submits a copy of a valid Business Certificate, ATLAS should display “Jack Smith Gen Ptr”. 

Change an Address for a Partnership 

If a partnership has changed their address and the information needs to be updated in ATLAS, this cannot 
be done through your Service Provider software. Partnership addresses can only be updated by the RMV’s 
FID department. IEPs must email (massdotrmvmafid@dot.state.ma.us) the completed EVR FID 
Requirements Cover Sheet15 with one of the following documents to the RMV’s FID team to change the 
address for a partnership entity: 

• EITHER Proof of FID/EIN listing the name, new address, and the FID/EIN number. 

• OR a letter on letterhead requesting the address change that includes the old address, new 
address, FID/EIN number and signature of the principal  partner.  

If the entity is a Limited Partnership, Proof of Secretary of the Commonwealth (SOC)16 verification that 

the business is in good standing showing the updated address is also required. 

 

 
15 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download 
16 https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx 

https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx
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SOLE PROPRIETORSHIPS 

Sole proprietorships are unincorporated businesses wholly owned by an individual. If a sole proprietor 

has an FID/EIN number, they may choose to register a vehicle as a business owner using that FID/EIN, 

or they may decide to simply register the vehicle as any ordinary individual would – under their name 

and social security number (SSN). 

Sole Proprietorships Characteristics 

• A sole proprietorship may or may not have an FID/EIN. 

• Unlike an incorporated company, a sole proprietorship is not required to register with the 

Secretary of Commonwealth (SOC). 

• The unincorporated business name used by a sole proprietor is referred to as “Doing Business  As” 
(DBA), or trade name. The DBA is not used to title or register vehicles. Because a sole proprietorship 
is not an incorporated business entity, vehicles  MUST be titled and registered under the sole 
proprietor’s (i.e. the owner’s) name and  SSN.  

• If a sole proprietor has an FID/EIN, they may choose to include the FID/EIN as part of the 

registration or they may decide to simply register the vehicle as any ordinary individual would – 

under their name and identification number. 

• A sole proprietor who is registering a vehicle with an FID/EIN must provide their SSN on the 

application. 

• When a trade-in vehicle is owned by a business entity, and the owner of the vehicle being 
purchased is an individual, or vice versa, a tax credit is not allowed. Pay attention to this rule with a 
Sole Proprietor. It may be more difficult to determine if a sole proprietor is attempting to trade-in 
their vehicle toward a transaction for an individual account because the legal name for a sole 
proprietor is the same as the first and last name of an individual. Sole proprietors are treated as a 
business entity if the vehicle is registered to their FID, and for this reason a trade-in tax credit 
towards a transaction for an individual owner would not be allowed. 

Title and Register a Vehicle for a Sole Proprietor 

If the sole proprietor has an FID/EIN Number and SSN, the following documents are required to title and 
register a vehicle in the entity’s name: 

• Proof of Ownership document in the form of a previous Title or Manufacturer’s Certificate of 

Origin (MCO) and supporting documentation signed over to the individual. 

• The Registration and Title Application (RTA) that lists the individual owner name in the 

Business Owner Information section (F1 – F9) and their SSN in field F7.  

• Proof of FID/EIN which agrees with the presented documents. 

o NOTE: When adding an FID/EIN to ATLAS for the first time for a sole proprietor, the 

SSN must also be added. If the sole proprietor cannot provide an SSN, the transaction 

cannot be processed as a sole proprietor transaction. Instead, the customer will need 

to register the vehicle as an individual and will be subject to the same requirements as 

an individual. 
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In order to title and register a vehicle for a sole proprietor with an FID/EIN, the business entity must 
already exist in the RMV’s ATLAS system. IEPs cannot add the new sole proprietor with an FID/EIN to the 
RMV system directly through their Service Provider’s software. If the sole proprietor does not yet exist in 
ATLAS, IEPs must request that the business be added through the RMV’s FID team. To add a new sole 
proprietor with an FID to ATLAS, IEPs need to collect proper Proof of FID documents to send to the RMV 
prior to registering the newly sold vehicle to a business and complete the EVR FID Requirements Cover 
Sheet17 requesting that the entity be created. 

 
If the sole proprietor does not have an FID/EIN, the following documents are required to title and register 

a vehicle in their name: 

• Proof of Ownership document in the form of a previous Title or Manufacturer’s Certificate of 

Origin (MCO) and supporting documentation signed over to the individual. 

• The Registration and Title Application (RTA) that lists the individual owner name in the 

Owner 1 Information section (D1 - D9). 

Proof of EIN for a Sole Proprietor 

Just as for a corporation or partnership, the following are commonly accepted proof of FID/EIN documents 
for a sole proprietor: 

• Form 147C 

• Notice of New Employer Identification Number Assigned - Form 5372 

• CP 575 notice (issued by the IRS). This is a letter sent to customers to confirm issuance of an EIN 

number 

• Federal Tax Deposit Coupon - Form 8109 

• Any other IRS form or letter that has the customer’s information printed by the IRS, not by the 

customer, and that includes company name, address, and EIN number 

Proof of FID CANNOT be more than 2 years old. 

A Sole Proprietor is usually listed on an IRS document as follows: 

Nancy Smith 
Nancy’s Floral Shop 
123 Main Street 
Boston, MA 02115 

In this example, the DBA name is “Nancy’s Floral Shop.” Since the business is unincorporated, 
the FID/EIN is for the  individual, not the business (DBA). 

• Note: A sole proprietor without an FID/EIN is an individual and should be registered as such  using 
their name and driver’s license number. 

  

 
17 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download 

https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
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Change an Address for a Sole Proprietor 

If a sole proprietor is registered as an individual with no FID/EIN, then their address can be updated 
through EVR as a normal individual.  

If a sole proprietor is registered as a business entity with an FID/EIN, then their address needs to be 
updated by the RMV’s FID department. IEPs must email (massdotrmvmafid@dot.state.ma.us) the 
completed EVR FID Requirements Cover Sheet18 with one of the following documents to the RMV’s FID 
team to change the address for an sole proprietor: 

• A request in writing to change the address signed by the sole proprietor. 

• Proof of FID/EIN listing the sole proprietor’s name, new address, and the FID/EIN. 

• Proof of SSN, if SSN is not already listed in ATLAS. 

o NOTE: If the SSN is not listed and the sole proprietor cannot provide it, the transaction 
cannot be processed. The customer needs to re-register all vehicles as an individual. 

Convert a Sole Proprietor to a Corporation 
If a sole proprietor decides to convert to a corporation, a new FID/EIN is issued by the IRS.  This is 
considered a new business entity and any vehicles tied to the previous entity need to be re-titled 
and registered under the new entity. These initial transactions cannot be processed on EVR. The 

following must be provided to the RMV to convert to the appropriate business entity type: 

• A completed Registration and Title Application (RTA) with the new corporation as the business 
owner for each vehicle tied to the entity. 

• Proof of FID/EIN for the corporation. 

• Previous title for each vehicle reassigned to the new company name. 

• Articles of Organization to verify the date of organization. 

• If the corporation was formed within the last 90 days, Motor Vehicles Sales and Use (MVU)-25 
form. 

o When a sole proprietor incorporates, this is considered new business; however, the 
transaction may be tax exempt: 

▪ If the new corporation was organized over 90 days prior, sales tax is due. 

▪ If the new corporation was organized within the last 90 days, sales tax is not due. In 
order to be eligible for the exemption, the customer must provide a copy of the Articles 
of Organization showing the dates. This information can be verified on the Secretary of 
the Commonwealth’s website. 

• Registration, title, and sales tax fees (if applicable). 

TRUSTS 

Trusts are legal arrangements whereby assets (money or property) owned by an individual or entity are 

managed by another individual or entity called a Trustee. Assets put into the trust by the original owner 

become property of the trust to then be managed by the Trustee. There are different kinds of trusts. Some 

of the most common trusts include a simple trust, a  charity trust, a revocable trust, an irrevocable trust, 

and a family trust. 

 
18 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download 

https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
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Trust Characteristics 

• A trust may or may not have an FID/EIN. 

• Vehicles are registered in the Trustee’s name and with the Trustee’s SSN or the trust FID/EIN. 

• A trust must be added to ATLAS under the trust name, with the FID/EIN Number field listing 

either the FID/EIN of the trust (if the trust has one) or the SSN of the Trustee. 

• If the trust has an EIN, then proof of EIN must be submitted before the trust can be added to 

ATLAS. 

• A trust does not have to be registered with the Secretary of the Commonwealth (SOC). 

• Irrevocable Trust is the only type of trust that a vehicle can be taken out and registered to an 
applicable person within the trust itself, tax free.   

Title and Register a Vehicle for a Trust 

The following documents are required to title and register a vehicle to a trust through EVR:  

• Proof of Ownership document in the form of a previous Title or Manufacturer’s Certificate of 

Origin (MCO) and supporting documentation signed over to the name of the trust or Trustee. 

• The Registration and Title Application (RTA) that lists the trust name in the 

Corp/Co/Organization Name field (F2) and the FID/ EIN in the EIN/FID field (F3), if 

applicable. 

• If registering with an FID/EIN and the trust does not already exist in the ATLAS system, 

Proof of FID/EIN that matches the other documents. 

• Documentation showing that the trust exists, which must include: 

o Name of trust and first three pages of the Trust document. 

o Name of Trustee. 

o Signature of Trustee (Signature page). 

In order to title and register a vehicle for a trust, the business entity must already exist in the RMV’s 
ATLAS system. IEPs cannot add the new business to the RMV system directly through their Service 
Provider’s software. If the trust does not yet exist in ATLAS, IEPs must request that the business be added 
through the RMV’s FID team. To add a new trust with an FID to ATLAS, IEPs need to collect proper Proof of 
FID documents to send to the RMV prior to registering the newly sold vehicle to a business, along with a 
completed EVR FID Requirements Cover Sheet19 requesting that a trust be created.  

 
  

 
19 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download 

https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
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Proof of EIN for a Trust 

Just as for a corporation, partnership, or sole proprietor, the following are commonly accepted proof of 
FID/EIN documents for a trust: 

• Form 147C 

• Notice of New Employer Identification Number Assigned - Form 5372 

• CP 575 notice (issued by the IRS). This is a letter sent to customers to confirm issuance of an EIN 

number 

• Federal Tax Deposit Coupon - Form 8109 

• Any other IRS form or letter that has the customer’s information printed by the IRS, not by the 

customer, and that includes company name, address, and EIN number 

Proof of FID CANNOT be more than 2 years old. 

A Trust usually will be listed on an IRS document as follows: 

Nancy Smith Trust 
 Jane Doe, Trustee  
123 Main Street 
Boston, MA 02115 

 

In this example, a trust is entered into ATLAS using the trust name. In the sample on the previous page, the 
trust name entry in ATLAS would be Nancy Smith Trust. 

Change an Address for a Trust 

Addresses for a trust must be updated by the RMV’s FID department. IEPs must email 
(massdotrmvmafid@dot.state.ma.us) the completed EVR FID Requirements Cover Sheet20 with one of 
the following documents to the RMV’s FID team to change the address for a trust: 

• A request in writing to change the address signed by the Trustee. 

• Trust document, less than 2 years old showing the trust name, new address, and the EIN, if 

the trust has one. 

• Trust document proving the trustee name with signature page. 

 

 
20 https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download 

https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download
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DOCUMENT SAMPLES 
 

The remaining pages of this reference guide contain samples of documents that are often 
presented for business entities.  
 

Form 147C (Proof of FID/EIN) 

 

SAMPLE - LTR 147C 
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CP 575 Notice (Proof of FID/EIN) 

 
 

 

SAMPLE – CP 575 
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Proof of Trust – Sample 1 
 

 

 

 

SAMPLE – Trust 
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Proof of Trust – Sample 2 
 

 

 

SAMPLE – Trust 


