FY 2026 TRAINING & CAREER LADDER EMPLOYEE REIMBURSEMENT FORM
Instructions: 
Eligible employees complete this form and attach dated proof of payment and copy of
updated license. Submit all documentation to EOHHS-HRCompliance@mass.gov. Use
space provided to explain the description of the expenditure. Complete all sections.
Please submit a separate form for each reimbursement request. Please submit all
documentation in one email, if all required documentation is not received your request will
not be processed. Please note only license and educational fees will be reimbursed.
Processing fees will not be reimbursed.

PRINTING CLEARLY WILL EXPEDITE PROCESSING:
	Employee Name:
	

	Department ID:
	

	Bargaining Unit:
	

	Employee ID:
	

	Type of Expenditure (Check one):
	

	License
	

	Training
	

	Other
	

	Amount of Expenditure:
	$

	Date Paid:
	    /     / 

	Date Submitted to HR:
	    /     /

	Description of Expenditure:
	




Kindy email completed form along with a copy of your dated/paid receipt and a copy of your updated license to EOHHS-HRCompliance@mass.gov

SUBMISSIONS MUST BE RECEIVED NO LATER THAN JUNE 30, 2026
