Massachusetts Department of Early Education and Care                              
Request for Proposals
Massachusetts Department of Early Education and Care – FY12 EEC Universal Pre-Kindergarten (UPK) Renewal Grant RFP, Fund Code 511

	PROCUREMENT INFORMATION
FY12 Universal Pre-Kindergarten (UPK) Renewal Grant  
Fund Code 511

	Proposal Due Date and Time:
May 23, 2011
4:00 PM
	Number of Pages included in this RFP:  
15 plus attachments

	Content Expert:
Kelly Schaffer, Policy Analyst
	Issue Date:   April 13, 2011

	
	Issuing Agency:  EEC

	
	Funds Type:  2012 State Funds

	INSTRUCTIONS TO APPLICANTS

	Electronic Submission Information:

 All electronic submission information for this grant must be sent to:
procure@massmail.state.ma.us

	Mail in Submission Information:

One original and two copies must be sent to:
Label Envelope/Package:  

Department of Early Education and Care

FY12 UPK Renewal Grant 
Attention: Michele Smith 
51 Sleeper Street, 4th Floor

Boston, MA 02210



	Proposal Due Date:  May 23, 2011 - 4:00 PM
Intent to Bid: 
EEC asks that all applicants intending to apply for this funding please send an intent to bid email with the name of the applicant program and “FY12 UPK Grant – Intent to Bid ” in the subject line by April 22, 2011 at 4:00 PM to procure@massmail.state.ma.us.
Any and all questions regarding this RFP must be submitted in writing to procure@massmail.state.ma.us by April 22, 2011 - 4:00 PM with the RFP Title/Number in the subject line.  EEC expects to post responses to written questions on or around April 29, 2011.


	APPLICANT INFORMATION
fill in the information below and return this page by mail with the required forms

	Applicant  Name/Address/Website: 
Vendor Name (Your program or agency name)
Your program or agency street address
City, State Zip Code
	Applicant Contact Name* for this RFP: 
Phone Number:  000-000-0000
Email:   sampleemail@abcdefg.edu

	Applicant Federal Tax I.D. Number: 
00-0000000
	Indicate (circle) whether this proposal is:    
                             Original              Copy

	*Applicant Contact Name:  Please note, the name listed here will be the sole recipient of information relevant to this EEC grant program.     

   This person must agree to disseminate any and all pertinent information to other relevant Applicant Agency staff as necessary.  


	About EEC

	The Massachusetts Department of Early Education and Care (EEC) provides early education and out of school time care services for children in Massachusetts through a mixed delivery system which includes but is not limited to public, private, non-profit, and for-profit preschools, child care centers, nursery schools, preschools operating within public and private schools, Head Start programs, and independent and system affiliated family child care homes.
  Moreover, EEC is the lead agency responsible for licensing early education and care and out-of-school time programs throughout Massachusetts and for administering a statewide child care financial assistance program for low-income families with children up to 13 years of age.
  In addition, EEC is charged with providing, among other things, support for information and referral services, inclusive programming for children with special needs, parenting and family support, and professional development opportunities for educators in the early education and out of school time fields.
  These efforts affect thousands of early education and out-of-school time educators who serve more than 275,000 children each day.   In its broadest role, EEC also serves as a source of information to more than one million families in Massachusetts.   
EEC is committed to helping to ensure that all families and interested stakeholders have access to quality information and referral regarding early education and care and out of school time programs.  Additionally, the creation and implementation of an external and internal communications strategy that advocates for and conveys the value of early education and care to stakeholders, consumers, and the general public, and which positions EEC as a national education leader, is a key strategic direction in the EEC’s Board Strategic Five-Year Plan.

In its efforts to recognize and develop high quality early education and care programs, EEC will also be implementing a Quality Rating and Improvement System (QRIS) which defines levels of quality for programs and requirements for moving up the levels of the system.
  An integral part to this program quality is providing teaching and learning experiences, based in a framework of birth to age 8, which addresses the individual and unique needs of children served by early education and care programs.  


	Purpose of this Grant


	The purpose of the Universal Pre-Kindergarten (UPK) Pilot Program is to:

· Promote school readiness and positive outcomes for children participating in UPK classrooms and homes;

· Provide quality grants to programs to meet and maintain the UPK eligibility requirements which are detailed in the Eligibility section below;

· Support and enhance the quality of services for children in UPK classrooms and especially for low-income children and/or children living in underperforming school districts;

· Maximize parent choice by ensuring participation from all program types within a mixed public and private service delivery system;

· Support the use of child assessment systems/tools to ensure that programs are effectively measuring children’s progress across all developmental domains and using this information to inform practice; and

· Inform the longer-term implementation of a program of universally accessible, high-quality early childhood education.

Subject to available funding, EEC will be renewing UPK grants in FY12 at level funding.  The policy objectives approved by the Board and implemented in FY11 will continue to be part of the FY12 grant requirements.  This includes the following:

· Begin alignment of UPK with QRIS and the development of the early education data system, which requires:

· Participation in QRIS;

· Programs shall use a portion of UPK funding to support progress on QRIS;

· An agreement to allow EEC staff to conduct on-site ECERS/FCCERS reviews;

· An agreement to publish staff information, including compensation and education level, through EEC’s Professional Qualifications Registry or other designated mechanism; and

· An agreement to provide child level data, with parent consent, allowing children to be assigned a State Assigned Student Identification (SASID).

· Recognition that FY11 is a planning year for purposes of restructuring UPK in FY12 and beyond.

In addition, the following updates have been made to the FY12 grant:

· Programs must have complete applications submitted in EEC’s QRIS Program Manager (QPM) by June 1, 2011.  

a. Programs that do not have a complete QRIS application and supporting documents submitted to EEC by June 1, 2011 may not be eligible for FY12 grant renewal.

b. Programs may be required to be level 3 in QRIS by FY13 subject to Board approval.
EEC’s Board will continue to utilize FY12 as a planning year for the purpose of restructuring UPK and aligning it with QRIS in future years.  Consideration will be given to topics including, but not limited to:

· The UPK funding mechanism (i.e. grant versus alternative funding methods);

· Updates to the UPK focus, eligibility criteria and/or requirements; and
· How to expand “UPK” status to a wider set of early education and care programs statewide.


	Priorities

	The goals for this grant in FY12 are to continue to fund quality improvement activities that lead to the following:

· increase staff compensation;

· lower staff/child ratios and/or decrease class/group size;

· enhance the program’s ability to interpret and use assessment data to improve program quality;

· purchase hardware, software, or training to fully implement the electronic component of the curriculum and/or assessment tool currently in use;

· enhance developmentally appropriate practice and instructional support;

· provide new staff professional development opportunities and/or support staff attainment of credentials or degrees;

· incorporate additional comprehensive services into the program to meet the diverse learning needs of children and their social-emotional, behavioral, and/or physical health needs;

· support ongoing accreditation or reaccreditation activities;

· enhance current or provide new family engagement opportunities;

· enhance current or provide new transitional supports to children moving to/from other programs or to kindergarten; and/or

· provide or facilitate access to full-day, full-year services for working families.

EEC reserves the right to further limit or alter the activities funded through this grant subject to final budget appropriations, budget language, and/or EEC priorities.



	Eligibility


	This is a renewal RFP.  Only the agencies and programs that received UPK Pilot Classroom Quality Grant funding in fiscal year 2011 are eligible to apply for renewal funds.  The fiscal year 2012 grants are not intended to expand current grantees UPK programs.  Programs must continue to fund the UPK classrooms and family child care homes originally selected for funding by EEC.
Designated classrooms and family child care homes must continue to meet all of the criteria outlined below, consistent with the FY11 UPK Grant eligibility criteria.  

1. Be EEC Licensed or License-Exempt.

2. All programs must also have an income-eligible contract, and/or voucher agreement in place and be willing to accept EEC-subsidized or low-income children, defined as any of the following populations:


a. Children accessing care through EEC contracts or vouchers; 

b. Children funded with Head Start dollars; 

c. Privately subsidized children from families meeting EEC income eligibility criteria (i.e., total household income at or below 85% of the state median income) with supporting documentation from program; and

d. Children attending preschool programs operated by public schools that:

i. Have a high proportion of children qualifying for free/reduced lunch; 

ii. Are at risk of or have been determined to be under-performing in accordance with sections 1J and 1K of Chapter 69 of the General Laws; and/or 

iii. Have been placed in the accountability status of identified for improvement, corrective action, or restructuring pursuant to Massachusetts Department of Secondary and Elementary school regulations, or which have been designated Commonwealth priority schools or Commonwealth Pilot Schools pursuant to said regulations.

3. Provide access to full-day, full-year services for working families.

Programs that are not full-day, full-year (as defined in the Funding section below) must demonstrate how UPK and/or other funds are being used to provide access to full-day, full-year services in the narrative section of the UPK budget. This may include activities such as the following: 

· conducting a needs assessment of families in the program; 

· providing enhanced referral services; 

· allowing another program to use its space to provide families with full-day, full-year services; 

· transporting children to another program that will provide care when the funded program is not in operation; and/or 

· entering into a written agreement with another program to provide full-day, full-year services to families.  

EEC reserves the right to consider programs that have not implemented full-day full-year services or have not partnered with another program to provide services during these hours to working families ineligible for UPK Grant funding in future fiscal years.

4. Provide a developmentally appropriate program as evidenced by:

a. Use of Early Childhood Program Standards for Three and Four Year Olds (does not apply to family child care providers); 

b. Use of Guidelines for Preschool Learning Experiences; and 

c. Use of one of four EEC approved assessment tools, for at least one year*:

i. Work Sampling, 

ii. High Scope Child Observation Record (COR), 

iii. Teaching Strategies Creative Curriculum Developmental Continuum or GOLD**, or 

iv. Ages and Stages***

*Use of an assessment tool for one year is defined for purposes of this RFP as staff trained in use of the tool and having completed a full assessment for children for at least one assessment period.

**In June 2010 Teaching Strategies released a new child assessment, GOLD, which will replace Creative Curriculum online.  Teaching Strategies has indicated that Creative Curriculum online users have until September, 2011 to transition to GOLD.  Grantees should contact Teaching Strategies for additional information. 

***EEC reclassified Ages & Stages as a screening tool, rather than a formative assessment tool.  Programs currently using Ages & Stages are encouraged to explore one of the other three approved tools and to prioritize UPK grant funding for the purchase of and training on a formative assessment tool.  

5. Have current* National Association for the Education of Young Children (NAEYC) or New England Association of Schools and Colleges (NEASC) accreditation for group child care programs OR National Association for Family Child Care (NAFCC) accreditation or a non-expired Child Development Associate (CDA) credential or higher for family child care providers (AA, BA, or Master’s degree).**

*Current NAEYC, NEASC, or NAFCC accreditation for purposes of this RFR means that a program is considered by the national accrediting body as of July 1, 2011 to be accredited. If there is a lapse in accreditation, during the contract period, the program must report this change to EEC and come back into accreditation status within 90 days of the first day of the lapse or be subject to loss of UPK funding. 

**Programs originally funded in FY07 because they met the FY07 requirement of a teacher/provider with a bachelor’s degree (BA/BS) in each UPK classroom/family child care home instead of national accreditation are not currently required to be accredited.  

6. All classrooms for which an applicant is seeking UPK renewal funding must be serving preschool aged children (age 2 years 9 months to kindergarten eligible in the community in which they live). 
7. Satisfactory completion and submission of all prior year data assessment reports.

If a program’s eligibility status changes during the grant period, it must immediately report this change to EEC and come back into compliance within 90 days of the first day that the program was ineligible or be subject to loss or reduction of funding. The lead agency and all subcontracted providers must comply with all applicable statutes, regulations, policies, and procedures, inclusive of any changes made as a result of enacted legislation, duly promulgated regulations, or policies implemented by the Board and the Department of Early Education and Care.
EEC reserves the right to withhold renewal of any FY11 grantee that fails to satisfy each of the eligibility requirements articulated above, or to increase or decrease award amounts subject to various factors, including, but not limited to, the following: changes in the enrollment or fulltime equivalent capacity of the UPK classrooms/family child care homes, UPK program priorities as determined by EEC, and/or legislative authorization, appropriation and allotment.



	Funding


	EEC estimates that approximately $5,826,446 will be available for funding this RFP.   Funding is subject to State and Federal budget allotment and appropriation.  If additional funds become available during the grant period, EEC reserves the right to increase the maximum obligation to the grant awarded as a result of this RFP subject to available funding, satisfactory performance and service/community need.  EEC also reserves the right to issue a new RFP to award UPK grants to programs not currently participating in the program.
UPK grants are awarded to specific family child care providers and classrooms within child care centers and are not transferable to other sites or facilities. Grant recipients are prohibited from transferring funds to a different center or provider if, for example, the funded site closes, changes affiliation, or is no longer eligible for funds.  If a center or provider moves to a new location and the UPK classroom remains intact, EEC may allow funding to be transferred to the new location.  No grant funds shall be transferred without the express written approval of EEC.
FY11 UPK grantees may apply for funding up to the level identified in Appendix C.  These funding levels are based on reported FY09 reported enrollment data and the hours that classrooms/family child care homes are in operation with across the board reductions that occurred over the course of the past two state fiscal years. 
Please note that for FCC systems Appendix C lists the total amount the Family Child Care System (FCC System) is eligible for on behalf of the individual UPK family child care providers affiliated with that system.  It also lists individual allocations of each provider based on the funding levels calculated as noted above.  These individual allocations are listed for reference and do not require that FCC Systems distribute funding to providers based on those amounts.  
Additionally, programs that do not submit child assessment data reports (or if using the Massachusetts license for a child assessment system, enter child data) to EEC twice per year during FY11, as required, are subject to reductions in available funding for FY12.  EEC will verify on July 1, 2011 that FY11 spring assessment data (due to EEC June 30, 2011) was submitted.  All programs that do not report for one or more of the two reporting periods may have their FY12 grant award amounts reduced.
As a reminder, the funding formula from FY09 was as follows:

(Total Classroom Enrollment X $500) + (Total Classroom Subsidized Enrollment* X $1500) = Total UPK Grant

*For the purposes of this RFP, the term “subsidized enrollment” is defined to include the following:

a. EEC-subsidized children (i.e., children accessing care through contracts or vouchers); 

b. Children funded with Head Start dollars; 

c. Privately subsidized children from families meeting EEC income eligibility criteria (i.e., total household income at or below 85% of the state median;

d. income) with supporting documentation from the program; and

e. For public school preschool programs, the proportion of children qualifying for free/reduced lunch in the district will be used to approximate the number of subsidized children.

In order to be eligible to receive the full award amount, programs must be providing full-day, full-year services. Full-day, full-year programs are defined as operating for at least 231 days and 2079 hours per year.  For programs providing less than full-day, full-year services, award amounts have been proportionately reduced based on the number of hours that a classroom/family child care home is in operation per year (as reported in the FY09 UPK Classroom Quality RFR Questionnaire).
Classrooms/family child care homes operating for:

· Three-quarters time care (1560 through 2078 hours per year) will receive 75% of their annual grant award;

· Part-time care (1080 through 1559 hours) per year will receive 60% of their annual grant award; and

· Less than part-time care (less than 1080 hours per year) will receive 50% of their annual grant award.

EEC reserves the right to increase or decrease award amounts subject to various factors, including, but not limited to, the following: changes in the enrollment or fulltime equivalent capacity of the UPK classrooms/family child care homes, UPK program priorities as determined by EEC, and/or legislative authorization, appropriation and allotment.


	Required Services


	FY12 grantees are expected to perform the following required services:
1. UPK Grant funds must be used to:

a. increase staff compensation;

b. lower staff/child ratios and/or decrease class/group size;

c. enhance the program’s ability to interpret and use assessment data to improve program quality;

d. purchase hardware, software, or training to fully implement the electronic component of the curriculum and/or assessment tool currently in use;

e. enhance developmentally appropriate practice and instructional support; 

f. provide new staff professional development opportunities and/or support staff attainment of credentials or degrees; 

g. incorporate additional comprehensive services into the program to meet the diverse learning needs of children and their social-emotional, behavioral, and/or physical health needs; 

h. support ongoing accreditation or reaccreditation activities; 

i. enhance current or provide new family engagement opportunities; 

j. enhance current or provide new transitional supports to children moving to/from other programs or to kindergarten; and/or

k. provide or facilitate access to full-day, full-year services for working families.

2. If a program does not currently have the capacity to enter its child assessment data electronically, fiscal year 2012 funds must be prioritized first for this purpose. The electronic component of the assessment systems involves purchasing, receiving training in, and implementing one of the following: www.teachingstrategies.com/gold, worksamplingonline.net, onlineCOR.net.

3. Programs must continue to participate in EEC’s Quality Rating and Improvement System (QRIS) and allocate a portion of UPK grant funds to activities that will support upward movement on the QRIS.

a. Information on the QRIS, including access to the QRIS Program Manager (QPM) can be found on EEC’s website, www.mass.gov/eec/qris.     
b. Programs must have complete applications submitted in EEC’s QRIS Program Manager (QPM) by June 1, 2011.  
· Programs that do not have a complete QRIS application and supporting documents submitted to EEC by June 1, 2011 may not be eligible for FY12 grant renewal.
c. Programs may be required to be level 3 in QRIS by FY13 subject to Board approval.

4. Programs must agree to allow EEC to conduct an environmental rating assessment of the program by use of the Early Childhood Environment Rating Scale (ECERS) for center-based or public school programs or the Family Child Care Environment Rating Scale (FCCERS) for family child care programs.

5. Programs must agree to provide staff information (i.e. staff compensation and education levels) to EEC through participation in EEC’s Professional Qualifications Registry or other means.

6. Programs must agree to provide child-level data with parent consent to allow children to be assigned a state assigned state identification number (SASID).



	Fund Use


	
Funds must be used to support the grant priorities and requirements contained in this RFP as well as the expected outcomes and performance measures. EEC reserves the right to approve, deny, and/or request modifications to planned fund use.
Allowable fund use includes the following:

· Staff compensation;

· Comprehensive Services;

· Assessment and Screening Supports and Online Licenses; 

· Assessment and Screening Trainings;

· Professional Development;

· Full Day Full Year Services;

· Curricula and Enrichment Activities;

· Educational Materials and Technological Supports; 

· Transition to Kindergarten Activities and Supports;  

· Family Support; and

· Administrative Costs.

Please see Appendix E for additional information on fund use.

Please note: Programs have the opportunity to submit questions to EEC prior to the submission date of the grant.  Programs are encouraged to use this Q&A opportunity (see the Procurement Information section of the RFP for additional information) to ask for clarification if they are uncertain whether expenditures are allowable.  Programs that do not submit complete applications or request fund use for non-approvable expenditures may be subject to not having their grant renewed and/or awarded funding reduced.

In addition:

1. Lead agencies with multiple UPK sites and family child care systems must communicate and consult with individual sites and family child care providers about the plan for UPK funds during the application process and throughout the grant period.  UPK funds may not currently be used to benefit other sites within the same lead agency with the exception of certain agency and/or community-wide professional development opportunities when there is minimal or no additional cost to doing so.
2. Funding must directly benefit and target the children in the UPK classrooms/family child care homes.  With justification that is approved by EEC, programs may also use funds to benefit other classrooms and areas of the program within the same site in accordance with UPK goals and priorities. 
3. Funded activities should support the diverse learning needs of all children, including children with special needs, challenging behaviors and dual language learners.
4. No more than 10% of a site’s total grant may be spent on educational materials, supplies, or equipment (including technology purchases).
5. Family child care systems receiving funds for designated UPK family child care grantees must pass through at least 50% of their total UPK grant directly to participating providers. “Pass through” means that providers will receive the funds directly through stipends or direct payments and decide how to spend these funds, with support from system staff, to improve the quality of their programs. Individual family child care provider budgets must detail how funds will be spent on quality improvement activities.
Prohibited Fund Use:
1. Out-of-state travel for professional conferences will not be permitted with UPK funds.

2. Funds may not be used on capital expenditures (e.g. the installation of in-wall wiring for computer networks, the installation of security/intercom systems, shade coverings, playground structures, sheds, classroom shelving units, carpeting, remodeling, etc.). All indoor and outdoor equipment purchased must be easily moveable.  Classroom materials purchased with UPK funds must enhance the educational experience of the children and should not be used to purchase or replace materials used for the basic operation of the classroom/family child care home or outdoor areas (e.g., shelves, nap mats, cubbies, tables, chairs, storage units, copy machines, portable shade coverings, mulch, etc.).

3. Funds may not be used to supplant current staff salaries.

4. The Administration for Children and Families (ACF) has informed the Department of Early Education and Care (EEC) that early education and care programs that receive funds through the Universal Pre-Kindergarten (UPK) grant program may not use those funds toward their federal Head Start match requirements.   EEC uses 100% of the UPK state appropriation for Commonwealth federal match requirements, thus precluding other entities from using the same money for federal match and/or maintenance of effort requirements.  (This preclusion also includes recipients of funding from any other EEC appropriation other than the Head Start grant program, Line Item 3000-5000).  

Please note:  EEC has reserved the right to include the above categories in its calculation of an approved administrative cap.  Federal indirect rates may not be applied to this grant.
 Grant Administration expenses must be limited to 8% of the total budget.


	Reporting


	All grantees must agree to participate in EEC data collection and evaluation activities and must submit all reports to EEC in a timely manner. 

Assessment Data Reporting

EEC will monitor the assessment data collected by programs twice per year via reviews of aggregate classroom reports to ensure that programs are regularly assessing children and entering the data. The prescribed format and expectations will be communicated to all grantees separately after awards are made.  EEC will not examine individual child data or use this information to assess the strengths or weaknesses of individual programs.  Assessment data reporting deadlines for FY12 are as follows:
· Fall: December 31, 2011 (For data collected between July 1 and December 31, 2011)

· Spring: June 30, 2012 (For Data collected between January 1 and June 30, 2012)

EEC reserves the right to withhold 3rd and 4th quarter grant payments to programs until FY12 Fall data reports are submitted to EEC.  Delays in reporting may result in the reduction of the grantees FY13 award.  EEC also reserves the right to use any funds withheld from FY12 grantees to support assessment use and data collection in non-compliant programs as deemed necessary by EEC.
Monthly Reporting

In order to recognize accomplishments, identify challenges, and inform future funding decisions, monthly progress reports will be required of all grantees.  These reports will provide EEC with information regarding grantee successes and challenges in meeting grant funded goals and objectives.  A template and due dates for these reports will be made available.
End-of-year reports are due no later than 30 calendar days after the end of the grant term. Failure to submit required reports in a timely manner may affect the release of grant payments.

Projected Deliverables
Funds must be used on the required services listed above, which support the eight objectives of this grant program. For each performance measure below, applicants must report in their applications through the FY12 Projected Deliverables Form their proposed benchmarks for FY12.  Grantees are not required to accomplish all of the below objectives and associated performance measures described below during Fiscal Year 2012, but are expected to make progress on as many of them as possible within available UPK grant resources.
EEC will analyze data collected from grantees about their progress toward meeting these objectives, and may use this information to evaluate fund use requirements in the future and to make other grant refinements.
OBJECTIVE 1: Support increased staff compensation and benefits to improve quality of

workforce and retention

Performance Measures:

a. Number of staff/providers with compensation and benefits increases as the result of a policy for providing increased compensation/benefits to educators based on additional knowledge, skills and/or abilities
b. Number of staff with ongoing increases in compensation maintained

c. Number of staff retained

OBJECTIVE 2: Lower staff/child ratios and/or reduced class/group size below EEC licensing requirements
Performance Measures:

a. Number of new staff hired

b. Number of staff with increased hours

c. Number of additional staff hours

d. Reduced staff to child ratio

e. Reduced class size
OBJECTIVE 3: Provide services that support the comprehensive developmental needs of

children

Performance Measures:

a. Number of children benefitting from comprehensive services
b. Number of families benefitting from comprehensive services
c. Number of hours per week that comprehensive services are provided

OBJECTIVE 4: Implementation of child assessment systems and use of data to

support program practice and communicate with families 

Performance Measures:

a. Number of assessment and/or screening trainings provided to educators

b. Number of children receiving a developmental screening within 45 days of program entry

c. Number of children assessed in at least two check points during the year

OBJECTIVE 5: Provide enhanced training and professional development to build the

skills and credentials of educators

Performance Measures:

a. Number of educators that will earn a degree this grant year

b. Number of educators that benefitted from college courses

c. Number of educators that participated in trainings

d. Number of trainings offered

e. Number of educators that will earn credentials this year (i.e. CDA)

f. Number of hours additional staff planning time

OBJECTIVE 6: Provide rich curricula and instructional supports for preschool

educators and children to support the growth of children, including early literacy development 
Performance Measures:

a. Number of children that benefitted from the purchase of new curricula and/or instructional supports (non literacy specific)
b. Number of educators that benefitted from the purchase of new curricula and/or instructional supports (non literacy specific)
c. Number of children that benefitted from the purchase of new curricula and/or instructional supports (literacy focused)

d. Number of educators that benefitted from the purchase of new curricula and/or instructional supports (literacy focused)

OBJECTIVE 7: Support smooth transitions for children to kindergarten and/or other

programs

Performance Measures:

a. Number of children that benefitted from transition to kindergarten and other developmentally appropriate activities

OBJECTIVE 8:  Provide effective and regular engagement and support of families in

program activities and operations

Performance Measures:

a. Number of family support activities offered

b. Number of families that benefitted from family support activities

EEC reserves the right to require grantees to report as specified by EEC.


	Project Duration


	July 1, 2011 – June 30, 2012



	Required Forms to be Submitted

                                                                  
	In accordance with the submission requirements detailed below, all required documents, including electronic workbook, proposal narrative, attachments, and fiscal forms must be received at EEC’s Central Office by 4:00 PM on May 23, 2011. 
To be submitted electronically:
The Required Program Forms below must be submitted via email as an attachment to procure@massmail.state.ma.us. Please include the name of your agency and name of grant as the subject line of the email. 

1. Application for Program Grant: (Cover Page, Communities Served, Languages Spoken, Fund Allocation & Narrative, Budget Detail, Amendment)
2. Proposal Narrative

3. FY 12 Projected Deliverables Form

To be mailed:  

One original (all signatures must be in blue ink) and two copies of these documents.

1. Application for Program Grant with signed Cover page
2. Proposal Narrative

3. FY 12 Projected Deliverables Form
To be completed online:

All programs/providers must complete the FY12 UPK Renewal Grant Online Questionnaire by May 23, 2011 at 4:00 PM.  The online questionnaire is available at the following link:  https://www.surveymonkey.com/s/QDT9QL9.

Applicants must also complete and mail one original packet of the following forms with their RFP response (unless applicant already has these documents on file with the Commonwealth of MA)
4. Fiscal Forms

· A signed Commonwealth Terms & Conditions form 
· W-9 with DUNS # 
· Contractor Authorized Signatory Listing 
· Authorization for Electronic Funds Payment (EFT) Form 
· Executive Order 504 Certification

· Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)
To:

Department of Early Education and Care

FY12 UPK Renewal Grant
Attention: Michele Smith 

51 Sleeper Street, 4th Floor

Boston, MA 02210

EEC may disqualify any incomplete proposal submissions from consideration/review. 
Please note: If your application is selected for funding, EEC will e-mail a Standard Contract Form to the individual identified as the “Applicant Contact” in Part 1 of each response.  This Form will need to be printed, signed (in blue ink), and returned to EEC prior to the Grant start date.  Directions on how to submit that signed form to EEC will be explained with the form.

	Additional Info
	The following Appendices are for reference only; they do NOT need to be filled out by the Respondent or included in any response submitted.

Appendix A: Instructions for completing the Excel Workbook        
Appendix B:  Rating Criteria                                                                    

Appendix C:  Eligibility Amounts                                                             
Appendix D:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law                                                                                               
Appendix E:  Budget Guidelines/Use of Funds
Appendix F:  Reference Copy – FY12 UPK Renewal Grant Online Questionnaire                                    


	Timeline


	1. RFP Release/Posting:                                                  April 13, 2011
2. Submission of Intent to Bid:                                      April 22, 2011
3. Bidders’ conference:                                                   April 26, 27, and 28, 2011
4. Submission of Written Inquiries:                              April 22, 2011
Applicants must submit written inquiries to         procure@massmail.state.ma.us
5. Response to Written Inquiries:                                 April 29, 2011 (estimated)
6. Submission Deadline:                             May 23, 2011
Applicants must submit proposals to                     procure@massmail.state.ma.us
7. Follow-up:                                                                     June 6 – 27, 2011
8. Grantees Submit Final Documentation:                  June 27, 2011
9. Bidders are Notified of Awards:                                June 30, 2011
10. Grant Start Date:                                                         July 1, 2011
EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this RFP by checking the EEC Website.
NOTE:  In general, applications received after the deadline will not be reviewed or considered for funding. EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.
EEC reserves the right to request additional information regarding any responses/applications received.  EEC shall have the right to specify the amount of time for submission of such additional information. EEC shall have the right to disqualify responses where such information is not submitted within the timeframe specified by EEC.


� See M.G.L. c. 15D, §1A.


� See M.G.L. c. 15D, §2.


� See M.G.L. c. 15D, §2.


� For more information about EEC’s Strategic Plan, please visit the Department’s website through the following link: �HYPERLINK "http://www.eec.state.ma.us/docs/StrategicPlanFormatted.pdf"�http://www.eec.state.ma.us/docs/StrategicPlanFormatted.pdf�


� For more information about EEC’s Strategic Plan, please visit the Department’s website through the following link: http://www.mass.gov/?pageID=eoeterminal&L=4&L0=Home&L1=Early+Education+and+Care&L2=Workforce+and+Professional+Development&L3=Quality+Rating+and+Improvement+System+(QRIS)&sid=Eeoe&b=terminalcontent&f=EEC_qris_qris_standards&csid=Eeoe.





15

