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Summary of  Contract Documents

Document Title Purpose

Standardized Contract Form
Formal agreement for provision of  grant 

funds on a reimbursement basis.

Contractor Authorized Signatory 

Listing

List of  municipal/departmental personnel 

authorized to enter contracts with the 

Commonwealth.

Statement of  Work

Detailed agreement outlining eligible

costs and additional grant 

terms/conditions.

W9 Form

Taxpayer identification number and 

certification (for non-municipal entities 

only).
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The Contractor Authorized Signatory 

Listing Form documents for the 

Commonwealth who from a given city, 

town, or district has the authority to enter 

into contracts on behalf  of  that city, 

town, or district.

The power to delegate the authority to 

enter into contracts on behalf  of  the 

municipality or organization rests with 

the Mayor, Town 

Administrator/Manager, Chairman of  

Select Board, or other equal level of  

authority (not the fire chief). 

The delegating authority may authorize 

the fire chief  or other personnel to sign 

the contract with DFS by entering the 

approved names here.

The signature here needs to be from the 

Mayor, Town Administrator/Manager, 

Chairman of  Select Board, or other equal 

level of  authority (not the fire chief)
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Verify the information in this section is 

correct.

An authorized signatory listed on the 

Contractor Authorized Signatory Form 

must sign and date this section.
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An authorized signatory listed 

on the Contractor Authorized 

Signatory Form must sign page 

3 of  the Statement of  Work 

document
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Important Dates

Milestone Date

Extension Request Deadline: June 15, 2021

End of  Grant Performance Period: June 30, 2021

Final Grant Reports Due: July 23, 2021
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Important Terms and Conditions Reminder

• No personnel, maintenance, construction, lease, or vehicle costs are 

allowable with this funding.

o Installation and setup costs are allowable.

• This is a reimbursement-based grant. Recipients will purchase and pay for 

approved equipment, then submit documentation to DFS to request 

reimbursement.

• Expenses that are incurred before a contract has been signed between DFS 

and the grant recipient will not be reimbursed by DFS. 

• The recipient will sign the contract first. DFS will then sign and send 

you an electronic copy for your records. When you receive this copy, 

you may begin making grant-related purchases.

**This is not a complete list of  terms and conditions. Please review the 

entire Notice of  Funding Opportunity and Statement of  Work for more 

information.**
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Performance Period Extension Requests

• In the event that the equipment you are ordering cannot be delivered by 

June 30, 2021, you may request a single performance period extension by 

emailing OPS.DFS-TM-Grants@mass.gov with the following information:

• Type of  equipment ordered

• Quantity of  equipment ordered

• Vendor(s) equipment was ordered from

• Total price of  equipment

• Date equipment order was placed

• Date equipment delivery is expected

• DFS has the sole discretion to approve extension requests. Extension 

requests will not be approved if  equipment is not ordered in a timely 

manner after contract execution.

• No extension requests beyond October 31, 2021 will be granted.

• Extension requests must be submitted to DFS by June 15, 2021.

mailto:OPS.DFS-TM-Grants@mass.gov
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Budget Amendment Requests

• The only equipment eligible for purchase through this program is the 

equipment listed on page 2 of  your Statement of  Work. 

• DFS may approve amendment requests to adjust this list if  a material 

change in circumstances has taken place between the time your application 

was submitted and the time of  the amendment request is made (equipment 

broke and needs to be replaced, unplanned personnel changes, etc.).

• Please contact Tim Moore by phone at 978-567-3721 to discuss this 

process if  you have a need to change the equipment listed in your 

Statement of  Work.
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Submitting a Reimbursement Request
• A complete reimbursement request consists of:

• Itemized Invoice(s)

• Invoices must describe the type, quantity, and price of  all items 

purchased.

• Proof  of  Payment

• Must consist of  an official financial system record showing the following:

• Vendor name

• Amount paid

• Date paid

• Warrant number or check number

• Completed Final Report

• Final report must be completely filled out and signed by the recipient’s 

designated Grant manager.

• A Word document format of  the final report will be provided to you 

with a copy of  your fully executed contract.

All reimbursement requests should be submitted 

electronically to OPS.DFS-TM-Grants@mass.gov
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Enter only the cost

of  the equipment 

being paid for by this 

grant. For example, if  

you were awarded 

$8,500 but purchased 

$9,000 of  turnout 

gear in total, the 

report should show 

an $8,500 total cost.
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Grant Monitoring Site Visits

• DFS will conduct grant monitoring site visits with some 

departments after the performance period has closed to verify 

compliance with grant requirements. This process will involve an 

in-person or virtual review of  all grant documentation and 

inspection of  purchased equipment.

• If your department is selected for a site visit, you will be notified 

well in advance and given specific directions to prepare for the visit.

• Remember to document all activities associated with this grant.
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Questions

Contact Tim Moore at OPS.DFS-TM-Grants@mass.gov

978-567-3721 at any time with questions.

mailto:OPS.DFS-TM-Grants@mass.gov

