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ACCESSING AND LOGGING INTO CAMIS

To access CAMIS you will use your username and password. Your username is usually
your first initial plus last name (John Smith would be jsmith). Your password is defaulted to

“password” which you can change.

CAMIS URL HTTPS://CAMIS.DCP.STATE.MA.US

CHANGING PASSWORD

The Password requirements are:

Must contain at least 1 number
Must contain a special character

Must not exceed 15 characters long

Must be minimum of 6 characters long

Must contain at least 1 lower case letter
Must contain at least 1 upper case letter

Step | Action Result
1 From the Home page, click the link to | The My Profile page will display
your name located in the upper right
) ivan
2 Populate the New password MUST contain a Cap
ewpasswors | ig
with your new password.
3 Populate the
Confirm Password |:|field
with your new password
a Click the [[Save & Close | hytton located If successful, you will get a message telling you and you will
at the bottom left of the screen have to Sign Out and sign back in using the new password.
If you are not successful and you do not get a message telling
you that, the New Password screen will present itself again
with blank fields. (it is most likely that the special character
was not recognized so you should try a different special
character in your password).
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https://camis.dcp.state.ma.us/

NAVIGATING CAMIS

This section will explain what the different symbols mean in CAMIS.

Icon Function
Opens the linked object in a new window
> Page forward when multiple pages are available
4 Page back after page forward has been used
[+] Refresh the current page
Displays a complete list that is not displayed (used with Tabs)
(-] Collapse the portlet
or xpand or Maximizes the portlet
B o @ | Expand or Maximizes the portl
e Produces the list of available values with which to populate the field

[L-Lease ¥e)

= Land Status (Land Class) -

=

- Agricultural =

m

2}

- County Transfer

o

- Legislation To Dispose

m

- Easement

-

- Fire Tower —

)

- Landfill

T

- Article 97

* I-1InUse S

Removes the value with which a field is currently populated

Produces the list of available values with which to populate the field

acres v

acres j

ares
each

hectares _I

Displays a calendar from which a date can be selected to populate the field
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HOME SCREEN

Depending on your security role in CAMIS you will access the Deferred Maintenance
screens in two ways. If your agency does not use CAMIS for work order management, then your
home screen will be the Deferred Maintenance page.

M

Home ly Reports | Portfolio

3 Deferred Maintenance Quick Links

jser | Logaff | About

Project @

WS O Deferred Maintenance Project L1~]

Craats Defarrad Maintanance Record

5 Vear Spending Plan (Higher Ed) @1

Cashflow Projection Report (Quarterly Update)
All Deferred Maintenance Projects @

2 bef Help

3 Deferred Maintenance Phase =

DCAMM Deferred Maintenance Website
€ost Prajection Repart Training (non Higher E4)
Hew Study Instru

Hew Study Templs

New Study Templ

st for Study Certification @
Naw Varification of non Certifiable Projects @

If your facility uses CAMIS for work task management, you will need to navigate to the
MAINTENANCE tab and then DEFERRED MAINTENANCE.

M

Company Project ®

Home | MyReports | Portfolio | Maintenance

Hame > Maintenance » Deferred Maintenance

3 Deferred Maintenance Quick Links

Maintenance ~

WG O Deferred Maintenance Project i)

Create Deferred Maintenance Record

5 ‘ear Spending Plan (Higher Ed) @

Cashflaw Frajection Report (Quarterly Update) @
All Deferred Maintenance Projects @

) Deferred Maintenance Help

© Deferred. LI~

L1~}

DCAMM Deferred Maintenance Website
ce: ion Repart Training (non Higher Ed) @

Hav Instructions @
C Template @
e Template Wietinar @

Hen y Presentation @
Hew Request for Study Certification @
New Verification of nan Certifiable Projects @
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FINDING PROJECTS AND PHASES

In the Deferred Maintenance window, you will see two portlet queries. One is for the
Projects and the other is for the phases within the projects. You can search either query to find,
sort and even export your data. Use any of the white “contains” boxes to search any of the

fields.

Search by J #.

[ Deferred Maintenance Phase i)
¥ Export 1totalfound  ApplyFilters Clear Filters Show More Filters Show: |50 ¥
CAMIS Phase Name Location Name Site  Full Path Phase Type Phase Estimated Requested
Code Code Status Cost By
1203585 Contains Contains Contains Contains Contains Contains
Test q
—_— n Mccormack State \Locations\Sites\McCormack Building\551BSB9999 DEF - MAINT
UZ0555h313 %ha"gt“"‘ty Office Building BSBOT 1 Cormack State Office Building _SsTupy  \dentified $10.000.00 DLP
Search by Title.
[ Deferred Maintenance Phase -
©  Export 1totalfound  ApplyFilters Clear Filters Show More Filters Show: (50 ¥
CAMIS Phase Name Location Name Site  Full Path Phase Type Phase Status Estimated Requested
Code Code Cost. By
Contsins chiller Contains Contains Contains Contsins Contains
R REPLACE Mccormack State \Locations\Sites\McCormack Building\551BSB9999 DEF - MAINT CIRIGLIANO,
1073431 CHiRR Office Building BSBO1 3 - Cormack State Office Building - STUDY Completed  5800,000.00 vy cpjr
Search by Status
[ Deferred Maintenance Phase ]
© Export 14totalfound  ApplyFilters Clear Filters Show More Filters Show: |50 ¥
CAMIS Name Location Name Site  Full Path Phase Phase Estimated Requested
Phase Code Type Status Cost By
Code
Contains | Contains Contains Contains Centains Contains
REPLACE MAIN ELECTRICAL SWITCH Mccormack State flocaHONSISI SO TG » CIRIGLIANO,
J107347-1 GEAR - FQ # E000007744 Office Building I g\E_EIBSB‘?‘)‘?‘) McCormack State Identified  $4,069,800.00 VINCENT
. — Office Building R
\Locations\Sites\McCormack
REPLACE MAIN ELECTRICAL SWITCH Mccormack State B TR IDCRGG00 Mo e CIRIGLIANQ,
J107347-2 GEAR - EQ # F000007745 o vildine BSBO1 Bul!dms!\S_E\\BSnggg McCormack State Identified 5.00 VINCENT
e — Office Building e
Al ocations\Sites\McCormack CIRIGLIANO
J107348-1 REPLACE LIGHTING CONTROLS ing\551BSB9999 McCormack State Identified $214,200.00 W’
\Locations\Sites\McCormack
FY-10 MCCORMACK GARAGE DRAIN ~ Mccormack State TRy v—— e
J110251-1 SYSTEM REPALCEMENT Office Building BSBO1 Building\551BSB9999 McCormack State Identified $128,520.00 VCIRIGLIAN
Office Building
\Locations\Sites\McCormack
Ji11405-1 SARAGE DRAIN PIPING Mecormack State popyi  Byilging)551BSBI999 McCormack State Identified  $120,000.00 VCIRIGLIAN
REPLACEMENT (0] Building 5 = e
Office Building
. \locations\Sites\McCormack
J11407.1 INSTALLATION OF NEW CEILING AND Mccormack State pop i jing551BSR9999 McCormack State Identified  §111,000.00 VCIRIGLIAN

WALL FINISHES Office Building

Office Building
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CREATING A PROJECT

To create a Deferred Maintenance record, you must create a project. The project acts as
a folder for the phases that will be added later. In the project folder you will enter the basic
details such as the project description, location, priority, assets, etc.

After Projects are identified you can then move them into IN PROGRESS and COMPLETE
as needed. You will REQUEST a project at the phase level in later steps.

Step | Action Result = [ Formatted Table

1 Using the Quick Links you can create | The Project page for the specific phase will display:
a new project.

i3 Opportunity: - Google vome o 0 |

camistst.dep.state.ma.us

B Deferred Maintenance Quick Links

Create Deferred Maintenance Record ’
@ General
CAMIS Number Status l
* Name

Description |
|
« Type £ € » Requested By Requested Date 04/12/2016 ',

Another way from the list of Estoaiad Cox 520
yA . © Location tind | Glear @ Priority find | Gear @ Building System |
Deferred Maintenance Project i e Class e |

. . Full Path Rating o N
portlet, click the Add link = "
_ @ Phase i
I O 0 total found Shaw: 0 v |
— CAMIS Phase Code Wame Dwicpion Stm Oppertunity Type Estimoted Cont .
= (st |
i
: ; k& T.om] EJ \
[comtpms  |[commns |[commme |[comtome | [conteme | ==
2 Populate the Name and Description | 4 Name |[FY21 Boiler Replacement - McCormack Building

Field. The name should have the FY
being requested, what the project is
and where it is located. The
description gives you space to Description | The boiler in the McCormack building is 25
years old and has failed several times in the

past year. The parts are scarce and it is
inefficient.|

explain why the project is needed.

* Name

Description
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Step | Action Result
3 Enter the TYPE of project. This will | 1ype [DEF - MAINT ye
always be “DEF-MAINT” at the
project level.
a Enter the REQUESTED BY field. This Requested By [Robbie Brown |
is the person who should be
contacted if DCAMM has questions.
5 Enter the LOCATION information by Your location list will appear.
selecting the FIND button.
(-] Export 2 total found Apply Filters  Clear Filters
I 1D Name
B Location Find | Clear Contains Contains
""""""""""""""" 1000604 McCormack Building
1005069 McCormack State Office Building
6 Click in the radial button to the left
of the applicable Location
® Dmot Piowijond ool Pilters  Cear Filters
16 Harmw
=] o cCocmack Fuion
Hlosee cCormack State Office Buftdiog
7 Click the OK link The Location field will be populated with your selection
B Location Find | Clear
+ Name McCormack Building
Full Path ‘Locations\Sites\McCormack Building
3 In the Priority portlet, click the Find A list of Priority options will display:
link
(-] Export 6 total found Apply Filters  Clear Fil
D Priorty L | Description
Priority 1
Priority 2
Priority 3
-
A
9 C::ICE in thP;.radllaI bl:ltt(')n to thileft B Priority Ty
of the applicable Priority and then % Name 1 - Critical failure is imminent and code violations
select OK. .
Rating 1
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Step | Action Result
10 Enter the Building System portlet. A list of Building System options will display: .
This helps DCAMM categorize the
project. Select FIND. e tame
B20 B20 - EXTERIOR VERTICAL ENCLOSURES.
w0 830 - EXTERIOR HORIZONTAL ENCLOSURES
cio WTERIOR CONSTRUCTION
ER 0 - NTERIOR FINISHES
oto 010 - comvEmG
020 020 - PLUBING
© Building System Class Find | Clear D30 D30 - HEATING, VENTILATION, AND AIR CONDITIONING (HVAC)
P 040 - FRE PROTECTION
1 Click in the radial button to the left The Building System field will be populated.
of the applicable Building System
and select OK. B Building System Class Find | Clear
D30 - HEATING, VENTILATION, AND AIR CONDITIONING
+ Name
(HVAC)
12 Enter any assets (If applicable). A list of assets will appear
Select the FIND button to show a list
. (] Export 13 total found Apply Filters  Clear Filters
of assets for the location you
I Asset Asset Name Asset ID Specification Name
selected.
Number
B Assets Find | Remove Contains boiler Contains Contains
BOILER-
F000007621  McCormack EQ-1000788  BOILER
Boiler #01
BOILER-
McCormack EQ-1063427  BOILER
Boiler #02
13 Click in the radial button to the left The Assets field will populated
of the applicable Asset(s) and select
OK. B Assets
[ (-] Export 7 total found Apply Filters  Clear Filters
=S === e I Type Image ID
e
— Contains Contai
- Building Equipment EQ-10(
Building Equipment EQ-10¢
14 To create and save the project, Click | Project will be created and J# will appear.

the button.

CAMIS Number J229856
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15 If a phase is being entered at this
point, stay on the project form. If
not, you can select “SAVE AND
CLOSE” to leave the form.
CREATING A PHASE | Formatted: Font: 14 pt, Bold

After creating a project, you will need to create a phase on the same form.
You should create either one or two phases.

1. If the project does not need a study, then phase 1 will be for design
and construction (D&C) of the project.

2. If a study is needed, then phase 1 will be the study and phase 2 will
be the design and construction (D&C) of the project.

Step | Action Result

In the project form, click the ADD button A Blank Phase page will display:
under the phase portlet.
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Enter the NAME. The recommended way is
to copy the project name and add either “ -
study” or “-D&C” to the end depending on
what this particular phase refers to.

Name [FY21 Boiler Replacement - McCormack Building - Study

Step

Action

Result

Enter the DESCRIPTION. This should be the
details of the phase you are entering.

Description | A study is needed for the replacement
of the boiler because the surrounding systems
connected to the boailer are also out of date]

Enter the TYPE. This will be either “DEF-
MAINT — D&C” or “DEF-MAINT — STUDY”.

] Export 2 total found
Name

(O DEF - MAINT - D&C

(O DEF - MAINT - STUDY

Type |DEF - MAINT - STUDY o

Enter the COST. IF you do not know the cost
you can enter $0 until you get an actual
quote.

Estimated Cost |$50,000.00
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6 Enter the DM Attributes. This is a list of
questions that you will answer that DCAMM
will use to help determine how to distribute
funding. I
See PAGE 17 for definitions R P
(If creating an emergency funding phase Pt ot
outside of the DM process this will not be s —"
needed)

7 To complete the ph.ase, select the IDENTIFY CAMIS Phase Code J229856-1
button on the top right to create and save
the phase.
This puts the phase into an IDENTIFIED
project ready to be REQUESTED.

REQUESTING A PHASE

When it comes time to request a funding from DCAMM you will want to move any

identified phases you have into the requested status so DCAMM can evaluate them.

Step

Action

Result

From the list of Phases in the

8 Dt Mt Pt

Deferred Maintenance Phase portlet
find the phase you want to request.

© G et e Cexiie dosmrim
CANS Wi o

The Phase page for the specific project will display:

- Trps [0 s 550« Moo By Regested Dt 04114020
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2 In the top right corner of the phase A warning will appear for you to confirm that you want to
portlet, select REQUESTED to Request this Phase.
request the phase. T e—

AddTo Bookmarks 1 Print () Help " hanging the phase record st e
[ Reqsenad || (5 ) (st e ) [concer (=] | | |
(G [5)

3 | Click the [centinue | hytton to The Phase will be moved to a Requested status.
confirm.
Click the E]if you do not want to The Phase will stay as Identified.
request the Phase.

a The Phase form will close and the
phase will be in REQUESTED status.

CANCELING A PHASE

If a phase is no longer needed in the CAMIS system, you can CANCEL the phase. It will
not remove the phase, but it will take it off your active lists.

If a phase was cancelled by accident contact a CAMIS COORDINATOR and we can reverse it.

Step

Action

Result

1

From the list of Phases in the
Deferred Maintenance Phase portlet
select the phase to CANCEL.

The Phase page for the specific project will display:

11| Page
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2 In the top right corner of the phase A warning will appear for you to confirm that you want to
portlet, select CANCEL to cancel the | cancel this Phase.
phase.
— enera enowe ] (2]
Add To Bookmarks gt Print (@) Help p
\[/R‘?deév\\/s:gdclnvt‘k;j:vréuehen‘zwtni‘tjsd with cancelling the phase record or click [%] to close the
Coemr) (o) ot e
3 | Click the [centinue | hytton to The Phase will be moved to a Canceled status.
confirm.
Click the E]if you do not want to The Phase will not be Canceled.
cacnel the Phase.
a The Phase form will close and the
phase will be in cancelled status.

ATTACHING A DOCUMENT TO A RECORD

You can attach documents to almost any record in CAMIS. In the Deferred Maintenance
process, please attach any files to the PHASE record. You should attach any records that would
support your request for funding such as studies, photos or quotes. The file can be in almost
any format (PDF, JPEG, .DOC, etc.)

Step | Action Result

1 Click on the Notes & Documents tab | The page will open:

DM Request Motes & Documents
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Opportunity: J115424 B rdaTotoomanie 1 e Q) Hetp
— =

(Optional): Reference related documents or review comments to the record.

B Comments

@ 0totsl found
] %;“e"“‘"‘ Creal@ By

o data to display

Reference ¢
Dai

B Related Documents Find | Remove | Upload

@ 0total found show: [10 ¥

,  Document
" Name
Mo gata todisplay

(o) (meton] (s 1)

Revision  File

Document  Document  Document -
URL Ry o Wt Name

Number Status

In the Related Documents portlet,
click the UPLOAD link

Find | Remove || Upload

Show: 10 v

n Date File Name

The Object attachment Upload page will display:

Uplaad Wulipe Files Singte Unioad

Mumber Type  File Mame Size

Drop Files Here

‘Solact Wil Fise for Usload | | Cioar

You can drag and drop your files
right into the “DROP FILES HERE”
Section.

Or To browse your computer files,
click “SELECT MULTIPLE FILES FOR
UPLOAD”. Select the files you want
then click

-BENEg

Fia s,

Fenof Ty [ P =

pen Cancel

Click the "**™ putton at the
bottom of the screen

The document will be attached and displayed in the
Related Documents portlet:

CREATING A CASHFLOW PROJECTION (Quarterly Update)

The new Cashflow projection tab will be replacing the old Project Status Report tab on

the project form. We hope that this new design will help both DCAMM and user agencies track
the progress of their Deferred Maintenance projects. The new design is based on a Gantt chart
which is used frequently in project management. This document will help you navigate the new

NOTE: Please create your DM project in the usual way, with a project and phase(s). The only
change is the Cashflow Projection tab is on at the Project level form, not the phase level.
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M

Home | MyReports | Portfolio |

Maintenance |

Projects

Welcome, DM User About

Log off

—
Company Project @

& Deferred Maintenance Quick Links. ] Deferred Maintenance Phase 1~}
Create Deferred Maintenance Record (@ 5 Daferred Maintanance Praject =g
Deferred Maintenance Phases @
active Deferred Maintenance Phases B
DM Cashilow Report (8 © Exort 27totalfound  ApplyFilters ClearFilters Show More Filters show: (50 v

CAMIS  Name Location Full Path Status  Total Est Co

Humber Name

O Hotifications I+ Contains | [ contains Contains Contains Contains
» Hotices 107343 REP| R - MC 7TH FLOOR State Office  Building!\5518559999 McCormack State Draft 5800,000.1
Building Office Building
Mccormack  \LocationsiSites\McCormack
REPLACE MAIN ELECTRICAL SWITCH o

107387 e . 1AC LOWER MECH ROOM Ot Bullding 5515369999 1 praft 54.069.2004
Building Office Building
Mccormack  \Locations\Sites\McCormack

1107345 REPLACELIGHTING CONTROLS = C 5epcy office  Butldine onft 52142004

Once you fill out a Cashflow Projection for a project, you will be able to quickly find it in this
report. When the next quarterly update comes around you can just use this report to see all

your projects.

Home » Cashflow Projection Report (Quarterly Update) Dpen In Hew Window Add to Bookmarks.
5 o
Falsted Reparts. |-Select- T ety g
© Gwot  Appivfilers ChearFiless  Show Mors Fillscs
" e " Tatal Funding
ﬁ”"‘:J ?:’““ Project  Milestone :::“""' 5,‘::" :‘:" . [xpended Source  Comments Jul Aug Sep Oct Nov Dec Jan Feb Mar dpr May Jun
umber  THle  Number e d UMt toDate  Type
Contains. Containg Containg Cantains After Equals Equais Contains.
R
LoT 1.- Study and Critical
[ 111831 REPAIRS Cenification InPrograss  FY22 £5.000.00 Renalr ][ — - —
2D Bond (€8)
STRIPNG.
N Critical
2-Desten 22 5.00 5.00 Repair - __ == _ @ @ @ 0
gond (GR)
o 3-8 B2 5.00 5.00 Repair -
Bond
= £ 5295.000.00 20 Seper
o ction 22 5295.000. 5.00 Repalr 7§ |
Construction P Y
5300,000.00 5.00

To create a Cashflow Projection, navigate to a project the same way you would edit a current
entry. (changed because not everyone has dealt with entering project status reports) Find the
project in the DEFERRED MAINTENANCE PROJECT portlet or from your 5 YEAR SPENDING PLAN
REPORT and select it to open.
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Welcome, DM User

Company Project

My Reports Portfolio | Maintenance | Projects

Open In New Window

B Deferred Maintenance Quick Links [v] Deferred Maintenance Phase O+

Create Deferred Maintenance Record (§ & Deferred Maintenance Project
Deferred Maintenance Phases [
Active Deferred Maintenance Phases [

DM Cashflow Report - Status Not Complete & © Export 27totalfound  ApplyFilters Clear Filters Show hore Filters Show:
[] CAMIS  Name Location Name  Full Path
Number
B Notifications c Contsins | [contsins | [(conteins
] Mccormack State  \Locations\Sites\McCormack Building\551ESE999¢
¥ Notices U) 107343 REPLACE CHILER -MCTTHFLOOR  Gyrico Buitding  McCormacl State Office Building
() Jio7347 REPLACE MAIN ELECTRICAL SWITCH  Mccormack State  \Locations!Sites\McCormack Building\351BSB999¢
- GEAR - IMC LOWER MECH ROOM Office Building  McCormack State Office Building
[ Jio734s REPLACE LIGHTING CONTROLS - MG Mocormack State  \ocationsiSites\WioCormack Building 5515559995
109 Office Building  McCormack State Office Building
() J1ogg3 REPLACE BATHROOMS EXHAUST FANS - Mecormack State  \Locat \hcCormack Building\551BSB999¢
- MC BUILDING Office Buildine  McCormack State Office Building

Once open you will see the Cashflow Projection tab where the Project Status Update tab
used to be. Select the tab to open it.

‘Add To Bookmarks Print

DM Request [t e Save ] [ Save & Close | [(Morew | [x

{Attributestabinfo):

B8 General
CAMIS Number J107343 Status Draft
# Name [REPLACE CHILLER - MC 7TH FLOOR
Description
* Type [DEF-MANT |03 * By [CIRIGLIANO, VINCENT | Date 10/18/2007
Estimated Cost 5800,000.00 Cumulative cost Projection 5.00 Remaining Cost 5800,000.00

@ Building System Class

& Priority

B Location

* Name McCormack State Office Building * Name 1.- Cn:h'cal failure is imminent and code * Name
\Locations\Sites\McCormack violations
Full Path Building'551B5B9999 McCormack State Rating 1
Office Building
B Assets | [[Remove
© 0 total found Show:
]! Type Image D Name Spec Name Spec Class

No data to display

When first opening the tab, it will be blank. We ask that you add 4 lines to this report. To add a
line, you will select the ADD button on the right hand side of the screen.
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1. Study and Certification
2. Design
3. Bid

4. Construction

This is what a completed Cashflow projection should look like when complete.

jopportunity: 1003649 dd T

(el (s
B Project Financial Information

Total Project Cost $800,000.00 Remaining to be Projected 5.00

@ Cashflow Projections

© Ewodt 4totslfound  AgolyFilters Clear Filters Show More Filters

) Milestone Fiscal  Milestone  Fund Amount Tatal Open Funding Source Type  Jul  Aug  Sep Oct Mov Dec Jan Feb  Mar  Apr  May Jun

Year  Status Expended  Obligation
to Date
Contains e sqvals || Equals ] [Cantains |
| B8 1.- Study and Certification 520,000.00 5.00  5B00,000.00 Critical Repair Bond (CR)
O B8 2- Design 550.000.00 5.00 5.00 Crivieal RepatrBond (CR) DG DO B
O B35 500 500 5.00 Critical RepairBond (CR) ___ __ __ ____ mem
] ;FS 4 - Construction 21 $130,000.00 5.00 5.00 Critical Repair Bond (CR) B |
$800,000.00 5.00

(o) (e ) (s ) (2

To Create a Cashflow Projection select “ADD” on the right hand side of the screen.

Opportunity: 1003649 Add To Bookmarks 1) Print () Help
IR cosion proectons (=) Gomve e ] (iorev ) (=

@ Project Financial Information

Total Project Cost $800,000.00

Remaining to be Projected $800,000.00
B Cashflow Projections

© o total found
[] Milestone  Fiscal  Milestone  Fund  Total Open Funding Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun ISA 1SA Expir:
Year  Status Amount Expended Obligation  Source Funding  Date
to Date Type Amount
No data to display
.00 .00
»
=

After selecting ADD, the Financial Information and Milestones Timelines form will appear.
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v =
(Required)

@ Project Financial Information

CAMIS J Number J107348 DCAMM Project Number
Budget (TPC) 5214,200.00 Cumulative Projections 5.00 Remaining to be Projected 5214,200.00
ISA Funding Amount |5.00 ISA Expiration Date o]
Open Obligation ( Encumbered ) 5.00 Total Expended to Date 5.00

8 Project Milestone Timelines

» Fiscal Year v « Milestone vl Milestone Status v
Jul Aug Sep Oct
Nov Dec Jan Feb
Mar Apr May Jun

@ Cash Flow Projection per Milestone

« Funding Source Type v # Fund Amount

(o) [)

The first section is the Project Financial Information. We ask that you fill out the following.
1. ISA Funding Amount: Amount of money transferred in the ISA.
2. Open Obligation (Encumbered): Amount of money that has been encumbered.

3. DCAMM Project Number: The Project number that was assigned in the ISA (Ex:
UML2101)

4. ISA Expiration Date: Date that the ISA Expires (Usually 2 years unless extended)

5. Total Expended to Date: Amount paid to vendor in this step of process.

The next sections are the Project Milestone Timelines and Projection. This is where you will tell
us how long this process should take and if this step is in in progress, completed or Not
Applicable.

B Project Milestone Timelines

« Fiscal Year i « Milestone ™ Milestone Status v
Jul Aug Sep oct
MNov Dec Jan Feb
Mar Apr May Jun

B Cash Flow Projection per Milestone

» Funding Source Type v « Fund Amount [§

1. Fiscal Year: The fiscal year that this step of the process will take place.
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2. Milestone: The Milestone step that this data refers to.

3. Milestone Status: The status of the selected Milestone.

4. Montbhs list: The months in which this step will take place.

5. Funding Source Type: What type of money is being spent (Bond, Match, SRP, etc)

6. Fund Amount: How much you expect to spend on this step.

After completing the four steps in your project you should end up with the report below.

Home + DM Cashflow Report [ Open In New Window | Add to Baokmarks

Related Repores  -Select-

© Bt Ao ClowFites Siwio

DCaMM Total Funding

Project  Milestone  hilestone  Fiscal - Fund Expended Source  Jul Aug Sep Oct MNov Dec Jan Feb Mar  Apr  May Jun
atus Year  Amount

Number to Date Type

CAMIS)  Project
Humber Title

When the time comes for the next update, you can use the Cashflow Report to see all your
projects you have created Cashflow projections for. You can also follow this guide and add any
other project that does not have a projection yet.

EXPORTING DATA TO EXCEL
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There are many ways to export data from CAMIS query portlets or reports. Simply select
the EXPORT button which is located above the headers of the query. If you use filters on the
query first, the system will only export the filtered data.

B Deferred Maintenance Phase

c’ Export 25 total found

Apply Filters  Clear Filters

CAMIS Phase Code Name

Show More Filters

Contains Contains
J107343-1 REPLACE CHILLER

. REPLACE MAIN ELECTRICAL SWITCH GEAR - EQ #
1073471 EOD0Q007744

¥ REPLACE MAIN ELECTRICAL SWITCH GEAR - EQ #
1073472 E000007745

In Chrome browser it will show the downloaded file in the bottom left of your screen. In
Explorer browser it will ask if you want to save or open the spreadsheet.

Below is how the data will appear in excel. Most formatting is lost so you will have to reformat

text, column widths and heights.

A B
1 |Deferred Maintenance Phase by Location
. 1
3 04/17/2020 12:24:07
4
5 CAMIS Phase Code Name
6 1073431 REPLACE CHILLER
7 11073471 REPLACE MAIN ELECTRICAL SWITCH GEAR - EQ # EODO0D7744
8 1073472 REPLACE MAIN ELECTRICAL SWITCH GEAR - EQ # EODOO0D7745
9 11073481 REPLACE LIGHTING CONTROLS
10 J109203-1 REPLACE BATHROOMS EXHAUST FANS - MC BUILDING
11 1110200-1 CONDUCT ARC-FLASH SURVEY & PRODUCE ONE LINE DIAG.

Location Name

Mcearmack State Office Building
Mcearmack State Office Building
Mceormack State Office Building
Mcearmack State Office Building
Mccarmack State Office Building
Mccarmack State Office Buildine

BOOKMARKING REPORTS AND PROJECTS

Site Code
BSBO1
BS801
BSBO1
BSBO1
85801
85801

Full Path

\Locations\Sites\McCormack Building\551B3B9898 Mc
\Locations\Sites\McCormack Building\551BSB989S Mc
\Locations\Sites\McCormack Building\551B3B9995 Mc
\Locations\Sites\McCormack Building\5518389998 Mc
\Locati \McCormack Building\5518589999 Mc
\Locations\Sites\McCormack Buildine\ 5518589993 Mc
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Using the bookmarking system in CAMIS can be very useful to have quick access to

projects and reports you might need often.

Step | Action Result
1 Open a Report, Project, Phase or
many other records in CAMIS.
- [ T ——
2 Click on the ADD TO BOOKMARKS in | The Bookmark window will open.
the top right hand corner of the
record. Add To Bockmarks =4 Print (3
AddTo Bookmarks g Print  (3) Help i
— ——m | Add Bookmark (%]
®) Bookmark this record
Bookmark this form
= Bookmark name: r
_| [opportunity: 2000029856 | |
— To selected folder: r
"8 My Favorites - I il
v
[ ad Jl Gancel |
3 Edit the Bookmark Name to The bookmark will save.
something relevant. This would be
the project or phase name.
Select ADD to save the bookmark
Add Bookmark a
® Bookmark this record
Bookmark this form
= Bookmark name:
| [F21 Boiler Replacement - McCormacl|
— To selected folder: [
v @
|
Step | Action Result
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The record is now saved in your
bookmarks. To retrieve, go to the
MY BOOKMARKS on the right hand
side of your screen.

Welcome, DM User |
T

Company

Sign Out | About

/

Project

Open In New Window

This will open your bookmarks and you will see
everything you have bookmarked.

Open In New Window

My Bookmarks ]

& Bookmark Folders

]
; O

& Bookmarks (v]

FY21 Boiler Replacement - McCormack

Click on any of your saved
bookmarks.
Welcome, DM User
=

Company | Project

Open In New Window

My Bookmarks

B Bookmark Folders

[+]
g ™ My Favorites

B Bookmarks (w]

I FY21 Boiler Replacement - McCormack I

Your record will open.

tome » 2000029856 (ToPit Open MewWindow  Add tolockmarks My Backmarks
on e [ (o) [Eerestina ) (o) (3]
[reep——
@ General
CAMS Number 122985 =

= Name [1AcCormack Elavator Repars Cars 5 and 7
Bescription Cars 5 and 7 sustained damage resulting fram a pipe leak. The elevators have been out of service while we have brought in

xparts to evaluate. The cost to repair 15 over the JOS threshold, & study will be nesded, OFKM can provide the
comalzarts analysis and recommendation:

* Type [DEF - mahi™
Estimated Cost $550,000.00

© » Requested By [Hope bz Requested Date 03/06/2030

8 Location

o) e @ Priarity fis (e B Building System Class g | s
+ Hame NeCormach State Office Bullding  + Name 2 - Wil become critical in 1-2 years  « Name D10 - CONVEYING
heCormack Rating 2

scation: Sites
Full Path Building!551BE83990 MeCormack
State Office Building

8 Asots P

DEFERRED MAINTENANCE ATTRIBUTES
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When requesting Deferred Maintenance money, DCAMM needs a way to rank each
project that is submitted. These attributes are what DCAMM bases their funding
determinations on. The more information you can provide, the better chance the project has of

being funded.

Who Did the Study

Name of the house doctor or qualified agency
employee that executed the study.

Cost Estimate Source

Vendor Name that provided the service quote to
your agency.

Cost Estimate Date

Date the vendor/contractor/house doctor provided
your agency a quote for services.

Current Phase of Project

What phase is the project in (Study/ D & C) Use the
drop down to select an option.

Other Documents (Notes & Documents)

Checking to note that you have additional
document to support this request in funding/

Life Safety Risk Does the project involve a life safety risk? This
would be a possible injury or death if this project is
not completed.

Shutdown Threat Does the project involve a shutdown threat? Is

there a possibility if action is not taken on this
request that the facility would be closed, if this
project is not funded.

Describe Further Damage

Does this project involve anything further damage?
If this system problem is not addressed now that
over time that it will close further damage to other
systems within the building.

Potential Penalty

Does this project involve a potential penalty? If this
problem or potential failure will cause the agency to
get fined by another government agency (i.e. DPH,
DPS, DLS)

Addresses Resiliency

Does this project address resiliency? This would be
if the identified problem was going to be increased
by the rising climate or if the completion of the
project would help reduce climate change.

Accessibility Issue

Does this project involve accessibility issues? Is
there a need to address accessibility (i.e. walkways,
entryways, elevators, drinking foundations) because
of this request or because of certain triggers where
must be addressed due this request.
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Planned Start Date

When do you estimate that this project will start
based upon the project schedule

Plan End Date

Per your planned project schedule when will this
project be completed.

1G Class Completed

Name of the facility staff employee involved with
this project that has completed the Inspector
General’s MCPPO class on procurement

Current FY Spending

If/when this project was funded, what is the total
dollar amount you project will be expended in the
current fiscal year.

Next FY Spending

The amount you project will be expended in the
following fiscal year.

Only Applicable if dealing with equipment

Age of Equipment or System (years)

Current age is based upon when the system was
installed in your facility

Expected Remaining Life (years)

Based upon average life span of system and when it
was installed how many years does this system have
for its useful life.

Repair Cost Last 5 Years

How much has your agency spent on repairs and
preventative maintenance for this system.

Replacement Parts Available

Can you still get parts to address the system’s
needed repairs?

PMs Completed (Yes/No)

Please provide detailed information what was your
preventative maintenance plan

Is Equip/Sys Proprietary

Is the equipment Proprietary (can only be serviced
by the original installation vendor)

Do you have a PM plan for new equip

Please provide a detail preventative maintenance
(PM) plan for the new equipment

CAMIS TEAM HELPDESK and CONTACTS
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The CAMIS helpdesk is monitored by the CAMIS team and is the best way to reach out to solve any

problem with CAMIS. CamisHelpdesk.DCAM@ MassMail.State.MA.US
CAMIS TEAM
Dennis Fox, Program Manager 857-204-1527 Denis.M.Fox@Mass.gov

Robbie Brown, Program Coordinator 857-204-1319
Nancy Nisil, Program Coordinator 857-204-1456
Noel Jordan, Program Coordinator 857-204-1817

Robbie.W.Brown@mass.gov

Nancy.Nisil@mass.gov

Noel.Jordan@mass.gov

DEFERRED MAINTENANCE TEAM
Director of Facility Resources

Tom Tagan 857-204-1272

Study Certification, DM Liaison Higher Ed

Scott Calisti 857-204-1267

Study Certification, DM Liaison EOPSS

Michele Davis 857-204-1330

DM Liaison EOHHS, EOEEA

Tan Nguyen 857-204-1343

DM Liaison Trial Courts

Azinga Ming 857-204-1269

Francis.Tagan@mass.gov

Scott.Calisti@mass.gov

michele.davis@mass.gov

Tan.Nguyen@mass.gov

Azinga.Ming@mass.gov
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