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GENERAL INSTRUCTIONS FOR THE ANNUAL AND SEMI-ANNUAL MUNICIPAL WASTE COMBUSTOR REPORTS 

REQUIRED PURSUANT TO 310 CMR 7.08 (2)

Introduction:  

310 CMR 7.08(2), Municipal Waste Combustors, adopted in August 1998 and amended in 2001, requires municipal waste combustors to file semi-annual and annual reports with the Department in written and electronic format.  The Department will be posting reported information on its web site for public review.  

These instructions are to assist in preparing the annual and semi-annual electronic reports required by the regulation. Municipal waste combustors must file additional applicable reports with DEP as described below in “Other Reporting Requirements Not Covered by these Instructions”.

Reporting Package Contents:

In addition to the General Reporting Requirements, this package contains reporting instructions for:

· Highest Levels of Pollutants/Parameters Recorded from Continuous Monitoring Systems for the Year

· Data Capture for Continuous Monitoring Systems

· Corrective Action for Insufficient Data Capture

· Exclusion of Data 

· Annual Compliance Emissions Summary

· Annual Compliance Emissions Summary for Mercury

· Emissions during Startup, Shutdown or Malfunction 

· Semi-annual Reporting for Continuous Monitoring Systems and Compliance Tests

This package also includes guidance in an appendix on: 

· Definitions

· Acronyms

· Standard Nomenclature

Annual and Semi-Annual Reporting Requirements:

	The Municipal Waste Combustor regulation requires facilities to submit the following information to the Department annually and semi-annually:



	Report Name
	Data Required
	Reporting Frequency & Due Dates

	Highest Levels of Pollutants and Parameters Recorded from Continuous Monitors Monitoring Systems for the Year  
	The highest recorded value for each of the pollutants and parameters that must be continuously monitored* at each of the facility’s individual municipal waste combustor units

*Opacity, SO2, NOX, CO, Unit Load, Particulate Matter Control Device Inlet Temperature
	Annual, due February 15th following the calendar year that the data covers

	Data Capture for Compliance Monitoring Systems
	The amount of time during which the MWC collected valid continuous monitoring data for the specified pollutant/parameter

	Annual, due on February 15th following the calendar year that the data covers 

	Corrective Action for Insufficient Data Capture
	The dates and time period during which the continuous monitoring systems failed to record sufficient data for each pollutant or parameter at each of the facility’s individual municipal waste combustor unit; and

The reason for not obtaining sufficient data and what was done to correct the problem(s) 


	Annual, due February 15th following the calendar year that the data covers 

	Exclusion of Data


	The dates and time period during which continuous monitoring data was excluded from the average calculations for each pollutant and parameter at each of the facility’s individual municipal waste combustor units

	Annual, due February 15th following the calendar year that the data covers 

	Annual Compliance Emissions Summary 


	The concentration or value for each of the following parameters recorded during the required compliance tests: 

· Particulate Matter

· Cadmium

· Lead

· Hydrogen Chloride –Spray Dryer Absorber (SDA) Inlet

· Hydrogen Chloride –Particulate Matter Control Device (PMCD) outlet 

· Hydrogen Chloride % removal

· Total Dioxins/Furans (tetra-octa)

· Unit Load

· Particulate Matter Control Device Inlet Temperature (PMCDT)

· Carbon Feed Rate during dioxin/furan test

· Fugitive Ash

· Opacity


	Annual, due February 15th following the calendar year that the data covers 

	Annual  Compliance Emissions Summary for Mercury


	The quarterly stack tests results and rolling 12 month average concentrations for mercury and carbon feed rates during the compliance tests 


	Annual, due on February 15th, following the calendar year that the data covers 

	 Startup, Shut-down or Malfunction
	The dates and time period during which each of the facility’s individual units were started up or shut down, or malfunctioned. For each Startup or Shutdown event, indicate the opacity, SO2, NOX, CO, Unit Load and Particulate Matter Control Device Inlet temperature levels during the event. For a Malfunction event, indicate each of these pollutant/parameter values only when one or more of the values indicates that an exceedance has occurred
	Annual, due February 15th following the calendar year that the data covers 

	Semi- Annual Reporting for Continuous Monitoring System and Stack Testing


	Whether or not the recorded value of each continuously monitored pollutant and parameter exceeded the applicable limit or if a pollutant exceeded a compliance stack test during the six month period being reported on. 

For each exceedance, the recorded value, date, and time period during which the exceedance occurred, the reasons for the exceedance, and the corrective actions that were undertaken by the facility.
	Semi- annual: due August 1 for the previous January –June, and due February 15th for the previous July - December


How to Report:

1. Download spreadsheets from Web site.

2. Fill them in electronically.  Please note that there should be no formatting changes made to the spreadsheets.
To submit electronic reports:

To submit electronic reports, follow Ashton Services’ Upload Instructions and the DEP “Procedures for Submittal of Electronic Municipal Waste Combustor Annual and Semi-Annual Reports”. 

To submit “paper” reports: 

Each paper report submittal must include the appropriate Excel spreadsheets, a signed certification statement, supporting calculations, and a cover letter.  To submit a paper report:

· Print a paper copy of the Excel spreadsheets.  

· Prepare the following certification statement, signed by the responsible person at the facility:  

· “I certify that I have personally examined the foregoing and am familiar with the information contained in this document and all attachments and that, based on my inquiry of those individuals immediately responsible for obtaining the information, I believe that the information is true, accurate, and complete. I am aware that there are significant penalties for submitting false information, including possible fines and imprisonment.”

· Print a paper copy of all required supporting calculations.

· Mail to the attention of the BWP Permit Chief in the appropriate DEP Regional Office.

Other Reporting Requirements Not Covered by These Instructions:

The above referenced regulation requires Municipal Waste Combustors to submit additional reports that do not have to be submitted electronically.  These instructions do NOT cover the other reports, which are listed below:

· Initial, nine month and the quarterly mercury compliance tests.  (Please note:  Summaries of the mercury compliance test results are included on the annual and semi annual reports covered by these instructions)

· Quarterly reports containing the results of the quality assurance/quality control testing conducted to satisfy 40 CFR 60 Appendix F

· Copy of the initial certification (and any subsequent recertification) required to satisfy the performance specifications under 40 CFR 60 Appendix B 

· Annual progress report on implementation of the materials separation plan
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