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Creating Password for a
New Account




Applicant Receives Access Emall

From: support@pagrants.fema.gpwailto:support@pagrants.fema.qgov
Sent: Thursday, November 23, 2017 3:11 PM
Subject: FEMA PA Notificatiofi Org Account Request Approved

Hello Sherry,

Your organization account request has received final approval. You may nowjlog in
to the Grants Portal with the temporary username and password:

Usernamecomanager@subrecipientcountyga.com
Password: LIJE1kAvc!%

Please clickittps://grantee.fema.gbto sign in with your temporary password.

You will be required to change your word upon login.

Applicant clicks
hyperlink to enter
information into
system

-FEMA PA Support Team

FEMA-PA-Support@FEMA.DHS.Gov
https://pagrants.fema.gov

Ensure that Firefox is the chosen Web Browser ;


mailto:suppot@pagrants.fema.gov
mailto:support@pagrants.fema.gov
mailto:comanagerr@subrecipientcountyga.com
https://grantee.fema.gov/
mailto:FEMA-PA-Support@FEMA.DHS.Gov
https://pagrants.fema.gov/

Attention Pop Up Box

88GrantsPortal

Welcome to the Grants Portal!

To get started, we'll ask you a few questions to get your account set up.

o Start Password Security Question Finalize Account € PREV

Use the Previous and Next buttons to navigate through the steps and fill out your information.

ClickNext




Create New Password

88 Grants Portal

Welcome to the Grants Portal!

First, let's create a password so you can access your account. Please select a password and enter it twice below.

o Start e Password Security Question Finalize Account & PREV

USERNAME

CHOOSE A PASSWORD Ste p 1 :
sssscssssesene Type NeW

RE-ENTER YOUR PASSWORD \\ PaSSWO rd o

Step 2:
ClickNext

Password Tips

« Make your password at least 8 characters long. The longer, the better.

« Include uppercase and lowercase characters, numbers, punctuation marks, and symbols. The greater the variety, the more secure
your password is.




Create Security Question

88 Grants Portal

Almost done!

Now create a security question in case you forget your password

@ start © Passwor d @ security Question Finalize Account € PREV

SECURITY QUESTION

What was your childhood nickname?

SECURITY ANSWER
***** Hk .
Step 2:
RE-ENTER YOUR SECURITY ANSWER M
N\ ClickNext
***** *k

Step 1: Select
Security
Question and
Answer

J




Review Information

88 Grants Portal

| et's review

Please make sure your selections are correct below. If everything looks good, press the Submit button, otherwise, use

the Previous and Next buttons to go back and make any changes.

Step 1.
Review
Information

€ PREV NEXT =

@ start @ Password © security Question © Finaliz

Please review the information below to ensure everything is entered y. Click the Submit button below to

proceed.
USERNAME  maureen
PASSWORD  ekiokkick
SECURITY QUESTION  What was your childhood nickname?

SECURITY ANSWER twinkie

SUBMIT

Step 2: Click
Submit




Congratulations Screen

88 Grants Portal

Congratulations!

Your account has been activated. Use the button below to continue.

RETURN TO LOGIN SCREEN

ClickReturn to
Login Screen

10



ReLogin to Grants Portal

88GrantsPortal

Sign in to Your Account

USERNAME

PASSWORD Forgot your password

SIGN IN

Enter User Name
and NEW Passwor

11



Privacy Notice Pegdp

Privacy Notice

Authority: FEMA is authorized to collect the information requested pursuant to the Robert T.
Stafford Disaster Relief and Emergency Assistance Act, §§ 402-403, 406-407. 417, 423, and 427,
42 U.S.C. 5170a-b, 5172-73, 5184, 51893, 5189¢; The American Recovery and Reinvestment Act
of 2009, Public Law No. 111-5, § 601; and "Public Assistance Project Administration,” 44 C.F.R.
§§ 206.202.

Purpose: FEMA is collecting this information to provide user access to the Grants Portal system.
This enables users to collaborate with FEMA and manage their pre-aware disaster grant

activities.

Routine Uses: The information on this form may be disclosed as generally permitted under 5
U.S.C. § 552a(b) of the Privacy Act of 1974, as amended. This includes using this information as
necessary and authorized by the routine uses published in DHS/ALL - 004 General Information
Technology Access Account Records System of Records 74 FR 49882 (September 29 .
upon written request, by agreement, or as required by law. The Department’s full lisf ClICkAcce ptor
of records notices can be found on the Department's website at: hitp://www.dhs.
Press Enter

records-notices-sorns.

Consequences of Failure to Provide Information: The disclosure of information on this fg
voluntary; however, failure to provide the requested information may prevent or delay yo

obtaining an account with the Grants Portal system.

REJECT ACCEPT




Attention Pop Up Box

ATTENTION

You are accessing a U.S. Government information system, which includes (1) this computer, (2)
this computer network, (3) all computers connected to this network and (4) all devices and
storage media attached to this network or to a computer on this network. This information

system is provided for U.S. Government-authorized use only.

Unauthorized or improper use or access of this system may result in disciplinary action, as well

as civil and criminal penalties.
By using this information system, you understand and consent to the following:

» You have no reasonable expectation of privacy when you use this information system; this
includes any communications or data ftransiting, stored on or traveling to or from this
information system. At any time, and for any lawful government purpose, the government
may monitor, intercept, search and seize any communication or data transiting, stored on
or traveling to or from this information system.

» The government may disclose or use any communications or data transiting, stored on or
traveling to or from this information system for any lawful government purpose.

» You are NOT authorized to process classified information on this information system.

REJECT ACCEPT

ClickAcceptor
Press Enter

13



Dashboard

98GrantsPortal

Il My Organization
Glenville - PDMGO009 - 43320R
(4332DR -9)

- Organization Profile
Organization Personnel
Applicant Event Profiles
Projects
Damages

~ Work Orders

& My Tasks

g3 calendar

4~ Utilities
[B) Resources

@ Intelligence

<

@ Dashboard

1 Your dashboard has no tiles!

The Dashboard is a great place to put the Grants
Portal data that you care about the most.

The Dashboard is made up of tiles that display the most impertantinfo about a particular
item or set of items in the system.

Any time you find data that you want to keep track of, click "¢ " at the top of the page or

section - a tile will be created for that particular data.

14



Organization

Manage NS
Personnel “T

i



Organization ProfileManage User Account

98 Grants Portal ;-

‘ . . .
o wosmin ML MY Organization Profile clenville - PDMG0009 - 4332DR soomoo | [
G\ewwHef(ESDSI\AZB%O_O&%S?ZDR .
— Step 1 Click
Organization Profile sl lnfarmantiam . . .
7 Organization Profile
Organization Personnel STATE/TRIBE/TERRITORY  Texas ISACTIVE?  Yes
Applicant Event Profiles .
LEVEL2  Glenville - PDMGO0009 - 4332DR FEMAPACODE  4332DR-9
Projects
TYPE  City or Township Government DUNSNUMBER  TX-TRN-0009
Damages
O\
Work Ord . :
ok rders & Personnel > Step 2: Clickanageon  MANAGE
v
& My Tasks Personnel Bar
f Calendar 9 Locations > £ MANAGE
4~ Utilities
@ Resources I Counties with Facility > # MANAGE
@ Intelligence
<
Insurance Profile » 2, UPLOAD INSURANCE DOCUMENT 2 HELP

16



AddPersonnel

,Portal

& Manage Personnel

& MANAGE

& MANAGE

& MANAGE

& MANAGE

& MANAGE

10 v

Last Name

Bash

Doe

Doe

Leghorn

Wayne

First Name Middle Initial

Baby

Jane

John

Foghorn

Burce

Showing 1 to 5 of 5 entries

lick 1
ClickCreate —

Roles

Account Manager

Primary PA Coordinator

Alternate PA Coordinator

Authorized Representative

Authorized Representative

Primary PA Coordinator

Organization Admin

Primary PA Coordinator

Account Manager
Alternate PA Coordinator

Personnel Manager

Emails

baby.bash@houston.gov, Work

58720Jane@PDMG0009.gov, Work

59313John@PDMG0009.gov, Work

foghorn.leghorn@glenville.gov, Work

mohsin.raza@houstontx.gov, Work

+ CREATE D GOBACK

@ SHOW/HIDE COLUMNS

Phones

(713) 772-5553, Work (Desk)
(555) 555-555 , Work (Cell)

(555) 555-555 , Work (Cell)

(832) 393-9079, Work (Desk)

17



Complete Personnel Information

Assign Personnel

Organization
First Name *
Last Name *
Middle Initial

Title *

Confirm Email *

Mobile Phone

Username *

Glenville - PDMG000Q9 - 4332DR
Wile

Coyote

Vice Mayor

ecoyote@glenville.gov

ecoyote@glenville.gov

(512) 454-4804 x7777

ecoyote@glenville.gov

SAVE

Step 1:
Complete
Information

Step 2: Cliclsave

18



Provide Roles to Personnel

, Portal

& Manage Personnel

&% MANAGE Bash

#% MANAGE _Coyote

& MANAGE = Doe

& MANAGE  Doe

Last Name First Name Middle Initial
Baby
Wile E

ClickManage

£ MANAGE Leghorn Foghomn
£ MANAGE ~ Wayne Burce
10 v Showing 1 to 6 of 6 entries

Roles

Account Manager

Primary PA Coordinator

Alternate PA Coordinator

Authorized Representative

Authorized Representative

Primary PA Coordinator

Organization Admin

Primary PA Coordinator

Account Manager
Alternate PA Coordinator

Personnel Manager

Emails

baby.bash@houston.gov, Work

ecoyote@glenville.gov, Work

58720Jane@PDMG0009.gov, Work

59313John@PDMG0009.gov, Work

foghorn.leghorn@glenville.gov, Work

mohsin.raza@houstontx.gov, Work

& Leghorn, Fogho...

+ CREATE 'O GO BACK

@ SHOW/HIDE COLUMNS

Phones

(713) 772-5553, Work (Desk)

(512) 454-4804 x7777, Work (Desk)

(555) 555-555 , Work (Cell)

(555) 555555, Work (Cell)

(832) 393-9079, Work (Desk)

19



Organizational Roles

L Porta]_ & Leghomn, Fogho..

& Manage Person nel ¥ RE-SEND INVITE D GOBACK

General Information User Information
NAME  Coyote , Wile USERNAME  ecoyote@glenville.gov
TITLE  Vice Mayor ACCOUNT STATUS  Active
PRIMARYORG  Glenville - PDMGO009 - 4332DR (43320R ACCOUNTLOCKED?  No
.g)
LAST LOGIN

PERSONNEL STATUS ~ Available

PASSWORD LAST SET ~ 10/28/2017 8:33 am

. Contact Info » % MANAGE

& Roles v

ClickManage

System Roles >

Organization Roles Glenville - PDMG0009 - 4332DR (4332DR - 9) » £ MANAGE

20



Grant/Edit Roles

tfl OS Y2172

for definition of role }rcoyote, wike

Alternate PA Coordinator )4
[ Authorized Representative €)
D Account Manager
[[]Personnel Manager

Organization Admin

Step 1: Click
the Box

Role Description

The Alternate respondent on an RPA
unless changed, they are the secondary
contact should there be any questions
about their RPA or projects, and the

primary contact can't be reached.

SAVE 9 CANCEL

Step 2: Click

21



Organization

Facility —
Locations 4§ >
y

e

AN



Add Locations to Profile

Step 1: Clicky
Organization
Glenville - PDMG0009 - 43320R

88GrantsPortal

@ Dashboard

I My Organization

y Or

Glenville- PDM

(433

09 - 43320R

General Information

Organization Profile

RIBE/TERRITORY ~ Texas

Step 2: Click R
Organization Profile

Organization Personnel

Applicant Event Profiles

Projects

Damages 3 Personnel >

Work Orders

™ MyTasks 9 Locations >

B Calendar

£ uit M Counties with Facility >
lities

B Resources

[@ Insurance Profile »
@ |Intelligence

¢ Event PARequests >

& Leghorn, Fogho...

& DOWNLOAD # EDIT

ISACTIVE?  Yes

Step 3: Clic
Manage

FEMA PA CODE

DUNS NUMBER

& MANAGE

£ MANAGE

£ MANAGE

X UPLOAD INSURANCE DOCUMENT  ? HELP

23



Add Locations

ID Porta]. & Leghomn, Fogho...

<> Manage Locations ClickADD o cce,

Q @ SHOW/HIDE COLUMNS
Address Suite/Apt City State Zip Code County IS Primary?
FA0UN 123 Main St. Houston Yes
10 v

Showing 1to 1 of 1 entries

24



Enter Facility.ocation

Add Location

* 1309 Rutherford Lane

Austin

Texas

78753

Austin County

[ ] Primary Location

SAVE ) CANCEL

Step 2: Cliclsave

Step 1: Enter
Address

25



Save Location

Portal

€ Manage Locations

Address Suite/Apt

# EDIT 123 Main St.

42U 1309 Rutherford Lane
X REMOVE

10 v

Showing 110 2 of 2 entries

City

Houston

Austin

State

Texas

& Leghorn, Fogho..

'O CANCEL

C I | C kS ave @ SHOW/HIDE COLUMNS

Zip Code S Primary?
Yes
78753 Austin County No

26



Counties With Facility

‘ Portal & Leghorn, Fogho...

i My Organization Profile clenville - PDMG0009 - 43320R Soomion
General Information
STATE/TRIBE/TERRITORY Texas IS ACTIVE? Yes
LEVEL2  Glenville - PDMG0009 - 4332DR FEMAPACODE  4332DR-9
TYPE  City or Township Government DUNSNUMBER ~ TX-TRN-0009
& Personnel > £ MANAGE

9 Locations >

. £ MANAGE
ClickManage

I Counties with Facility » £ MANAGE

@ Insurance Profile > X UPLOAD INSURANCE DOCUMENT | ? HELP

¢ Event PARequests >



Add Counties

Portal

Ill Profile Manage Counties

M Counties

X REMOVE

.> l> > > > hy o g ¥
o o o o o o o =1 S
o o o o o o =1 51 =]

County

Anderson County

Andrews County

Angelina County

Aransas County

Archer County

Armstrong County

Atascosa County

Austin County

Bailey County

Bandera County

Bastrop County

Baylor County

Bee County

& Leghorn, Fogho...

« MARK STATEWIDE O CANCEL

Step 2: Cliclsave

——

Step 1:
ClickADD

28



Register Organization

i ¥



Organization Information

g8 Grants Portal

Let's register your organization!

Please follow along in the wizard below.

o Basic Information Contact Info Locations F € PREV

REQUESTING Georgia Emergency Management Agency
ORGAMIZATION

NAME * Test, City of
TS = City or Township Government h Step 2
DUNS NUMEBER CI'CkN EXt

Step 1: Enter
DUNS Number

30



Enter Contact Information

98Grants Portal

o Basic Information

ﬂ’ Contact Info

Primary Contact Info

FIRST NAME *
LAST NAME *
/
Step 1: Enter TITLE *
Contact
Information PHONE NOMBER®
\

EMAIL *

John

Smith

(940) 555-1234

test(@test.ga.gov

Locations & PREV

Alternate Contact Info

FIRST NAME
LAST NAME
TITLE *

PHONE NUMBER

EMAIL

Step 2: Clic
Next

31




Enter Location Information

88 GrantsPortal

3N e Contact Info e Locations Facilities C & PREV

Primary Location Mailing Address *Only if different

ADDRESS 1 * ADDRESS 1
Step 2:
ADDRESS 2 ADDRESS 2 CIleN ext
CITY * cITY
e .
Step.l' Enter STATE * Select. . - STATE Select
Primary
LOC&tiOﬂ ZIP CODE * ZIP CODE
. Information S : oty | s

32



Add Applicable Counties with Facilities

g8GrantsPortal

Info Locations e Facilities

4 .
Step 1: Clickdd

next to the County

the facilities are
located

unties where a Facility exists

County

Appling County

Atkinson County

Bacon County

Baker County

Baldwin County

Banks County

Complete Access Req

4 PREV

Step 2: Clic
Next

33



Verify Information

88Grants Portal

€ Locations 0 Fecilities © Complete Access Request PSR NEXT &

Please review the information below to ensure everything is entered correctly. Click the Submit bu\xn

below to proceed.

Organization Information ClickNext

REQUESTING  Georgia Emergency

ORGANIZATION Management AQET'IC}'

NAME  Test, City of

TYPE  City or Township

Government

34



Submit Information

$8Grants Portal

ZIP CODE 30067

COUNTY  Dougherty County

Counties with Facility

COUNTIES  Baldwin County,
Bartow County, Berrien
County, Ben Hill
County, Dooly County,
Douglas County,
Dougherty County

Clicksubmit |

ZIP CODE

COUNTY

35



Confirmation of Submittal

Your access request has been submitted!

You will be contacted once your request has been approved.

36



Email Confirmation of Submittal

From: support@pagrants.fema.gov [ mailto:support@pagrants.fema.gov]
Sent: Wednesday, February 01, 2017 2:36 PM

Subject: FEMA PA Notification - Workflow Initiation Receipt Org Account Request

Hello Sherry,

You have successfully initiated an Org Account Request. You will receive another notification whether

the request is approved or rejected.

-FEMA PA Support Team

FEMA-PA-Support@FEMA.DHS.Gov
https://pagrants.fema.gov

37




SubmitRequest For
Public Assistand&PA)




My Organization Dashboard

'Porta.]. AR & Sam, Yosimite ¥

A Your parent organization has been assigned as the primary Grantee for one or more disasters and you may submit a Request for Public Assistance (RPA) to

FEMA's Public Assistance program.

Please click here to begin the RPA submission process.

© Document Help

To upload event-specific documents, go to the appropriate event PA
request profile from the Event PA Requests list, or My Organization

for documents that are not specific to an event.

Alternatively, you can utilize the Document Uploader Utility to assist Is PNP? No

in uploading documents to the correct location.

Click hyperlinki t £ SI & S f A
G2 6S3AAY wt! &dzYAa
N

39



Start Request Public Assistance Proces:s

|DP()].'ta.]. AP & Sam, Yosimite v

(¢ Request Public Assistance

o Start General Info Contacts Addresses Other Info Submit

Welcome to the FEMA Request for Public Assistance (RPA) process. Over the next few minutes we will ask you a series of questions regarding your
organization, contacts, mailing addresses, and supporting information. Once complete, you will be provided with the opportunity to review your submission and,
once you are satisfied, you will then be able to directly submit your RPA to FEMA.

Following submission you will receive automatic notifications and will be able to track the progress of your RPA review. If your organization is deemed eligible

for Public Assistance by FEMA, you will be automatically notified and will be able to use this system to collaborate with your FEMA partners.
Prior to starting this process, you may wish to click here to review your Organization Profile to ensure that all your information is up-to-date.

To get started, press the Next button at the bottom of this form.

"D CANCEL

ClickNext

40



General Information

'Porta]. AF & sam Yosimite ¥

(¢ Request Public Assistance

o Start e General Info Contacts Addresses Other Info Submit

Your organization may be eligible to apply for Public Assistance. Below, please indicate the Event for which you are applying for assistance and confirm your

DUNS# and FEMA PA Code (i.e., FIPS Code). Also, please indicaie whether you have already prepared and submitted a Preliminary Disaster Assessment (PDA).

Pre-submission of a PDA is not required to be considered eligible for Public Assistance.

Applicant  Troy, City of

Step 1:
Select Event

FEMA PA Code -

DUNS# 938474

Event Colorado State EOC (CO-EQC)

Participated in PDA? No -

'D CANCEL

Step 3:
ClickNext

41



Primary/Alternate Contact Information

Porta]. AP & Sam, Yosimite v

(¢ Request Public Assistance

) start © General Info @© Contacts Addresses Other Info Submit

Please indicate your primary and alternate contacts. These individuals will receive regular notifications and will be able to use this system to track the progress
of your request as well as collaborate with your designated FEMA partners. Following submission, you will have the option of specifying additional team
members. If you do not see appropriate personnel in the dropdown lists below, or if their email or phone contact information is incorrect, please click here to

manage the Contacts currently assigned to your Organization Profile.

Primary Contact

Name Stapleton, Maureen = Step 1 ' Select
Title Executive Administrative Assistant P I"I m ary
Email maureen.stapleton@troycity.gov CO ntact

Phone  (212) 948-5755

Alternate Contact

Name Choose Contact... "

Title

e Step 2: Select
Prore - Alternate
Contact « pRev

Step 3:
ClickNext

D CAMCEL

42



Verify/Change Primary Location & Mailing Addre:

Porta]. AP & Sam, Yosimite v

(¢ Request Public Assistance

P start © General Info € contacts @ Addresses Other Info Submit

Please indicate your physical and mailing addresses. These may be the same, of course. These addresses will be used for meeting scheduling and for sending
formal correspondence. Following submission, you will have the option of modifying these addresses. If you do not see appropriate addresses in the dropdown

lists below, or if they are incorrect, please click here to manage the Locations currently assigned to your Organization Profile.

Primary Location crance

Address 3857 0ld Blooming Step 1: Verlfy
Primary
Location or

CIickChangej

City Troy

State Colorado

Zip 21938

County San Miguel County

Mailing Address cuanee

Address 3857 0ld B

Step 2: Verify
Mailing
Address or
ClickChange

City Troy

State Colorado

Step 3:
ClickNext

Zip 21938

County San Miguel County

4 PREV D CANCEL

43



Other Information/Comments

Porta.]. AP & Sam, Yosimite ¥

(¢ Request Public Assistance

' Start ﬂ General Info Q Contacts ﬂ Addresses ﬁ Other Info Submit

Please use the area below if you would like to provide any additional information; for instance, you may provide a brief narrative describing why your

organization is requesting assistance. This is optional, and you may press next at the bottom of the form to skip this step.

Comments

Step 2:
ClickNext
Limit 500 characters Ste p 1. Enter
Additional
information/ + PREV 9 CANCEL

_ Comments/

44



Review Request

Portal

& Request Public Assistance

p Start ) General Info ) Contacts

Please ensure all information listed below is accurate before clicking the Submit button at the bottom of this form_. By clicking the Sulbvmit button, a notification

© Addresses © Other Info © sSubmit

will be sent to FEMA of your organizations desire to receive Public Assistance. In addition. your designated primary and alvernate comacta will receive a

confirmation. Following submission, you will receive additional guidance describing the FEMA Public Assistance process.

General Info
Lpplicant
Everrt
Participated n PDA?

Primary Contact

Mame
Tthe
Ermail
Phome

Primary Location

Sddress

Caunty

mailing Address

Sddress

Caunty

other Info

Cosmments

Troy. City of

Colorado State EQC (CO-EOC)

Mo

Stapleton. Maureen

Step 1: Revie
Information

Executive Administrative Assistant
mauresn_stapleton@troycity. gow

(212) 948-5755

2857 Old Bloomingdale

Troy

Colorado

217938

San Miguel County

2857 Old Bloomingdale

Step 2: Clic
e Submit

21938

San Miguel County

45



Congratulations Screen

98 Grants Portal

@ Dashboard

= wosmn (4 Request Public Assistance

Glenville - PDMGO009 - 43320R
(43320R -9)

Organization Profile

Congratulations! Your Request for Public Assistance has been successfully processed and has been submitted to your Recipient Organization for

- Organization Personnel

review. Once reviewed by your Recipient Organization it will then be submitted onward to be processed by FEMA.

Applicant Event Profiles . . - . : - . o cnan 5 P .
Over the next several days you will receive additional information on the status of your Request for Public Assistance eligibility review. If your organization is deemed eligible

FIBEE for Public Assistance, you will be assigned a Program Delivery Manager (PDMG) who will serve as your single point of contact for FEMA's Public Assistance program. The
Damages PDMG will call you to briefly discuss your disaster damages and set up a face-to-face meeting called the Recovery Scoping Meeting. This meeting is designed to discuss in

N detail your damages and documentation needed to support your claim.

In preparation for the call with the POMG, please develop a list of damages your organization has sustained from the event and enter them on the Event PA Requests Profile

@ My Tasks
atcessible here. Your POMG will discuss this list with you during the call and emphasize the development of your Damage Inventory using the PA Grants Portal.

g calendar

Thank you for your submission, and we look forward to working with you and your organization.
&~ Utilities

[B) Resources

@ Intelligence

K

46



Private NorProfit Request for Public
Assistance

(¢ Request Public Assistance

@ start General Info Contacts Addresses PNP Info Justification Other Info Submit

Welcome to the FEMA Request for Public Assistance (RPA) process. Over the next few minutes we will ask you a series of questions regarding your
organization, contacts, mailing addresses, and supporting information. Once complete, you will be provided with the opportunity to review your submission and,

once you are satisfied, you will then be able to directly submit your RPA to FEMA.

Following submission you will receive automatic notifications and will be able to track the progress of your RPA review. If your organization is deemed eligible

for Public Assistance by FEMA, you will be automatically notified and will be able to use this system to collaborate with your FEMA partners.
Prior to starting this process, you may wish to click here to review your Organization Profile to ensure that all your information is up-to-date.

To get started, press the Next button at the bottom of this form.

4= PREV O CANCEL

Click
Next
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General Information

(¢' Request Public Assistance

o Start e General Info Contacts Addresses PNP Info Justification Other Info Submit

Either your organization or one of your subordinate organizations may be eligible to apply for Public Assistance. Below, please indicate the Event for which you
are applying for assistance as well as the organization on whose behalf you are applying, as well as confirming the DUNS# and FEMA PA Code (i.e., FIPS Code).
Also, please indicate whether a Preliminary Disaster Assessment (PDA) has already been prepared and submitted to FEMA. Pre-submission of a PDA is not

required to be considered eligible for Public Assistance.

Organization  St. Peter Church

FEMAPACode Step 1:

SelectEvent
DUNS# 565874
Event 4332DR-TX (4332DR) x v
Participated in PDA? Yes v

4= PREV

Step 3:
ClickNext

@ CANCEL

Step 2: Selec
Yesor No
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Primary And Alternate Contact Information

(" Request Public Assistance

art © General Info © cContacts Addresses PNP Info Justification Other Info Submit

Please indicate your primary and alternate contacts. These individuals will receive regular notifications and will be able to use this system to track the progress
of your request as well as collaborate with your designated FEMA partners. Following submission, you will have the option of specifying additional team
members. If you do not see appropriate personnel in the dropdown lists below, or if their email or phone contact information is incorrect, please click here to

manage the Contacts currently assigned to your Organization Profile.
Primary Contact

Neme  Lanneau, Peter Step 1: Select
Primary
Contact

Title Bishop

Email peterl@stpeter.org

Phone  (512) 589-6532
Alternate Contact

Name Wings, Angelic x v

Title Administrator

Email angelicw@stpeter.org Step 2 SeleCt
Alternate
Contact

Step 3:
ClickNext

Phone  (512) 589-6533

4= PREV @ CANCEL
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Verify/Change Primary Location & Mailing Addre:

(£ Request Public Assistance

I Info €© contacts © Addresses PNP Info Justification Other Info Submit

Please indicate your physical and mailing addresses. These may be the same, of course. These addresses will be used for meeting scheduling and for sending
formal correspondence. Following submission, you will have the option of modifying these addresses. If you do not see appropriate addresses in the dropdown

lists below, or if they are incorrect, please click here to manage the Locations currently assigned to your Organization Profile.
Primary Location cHance /Step 1 Veri-@
Address 1309 Rutherford Lane Primary

city  Austin Location or
State  Texas CI|CkChangej

Zip 78753

County Travis County

Step 2: Verify
Mailing

Address or

ClickChange

Mailing Address crance

Address 1309 Rutherford Lane

City Austin

State  Texas

Step 3:
ClickNext

Zip 78753

County Travis County

4= PREV @ CANCEL
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[(# Request Public Assistance

£ Cormtaces D Addresses © PNP Info J

FEMA and Szate personne] will use this questionnaire to determine the eligibility of specific facilities of an approved Private Mon-Frofit (FHP) organization (See
44 CFR206.221). Cwners of critical facilities (.=, power, water (including providing by an imigation organization or facility, if it is not provided solely for
ITigEtion PUMPCSES), SEWEL WasiEwater treatment, communications and emergency medical cane) can apply directly 1o FEMA for essistance for emergency

wark [debriz removal and emergency protective measures) and permanent work {repai restore or replace a damaged facility). Cwners of non-critical faclities

can apply diectly to FEMA for assistance for emengency work, but must first apply to the LS. Small Business Admiristration (SBA) for assistance for

|
permanent work. | the cwier of a non-critical facility does not qualify for an S84 loan or the cost 55 repair the damaged facility eceeds the SEA loan amount,
the owner may apply to FEMA for assistance.

Mama of the damagad faciity and lccation St. Peter Church

Wit woa tha primany purpose of The damaged Taclity? Public religiows facility

4 N
e g e Step 1: Enter
sy | open e e and answer
- e guestions

Wiias e Taclity In =se ot the e of the disasber? @ D
i e Hio \ /
it Toclifty muckin dermoge oo o direct st of ha dischar? @ D
- Yes Ha
Whiat typa Of SEEISAENCS |5 Being reauested? Public Azsistance

Dioss tha PP onganization own tha facity? @ Y= D No ] \
Frovide Proof of Dwearshlp %, Attmch Proof of Ownershin Ste p 2 : C I I Ck th e

e et @ v O blue items to
’wwmc:-j:d::-—w::j ‘v}\-lC:;'.L:I':TC:;DFL:ga R=sponsilig attach required
document )

Proside Copy of INEumncs Balley % Attach Copy of Insurance Palicy

AcdEional INformation of comments

Additional Documentation

Flaasa provids wallkd Chartor andfor By-Laws % Attach Charter and/or By-Laws

Step 3:
ClickNext

Plescc proside walld Acorcdiction % Attach Accreditation

Plaasa prowids valld Tax Essrmgtion CortHicats % Attach Tax Exemption Certificate

= PREY



Attaching PNP Required Documents

Attach Proof of Ownership X

Please either select an existing document from your Organization profile or upload a new document to your Organization profile to be selected

using the Upload New button.

Selected Documents to Attach

No Proof of Ownership documents selected.

Available Documents to Attach

Category Select...
Q
Filename Description Size Category Uploaded Date Uploaded By
No data available
5 v

Showing 0 to 0 of 0 entries

ClickUpload

N ew & UPLOAD NEW Q ATTACH SELECTED © CANCEL
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Add PNP Required Document

Add Document

CAUTION: Document will be uploaded to the Organization Profile.
ClickSelect

Document

(Max Size: 100MB)

Filename

Description

Types All

Category Please select a category...

v ADD DOCUMENT @ CANCEL
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oad PNP Required Document

Add Document

@ File Upload

A CAUTION 2

Organize ~

» This PC » Desktop » S| Demo ltems

New folder
” Name

A Quick access

406 Mitigation Serv

Applicant Cost Summary
& Cat C - Road-Low Water Crossing_406_S| Manual_Page_6
Filer Documents @ Cat C - Road-Low Water Crossing_S| Manual_Page_1
= Pictures * & Cat C - Road-Low Water Crossing_SI Manual_Page_2
& Cat C - Road-Low Water Crossing_S| Manual_Page_3
@ Cat C - Road-Low Water Crossing_S| Manual Page 4
& Cat C - Road-Low Water Crossing_S| Manual_Page_5
Charter and Bylaws

Contract

m Desktop »*
4 Downloads
. g

Micro Training P
Step 1: Click [
Select chers
Damaged Equipment summary
DOCU m e nt Debris Management Plan

Cat Documents “? DI#89973 DR4332 TX WO#9290 S| Inspection Report
| DR4332 TX Location
0 Glenville PDMGO009 Force Account Labor files

3 Downloads

J Music v o<

v O Search S| Demo Items

Date modified

10/18/2017 8:09 AM
10/20/2017 7:58 AM
10/17/2017 4:46 PM
10/17/2017 4:46 PM
10/17/2017 4:46 PM
10/17/2017 4:46 PM
10/17/2017 4:46 PM
10/17/2017 4:46 PM
4/28/2018 7:26 AM
4/28/2018 7:26 AM
7/5/2018 2:28 PM
4/28/2018 7:26 AM
10/17/2017 4:45 PM
10/28/2017 2:10 PM
5/25/2018 2:43 PM

File name: ‘

| Al Files

Step 2: Click
Open

Open

Type

Microsoft Word Do
Microsoft Word Do
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
Microsoft Word Dox
Microsoft Word Dox
Microsoft Word Dox
Microsoft Word Do
Adobe Acrobat Doc
JPG File

Microsoft Word Do¢ ¥

>
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Add Document

Add Document

A CAUTION: Document will be uploaded to the Organization Profile.

SELECT DOCUMENT Deed.docx

(Max Size: 100MB)

Step 1: Revie
Information

Filename Deed.docx

Description Deed

All

Types

Category

‘ % General Documents ‘

Step 2: Select
Category Tag

ally identifiable information (PIl) WARNING

h the Privacy Act of 1974, 5 U.S.C. § 552a, Please ensure that any sensitive personally identifiable information (PII)

d or redacted prior to uploading this file. This includes social security numbers (SSN), birth dates, financial account

Note: Multiple Tags can be
added

e addresses, or other similar information.

v ADD DOCUMENT @ CANCEL

Step 3:/Add
Document
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Attach Document

Attach Proof of Ownership

Please either select an existing document from your Organization profile or upload a new document to your Organization profile to be selected

using the Upload New button.

Selected Documents to Attach

DEED.DOCX %

Available Documents to Attach

Q Category

Filename £ Description Size Category Uploaded Date Uploaded By

No data available

Showing 0 to 0 of O entries

&, UPLOAD NEW Q ATTACH SELECTED @ CANCEL

ClickAttach
Selected
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Other Information/Comments

(4" Request Public Assistance

@ Contacts @ Addresses @ PNPInfo (@ Justification @ Other Info Submit

Please use the area below if you would like to provide any additional information; for instance, you may provide a brief narrative describing why your

organization is requesting assistance. This is optional, and you may press next at the bottom of the form to skip this s
Step 1: Revie
Commets || Information

Limit 500 characters

@ CANCEL
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Review Request

(¢ Request Public Assistance

© Contacts @ Addresses

Please ensure all information listed below is accurate before clicking the Submit button at the bottom of this form. By clicking the Submit button, a notification
will be sent to FEMA of your organizations desire to receive Public Assistance. In addition, your designated primary and alternate contacts will receive a

confirmation. Following submission, you will receive additional guidance deseribing the FEMA Public Assistance process.

General Info

Applicant
Event

Participated in FDA?

Primary Contact

Name
Title
Email

Phaone

Alternate Contact

Name
Title
Email

Phane

Primary Location

Address
City
State
Zip

County

© PNPinfo Q Justification

St. Peter Church
4332DR-TX (4332DR)

Yes

Lanneau, Peter
Bishop
peterl@stpeter.org

(512) 589-6532

Wings, Angelic
Administrator
angelicw@stpeter.org

(512) 589-6533

1309 Rutherford Lane
Austin
Texas
78753

Travis County

Step 1: Revie
Information

Who may use the facility?

|s there a fee to use the facility?

Was the facility in use at the time of the
disaster?

Did the facility sustain damage as a direct
result of the disaster?

What type of assistance is being
requested?

Does the PNP organizztion awn the fecility?

Proof of Ownership

Does the PNP organization have the legal

respansibiliy to repair the facility?

Proof of Legal Responsibility

Is the facility insured?

Copy of Insurance Policy

Additional information or comments

Additional Documentation

Charter and/or By-Laws

Accreditation

Tax Exemption Certificate

Open 1o the public

No

Public Assistance

Yes

* Deed.docx

* Deed.docx

Yes

# Insurance Policy.docx

» Charter and Bylaws.docx

» Church Accreditation.docx

* Tax Exempt Cert.docx

Justification
S U S The Docur ion needed o submit for the RPA was not readily available prior to the
deadline.
e Step 2: Clickubmi
tep 2: Clicku It
Justification
Late Submission The Docur ion needed to submit for the RPA was not readily available prior 1o the
deadline.

4 FREV SUBMIT v @ CANCEL
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Congratulations Screen

(4 Request Public Assistance

Congratulations! Your Request for Public Assistance has been successfully processed and has been submitted to your Recipient Organization for

review. Once reviewed by your Recipient Organization it will then be submitted onward to be processed by FEMA.

Over the next several days you will receive additional information on the status of your Request for Public Assistance eligibility review. If your arganization is deemed eligible
for Public Assistance, you will be assigned a Program Delivery Manager (PDMG) who will serve as your single point of contact for FEMA's Public Assistance program. The
PDMG will call you to briefly discuss your disaster damages and set up a face-to-face meeting called the Recovery Scoping Meeting. This meeting is designed to discuss in
detail your damages and documentation needed to support your claim.

In preparation for the call with the PDMG, please develop a list of damages your organization has sustained from the event and enter them on the Event PA Requests Profile

accessible here. Your PDMG will discuss this list with you during the call and emphasize the development of your Damage Inventory using the PA Grants Portal.

Thank you for your submission, and we look forward to working with you and your organization.
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Small Business
Administration (SBA)

Note: This section can only be completed after your Organization is deemed
eligibleand a PDMG is assigned



Applicant Event Profiles

gGra A_ D o1 :
Step 1: Clicky Organization]

7y APpPIICant Event Profiles

<

@ Dashboard

Pair City Museum (00-8675309-00)

Organization Profile

Y Filters > All Active Applicant Event Profiles v o]

Organization Personnel

Applicant Event Profiles U Ste p 2 C I | Clé\p p I | Cant EVG nt P rOfI I eS} @ SHOW/HIDE COLU/

Projects Event # Event Name Status Process Step # Projects # Damages # Work Orders

Damages

4332DR 4332DR-TX Eligible Pending RSM Completion 0 1 0

Work Orders

ing 11to 1 of 1 entries (filtered from 3 total entries)
@ My Tasks

# calendar

Step 3: Click the
Magnifier glasgo
select the event

4 \Utilities
I Resources

@ Intelligence
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Applicant Event Profile

s Portal

I Applicant Event Profile

4332DR-TX (4332DR)

General Information

FEMA PA CODE

NAME

TYPE

PNP TYPE

STATUS

RPA DECISION DATE

PROCESS STEP

Ll Stats/Summary >

Pair City Museum (00-8675309-00)

00-8675309-00 JOB #
Pair City Museum EVENT NAME
Nonprofit with 501C3 IRS Status (PNP EVENT TYPE
Museum INCIDENT TYPE
Eligible INCIDENT LEVEL
7/19/2018 3:03 PM CDT INCIDENT START DATE

Event Information

& REPORTS ~

4332DR

4332DR-TX

Disaster

Hurricane

August 23, 2017

Pending RSM Completion

As of July 19th, 2018 4:24 PM CDT

Scroll down to PN
Information Bar

going
gust 25, 2017

uston County - August 24th, 2017
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PNP Information Bar

Portal )ﬁck to expand bad ‘-

i PNP Information v

PNP Information SBA Loan %Step 2 CIlCBBA Loan Tab J

B3 SBA Loan Information >

I SBA Loan Documents > £ MANAGE

Manageon SBA

D SBA Loan History > Step 3: CIle
Loan Documents

% EHP Profile >

I Documents > £ MANAGE

I Comments > + ADD COMMENT
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Manage Event PA Request SBA Documer

‘D Porta]. & Uchiha, Sasuke...

@ Applicant Event Profiles PNP Information manage Applicant Event Profiles SBA Loan

Documents

This Applicant Event Profile has no documents.

ClickAdd
Document
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Add SBA Document

Add Document

A CAUTION: Document will be uploaded to the Applicant Event Profile.

If this document needs to be uploaded to the organization and is not specific to this event, then please upload the document to the

Organization Profile.

SELECT DOCUMENT (Max Size: 100MB)

Filename

ClickSelect
DOCU ment PNP Information

Category ‘ SBA Loan Documentation ‘

A Personally identifiable information (PIl) WARNING

In accordance with the Privacy Act of 1974, 5 U.S.C. § 552a, Please ensure that any sensitive personally identifiable information (PII)
has been removed or redacted prior to uploading this file. This includes social security numbers (SSN), birth dates, financial account

information, home addresses, or other similar information.

v ADD DOCUMENT @ CANCEL
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Select SBA Document

& File Upload

™ » This PC » Desktop *» Sl Demo Iltems v O Search S| Demo ltems

Organize ~ New folder = - [

[=]
»
2]

~

7t Quick access
m Desktop

»
4 Downloads o
Documents
= Pictures »
Micro Training W
SI Demo ltems

TDEM GM Calen

Document

Step 1: Select

4 Downloads

D Music

Name

Charter and Bylaws
Damaged Equipment summary
Debris Management Plan

- DI#89973 DR4332 TX WO#9290 Sl Inspection Report
@ DR4332 TX Location

Glenville PDMG0009 Force Account Labor files
Insurance

Maint Report

Pair ity Museum SBA Loan Letter

Cert

WO#9006 DR4332 TX DI#27639 Firmette

- WO#9006 DR4332 TX DI#27639 Sl Inspection Report
WO#9305 DR4332 TX DI#89099 Location Map

- WO#9305 DR4332 TX DI#89099 NFHLMap

WO#9305 DR4332 TX DI#89099 Photo Page

Date modified

7/18/2018 11:57 AM
7/5/2018 2:28 PM
4/28/2018 7:26 AM
10/17/2017 4:45 PM
10/28/2017 2:10 PM
5/25/2018 2:43 PM
7/18/2018 11:55 AM
10/18/2017 8:09 AM
7/19/2018 1:53 PM
7/18/2018 12:26 PM
10/28/2017 2:05 PM
10/17/2017 4:45 PM
11/1/2017 837 AM
11/1/2017 8:44 AM
11/3/2017 7:51 AM

Type

Microsoft Word Do
Microsoft Word Dox
Microsoft Word Do
Adobe Acrobat Doc
JPG File

Microsoft Word Do
Microsoft Word Do
Microsoft Word Do
Microsoft Word Do
Microsoft Word Do
Adobe Acrobat Doc
Adobe Acrobat Doc
JPG File

Adobe Acrobat Doc

Microsoft Word Doc »

File name: ‘Pair City Museum SBA Loan Letter

~| Al Files

( Step 2: Click
Open

L o
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Upload SBA Loan Document

Add Document

A CAUTION: Document will be uploaded to the Applicant Event Profile.

If this document needs to be uploaded to the organization and is not specific to this event, then please upload the document to the

Organization Profile.

Step 1: Add -

Pair City Museum SBA Loan Letter.docx
document (Max Size: 100MB)
description

Pair City Museum SBA Loan Letter.docx

Description SBA Determination letter for DR4332TX

Types PNP Information

Category ‘SBALoan Documentation‘ [Step 2 CI]CAdd Document

A Personally identifiable information (PIl) WARNING

In accordance with the Privacy Act of 1974, 5 U.S.C. § 552a, Please ensure that any sensitive personally identifiable informg

has been removed or redacted prior to uploading this file. This includes social security numbers (SSN), birth dates, finan

information, home addresses, or other similar information.

v ADD DOCUMENT @ CANCEL
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Edit Uploaded Document

s Portal Click this icon to go back e
Event Profile page

) Applicant Event Profiles PNP Information manage Applicant Event

Profiles SBA Loan Documents

ClickEditto change documen
description and name

Size Category Uploaded Date Uploaded By
Pair City Museum SBA Loan Letter.docx SBA Loan determination letter for event DR4332TX 47.2KB  SBA Loan Documentation Uchiha, Sasuke
. 1
ClickRemoveto
delete Document
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SBA Loan Determination

,Portal / \\
Note: Start this process

@ Applicant Event Profile pair ity Museum - 43320R

A SBA Loan Determination is pending for Pair City Museum

7 Make an SBA Loan Determination

Event

ClickMake an SBA Loan
Determination

NAI

AT CIy MUSeum
TYPE  Nonprofit with 501C3 IRS Status (PNP
PNP TYPE Museum

STATUS  Eligible

after receiving the
determination letter from
SBA. If this section is not
present; ask the PDMG to
Reset SBA Loan Information
on the PNP Information bar,

\ in the SBA Loan tab/

EVENT TYPE Disaster

INCIDENT TYPE Hurricane

INCIDENT LEVEL 1

RPA DECISION DATE  7/19/2018 3:03 PM CDT INCIDENT STARTDATE  August 23,2017

PROCESSSTEP  Pending RSM Completion
As of July 191, 2018 4:24 PM COT

INCIDENT ENDDATE  Ongoing
DECLARATIONDATE  August 25,2017

DECLARED COUNTIES ~ Houston County - August 24th, 2017
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SBA Loan Determination Questions

4 Step 1)
Answer
ALL

\Question9

Step 2.Save




